[Tpunoxenue No2

K Mpukasy MuHHCTEepCTBa 00pa30BaHUs

n Hayku KapauaeBo-Uepkecckoit PecriyOmmku
or . .2014 Ne

AJIMMHHMCTPATUBHBIN perjiaMeHT
110 NPeJ0CTABJEHUIO FOCYIapPCTBEHHOM yciayru « Beliaua paspenieHuii oneKkyHaM coOBepmiaTh, a

NMONEYUTEISIM — IaBATH COTJIacHe HA COBEPIIEHHUE C/IeJIOK M0 OTUYKIEHUI0, B TOM YHcJjie 00MeHy
WIN JapeHUuI0 MMYIIEeCTBA MOA0NeYHOro, cIa4i ero BHaeM (B apeHay), B 6e3B03Me31H0e
M0JIb30BAHUE WJIH B 3J10T, C1€JIOK, BJEKYIIUX 0TKAa3 OT NPUHAJJIEKAIIUX NOI0NEeYHOMY NPaB,
pa3aeli ero UMyIIecTBAa WU BblJIeJ U3 HEro 10J1ei, a TaKkKe JI00bIX IPYTuX ¢/1eJ10K, BIeKYIINX
YMEHbIIIeHHE UMYIIIeCTBA MO0MEeYHOT0»

1. O01mue moI0KeHus

1.1. llpeaMmeT peryiupoBaHus AAMUHUCTPATUBHOI0 PerjiaMeHTa

AJIMUHHUCTPATUBHBIN  perfiaMeHT TMpPeAOoCTaBIECHUS opraHamu MECTHOI'O  CaMOYIIPaBJICHHUS
MYHULUIIAIBHBIX PAaHOHOB U TOPOJCKHX OKPYIOB KapauaeBo-Uepkecckoit PecmyOnuku pu
WCTIOMTHEHUH OTACTBHBIX TOCYIapCTBEHHBIX moiaHoMounit KapawaeBo-Uepkecckoit PecyOmuku 1m0
OpraHM3ally U OCYIIECTBICHHUIO AEATEIHHOCTH 110 OMeKe U TOMEYUTEIbCTBY , TOCYJapCTBEHHON YCIyTH
M0 BbIJlade pa3pelleHui ONeKyHaM COBeplIaTh, a IMOMEYUTEIsIM — JaBaTh COrJlaceé Ha COBEpIIECHHE
CZIEJIOK MO OTYY>KJICHHIO, B TOM YHCiIe OOMEHY MM JapeHHIO UMYIIECTBA [TOJ0IIEYHOTO, C/Ia4ul €r0 BHAeM
(B apenny), B 0€3BO3ME3JHOE IOJIb30BAHKE WM B 3aJI0T, CAEJIOK, BIEKYLIMX OTKA3 OT IMPHUHAICKALINX
HOIOIEYHOMY IIPaB, pa3zieN ero UMYIIECTBA WIK BBIIET U3 HETO JI0JeH, a TakKe JIIOObIX APYTUX CAETOK,
BJICKYIIMX YMEHBIIEHHE HWMYIIECTBA MoOJAONe4YHoro (manee - PermameHT) ompenenser Cpokd H
MOCIIEAOBATENIBHOCTh aAMHUHHUCTPATUBHBIX MPOLEAYp M ACHCTBUH MpPH MPENOCTABICHUH YKa3aHHON
TOCyJIapCTBEHHOM yCIyTM OpraHaMu MecTHoro camoymnpasieHus Kapauaeo-Uepkecckoit Pecmy6mukw,
OCYIIECTBISIONINMH TepeiaHHble mosHoMounsa KapauaeBo-Uepkecckoit PecriyOnku B 0651aCTH OTIEKH U
MOIIEYNTENBCTBA(Aaee - YIIOJTHOMOYCHHBIH OpraH).

1.2. Kpyr 3asiBuresnei

B kauecTBe 3asBUTENEH MOTYT BBICTYNATh ONEKYHBI (IIONICYUTENN), IPUEMHBIC POJUTEINHN, TATPOHATHBIC
BOCHHTATENH (J1ajiee 3aKOHHBIE MTPEACTABUTENH ), 3 TAK)KE HECOBEPILICHHOIETHHE TTOJIOTICYHBIE B BO3pacTe
ot 14 et ¢ cornmacus 3aKOHHOTO TIPEICTABUTENS (/1ajiee -3asBUTENH).

lNocynmapcTBeHHass yciyra HpefocTaBisieTcs BO BCEX CIydasX COBEPIICHHUS CHENOK IO caade
UMYIIECTBA MOJIONIEYHOT0 BHAEM, B apEHTY, B 0€3BO3ME3THOE ITOJIb30BAHHE HITH 3aJI0T.

Tl'ocynapcTBeHHast yciyra MpefoCTaBISIETCS BO BCEX CIydasX OTUYKJIEHHUS KWIOIO JOMa,
KBapTHUPBI, YaCTH KHJIOTO J0Ma WM KBapTHpPBI, MPUHAIEKAIINX MOJONEYHOMY, IIPU MEPEMEHE MecTa
JKUTENBCTBA MOONEYHOTO.

Tl'ocynapcTBeHHas yciiyra IpeloCTaBiIsieTCsl B CIydasX OTUYKIEHUS HEIBM)KMMOI'O MMYILIECTBA B
UCKIIIOYUTEIBHBIX CIIy4asiX, B TOM YHCIIE OMJIaThl JOPOrOCTOSIIErO JEUEHHS H T.JI.

lNocynmapcTBeHHas yciyra mpeaocTaBisieTcs BO BCEX CIydasX OTUYKIEHUS JKUJIOrO TIOMEIIEHHUs, B
KOTOPOM IPOXKUBAIOT HAXOMASAIIMECS MOJ ONEKOH WM IMOMEYHUTENILCTBOM UIEHBI CEMbH COOCTBEHHHKA
JTAHHOTO KUJIOTO TIOMEIIeHHs TUOO ocTaBIIuecs 6e3 pOAUTEIHCKOTO MOTIEUYEeHUs] HECOBEPIICHHOIETHHE



YJICHBI CCMbU CO6CTBCHHI/IKa, €CJIM IIPU 3TOM 3aTparvBarOTCs IpaBa UJIN OXPAHACMBIC 3aKOHOM HMHTCPECHI
YKa3aHHBIX JIUII.

FOC}/I[apCTBCHHaﬂ yciyra HE€ MNpPEAOCTABIACTCA B ClIydadX COBCPLICHHA CACIOK, BJICKYIIHUX 3a
c000i1 0TKa3 oT MpUHAJIC)KAIIUX MMOAONICYHOMY IIpaB, pa3acil €ro UMynieCTBa Ui BbIACIT U3 HET'O HOHeﬁ,
U JpYTux CACJIOK, BJIICKYIIUX 3a coboit YMEHBIICHUE CTOMMOCTHU UMYIIIECTBA IMOAOTICYHOIO.

1.3. Ilopsinox nHpopMupoBanus

Mecrto HaxoxaeHHUs, TpaduKu paboOTHI, HOMEpa CIIPaBOYHBIX Telle(OHOB, afpeca IECKTPOHHOM
MOYTHl YIOJIHOMOYEHHBIX OPraHoOB, MPEIOCTABISIONIMX TOCYAapCTBEHHYIO YCIYTry, NPHBEICHBI B
[Ipunoxxennu 1 x HacTtosimemy PermamenTy.

I/IH(bOpMaHI/IH O MpPEAOCTaBJICHUU W HCIIOJIHCHHUHU FOCYI[apCTBeHHOfI YCIYIru OCYHICCTBIIACTCA
IIOCPECACTBOM:

- IMYHOTO OOpaIleHHUS;

- TeneOHHOU CBA3M;

- 3JIEKTPOHHOM MOYTHI;

- pa3merneHust Ha HH(HOPMAITMOHHOM CaifTe YIOJTHOMOUYEHHOT'O OpraHa;

-HH(POPMAIIMOHHBIX CTEHJIOB, Pa3MEIIaeMbIX B aIMUHICTPAIIH MyHHUIIATIATHPHOTO 00pa30BaHusl.

Ha wuHOpManMOHHBIX CTEHIaX, pa3MeIlacMbIX B IMOMEUICHHUSX  YIIOJHOMOYCHHOI'O OpraHa,
COJIEPIKUTCS cieaytonas HHPOpMAaIHs:

-MecTopacnoiokenne, rpaduk (pekum) padOThI, HOMEP CIIPaBOYHOro TeneoHa, aapec ICKTPOHHON
IMOYTHI YIIOJTHOMOYCHHOI'O OpraHa,

-U3BJICUEHUS] W3 3aKOHOJATEIbHBIX M MHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PEryJIUPYIOIIUX
JEATENBHOCTD 110 NPEI0CTaBICHUIO TOCYJAPCTBEHHON YCIIyTH;

-IEPCUCHb JOKYMCHTOB, IIPCACTABIIACMBIX 3aABUTCIIAMU JIS TTOJTYUCHU A FOCYI{&pCTBeHHOﬁ YCIiyru;

- o0Opaser 3asBJICHUSI Ha MOJTyYeHue rocynapctseHHoi ycinyru (Ilpunoxenne 2 x Pernmamenty);

- OJIOK-CXeMa TI0CJIE0BAaTeIbHOCTH AEHCTBMH IPU  NIPEJOCTABICHUM T'OCYAAPCTBEHHOH yCIyru
(TTpunoxenne 3 xk Pernamenrty);

- OCHOBaHUA JIs1 OTKa3a B MMPEAOCTABIICHUN FOCYI[apCTBeHHOﬁ yciayru.

2. CTaHaapT npeaAocTaBJIeHHUs rOCYAapCTBEHHOHN yCJayru
2.1. HammeHoBaHMe rocy1apCcTBEHHOM yCIyru

Brigaua pa3pemieHnii onekyHaMm COBepIIaTh, a MOMEYUTENSIM — JaBaTh COTJIACHE HA COBEPIIEHHE
C/IEJIOK MO OTYYXKJICHHIO, B TOM YHCJIe OOMEHY MJIM JapeHHIO MMYIIECTBA [OJOIIEYHOTO, C/Ia4l €ro BHAEM
(B apenay), B 0€3BO3ME3JHOE TOJIb30BAHME HJIM B 3aJIOT, CAENOK, BIEKYLIMX OTKa3 OT MPHHAIICKAIINX
HIOJOIIEYHOMY I1paB, pa3ziell ero MMYILECTBa UM BbLIEN U3 HEro JOJIEH, a TaKkKe JII0OBIX APYTUX CHIEJOK,
BIIEKYIIUX YMEHBIIECHHE UMYIIECTBA [TOI0IIEYHOTO.

2.2. HauMeHOBaHMe YIOJTHOMOYEHHOT0 OPraHa, Mpe0CTABJISIIONIEr0 rOCY1apCTBEHHYIO YCJIYTY
[TomHOMOYMS ~ 1O  TPENOCTABICHUIO  TOCYAApPCTBEHHOH  YCIYI'W  OCYLIECTBISIOTCS

YIIOJIHOMOYEHHBIM OpPraHoM, HAACJICHHBIM OTACJIBHBIMU ITOJITHOMOYUAMU KapaqaeBo-IIepKeCCKoﬁ
PCCHY6J'II/IKI/I B cq)epe OIICKHU, IONCYHUTECIbCTBA .



2.3. Opranuzanuu, y4acTBYIIHE B MPeI0CTABJIEHIH IOCYAAPCTBEHHOI YCIyrd

B nensix, cB3aHHBIX C MPEIOCTABICHUEM TOCYAapCTBEHHON YCIIyTH, HCTIONB3YIOTCS TOKYMEHTHI U
uHpopmanus, oOpabaTeiBaeMble, B TOM 4YHCJIE€ IOCPEICTBOM MEKBEIOMCTBEHHOIO 3ampoca, C
HCIIOJIb30BaHNEM MEXBEJOMCTBEHHOT'O HH(OPMAIIMOHHOTO B3aUMO/ICHCTBHS C:

- MunncrepcTBOM BHYTpeHHUX Jed Poccuiickoit @enepaunu no Kapauaero-Uepkecckoit
PecmryOmmixe;

- Yopasnennem PenepanbHOM cay OBl TOCYAapCTBEHHON pPEruCTpanny, KaaacTpa, Kaprorpadhuu
no KapauaeBo-Uepkecckoii Pecry0nuke;

-YpaBiieHueM TI0 HAJ30pY B cdepe mpaB MmoTpeduteneli U 01aromnoyrydns 4eJI0BeKa 1mo
KapauaeBo-Uepkecckoii Pecrrybmuke;

- aAMUHHUCTpAlUAMU T'OPOACKUX U CCIBCKUX HOCGJ’IGHHﬁ;

- TeppUTOpHANBHBIM opraHoM Ilerncmonnoro ¢onma Poccutickoit dexepaliny WM HHOTO OpraHa,
OCYHIECTBIISIONIETO IEHCHOHHOE 00ecTiedeHue.

2.4. Pe3yabTaT mpenocTaBjJdeHUs TOCYIAPCTBEHHOMH YCIyTrH

Pe3ynbraToM mpenocTaBieHus rocy1apcTBEHHOM yCIIyTH SIBIISETCS:
- peuleHue O MpeaBapUTEIbHOM pa3pelleHNH Ha CENKY;
- OTKa3 B IIPEIOCTABJICHUH [OCYJapCTBEHHON YCIIyTH.

2.5. JIOKyMeHTbI, IPe10cTaBIsieMble YIIOJTHOMOYEHHBIM OPTaHOM MO 3aBEPLIEHUI0 OKA3aAHUSA
rocyJapcTBeHHOH YCIyTrH.

Ilpouenypa mpenocTaBieHHsS TOCYAApCTBEHHONW YCIyrM 3aBEpLIAETCSl IyTEM BPYYEHUS
(HarmpaBneHNUs) 3aABUTEIIO:

1) nocraHOBiIEHMS YHNOJHOMOYEHHOT'O OpraHa O IPEABAPHTEILHOM Pa3peIICHUH Ha CIENIKY;

2) yBenomieHHs 00 OTKa3e B MPEJIOCTABICHUH TOCYAapCTBEHHON YCITyTH.

2.6. Cpnoco0bl moJydeHHsI 3asiBUTeJIeM pe3yJbTaTa MNPeIoCTABJIEHHs TOCYIapCTBEHHOI
YCJIyru.

2.6.1. JlokyMeHTHI, yKa3aHHbBIE B MyHKTe 2.5. PernamenTa, BpydaroTcs (HAIPaBISTIOTCS) 3aBUTEITO
OJIHUM M3 CIICAYIOUIUX CIIOCOOORB 10 BBIOOPY 3asIBUTEIIS:

1) B Buge OyMakKHOrO JOKYMEHTa, KOTOPBIH 3asBUTEIb, JIHOO €ro YIOJTHOMOYEHHBIN
NPEACTaBUTENb MOIYYaeT HENOCPEACTBEHHO NPH JIMYHOM OOpalleHNH;

2) B BuJie OyMa)XHOTO JOKYMEHTa, KOTOPHIN HalpaBiIsIeTCsl yIIOJTHOMOYEHHBIM OPTaHOM 3asBUTEITIO
3aKa3HbIM MTOYTOBHIM OTIHPABICHUEM C YBEJOMJICHHEM O BPYUECHHH;

3) B BHIE DBJEKTPOHHOIO JOKYMEHTa, KOTOPBbIM HANpaBiseTCsl  YIOJIHOMOYEHHBIM OPraHOM
3agBUTENIO C UCIIOB30BaHNEM ceTH «HTepHeT».

2.6.2. JlokymenT u (wiau) uH(OpMANUWS, TOATBEPXKIAIOUINE IMPEIOCTABIEHUE TOCYAapCTBEHHON
yciyrd (0TKa3 B IPEIOCTaBIEHUH TOCYAapCTBEHHOM YCIYTH), MOTYT OBITh:

- BBIIAaHBI JINYHO 3asBUTEIIO B (hOpMe TOKyMEHTa Ha OyMaKHOM HOCHTEIE;

- HampaBJICHBI 3asBUTENIO B (hOpME JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM.

dopmMa u cnoco0 TmoiydeHHs JIOKyMeHTa W (i) WHGOpPMAIWH, MOJTBEPIKIAOIINX
MPEIOCTAaBIICHNE TOCYJapCTBEHHON YyCIyrn (OTKa3 B MPENOCTaBICHHH TOCYIapCTBEHHOH YCIyTH),
YKa3bIBAIOTCSl 3asBHUTENEM B 3alpoce, €CIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu.

2.6.3. Crnocodom ¢ukcanum pe3yJbTaTa OKa3aHUS TOCYAAPCTBEHHON YCJIYIM SBISETCS
perucrpauusi IMOCTaHOBJICHHS YIOJIHOMOYEHHOI'O OpraHa O MpeaBapUTEIbHOM Pa3pelieHUH Ha CAENIKY
WIN yBeJOMJIEHHE 00 OTKa3e B MPEJOCTABICHUN TOCYIaPCTBCHHON YCIYTH B XKypHAe.



2.7. Cpok npenocTaBJjieHHs] TOCYIAPCTBEHHOHN yCayru

OOmuii CpoK MPEOCTABJICHUS TOCYIAPCTBEHHOM YCIIYTH BKIIOYACT CPOK MEKBEJOMCTBEHHOIO
B3aUMOJICUCTBUSI OPTaHOB BIIACTH M OPTraHU3AIMMA B IIPOIECCE MPEAOCTABICHUS TOCYIapCTBEHHON yCIyTH
Y HE MOYKET MPEBBIIATh 15 KaJeHJapHBIX JTHEH.

Cpoxk mpenocTaBiieHUs TOCYAAPCTBEHHON YCIIYTH UCUYHUCISETCS CO JHS PETHCTPAIldH 3aIpoca.

2.8. IIpaBoBbIe OCHOBAHMS NMPeI0CTABJIEHUS TOCY1aPCTBEHHOH YCIyrH

[IpenocraBneHune rocy1apcTBEHHOM yCIyTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

- Koncturymueit Poccuiickoit deneparuu;

- I'paxxmanckum konekcoM Poccutickoit @eneparnu (dacthb mepsas) ot 30.11.1994 N 51-03;

- Cemeitnbim KoaekcoM Poccutickoit @eaepanuu ot 29.12.1995 N 223-03;

®denepanpabiM 3aKk0oHOM  oT 21.12. 1996 No 159-®3 «O nOMONHUTENBHBIX TAPAHTHUSAX IO
COITMATBHON TTOIEPIKKE NeTEH-CUPOT M IeTEeH, OCTABIIUXCS O3 TMOTICUCHUS POTUTEICH;

- ®enepanpHbiM 3ak0HOM OT 16.04 2001 Ne 44-®3 «O rocynapcTBeHHOM OaHKE TAHHBIX O JETIX,
ocTaBIIMXCs 0€3 MOMeUYEeHUs POAUTENICH;

- ®enepansHbiM 3ak0HOM OT 24.04.2008 Ne 48-D3 «OO0 oreke 1 MOMEYHTETHCTBEY;

- ®@enepanpHbiM 3akoHOM oOT 27.072010 Ne 210-@3 «OO0 opraHW3amuu NpeAOCTaBICHUS
TOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT;

- denepanbubiM 3akoHoM 0T 06.04.2011 Ne 63-D3 «O0 37eKTPOHHON TOITUCHY;

- 3akonom KapauaeBo-Uepkecckoii Pecrryomuku ot 10.01.2008 Ne 3-P3 «O HajeneHWH OpraHoB
MECTHOT'O CaMOYTpaBiIeHUs MyHHUIMIAIBHBIX PalloHOB U TOpoJcKuX okpyroB B KapauaeBo-YUepkecckoit
Pecnybnvike oTnenbHBIMU rocynapcTBEHHBIMH MoiHOMOouMsIMU KapadaeBo-Uepkecckoii Pecnybmuku mo
OpTaHM3AINH U OCYIIECTBICHUIO AEITEIHHOCTH 110 ONIEKE U MMOTIEYUTEIHECTBY.

2.9. HcuepnbiBaomuii mnepeveHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBMH C
HOPMATHUBHBIMU NPABOBBIMH AKTAMM /ISl NPEIOCTABJEHUSI TOCYIAPCTBEHHOH YCIYrH W YCJIYT,
KOTOpbIe FIBJIAIOTCH HEO0XOIMMBIMH M 00S3aTEJbHBIMH JJIs MPEJ0CTABJECHUS TOCyIapCTBEHHOM
YCJIYrH, MOMJIEKAIMX MPeICTABJIEHHUIO 3asiBUTEIEM, CIOCO0bI HX MOJy4YeHHUsl 3asiBUTEIeM, B TOM
qyucJie B 3J1eKTPOHHOIi ¢opMe, MOPSIIOK UX NMPeEACTABIEHUS.

[Tpu oOpaieHun 3a MOy4eHUEM TOCYIAPCTBEHHON YCIYTH 3asiBUTEIb MPEACTABISIET:

- 3ampoc (3asBJIeHHE) Ha MTPEIOCTaBIIEHIE TOCYIaPCTBEHHOM YCIYTH ([jaee - 3a1mpoc).

3ampoc B popme JoKymMeHTa Ha OyMa)XHOM HOcHTele OpOpPMIISETCS COTIACHO MPHIIOKEHHUIO 2 K
Pernamenty;

JlokyMeHTHI 13 bropo TeXHW4ecKoW HHBEHTAPU3AIUH:
a) OATAXKHBIN I1JIaH;
0) SKCIUIMKAIINS;
B) CpaBKa 00 OIIEHOYHOU CTOMMOCTH;
- TACMOPT WJIM MHOM JJOKYMEHT, YIOCTOBEPSIOIINI TMYHOCTD;

- IICBMEHHOE COTJIACHE COBEPIICHHOJIETHUX YICHOB CEMBH C YYE€TOM MHEHUS JETEH, JTOCTHIIINX
10-neTHero BO3pacTa, MPOKUBAIOIIMX COBMECTHO C TPaKAaHMHOM, BBIPa3HMBIINM JKEJIaHHE CTaTbh
OIIEKYHOM, Ha COBMECTHOE IPOKMBAaHHE COBEPIICHHOJIETHETO IOJONEYHOr0 C ONEKyHOM (B ciydae
NPUHATHS PELUICHHS OTIEKYHOM O COBMECTHOM IPOKMBAHWHU COBEPILCHHOJIETHETO IT0/I0NIEYHOT0 C CeMbei
OTIEKYHA);

- CIpaBKa ¢ MecTa pabOoThl ¢ yKa3zaHHEM JOJDKHOCTH M pa3Mepa cpeiHed 3apaOOTHOM IiaThl 3a
nociuenuue 12 mecsues, a A rpaxaaH, HE COCTOSIIUX B TPYIOBBIX OTHOLIEHUSX, - UHOM JOKYMEHT,
MOATBEPKIAIONTUI  TOXOABI (1T TICHCMOHEPOB-KOMHUHM TIEHCHOHHOTO YIOCTOBEPEHHUs, CIPAaBKU W3
TeppuTopHaiibHOro oprana [lencuonnoro ¢onna Poccutickoit deaeparium);

- MEIUIMHCKOE 3aKII0YEHHE O COCTOSHHM 3I0POBbS 3asBUTENs MO (opMme, yCTaHOBIEHHON
MuUHHCTEPCTBOM 34PABOOXPAHEHNS U COLIMAIIBHOTIO PA3BUTHS;

- MMUCBMEHHOE COTJIACHE COBEPIICHHOJIETHUX YICHOB CEMBU C YY€TOM MHEHUS JIeTeH, IOCTUTIIINX
Bo3pacta 10 JieT, MPOXKUBAIOIIUX COBMECTHO C 3asIBUTEJIEM, Ha IIPHUEM peOCHKA B CEMBIO;
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- aBTOOHMOTpadus;
- COrJIacHe BCEX WICHOB CEMbHU B IPUOOPETacMOM KBapTUPE HA MPOJIAKY.

2.10. IIpenocraBieHHe TOCYIAPCTBEHHOH YCJYrH BO3MOXKHO € HCHOJb30BaHHEM
YHHBepPCAJIbHOM 3J1eKTPOHHOMH KapThl.

B cinyuasx, mpenycMoOTpeHHbIX (enepaibHbIMU 3aKOHaMHM, NOCTaHOBIeHMsAIMH IlpaButenbcTBa
Poccuiickoit ®enepanyn, HOPMAaTUBHBIME TNpaBOBBIMH akTamu KapauaeBo-Uepkecckoii PecmyOnukw,
MYHULUIIAIBHBIMUA [PAaBOBBIMU AKTAaMH, YHUBEPCAJIbHAs JJIEKTPOHHASA KapTa SBIAETCS IOKYMEHTOM,
YAOCTOBEPSIOIIMM IPABO TPakJaHMHA Ha TOITY4YEeHHE TOCYJapCTBEHHBIX 1 MyHHIIUIIAIBHBIX YCIYT.

2.11. HcyepnbpiBalomuii mnepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM C
HOPMATHBHBIMHU NPABOBBIMM AKTaMM [JIsl NPEAOCTABJEHHMS] I'OCYIAPCTBEHHOM YCJIYIH, KOTOpble
HAXOAATCA B PACHOPSI’KeHUU IOCyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 CaMOYyNpaBJeHUS M
HHBIX OPraHoB, YYACTBYIOIIUX B NMPEAOCTABIEHUH TOCYAAPCTBEHHBIX HJIM MYHUIIMIAIBHBIX YCJIYT,
U KOTOpbIe 3asiBUTe/Ib BIPaBe MPeICTABUTh, a TAK:Ke CIOCOObI X MOJYyYeHHUs 3asiBUTEJsIMH, B
TOM 4MCJIe B 3JIeKTPOHHOM (hopMe, IOPSIOK UX NPEACTABJICHHS.

- CIpaBKa OPraHOB BHYTPEHHHUX €N, MOATBEPXKAAIOIIAs OTCYTCTBUE Y 3asBUTENS CYIUMOCTH 3a
YMBIIIEHHOE MPECTYIJICHHE MPOTHB KU3HU M 3I0pOBbS rpaxkaaH (MUHUCTEPCTBO BHYTPEHHHUX el
Poccuiickoit denepannn o KapauaeBo-Uepkecckoit Pecybmuike);

- BBIIUCKY U3 JIOMOBOH (IIOKBAPTHPHOI) KHUTHM C MECTa JKUTEJIBCTBA WJIM HHOW JOKYMEHT,
MOATBEPXKIAIONINI MPAaBO TOJIB30BAHUS KWIIBIM MTOMEIICHUEM JIMOO MPaBO COOCTBEHHOCTH Ha JKUIIOE
MOMEIIEHNE, U KOMUI0 (PMHAHCOBOTO JIMIIEBOTO CUETa C MECTa JKUTEIbCTBA TPaKAaHWHA, BHIPA3UBILIETO
JKeJlaHUE CTaTh ONEKYHOM (aMHHHUCTPALUU TOPOACKHX U CEJIbCKUX TOCEJICHU);

- BBIMHUCKa 3 EauHOro rocymapcTBeHHOTO peecTpa mpaB (YmpaBienue DemepaabHON CITyKObI
TOCY/IapCTBEHHOM peruCcTpalny, KajacTpa, kaprorpadun no Kapagaero-Uepkecckoit Pecniyonuke);

- CIIPaBKH O COOTBETCTBHHU JKUJIBIX MIOMEIIEHUI CAHUTAPHBIM U TEXHUYECKHUM MpaBUWJIaM U HOpMaM
(B TepputopuanbHbii otaen YnpasieHus DenepanbHOil ciiykObl M0 Haa30py B chepe 3alluThl MpaB
notpeburesneit u Gnaromnony4ns yeaoseka mo KapauaeBo-Uepkecckoii Pecryomuke);

-CBEJIEHUS O JI0XOJax TpaXKAaH, MOTYYaloIIUX MEHCHOHHBIE BBIJIATHI (11 TIEHCUOHEPOB - KOMHH
MIEHCHOHHOTO yIOCTOBEPEHUS, CIIPaBKH U3 TeppuTopHanbHoro oprana Ilencnonnoro ¢onna Poccuiickoit
Odenepanyiv WIK HHOTO OpTaHa, OCYIECTBISIFONIETO IEHCHOHHOE 00ECTICYCHHE).

2.12. Cnoco0blI noayu J0KYMEHTOB O Npel0CTaBJIeHUH FOCy1apCTBEHHOM yCIyru.

[To BbIOOpPY 3asBUTENS 3asABICHHEC M JOKYMEHTBI, yKa3aHHbIE B IyHKTe 2.9. HACTOSIIEro
Pernamenra, IpeCTaBISIOTCS B YIIOTHOMOYEHHBIN OpraH MOCPEACTBOM:

JIMYHOTO OOpaIeHUsI 3aBUTEIIS, YITOJTHOMOUYCHHOTO MPECTABUTENS 3asBUTEIIS;

HAIpaBJIeHHs 110 TTOYTE;

C HCIIOJIb30BAaHHEM JJIEKTPOHHBIX HOCHUTEIICH;

nocpescTBOM peruoHansHoro moprtana (http:/ www.09.gosuslugi.ru) u  emxuHOro mOpTasa
(http://www.gosuslugi.ru) B ¢popme 31€KTPOHHOTO AOKYMEHTA, MOAMUCAHHOTO DIEKTPOHHOMN IH(pOoBOi
HOAIMUCHIO, IyTEeM 3allOJIHCHUS B YCTAHOBJICHHOM NOpPSIAKe (OPMBI 3asBICHUS O MPEIOCTABICHUU
(nepeodopmieHNH, MPOAJICHUH ) JTULIEH3UH.

2.13. Yka3aHus Ha 3anpeT TPeGOBaTh OT 3asiBUTEJIS.

YTOIHOMOYEHHBIH OpraH He BIIpaBe TPEOOBATh OT 3asBUTEIIS:


http://www.09.gosuslugi.ru/
http://www.gosuslugi.ru/

- IPEJICTABJICHUS IOKYMEHTOB U UH()OPMAIVH WK OCYIIECTBICHUS JICHCTBUH, TPECTABICHUE HITH
OCYIIECTBJICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMH TPABOBBIMU aKTaMH, PETYIHPYIOIIUMHU
OTHOIIEHUS, BO3HUKAIOIIKNE B CBSI3U C IIPEIOCTABICHUEM I'OCYJapCTBEHHOM YCIIyTH;

- IPENICTABJICHUS JOKYMEHTOB M HMH(OpPMAallMH, KOTOPhIC HAXOAATCA B  PaCHOPSIKCHUU
YIOJTHOMOYEHHOTO OpraHa, MHBIX TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABICHUS HIH
OpraHu3aiiiii, B COOTBETCTBUM C HOPMAaTHBHBIMH  TpaBOBbIMH akTamu Poccuiickoit ®enepanuu,
HOpPMaTUBHBIMU TIPaBOBbIMU akTamMu KapauaeBo-Uepkecckoli PecyOmuku.

2.14. O0A3aHHOCTH JOJLKHOCTHBIX JIMII M IPABA 3asiBUTEJIEH:

2.14.1. JomKHOCTHBIE JIMIIA YIIOJIHOMOYEHHOTO OpraHa 00s3aHbl:

- CBOGBPEMEHHO W B TIIOJHOM Mepe HCIOJHATh IIPEJOCTABICHHbIE B COOTBETCTBUHM C
3akoHoOnaTenbcTBOM Poccuiickoit denepaliuy MOTHOMOYHUS MO MPEAOCTaBICHUIO TOCYJapCTBEHHOU
yCIIyTH;

- coOmomaTh 3aKOHOIATEIhCTBO Poccuiickoit ®enepanmmm, mpaBa W 3aKOHHBIC HHTEPECHI
3asBUTEIIS;

- He TpeboBaTh MpPENOCTAaBICHHUA NOKYMEHTOB (MH(OpMAaIuu), KOTOpbIE HE MPEayCMOTPEHBI
HOPMAaTHBHBIMU TIPaBOBBIMH akTamu Poccwiickoit Denepanun u pecrmyOIMKaHCKUMH HOPMAaTHBHBIMU
NPaBOBBIMH aKTaMH, PETyJUPYIOIIMMHA OTHOLICHHS, BO3HHUKAIOLIMMHU B CBS3M C IPEJOCTaBICHHEM
roCyJapCTBEHHON YCIIyTH;

- JOKa3bIBAThb O6OCHOBaHHOCTb CBOHUX I[CI‘/'ICTBI/II\/'I npu ux O6)I(3JIOB3HI/II/I 3asABUTCIIEM B IOPAIKE,
YCTAHOBJICHHOM JAEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

2.14.2. 3asiBuTENb MIMEET MIPABO:

- OJy4aTh MH(OPMALIMIO O XO/I€ IPEIOCTaBICHUs FOCYapCTBEHHON YCIIyTH Ha JIF00OH cTaauy;

- oOpamarbcs B YHNOJHOMOYEHHBIH OpraH € YCTHBIM 3alpocOM O HPEAOCTABICHUH
rOCyJIapCTBEHHOM yCIyrM U HamNpaBisATh B YIOJHOMOYEHHBIM OpraH MHUCbMEHHBIA 3aIIpOC WM 3aIllpoc B
3NIEKTPOHHOH (hopMe O MpenoCTaBIeHNH TOCYAapPCTBEHHOH YCIYTH;

- HOJy4YaTh TOJIHYIO, aKTyaJbHYI0 M JOCTOBEPHYIO HH()OPMAIMIO O HOPSIKE MPEAOCTABICHUS
TOCYIapCTBEHHON yCIyTd, B TOM YHCIE B 3JEKTPOHHOH (opme uepe3 EamHbIi mopran, pernoHambHBIH
nmopTaJ ¥ O(UITHAIBHBINA CaNT;

- 3HAKOMHTBCS ¢ JOKYMEHTaMU M MaTepHajaMM, KacaloLUIMMUCS PACCMOTPEHUS 0OpallleHHs, eI
3TO HE 3aTparuBaeT IpaBa, CBOOOJIBI M 3aKOHHbIE HHTEPECHl IPYTUX JIMI WU €CIIM B YyKa3aHHBIX
JIOKYMEHTax W MaTepHajax He COJEp)KaTcs CBEIEHHUS, COCTABISIONINE TOCYNAapCTBEHHYIO WM HHYIO
OXpaHsieMylo (eepalbHBIM 3aKOHOM TaiHy;

- oOxanoBath AeicTBUs (0e31eiicTBIE) JOIDKHOCTHBIX JIML] YIOJTHOMOYEHHOI'O OpraHa, MOBJIEKIINe
3a co0oif HapylmleHHe TMpaB 3asBHUTENEH MpH TPEJOCTAaBICHUH TOCYIapCTBEHHOW YCIyTH, B
aJIMAHUCTPATUBHOM W (WIH) Cy/leOHOM TIOPSJKE B COOTBETCTBHH C 3aKOHOJATEILCTBOM PoccHiickoit
®depnepanuu.

2.15. HcuepnbiBawinMii TnepeyeHb OCHOBAHWMH [Jsi OTKa3a B NpHeMe [TOKYMEHTOB,
He00X0IMMBIX JJI5 MPeA0CTABIEHHS FOCY1apCTBEHHOM yCIyIH.

OcHOBaHMSIMU Ui OTKaza B TMpHEMe JIOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEIOCTAaBICHHUS
TOCY/IapCTBEHHOM YCIIYTH, SIBJISIOTCA:

- IPEJCTaBJICHHBIE 3asIBUTEJIEM TIOKYMEHTHI HE COOTBETCTBYIOT YCTAaHOBJICHHBIM TPEOOBaHHAM;

- 3agBUTENIEM MPEJCTABIECH HETOJHBIA KOMIUIEKT AOKYMEHTOB, HEOOXOAWMBIX IS IMOyYeHUs
rOCyJapCTBEHHOM yCIIyTH, IPEAYCMOTPEHHBIN PernaMenTom;

- B IPE/JCTABICHHBIX 3asBUTEIIEM JOKYMEHTAX COAEPKATCA IPOTUBOPEUYMBBIEC CBECHUSI.

2.16. HcuepnbpiBaommii TnepevyeHb OCHOBAHWIl JJsl NPHOCTAHOBJEHHS] WJIH  OTKa3a B
NpeJ0CTABJICHNH FOCYAaPCTBEHHOM YCIyTH.

OcHoBaHus IJId MIPUOCTAHOBJIICHUS TPECAOCTABJICHUA FOCy}I&pCTBCHHOﬁ YCIyru HaCTOAIIUM
PernamenToMm He npeayCMOTpPCHBI.

OTka3 B IpeAoCTABJIEHUH TOCY1apCTBEHHON YCIyIH



OCHOBaHHSMU YIS 0TKa3a B MPEIOCTABICHIH TOCYAaPCTBEHHOMN YCITYTH SBIISIFOTCS:

- OTCYTCTBHE y 3asIBUTEJIS IIpaBa Ha MMOJIYYCHUE TOCYAapCTBCHHOHN YCIIyTH;

- TPEJCTABJICHUE 3asBUTEJICM HENPAaBUIHHO O(OPMIICHHBIX HJIU YTPATHBIIUX CHJIY JOKYMEHTOB,
€CJIM yKa3aHHbIe 00CTOSATENHLCTBA OBUTH YCTAHOBIICHBI B IPOIIECCE PACCMOTPEHUS TOKYMEHTOB;

- IPeJICTaBJICHHBIC 3asSBUTEEM JOKYMEHTBI YIIEMIISIFOT TIpaBa M UHTEPEChl HECOBEPIICHHOJIETHETO
peOeHKa;

- IPEJICTABJICHHBIC 3asIBUTENIEM JIOKYMEHTBI HE COOTBETCTBYIOT HHTEPECAM HECOBEPIIICHHOICTHETO;

- HaT4Ine 00CTOSTENBCTB, MPETSITCTBYIOMINX H3MEHEHHIO (haMuiuu (MIMEHH)

HECOBEPIICHHOJIETHETO PeOCHKA.

2.17. IlepeyeHb YCJIYI, KOTOpble SIBJSIOTCH HEOOXOAMMBIMH M 00fA3aTeIbHBIMH [IJIs1
NpeA0CTABJIEHHS] TOCYIAPCTBEHHOW YCJIYIH, B TOM 4HCJIe CBeJeHHUsl 0 JAOKyMeHTe (JOKYMEHTax),
BbIIaBaeMOM  (BbIIaBaeMbIX)  OpPraHM3alMsAMHU, Y4YACTBYWIIMMH B  HpPeI0CTABJEHHUH
rocyJapcTBeHHOM YCIyTrH.

Ycnyramu, HE0OXOIUMBIMU M 0053aTeNBHBIMU JJISI PEAOCTABICHUSI TOCYJAPCTBEHHON YCIYTH,
SIBIISIOTCS TIPEIOCTABJICHHE 3asSBUTENEM CIIEIYIOMUX JOKYMEHTOB:

- TEXHAYECKOTO MACTIOPTA KHUIIOTO MMOMEIEeHHUs (KBapTHPHI);

- IOATaKHOTO IIJIaHA;

- OIIGHOYHON CTOMMOCTH.

2.18. Tlopsinok, pa3Mep M OCHOBAHHWS B3UMAHHUS TOCYJIAPCTBEHHOH MONLIMHBI WJIM HHOIM
IUIAThI, B3UMAEMOii 32 Npe10cTaABIeHHE TOCYIAPCTBEHHOM YCIYTH.

[IpenocraBnenne rocy1apcTBEHHOM yCIyTH OCYILECTBISIETCS] OECIIaTHO.

2.19. MakcuMaJbHBII CPOK OKUAAHUS B 0OYepelH NMPHU MoAave 3asiBJEHUS 0 MPeJI0CTABIeHUH
rocyJapcTBEHHOM yCJIyIrH U IPH NOJIYy4YeHHH pe3y/bTaTa NpeloCcTaBIeHUs YCIyI M.

MaxkcuManbHOe BpeMs OKUIaHHUS B OUepeIu IpH Iojade 3asBJICHHUA HE JOJDKHO MpeBbImaTh 15
MHHYT.

BpeMmsi oxunmanus B odepenaum AN IOMYydYEHUs pPe3yibTaTa MPEAOCTaBIECHUS TIOCYNapCTBEHHOMN
YCIIyTH HE JOJKHO MPeBbIaTh 15 MUHYT.

2.20. Cpok M NOPSAAOK PperucTpauuy 3asiBJeHHs O NpPeJoCTABJIEHHH TIOCYyIapCTBEHHOI
YCJIYIH, B TOM YHCJIe B JJIEKTPOHHO# (opme.

2.20.1. Cpok pervctpaiuu 3asBIeHNs O MPEIOCTABICHUN FOCYJAPCTBEHHOM YCIIyTH, B TOM YHCIIC
B DJIGKTPOHHOU popme:

3asBiaeHrE O TPEAOCTABIEHUHM TOCYJApCTBEHHOW YCIYTH PETHCTPUPYETCS B YIIOJTHOMOUYECHHOM
opraHe B JIEHb €r0 MOCTYIUICHHSL.

Eciu 3asBiieHre O TPeIOCTaBICHUHM TOCYAApPCTBEHHOM YCIYrH TMpeACTaBieHO depe3 EanHblii
MOPTaj W PETHOHANBHBINA TOPTAJl, MOCPEACTBOM ITOYTOBOTO OTIpPAaBIEHHS MeHee ueM 3a 30 MHHYT 110
OKOHYaHUS pPabodyero [Hs, JUOO0 IMOJYYEHO B BBIXOJHOW JI€Hb, OHO PETHCTPHPYETCS B TEUCHUE
crnenyrotero (Onmkaiiiero) pabo4ero JHsl.

Jlaroit mpueMa 3asBICHHS O TPEIOCTABICHHH TOCYIapCTBEHHON YCIAYIM CUMTAETCS gaTa €ro
o(HIIMALHON PETUCTPAIIMU B YIIOJIHOMOYEHHOM OpraHe.

2.20.2. TlopsJioK perucTpanuy 3asiBICHUS O TPEIOCTABICHUU TOCYIapPCTBEHHOH YCIYT'H, B TOM
YHUCIIE B DJISKTPOHHOU (hopMe.

Perucrpanust 3asBiIeHUS O MPENOCTaBICHUH T'OCYAapCTBEHHOH YCIYTH OCYLIECTBISIETCS ITyTEM
BHECEHUS! MH(pOpMaLMU O 3asBICHUM (HOMEp 3asBICHHSA, HaUMEHOBAaHME 3asBUTENA, JaTa IpHeMa
3asBJICHUs) B KYPHAJ PETUCTPAIINY 3asBICHUM, BEJICHUE KOTOPOTO OCYIIECTBISIETCS B YIIOJTHOMOYEHHOM
oprasxe.

PerucrpanoHHbII HOMEp 3asBJICHUS COOOIIAETCS 3asIBUTEINIO [IPU PUEME 3asBICHUSL.



2.21. TpedoBaHHuS K IOMENIEHUAM, B KOTOPBIX MPeI0CTABISETCS] TOCY1aAPCTBEHHAS YCJIyra, K
MeCTy O:KMJIaHHMS M MpHeMa 3asiBUTeJIel, pa3MellleHHI0 U 0(hOpPMJIEHHI0 BU3YaAJILHOI, TEKCTOBOI U
MYJbTUMeANHHON nH(OPMALNH 0 OPSAAKE NPEIOCTABIEHUS IrOCYAAPCTBEHHOMH YCIyTH.

MecToM NpenoCTaBIeHUsI TOCYNAPCTBEHHON YCIYTH SIBISIETCA IOMELICHHE YIOJIHOMOYEHHOTO
oprana. Ilomemenus i nmpuema rpakaaH oO0OpyIOBaHBI IIPOTHBOIOXKAPHON CHCTEMOM M CPeACTBaMH
MOKapOTYILIEHHsI, CHCTEMOH OTOBEIIEHUSI O BOSHUKHOBEHUH Ype3BbIUaliHON cuTyaluu. Bxosa u BeIXxon u3
MOMEIIEHUH 000pYA0BaHbI COOTBETCTBYIOLINMHU YKa3aTEeIIIMHU.

[lomemenust nast mpenocTaBiieHHs] TOCYNApCTBEHHOW YCIYT'M COOTBETCTBYIOT — TPEOOBaHMSM
KOM(OPTHOT'O PACIIOJIOKEHHS AJIsl 3asBUTENCH W ONTUMAIBHBIM YCIOBHAM paOOTHI Ui JOKHOCTHBIX
T,

[lomemenuss a7 OPEAOCTAaBICHUS TOCYJAPCTBEHHOHW YCIYI'M OCHAILIEHbl HEOOXOAMMBIM
o0opynoBaHreM (KOMITBIOTEpaMH, CPEACTBAMH 3JEKTPOHHO-BBIYMCIUTENLHOW TEXHHUKH, CPEACTBAMHU
9NEKTPOHHOTO HWH()OPMUPOBAHUS, CPEICTBAMH CBs3M, BKIIodas VIHTepHET, OprTeXHUKOH U Ap.),
KaHLEIIPCKUMHI NPUHAMISKHOCTSIMH, MH(OOPMAIIMOHHBIMU M CIIPABOYHBIMH MaTepHallaMM, HarysagHOM
uHpOpMaIen, NepHoANYECKUMH H3JaHMSAMH, CTYJIBIMH U CTOJaMH. Mecta OKUJAHMS Tpa)KIaH
000pYZ0BaHbI CTOJIAMH, CTYJIBSIMH U IUCbMEHHBIMU MPHUHAIIC)KHOCTIMH.

B wMecte mpenocraBneHHs TOCYZapCTBEHHOW YCIYrHM MpedycMaTpuBaeTcsi 000pyInoBaHHE
JOCTYITHBIX MECT OOILECTBEHHOT'O IT0JIb30BaHMUs (TyaJeTOB) U XpPaHEHHS BEPXHEH OEXKIIbl IOCETUTEINEH.

[Momerienust Ajsl TPENOCTaBICHUS TOCYAapCTBEHHOM YCIyTH CHAa0XEHBl COOTBETCTBYIOIIMMHU
TabJIMYKaMH C yKa3aHHEeM HOMepa KaOMHeTa, Ha3BaHUSI COOTBETCTBYIOIIETO MOApa3eieHus, (haMHIIHid,
UMEH, OTYECTB, MOJDKHOCTEM JOJDKHOCTHBIX JIMI, HPEAOCTaBISIIOIINX TOCYyIapCTBEHHYIO YCIYTY.
[Tomemiennst 00OPYAOBaHBI COOTBETCTBYIOIIMMH WH(QOPMAIMOHHBIME ~CTE€HAAaMH ¢  oOpa3mamu
3allOJIHEHUS] 3asBJICHUN, M TEpPeYHEM JTOKYMEHTOB /U1 NPEJOCTaBICHHUS TOCYJapCTBEHHOW YCIyTH.
TekcroBast nHPOpPMALMS O MOPSIKE NPEIOCTaBICHUS TOCYIAPCTBEHHON YCIYTH Pa3MELIaeTCsl B MECTe
OXKHJAaHWs 3asBHUTENEH. OdopmneHre TEKCTOBOH HH(POPMALUMK O MOPSAKE INPEeNOCTaBICHUS
TOCYIapCTBEHHON YCIyTH COOTBETCTBYET ONTUMAIbHOMY 3PUTEIFHOMY BOCHPHUSATHIO 3TOH MH(MOpMaLuu
rpaxJ1aHaMu.

2.22. Iloka3aTejau JOCTYIHOCTH U Ka4eCTBA rOCyAapCTBEHHOH yCIyra

2.22.1. lloka3zarensiMu TOCTYITHOCTH MPEIOCTaBICHHUS TOCYAaPCTBEHHOMN YCIYTH SBIISIFOTCS:

1) HanuuMe MOMHON M TMOHATHOW HMH(OPMALMU O MECTaxX, MOPSAAKE M CPOKax MPeroCTaBICHUS
rOCyJIapCTBEHHOM YCIYrH B YIIOJHOMOYCHHOM oOpraHe, B ceTd «VHTepHeT», Ha WHGOPMAI[MOHHBIX
CTCHIAX;

2) ynoOCTBO M AOCTYHHOCTDH IOJIyYeHHs] WH(POPMALUK 3asBUTEISIMUA O HOPAIKE MPEAOCTABICHUS
roCyJapCTBEHHON YCIIyTH;

3) noxpobHOe nHGOpMHUPOBaHUE 3aSBUTEIICH O X0/I€ PACCMOTPEHUS UX 3asIBJICHUIL;

4) narnagHoCcTh (hOpM mpegocTaBisieMol nHpopMauuy 00 aIMUHUCTPATHBHBIX IPOLEAYPax;

5) npenocTaBieHUE 3asIBUTEIII0 BO3ZMOXKHOCTHY IIOJaUM 3asIBJICHUS KaK Ha OyMa)KHOM HOCHUTEIE, TaK
U B popMe 3IeKTPOHHOTO IOKYMEHTA;

6) 000CHOBaHHOCTbH IPUUMHBI OTKa3a B IPEJOCTABICHUN I'OCYIaPCTBEHHOMN yCIyTH;

7) cobmomeHue  COTPYAHMKAMH  YHNOJHOMOYEHHOTO  OpraHa CpPOKOB  IPEIOCTaBIICHHS
roCyJapCTBEHHON YCIIyTH;

8) obecrieueHne NOMyYEHHS rOCYIapCTBEHHOM YCIIyTH IPU OJHOKPATHOM IIOCEIICHUH 3asIBUTEINS B
CPOKH, IPEAYCMOTPEHHBIE HACTOSIIUM PeriiaMeHToM.

2.22.2. [Toka3zaTesieM KaueCcTBa OKa3bIBAEMOM roCyIapCTBEHHOM YCIYTH SBIISICTCS:

1) yAOBIETBOPEHHOCTh TPaXKIaH U OPraHM3alMil KaueCTBOM M JOCTYMHOCTBIO TOCYAapCTBEHHOMN
YCIYTH;

2) KOJIMYECTBO XaJl0o0 WM TMOJIHOE OTCYTCTBHE TAaKOBBIX CO CTOPOHBI 3asBUTENEl Ha JeHCTBHE
(6e3nelicTBUE) COTPYTHUKOB YIOJTHOMOYEHHOTO OpraHa.

2.23. Huble TpeOOBaHUs, B TOM YHCJIEe YYUTHIBAIOIIHE OCOOEHHOCTH NPeI0CTABJICHUS
rocya1apCcTBEHHOH yCJAyrd B MHOTO()YHKIMOHAJNBHBIX IEHTPAX MpeaoCcTABJIEHNsI TOCYAaPCTBEHHbIX
H MYHUIUNAJBHBIX YCJIYI H OCOOEHHOCTH NPEeNOCTABJIEHHMS] TOCYJAPCTBEHHOH YCJIyru B
3JIEKTPOHHOH (popme.



2.23.1. B03MOXHOCTb NPEIOCTABJICHUS I'OCYIApPCTBEHHOW YCIYTH B MHOTO()YHKIHOHAIHLHOM
[EHTPE MPEAOCTABICHHUS TOCYIaPCTBEHHBIX ¥ MYHHUIIMITATBHBIX YCIYT HE MPEIyCMOTPEHA.

2.23.2. 3asBuTeisiM 00eCIeUnBaeTCsl BO3MOKHOCTh MIPEACTABICHUS 3asBACHHS O MPEI0CTaBICHHH
roCyJapCTBEHHON YCIIyTH M IPUIaraeéMblX K HEMY JOKYMEHTOB B 2JIEKTPOHHOH (hopme.

YTOIHOMOYEHHBIH OpraH 00ecleunBacT OCYIIECTBICHUE B DIIEKTPOHHOM (opMe:

1) npuema u perucTpanuu 3asBJICHUN O IPEAOCTABICHUH IOCYJapCTBEHHON YCIIYTH U JJOKYMEHTOB;

2) mHbOpMaUK O XOAE IMPUHATHA YIOJIHOMOUYEHHBIM OPraHOM pELIEHHH O HpPEeIOCTaBICHUU
TrOCYJapCTBEHHOM YCIIyTH.

Jns mopmaum 3asiBUTENEM JOKYMEHTOB B OJIIEKTPOHHOW ¢opme uepe3 Enuneni mopran u
PETMOHAIBHBIA  IOPTajd  IPUMEHSAETCS  CICLUAJU3UPOBAHHOE  NPOrpaMMHOE  o0ecIieueHue,
npeaycMaTpuBalollee 3ar0THEHIE 3asBUTEIIEM dIIEKTPOHHBIX (POPM TOKYMEHTOB.

[Tpu 3anoiaHEeHUN 3MEKTPOHHBIX (OopM 3asiBleHH Ha EquHoM mopTaie, a Tak ke Ha perHoHalIbHOM
HOpTaje 3asBUTEII0 HEOOXOAMMO O3HAKOMUTCS C MOPSAKOM IIPENOCTAaBICHUS IOCYIapCTBEHHON YCIIyTH,
MOJIHOCTBIO 3aMIOJIHUTH BCE HOJISI AJIEKTPOHHOM (hOpPMBI.

B cnywyae HampaBieHUS JOKYMEHTOB B OJEKTPOHHOH (opMme 3asBIeHHE Ha MOJy4YCHUE
TOCY/IapCTBEHHON YCIYTH JOJDKHO OBITh TOANHMCAHO YCWJICHHOW KBalH(HUIIMPOBAHHOW 3IEKTPOHHOU
NoANHChI0. JIOKYMEHTBI HPEACTaBISIIOTCS B BUAE OTCKaHMpPOBaHHBIX B (opmate Portable Document
Format (PDF), c pazpemennem ne menee 300 dpi, copMUpOBaHHBIX B apXHB JAHHBIX B JOPMATE «Zip»
00 «rar», U MOAMUCHIBAIOTCS MPOCTOM (JIMOO YCUICHHON) AIEKTPOHHOH MOJIHCHIO.

Ko BceM He0OXOAWMBIM IOKYMEHTaM IOJDKHBI OBITh HPUIOKEHBl BCE YINOMSHYTbIE B HHX
TIPUIIOKEHUS.

CpencTBa 3JIEKTPOHHOM MOAIMUCH, TPUMEHSIEMbIE NP NMPEIOCTABIEHUN TOCYAAPCTBEHHON YCIyTH
B DJJICKTPOHHOM BHJE, IOJDKHBI OBbITh CEpTH(UIMPOBAHBI B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoii ®enepannu.

CpencTBa 3J1€KTPOHHON TOIMKUCH, KOTOPBIE AOMYCKAIOTCS K MCIOJB30BAHUIO MPU OOpaleHnu 3a
MOJIy4YEHUEM TOCYJapCTBEHHON YCIyTd, OKa3bIBAGMOM C MPUMEHECHUEM YCUJICHHON KBATU(MUIIMPOBAHHON
AIIEKTPOHHOM TMOANHWCH, JOJDKHBI ObITh He Hmke kmacca KC2 wu obecrieunBath — 3aluTy
KOH(UACHIIMATBHON HH(DOpMaLUK.

3. CocTas, noc/1e10BaTEJbHOCTh U CPOKH BbINOJIHEHMS
aAMHHHCTPATHBHBIX NMPOLEAYDP, TPeOOBAHUA K MOPAIKY
UX BBINOJHEHNS, 0CO0eHHOCTH BBITOJTHEHHA AIMUHHCTPATHBHBIX
npoueayp B 3J1eKTPOHHOI popme

3.1. llopsigok ocymiecTBIeHUs] AAMMHUCTPATHBHBIX MPOLEeAYP B J1eKTPOHHOH GopMe, B TOM
YyHcie ¢ ucnoJb3oBanueM Equnoro nmoprana, pernoHaJbHOr0 nopraJa.

3asiBUTENh UIMEET IPaBO OOPAaTUTHCS 32 TOCYAaPCTBEHHOH YCIIyTO# B 3JEKTPOHHOHN (opme, depes
EnunbIi mopras, peruoHaIbHbIN OPTAIL.

B nacrosimee Bpems Juig mocTyna K yciayram Ha EnwHOM moprtajie peajan3oBaHO JiBa criocoda
aBTOPU3ALUU:

- C WICTIOJIh30BAHUEM JIOTHHA/TIAP OIS

- C MICTIOJIb30BAHNUEM 3JIEKTPOHHON MOJIITUCH.

Ha EpmHOM mopTane, permoHallbHOM MOpTaje pealn30BaHa KOHIIEMIUS «IHYHOTO KaOWHETa»
NI0JIb30BaTENs, 00ECIIeYMBAIOIIAsl [TOCIIE €r0 PETUCTPALMH Ha MOpTallaX CIEAYIOIINEe BO3ZMOKHOCTH:

- 03HAKOMIJIEHHE ¢ HH(GOPMAIIUEH O TOCYIapCTBEHHOH yCITyTe;

- obecrieyenne A0CTyma K (hopMaM 3asgBIECHUIN U WHBIX TOKYMEHTOB, HEOOXOIUMBIX ISl TIOTY9IEeHHUS
rOoCyJapCTBEHHOW YCIIyTH, UX 3allOJTHEHUE U NPE/ICTaBlIEHHE B 3JIEKTPOHHOH (opme;

- OCYIIIECTBIICHIE MOHUTOPHHTA X0/1a MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIyTH;

- TIONyYEeHWE HAYMCICHUH W BO3MOXKHOCTH OIUIATHl T'OCYJAPCTBEHHBIX MOIUIMH, MTPadoB H
cOopoB;

- XpaHEHHE PEKBU3UTOB MOJIb30BATETIS;

- O3HaKOMJIEHHE C HOPMAaTUBHBIMH TPAaBOBBIMH AaKTaMH, pETYJIUPYIOIINMH OTHOIICHHS,
BO3HUKAIOIIUE B CBSI3H C MIPEJOCTABICHUEM TOCYJapCTBEHHON YCIyTH;

- 03HAKOMJICHHUE C HACTOALINM aJMUHHUCTPATUBHBIM PETJIaMEHTOM,;

- O3HAKOMJICHHE C OTBETaMH Ha HauOoJee TUIMUYHBIE BOMPOCHI 3asBUTEJIEH, CBS3aHHBIE C



MPEIOCTAaBIICHIEM TOCYIaPCTBEHHON yCIyTH;
- oOMeHa MHEHHSMH IO BOTIPOCAM IIPEOCTABIEHIS TOCYIapCTBEHHOM YCITyTH.

3.2. Unble neiicTBus, HEOOXOAUMBIE /ISl MPeIOCTABJIEHUS] TOCYAAPCTBEHHON YCIyIrH, B TOM
4yHuce CBSI3aHHbIe € MPOBEPKOIl  JeCTBUTEJBHOCTHM YCHJICEHHOH KBaJIM(PUUMPOBAHHOM
3J1eKTPOHHOIl NoANMCH 3asiBUTe/sl, MCHOJb30BAHHON NpH o0palieHUM 3a MOJyYeHHeM
roCylapCTBeHHOH yCJIYIH, a TaK)Ke ¢ YCTAHOBJIEHHEM IepevyHs KJIAaCCOB CPeICTB YAOCTOBEPSIOUINX
LIEHTPOB, KOTOPBbIE AOIyCKAIOTCS JJIf HCIOJIb30BAHMSA B LEJAX 00ecredYeHHs YKAa3aHHOM NPOBEPKH
H ONpeNesIIoTCS HA OCHOBAHUM YTBepsKAaeMoil (egepajbHbIM OPraHOM HCIOJIHUTENbHON BJIACTH
no coryuacopanuio ¢ MenepanbHoii cay:x00i 6esonacnocTu Poccuiickoii Megepannu Moaeau yrpos
O0esonmacHocTH HWHpoOpManMu B HH(OPMALHMOHHOH cHCTeMe, HCNOJIb3yeMOil B HedAX NpHeMa
o0paieHuii 3a moJrydeHueM rocy1apcTBeHHON yCJayru U (WJIM) MpeJ0oCcTaBIeHNs TaKOil YCIyru.

3asBUTENH UMEET NPABO OOPATUTHCA B YIIOIHOMOYEHHBIH OpraH 3a MOJydYeHHEM TOCyAapCTBEHHON
YCIlyTH B 3JIEKTPOHHOH (opme.

[Ipu moctymnenun oOpamieHus 3asBUTENS 32 IOJyYCHHEM TIOCYJapCTBEHHOW yCIyru B ¢opme
ANIEKTPOHHOTO JIOKYMEHTA JIOJDKHOCTHOE JIMIIO YIOJTHOMOYEHHOTO OpraHa 00s3aHO MPOBECTU MPOLETYPY
MPOBEPKHU ICHCTBUTEILHOCTH YCUIICHHOW KBAaNW(UIIMPOBAHHOMN MOJIIMCH 3asiBUTEIIS, C UCIIOIb30BAHUEM
KOTOPOH MOAMNMCAH 3IEKTPOHHBIN JOKYMEHT (IIaKeT 3EKTPOHHBIX JTOKYMEHTOB).

[Mpouenypa npoBepky KBaMU(UIMPOBAHHON MOIIHUCH 3asBUTEIS] OCYIIECTBISETCS TOHKHOCTHBIM
JIUIIOM  YTIOJIHOMOYEHHOT'O OpraHa CaMOCTOSTEIbHO C HCIOJIb30BAaHHEM HMEIOIIUXCS CPENCTB
3JIEKTPOHHOM MOANNCH WM CPEACTB MHOOPMALIMOHHOW CHCTEMBI TOJIOBHOTO yIOCTOBEPSIOLIETO LIEHTPA,
m00 C HCIONB30BAHUEM CPENCTB MH(POPMAIIMOHHOW CHCTEMBI aKKPEIUTOBAHHOTO YAOCTOBEPSIOIIETO
LEHTpa.

JlOJDKHOCTHOE  JIMIO  YIOJIHOMOYEHHOI'O OpraHa IpoBepsieT [JaHHble 00 aKKpeAWTaluu
YIIOJIHOMOYEHHBIM ~ (pellepalbHbIM OpPraHOM MHCIOJHUTENBHOM BIAacCTH B cdepe HCIOIb30BAHUS
3JIEKTPOHHOM TIOAMNMCH YIOCTOBEPSIOIIETO IEHTPAa, BBIAABIIETO JJIEKTPOHHYIO MOAMNNCh, a TaKxke
yCTaHaBIMBACT KIIACC CPEICTB yIOCTOBEPSIONIETO LICHTPAa HA OCHOBAaHUM yTBEpXkKAaeMOH (enepanbHbIM
OpraHoM HCMONHUTENbHOU BiacTu (MuaKOMCBs3M Poccnn) o cormacoBanuio ¢ denepanpHOi ciryx00it
6e3onacHoctu Poccuiickoit Depepannu Moaenu yrpo3 OezomacHOCTH HHGOpMAIMK B HHPOPMALTMOHHON
CHCTEMeE, UCIIOIb3yEeMOH B LIEJSIX IpreMa OOpallleHni 3a OJIy4YeHHEM TOCyJapCTBEHHON YCIYyTH.

Ecnn B pesynbraTe NpoBEpKH KBaIM()UIMPOBAHHONW MOANHMCH OYAET BBIBIECHO HECOOJIIOJCHUE
YCTAQHOBJICHHBIX YCJIOBHH IPH3HAHUsS €€ NeHCTBUTEIBHOCTH, JODKHOCTHOE JIMLO YIOJIHOMOYEHHOIO
opraHa B Te4eHWe 3 JHEH cO JIHS 3aBepIeHHs MPOBEJCHUS TAKOW MPOBEPKH NMPUHHMAET pElIeHUe 00
OTKa3e B IPHEME K PACCMOTPEHHIO OOpaleHus 3a MOJYyYeHUEM TOCYyIapCTBEHHOM YCIIyTH M HAIlpaBJIsieT
3asgBUTEINII0 YBEIOMJICHHE 00 3TOM B 3JIEKTPOHHOW (opMe ¢ yKa3zaHMEM NPUYMH OTKa3a, KOTOpBIE
MOCITYKUJIM OCHOBAaHUEM [T MIPUHATHUS TAKOTO PEILIECHHS.

CpelicTBa yI0CTOBEPSIONIETO IIEHTPa, 00eCIeunBaIOIINE CO3JaHNE U TIPOBEPKY JCHCTBUTEIHHOCTH
YCUJICHHOW KBaJU(UUUPOBAHHOW 3JIEKTPOHHOM HOANMWCH 3asBUTENS NMPH OOpAIEHHH 3a IMOJyYCHHEM
rOCyJIapCTBCHHOM yCIyrH, JO0J/DKHBI ObiTh He Himwke kiacca KCl u  oOecrieuwBarh 3aliuTy
KOH(UACHIIMATBHON MH(DOpMaLnK.

3.3. IlepeyeHb aAMUHUCTPATHBHBIX MPOLEAYP

[IpenocraBnenne rocylapCTBEHHOW YCIyTd BKIIOYaeT B ce0sl cieqylouue aJIMUHHCTPATHBHBIC
NpOLESYPHI:

3.3.1. llpuem (momydeHue) 3ampoca M JOKyMEHTOB (MH(MOpMAINK), HEOOXOAMMBIX IS
MPEJIOCTABIICHUS TOCYIaPCTBEHHON YCITYTH.

3.3.2. O06pabotka HOKyMeHTOB (uH(pOpMauuu), HEOOXOOUMBIX JJs  NPENOCTaBICHUS
roCy/IapCTBEHHOMN YCIIYTH.

3.3.3. ®opmMupoBaHHE U HAMPaBICHWE MEXBEJIOMCTBEHHOTO 3allpoca B OPraHbl, YIaCTBYIOIINE B
NPEOCTAaBICHUHU TOCYJapCTBEHHON YCIIYTH;

3.3.4. Tlpunsatne pemeHus O NPEAOCTABICHWH TOCYIApCTBEHHOH YCIyrd WiM 00 OTKa3e B
NPEJIOCTABIICHUH TOCYIAPCTBEHHOM YCITyTH.

3.3.5. Beimaya (HampaBiieHHe) 3asBUTENIO JOKYMEHTOB U (Min) WHGOPMAINH, MOITBEPKIAOIINX
OTKa3 B MNPEIOCTABJICHUM TOCYJApPCTBEHHOM YCIYI'M M BHECEHHME CBEICHHH O KOHEYHOM pe3yJbTaTe
NPEJIOCTABIICHUS TOCYIaPCTBEHHOM YCIYTH B )KypHAI.



3.3.1. [Ipuem (moJryueHue) 3anpoca U J10OKyMeHTOB (MHpopMannu), HEOOXOAUMBIX J1JIsA
NMPeI0CTABJIEHUS TOCYIAPCTBEHHOH YCJIYrU

OcHoBaHHMEM Ui Hadvaja TPEIOCTABICHUS TOCYIAPCTBEHHOW YCIYTH SIBISETCS MOCTYILICHHE
3ampoca Ha TPENOCTaBIeHHE TOCYIApCTBEHHOW YCIYTHM M JOKYMEHTOB B YIIOJIHOMOYEHHBIN OpraH,
MIPEIOCTABIIAIOIINIA TOCYJapCTBEHHYIO YCIIYTY.

JI0IDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHNE aAMIHHCTPATUBHOMN MPOIEyPHI SBISETCS
HaYaJbHUK OT/ENa YIOJHOMOYEHHOTO OpraHa, MPeI0CTaBIAIONIET0 TOCYAapCTBEHHYIO yCIyTy (naiee —
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPHEM JIOKYMEHTOB).

JlomKHOCTHOE U0, OTBETCTBEHHOE 32 IPUEM TOKYMEHTOB:

- OCYIIECTBISIET TpHWEM 3alpoca W JOKYMEHTOB, HEOOXOIWMBIX IS MPEJOCTaBICHHS
TOCYJapCTBEHHOW YCIIYTH B COOTBETCTBUH C TPEOOBAHUSIMU;

- KOMIUTEKTYET 3alpoCc U TMPEACTaBICHHBIC 3asBUTENEM JOKYMEHTHl B JIMYHOE JIEJO
00CITyKIBaeMOrO JIAIIA.

MakcrManbHBIN CPOK BBHITIOTHEHHS aIMIHUCTPATHBHON MPOLIeAYPHI cocTaBisieT 1 pabounii 1eHb.

Pe3ynpTaToM aIMHUHUCTPATUBHON NPOLIEAYPHI ABIISIOTCS:

- copMHUPOBaHHOE JTHYHOE JIEI0 00CTYKMBAEMOTO JIMIIA, CO/IepIKaIlee 3arpoc U IpeCTaBICHHbIE
3asIBUTEIIEM JIOKYMEHTBI;

- OTKa3 B IpUeMe IOKYMEHTOB, 0()OPMJICHHBIH B COOTBETCTBHH C TPEOOBaHUSIMHU.

3.3.2. O6padoTka 10OKyMeHTOB (MH(popMannu), HeOOXOTUMBIX
AJIs IPeJ0CTABJICHUA IOCYIapCTBEHHOM YCJIyIH

OcHOBaHMEM /ISl Havala aJMHHUACTPATUBHOM IPOLEAYPHI SBISETCS MOCTYIICHUE JIMYHOTO Jiena
00CTyKMBAaCMOT'O JIUIIA.

I[OH)KHOCTHI)IM JIMIIOM, OTBCTCTBCHHBIM 3a BBIIIOJIHCHUC a,[[MHHHCTpaTHBHOﬁ mpoucaypbl ABJISACTCA
BEIYIIMI CIICIMAIUCT YIIOJIHOMOYEHHOTO OpraHa, MpeIOCTaBISIONINN TOCYAapCTBEHHYIO YCIyTy (nanee
— IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy TOKYMEHTOB).

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00paOOTKY TOKYMEHTOB!
- B COOTBETCTBHU C TpPeOOBaHMSAMH (OPMHUPYET CBEICHUS, HEOOXOIMUMBIC Uil NPEJOCTaBICHHS
TOCY/IapCTBEHHOH yCIIyTH, ¥ JIONOJIHAET MU JIMYHOE JIEJI0 00CITY)KHBAaeMOT0 JIUIIA;
- ofecrieunBaeT MPOBEICHUE KOHTPOJIS MPABOMEPHOCTH MPEIOCTABICHHsS T'OCYIapCTBEHHOM
yCIIyrd 1100 OTKa3a B MPEJOCTABICHHN TOCYIapCTBEHHON YCIYTH.
MakcuMasnbHBIH CPOK BBITOTHEHUS aIMUHUCTPATHBHON TPOIEYPhI COCTABIACT 3 pabounX JTHEH.
Pe3ynpTaToOM aIMHUHACTPATUBHOM ITPOLIEIYPHI SIBISIOTCS:
- 3aKJIFOUCHUE O COOTBCTCTBUU NMPECACTABIICHHBIX TOKYMCHTOB YCTAHOBJICHHBIM Tpe6OBaHI/I$IM;
- IPOEKT yBEJOMIICHHUS 00 OTKa3e B MPEJOCTABICHHN FOCYAaPCTBEHHON YCIYTH.

3.3.3. ®@opmupoBaHMe M HaNpaBJieHMe Me:KBeJOMCTBEHHOT0 3ampoca B OpraHbl,
y4acTBYIOLIUeE B MPEAOCTABIEHUH IOCY1aPCTBEHHOMH YCJIYIH

OcHoBaHuEeM JJI1  Haydalla aJIMHHHCTpaTHBHOﬁ npoueaypbl ABJIACTCA HE MPEAOCTABIICHUC
3asABUTCIICM NOKYMCHTOB, YKA3aHHBIX B ITYHKTaX 2.11. HaCTOALICTO Pernamenra.

JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPUEM 3asBJIICHUS O MPEIOCTABIEHUM TOCYJapCTBEHHOU
YCJIYTH, ABJISIETCSA BEAYLIUN CIIEIIUATUCT YIIOJHOMOYEHHOTO OpraHa.

B cmyuae Heo0OXOAMMOCTH IOJNYYEHHS! JIOKYMEHTOB IIyTEM MEXBEIOMCTBEHHOTO 3aIpoca,
JOJDKHOCTHOE JIMIIO0 YIOJHOMOYEHHOTO OpraHa B JeHb oOOpamieHus 3asBuTens (opmupyer,
MOJIHUCHIBAET 3JIEKTPOHHON TIOJIHUCHIO M HAIIPABIISAET 3aMpocC B:

- MunucrepctBo  BHyTpeHHMX Jnen  Poccuiickoit ®enepanuu no KapauaeBo-Uepkecckoil
PecniyOiuke (cripaBka OpraHoB BHYTPEHHHUX [IENT, TIOATBEPKAAONIas OTCYTCTBUE Y 3aABUTENS CYAUMOCTH

3a YMBIIIJICHHOC NPECTYIVICHUC IPOTUB KU3HU U 310POBbA rpaxmaH);

- QJIMHHUCTPAI[MHA TOPOJCKUX M CEIbCKUX IMOCENCHUH (BBIMMCKY W3 JOMOBOW (IOKBapTHPHOI)



KHATH C MECTa J>XUTEIbCTBA WM HHOM JOKYMCHT, HOIITBep)KZ[aIOH_II/Iﬁ IIpaBO IIOJIb30BaHUA KHUJIBIM
IIOMCIHICHHUEM oo ImpaBo COOCTBEHHOCTH Ha JKHUJIOE IIOMCHICHUEC, U KOIIUIO (l)I/IHaHCOBOFO JIMIOEBOTIO
CUCTa C MCCTA JXUTCIILCTBA I'PAXKIaHUHA, BIPA3UBIICTO KCJIAHUEC CTATh OHCKYHOM);

- Yupasienne DenepaiapHOi CIyKObI TOCYIapCTBEHHOW pErUCTpaIiy, KafacTpa, Kaprorpaduu mo
KapauaeBo-Uepkecckoit Pecriy6nuke ( Boimucka u3 ETPIT );

- TeppPUTOPHAIBHBIN OoTAeN YrpaBienus OeneparbHON CIIyKOBI 10 HaA30py B chepe 3aiuTh IpaB
norpebureneld W Omaromonmyumsi deioBeka mo KapadaeBo-Uepkecckoit Pecrmybmmke (cmpaBkm o
COOTBETCTBHH JKUJIBIX TIOMEIICHHI CAHUTAPHBIM U TEXHUYESCKUM MPAaBHIAM U HOpMaMm);

- Ilencuonnsiii poua Poccuiickoit @enepannu no Kapagaero-Uepkecckoit PeciryOmirke mmm HHOM
OpraH, OCYIICCTBIISIFOIIUN TICHCUOHHOE oOecreueHne (JIi TICHCUOHEPOB - KOMHU TICHCHOHHOTO
YIOCTOBEPCHHUS, CBEACHHS O JOXO/aX MPaKIaH, MONyJaroluX MCHCHOHHBIE BBITUIATHI).

3.3.4. IlpunsiTHE pelIeHHs 0 MPeJIOCTABJIEHUM ITOCYAaPCTBEHHOM yCJIyru Judo 06 oTkase B
MpeI0CTABJIEHNH FOCYAAPCTBEHHOH yCIaIyru

OcHoBaHueM JJIsA Ha4dajia aHMHHHCTpaTI/IBHOﬁ nmpoucaypsl ABJIACTCA IMOCTYIJICHUE JIMYHOTO Jcjia
00CITy>KNUBAaEMOT0 JIMIIA & TAK)KE OTBETOB Ha MEKBEIOMCTBEHHBIC 3aIIPOCHI, B YITOTHOMOYECHHBIN OpraH.

JlOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS
PYKOBOAUTEIH YIIOJIHOMOYEHHOI'O OpraHa.

PYKOBOIH/ITCHB YIIOJIHOMOYCHHOI'0O OpraHa MNPUHUMACT PCHICHHUEC B MOPAAKE, YCTAaHOBJICHHOM
TpeOOBaHUSIMH.

B ciygae monoKHMTETBHOTO PEMICHHS  CIEIHMAIUCT YIMOJHOMOYEHHOTO OpraHa TOTOBHT HMPOEKT
peLICHHs O IPEABAPUTENBHOM Pa3pelICHHH Ha CJICIIKY.

[Tocne moamucaHust TIaBOW AJAMUHHUCTPALMHM MYHHUIMIAIBHOTO 00pa30BaHUS IOCTAHOBIICHHE
perucTpupyercs B 00ImeM oTaeNe aIMHHICTPAlMH MyHUIIUTIAIBHOTO 00pa30BaHusL.

MaxkcuManbHBIH CPOK BBITIOJHEHHST aIMUHUCTPATHBHOM MPOIIETYPHI COCTABISIET 3 padovmX JTHSL.

PesynpraTromM aAMUHUCTPAaTUBHOM MPOLELYPHI SIBIISETCS:

- TIOCTaHOBJICHHE OpraHa MECTHOTO CaAMOYIIPABJICHHUS O IPEABAPUTEILHOM Pa3pEeIIeHUH Ha CHIENKY
C UMYIIIECTBOM ITOJOIEYHOT0;

- IPUHSTHE pelIeHus 00 0TKa3e B MPEeIOCTaBICHUH TOCYIapCTBEHHOHN YCIYTH.

3.3.5. Boinaua (HanmpasJieHHe) 3asiBUTEJI0 JOKYMEHTOB M (M11) MHGopManmnu,
MOATBEP KIAIOIMINX 0TKA3 B MPeA0CTABJIEHNH IOCY1aPCTBEHHO YCJIYyI'H U BHeCeHHe CBeleHHii 0
KOHEYHOM pe3yJIbTaTe NPeI0CTABIEHHS IOCY1apCTBEHHOM YCIYTH B )KypPHAT

OcHOBaHHEM JJIA  Ha4daja a,I[MI/IHI/ICTpaTI/IBHOﬁ npoucaypbel ABJIACTCA IMPUHATHC PCIICHUSA
YIOOJIHOMOYCHHBIM OpraHOM O BbIAA4YC IIPEABAPUTCIIBHOIO pPa3pCHICHUSA Ha CHACIKY € HUMYIICCTBOM
MO/IOTIEYHOT0, & TAKXKE MPUHATHE PEIICHHS 00 0TKa3€ B MPEOCTABICHUH FOCYIapCTBEHHON YCIyTH.

I[OJ'DKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a BBIIIOJTHCHUC aHMHHHCTpaTHBHOﬁ IpoucaAyphl ABJIACTCAH
BC,I[YI]_II/Iﬁ CIICUaJIuCT OTACIa YHOJHOMOYCHHOTO Ooprada, MnpeaoCTaBIAIOLIICTO TOoCyAapCTBCHHYIO
ycnyry (najiee — JO/KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HH()OPMHUPOBAHUE).

J10/DKHOCTHOE JIMI0, OTBETCTBEHHOE 332 MHPOPMHUPOBAHHUE:

a) B CJIy4dac MpUHATHA PCIICHUA O IPEA0CTABICHUN FOC}’Z[apCTBeHHOﬁ yciayru:

- BBIJIAET 3a4BUTENIO MIOCTAHOBIIEHUE O MPEIBAPUTEIILHOM Pa3pEeIIeHUH Ha CAEIIKY;

- BHOCUT CBEJICHHUSI, XapaKTepU3YyIOLIME PE3YIbTAT MPEAOCTABIEHUS I'OCY/IapCTBEHHON YCIyTH, B
KYpHAI;

0) B ciyyae MPUHATHUS pelIeHns 00 0TKa3e B MPEJOCTaBICHUH TOCYIapCTBEHHON YCIYTH
HaIpaBlIsE€T 3asABUTEII0 COOTBETCTBYIOIIEE YBEIOMJICHHE B MOPSAKE ACIONPOU3BOACTBA WIIU
BpPYYaeT JUYHO B COOTBETCTBUU C TPEOOBAHUSIMHU.

MakcuManbHBIH CPOK BBITIOJIHCHUSA a,[[MPIHPICTpaTPIBHOﬁ mnpoucaypbl COCTABIIACT 1 pa601{1/1ﬁ JCHDb.



PesynpraTomM amMUHICTPATHBHOM MPOLEAYPHI SBISIOTCS:

- BBIZJaua 3asBUTENIO IIOCTAHOBJICHUS VYIIOJHOMOYEHHOTO Opraa o MpeIBapUTETHLHOM
pa3pelieHuu Ha CIIEIKY;

- BBIJIaua 3asBUTEIIO OTKA3a B IIPEIOCTABICHUY FOCYIapCTBECHHOM YCIIyTH.

4. ITopsimox u popMbI KOHTPOJISA 32 HcoJIHeHHeM PerjiameHrta
4.1. Ilopsiaok ocyniecTBIEHUS TEKYIIEro KOHTPOJISA

TGKYHII/Iﬁ KOHTPOJIb 3a CO6J'IIOI[6HI/I€M IIOCJICA0OBATCIIBHOCTHU HCﬁCTBHﬁ, OIMPCACIICHHBIX
AJIMUHUCTPATUBHBIMU TIpOoLCAYypaMH 110 HOPCAOCTaBICHUIO FOCYI[apCTBeHHOP'I YCIyIru U TPHUHATUCM
pemeHHﬁ YIIOJTHOMOYEHHOI'O OpraHa, OCYHICCTBIACTCA PYKOBOAUTEIIEM YIIOJHOMOYECHHOTO OpraHa H
3aMECTUTCIIEM PYKOBOAUTEIIA YIIOJTHOMOYCHHOI'O OpraHa.

Texymuit KOHTPOIh OCYIIECTBISETCS IMMyTEM MTPOBEIECHISI IIPOBEPOK COOIIOIEHIS M MCTIOTHEHHUS
YIOJHOMOYEHHBIM OpraHoM PernameHTa, HOPMAaTHBHBIX IPAaBOBBIX akTOB Poccuiickoit denepanumy,
KapauaeBo-Uepkecckoii Pecrry0nrky 1 MyHHIIUTIATBHOTO 00pa30BaHUsl.

4.2. HOpH}IOK U NEPUOAUYHOCTD OCYHIECTBJICHHUSA IVIAHOBLIX U BHCIVIAHOBLIX ITPOBEPOK

KoHTponp 3a HONHOTOH M KaueCTBOM NPENOCTaBICHHUS OCYIapCTBEHHOM YCIIyTH BKJIIOYACT B
ce0s1 mpoBe/ICHHE POBEPOK, BBISBJICHUE H yCTPaHEHHE HAPYIICHUH MPaB MOIMEYUTeNeH, 00paTHBIINXCS
3a IPEJOCTaBICHUEM YKa3aHHONW TI'OCYAapCTBEHHOH YCIYTH, pPacCMOTpEHHE, NpPUHSATHE B Mpeaenax
KOMIIETCHIIMM PELICHUI U MOArOTOBKY OTBETOB HA OOPALICHUS JIML, COACPIKALIMX KaJ00bl Ha PELICHus,
neiictBus (0e3neiicTBre) JOIKHOCTHBIX JIUII YIIOMTHOMOYEHHOTO OpraHa.

ITo pe3ynbraTaM MIPOBEAECHHBIX IIPOBEPOK, OQOPMIICHHBIX B YCTAaHOBICHHOM IOPSIIKE, B CIIydae
BbISIBJICHUA HapymeHHﬁ mpaB 3adBUTCJISI, BHHOBHBLIC JIMIA IIPUBJICKAIOTCA K OTBCTCTBCHHOCTU B
COOTBETCTBHUHU C 3aKOHOATENLCTBOM Poccuiickoit denepanuu.

ITpoBepku MOryT OBITH IJITAHOBBIMHU W BHEIUIaHOBBIMU. [Ipy mpoBepke MOTyT paccMaTpUBaTHCS
BCE€ BOIIPOCHI, CBA3aHHBIE C MIPEJOCTAaBICHUEM T'OCYJapCTBEHHON yCIyTrH (KOMIUIEKCHBIE POBEPKU) MITH
OTJeNbHbIE BONPOCH (TeMaThdeckue npoBepkH). [IpoBepka Tak:ke MOXKET MPOBOJUTHCS 10 KOHKPETHOMY
00palIeHUIO 3asIBUTEIA.

Pesynbratel mpoBepku O(GOPMIISIOTCS B BHJE CIPABKH, B KOTOPOW OTMEYAIOTCS BBISBJICHHBIC
HEJOCTATKU M MPEAJIOKEHUS MO0 uX ycTpaHeHuto. CropaBka MOANKMCHIBAETCS PYKOBOJUTEIEM
YIIOJJHOMOUYEHHOT'O OpraHa WJIM 3aMECTUTENIEM PYyKOBOJIUTENS YIIOJIHOMOYEHHOIO OpraHa.

[lo pesynbTaraM NpOBEICHHBIX MPOBEPOK B CiIydae BBIABICHHS HApYIICHUH NpaB 3asBUTENEH
OCYILIECTBIISIETCSl IIPUBJICYCHHE BHUHOBHBIX JIML K OTBETCTBEHHOCTH B COOTBETCTBUH CO CT. 5.63.
«Hapymenne  3akoHOmaTenbCcTBA 00  OpraHU3aldd  I[PEJOCTABICHHUS  TOCYAapCTBEHHBIX |
MyHUIMIIATBHBIX yeryr» Konekca Poccuiickoit depepanun 06 aAMUHUCTPATUBHBIX IPAaBOHAPYILICHHUSX.

4.3. OTBeTCTBEHHOCTHb [OJIKHOCTHBIX JIMI YNOJHOMOYEHHOr0 OpraHa 3a pelleHus H
AeiictBusi  (Oe3xeiicTBMe), NpUHMMaeMble (OCyllecTBJsieMble) B  XoAe MPeIOCTABJIEHUS
rocy1apCcTBEHHOH YCJIYyIH.

JIOIDKHOCTHBIE JIMITa YIIOJTHOMOYEHHOTO OpraHa, KOTOPBIM MOPYYSHO MOATOTOBHTH OTBET, HECYT
MEPCOHALHYI) OTBETCTBEHHOCTD 332 CPOKU M KaueCTBO, OOBEKTHUBHOCTh M TIIATEIEHOCTh PACCMOTPEHUS
3asIBJICHUSL.

IlepcoHanbHasi OTBETCTBEHHOCTHh 3a BBIMOJTHEHHE TOCYJAPCTBEHHOM YCIYTH 3aKpeIuIsieTcs B
JIOJDKHOCTHBIX ~PErJIaMEeHTax JOJDKHOCTHBIX JIMI  YINOJHOMOYEHHOIO OpraHa B COOTBETCTBUHU C
TpeOoBaHUAMY 3aKOHOMaTeNbCcTBa Poccutickoit deneparum.

4.4. TlonoxkeHusi, XxapakTepusyoue TpefoBaHus K MNOpsAKY u ¢opmMaM KOHTpoOJIs 3a
NMpPe10CTaBJIeHUEM TOCYIapCTBEHHOI YCJIYId, B TOM 4YHCJIEe €O CTOPOHBI FPaxaaH, X 00beIMHEeHN
M OpraHM3aNuii.



KonTtposb 3a npenocTaBieHrEM TOCYIapCTBEHHON YCIYTH OCYIIECTBISIETCS B popMe KOHTPOJIS 3a
COOJIIOIGHEM TTOCTIEIOBATENIFHOCTH JICHCTBHIA, ONPEACIEHHBIX aJMUHUCTPATUBHBIMU MPOLEAYPAMHU T10
MPEIOCTABIICHUIO TOCYIAPCTBEHHONW YCIYTHM YW TNPUHITHIO PEIICHUN JOJDKHOCTHBIMU JIMIIAMHU, IYTEM
MIPOBEJICHHS MTPOBEPOK COOJIFOCHUS M WCIOMHEHHS JODKHOCTHBIMU JIMIIAMUA HOPMATHBHBIX TPAaBOBBIX
aktoB Poccuiickoit @enepannn n KapagaeBo-Uepkecckoii PecrryOnmkm, a Taxke MOJI0KEHUI HACTOSIIETO
Pernamenra.

KonTpone 3a mpemocTaBiICHHEM TOCYAapCTBCHHON yCIYTH CO  CTOPOHBI  TpaKIaH
OCYIIECTBISIETCSI IyTeM TOJNy4YeHHs WHPOpMAIMK O HaIWMYUM B JAeicTBuAX (Oe3meiicTBrN)
OTBETCTBEHHBIX JIOJDKHOCTHBIX JIAI[ YIIOJTHOMOYEHHOTO OpTraHa, a TakkKe MPUHIMAEMbIX UMH PEIICHHUIX
HApyIICHUH TOJOXKCHUH HacToslmero  PerjaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABIIUBAIOIIMX TPEOOBAHUS K MPEAOCTABICHUIO TOCYIapCTBEHHON YCIYTH.

5. ocyne0Onblii (BHecyaeO0HbIi) MOPAIOK 00:ka10BaHUS pelleHUil U AelicTBUil (De3eiicTBUST)
YIOJHOMOYEHHOI'0 OpraHa, MNpPeJ0oCTABJIAIONIEr0 TOCYIAPCTBEHHYK) YCIYry, a TaKxkKe ero
AOJKHOCTHBIX JIMII.

5.1. Undopmauus Aasi 3asiBUTE]s]I 0 €ro nmpaBe MOAATH KaJo0y Ha pemenue u (UJIH)
AeiictBue (0e3geiicTBME) YNOJHOMOYEHHOIO OPraHa, MNPeJOCTABJISIONIEr0 IOCYAAPCTBEHHYIO
YCJIYTY, a TAK:Ke ero J0JKHOCTHBIX JIMIL.

3asBUTEN MMEIOT TpaBo o0XanoBaTh JAeicTBUs (Oe3AeliCTBHE) M pelIeHHUS JODKHOCTHBIX JIMI
VIIOJIHOMOYEHHOTO OpraHa B aJAMHUHUCTPATUBHOM (JocyaeOHOM) ® (WiM) CyAeOHOM TMOpsAKE B
COOTBETCTBHH C 3aKoHOaTenscTBOM Poccuiickoit deneparun u KapadaeBo-Uepkecckoii PecryOmuku.

5.2. IpeameT xkanoo0bl.

[IpemmeTom mocyneOHOTO (BHECYNEOHOTO) OOKATOBAaHUS SBISIOTCS —PEIICHUs, ACWCTBUS WIH
0e3nelicTBHE TODKHOCTHBIX JIMII YITOJTHOMOYSHHOTO OpraHa , HapyIIaroliue IpaBa  3aKOHHBIE HHTEPECH
3asBUTENIC, HEKOPPEKTHOE TMOBEJICHHE WM HapylIeHUE CIy)KeOHOW STHKH, a TakKe HapylICHHUE
MOJIOKEHUH HacTosero PernamenTa.

5.3. Opransl MeCTHOro0 caMoOynpaB/ieHHsI U YNOJHOMOYEHHbIe HA PACCMOTPEHUE KAJIOObI
AOJI’KHOCTHBIE JINIa, KOTOPBIM MOKeT ObITh HATIPaBJIeHa Ka100a.

JKayo0a MoxeT ObITH HalpaBiIeHa B aIMHUHUCTPALMIO OpPraHa MECTHOTO camoynpasieHus. JKanoba
3agBUTENS ajpecyercs [JlaBe aIMUHHUCTpAaIlMM OpraHa MECTHOIO CaMOYIIpaBJiIeHUS M (WUJIH) €ero
3aMECTHUTEIIIO.

5.4. Ilopsiaok moga4M U pacCCMOTPEHHUs KAJT00bI.

3asBUTENM HMMEIOT MpPaBO OOpaTUThCA C JKAIO0OW JWYHO WM HAMpaBUTh IO TOYTE, C
UCIIOJIb30BaHKUEM ceTH «MHTepHeT», oumanbHoro caiita aaMuHucTpauuy, Enunoro noprana.

Kanoba comepxut:

1) HauMeHOBaHUE OpraHa, IIPEeJOCTaBIIIOIIEI0 IOCYIapCTBEHHYIO YCIYry, JOKHOCTHOIO JIMIA,
COTPYZAHHUKA, MPEAOCTABISIOIIET0 T'OCYAApCTBEHHYIO YCIYyTry, pelleHus M jaedcTBus (Oe3neicTBHE)
KOTOPBIX 00KaIIyIOTCS;

2) damunuio, WMs, OTYECTBO, CBEACHHUS O MECTE JKUTEILCTBA 3asIBUTEJNSI, CBEJICHHS O MecTe
HaXOKACHUS 3asBUTENS, a TAKKe HOMEP KOHTAKTHOro TesedoHa, aapec (aapeca) JIEKTPOHHOM HMOYTHI
(TIpy HaNMMYKMK) ¥ TOYTOBBIM aApec, 0 KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKalyeMbIX pEIICHHUSX W JieHcTBUSX (Oe37AelCTBUM) JOKHOCTHOTO JIHIIA,
COTPY/IHUKA YIOJTHOMOYEHHOTO OpraHa;

4) noBOmBI, Ha OCHOBAaHWM KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEUICHWeM U JACHCTBHEM
(6e3meiicTBHEM) JOKHOCTHOTO JIUIA, COTPYTHIKA YITOJTHOMOYEHHOTO OpraHa.

5.5. 3asBHTEJb MOXKeT 00PAaTUTBLCS € KAT000H B CJISTYIOIIMX CIydasx:

1) HapymeHHe CpoKa pPerucTpalyy 3asBICHUS 3asSBUTEIS] O MPEAOCTABICHUH T'OCYAapCTBEHHOMN
YCIIyTH;

2) HapyIIeHne CpoKa MPE0CTABICHUS TOCYAAPCTBEHHON YCIyTH;

3) TpeGoBaHue y 3asBHTENII JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMAaTHBHBIMH IPABOBBIMHU
aktamu Poccuiickoi @eaepannu, 1J1 MPEAOCTABICHUS TOCY IApCTBEHHOMN YCIYTH;



4) oTka3z B mpHeMe AOKYMEHTOB, IPENOCTaBIIEHHE KOTOPBIX IPEILyCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMM akTaMu Poccuiickoit dexpepanuu s TPEAOCTABIEHUS TOCYJApCTBEHHOM YCIyrd, Yy
3asgBUTENS;

5) oTKa3 B IpeIOCTABIEHNH FOCYIapCTBEHHOM YCIIyTH, €CIIM OCHOBAHMA OTKa3a HE MPETyCMOTPEHBI
(enepanbHBIMHA 3aKOHAMH ¥ TPUHSATBIMHA B COOTBETCTBUM C HMMH WHBIMH HOPMATHBHBIMH IIPaBOBBIMH
aktamu Poccuiickoit @enepanuu;

6) TpeOoBaHHE C 3asBUTENS NPH MPEIOCTaBICHHHM TOCYAapCTBEHHOM YCIYrH IUJIaThl, He
MpEeAyCMOTPEHHOM HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu;

7) TpeboBaHue C 3asIBUTENS TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.11. HacTosmero PermamenTa;

8) 0TKa3 ToCyJapCTBEHHBIX [OJDKHOCTHBIX JIMI[ YIIOJHOMOYEHHOTO OpraHa B UCIPAaBICHUH
JOMYLICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yNbTaTe MPEJOCTaBICHUS TOCYAapCTBEHHOHN YCIyTH
JTOKyMEHTaXx.

5.6. Cpoku paccMOTpeHHUsI HKATO0ObI.

’Kanoba mMOIIEKUT PACCMOTPEHUIO TOJDKHOCTHBIM ITUIIOM, HAJEIEHHBIM TOJHOMOYHUSMHU II0
pPaccMOTPEHHUIO XKajao0, B TeueHne 15 pabounx qHEH co qHS ee perucTpaIlim.

B ciyuae o0GxanoBaHusI OTKa3a YHOJIHOMOYEHHOTO OpraHa, ero JOJDKHOCTHOTO JIMIA B NpHEME
JIOKYMEHTOB y 3asBHUTENs, JTUOO B HWCHPABICHUH JOMYIIEHHBIX ONEYATOK W OIMMNOOK WM B CIydae
oOKaloBaHUS 3asBUTE]EeM HApPYIICHWS YCTAaHOBIEHHOTO CpOKa TaKWX WCHpPaBIeHUH kaimoba
paccMaTpUBaeTCs B TeUeHHe 5 pabounX THEH CO JHS €€ PErHCTPaLHH.

5.7. OcHoBaHWeM /Isi Hayajla aJMUHHUCTPATUBHOI MpPOUETyPHl SBISICTCS TOCTYNHBIIAS B
aJMUHHUCTPAIIMI0 OpraHa MECTHOTO CaMOyIpaBJieHUs xaimoba ot 3asButens. JKamoOa MOXET OBITh
MoJlaHa Kak MUCbMEHHO, TaK ¥ YCTHO (Ha JMYHOM IIpHeMe).

5.8. IlepeyeHb OCHOBAHUI ISl PUOCTAHOBJIEHUSI PACCMOTPEHUS KAJ00bI B CJIydae, eciu
BO3MOKHOCTh NMPHOCTAHOBJIEHHS MpPeIyCcMOTpPeHA JelCTBYIONIUM 3aKOHOAATEIbCTBOM.

5.8.1. OcHoBaHwus I TPUOCTAHOBJICHHUS PACCMOTPEHHS KATOOBI OTCYTCTBYIOT.

5.8.2. OtBer Ha xaj100y HE TaeTCs B CIACIYIOIINX CIydasx:

a) HAJTMYKEe BCTYNHBIIETO B 3aKOHHYIO CHITY PEIIeHHS Cy/a, apOuTpa)KHOTO Cyia IO JKaiuo0e O TOM
JKe TIpeIMETE U 110 TeM K€ OCHOBAHUSM;

0) mojaya ajoObl JIMIIOM, TIOJTHOMOYHS KOTOPOTO HE MOJATBEPKIACHBI B MOPSJIKE, YCTAHOBICHHOM
3aKOHOaTeabCTBOM Poccuiickoit denepannu;

B) HAJIMYWE pPEUIeHHs MO kayo0e, MPUHATOTO B OTHOIIEHHH TOTO XK€ 3asBUTEINS M MO0 TOMY XK€
TIpeIMETY KaoOBbI.

5.8.3. AaMuHHCTpanus opraHa MECTHOTO CaMOYTIPaBJICHHUS BIIPaBE OCTABUTH kKalloOy 0e3 OTBeTa B
CIICIYIOIIUX CyYasix:

a) HAJIMYME B )KAI00€ HEICH3YPHBIX JTUOO OCKOPOUTEIbHBIX BBIPAKCHUHN, YIPO3 KU3HU, 3I0POBBIO
Y UIMYIIECTBY JIOJKHOCTHOTO JIMIIA, & TAKIKE YWICHOB €r0 CEMBH;

0) OTCyTCTBHE BO3MOXKHOCTH TPOYUTATh KAKyHO-THOO YacTh TEKCTa KaloObl, (aMWIN0, UMS,
OTUECTBO (TIpY HAJTM4KHK) U (WJIN) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbIE B xajio0e.

5.9. Pe3yJbTaT paccMOTpeHHs Ka100bI.

ITo pe3ynbraTam paccMOTPEHHS KajJI00bl MPUHUMAETCS OJTHO U3 CIEAYIOMINX PEIICHUH]:

1) ynoBieTBOpUTH Kanoly, B TOM 4Yuciie B (hOpME OTMEHBI MPHHATOTO PELICHHS, HCIPABICHHS
JOIYUICHHBIX YMNOJHOMOYEHHBIM OpPraHOM  ONEYaTOK M OMMOOK B BBLIAHHBIX B pe3yJibTare
MIPEIOCTABIICHUSI TOCYAAPCTBEHHON YCIYTH [TOKyMEHTaX, BO3BpaTa 3asBUTENIO0 JIEHEKHBIX CPEJCTB,
B3MMaHUE KOTOPBIX HE IIPENYCMOTPEHO HOPMATUBHBIMM IIPaBOBBIMM akTamu Pocculickoin denepanuy, a
TaKXe B UHBIX opMax;

2) OTKa3aTh B YIOBJICTBOPCHUH KAJTOOBI.

B cinywae ycraHOBIEHMA 10 pe3yJibTaTaM pPACCMOTPEHMsI >KanoObl IPU3HAKOB COCTaBa
aJMUHHACTPATUBHOTO TPaBOHAPYIICHHA, NpeaycMoTpeHHoro cratbeir 5.63 Komekca Poccuiickoit
Oenepanu 00 aIMUHHCTPATHBHBIX MPAaBOHAPYILICHUSX, WJIM IPH3HAKOB COCTaBa NPECTYIUICHHUS,



JOJDKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha pacCMOTPEHHE Kajio0, He3aMEeIJIMTENbHO HaIlpaBIseT
COOTBETCTBYIOIIHE MaTePHaIbl B OPTaHbl IPOKYPATYPHI.

5.10. opsinok ungpopMHUPOBaAHHS 3aABUTENS O Pe3yJbTaTaX PACCMOTPEHMS KAJIO0bI.

He nozanee mHs, ciiemyromiero 3a JHEM NPHHATHS PEHICHHs, aAMUHHCTPALUS OpraHa MECTHOTO
CaMOYTIpaBJICHUS HAIPABIISCT MOTHBUPOBAHHBIH OTBET O Pe3yiIbTaTaX PaCCMOTPEHHS KaJOObl OIHUM U3
CIIEAYIOMIUX CIOCOOO0B MO BHIOOPY 3asiBUTEIS:

1) B Bue OyMakHOTO TOKyMEHTa, KOTOPBIH 3asgBUTEb MOIydaeT HENOCPEICTBEHHO MPU JIMIHOM
obparieHmnm;

2) B BHIe OYMaXHOrO JOKYMEHTa, KOTOPBI HampaBisieTCs YIOJIHOMOUYEHHBIM OPraHOM
3asBUTEIIIO 3aKa3HBIM MMOYTOBBIM OTIIPABICHUEM C YBEIOMIICHHEM O BPYyUCHHU;

3) B BuAe DJIEKTPOHHOTO [OKYMEHTA, KOTOPBI HANpaBiseTCsl YIOJHOMOYCHHBIM OpPraHOM
3asBUTEIIIO C UCTIOJIb30BaHNEM ceTH «HTepHeT».

5.11. ITopsinok o0:ka0BaHusI pelIeHHus Mo ;Kajooe.
Pemienne amMUHHCTpali OpraHa MECTHOTO CaMOYIPAaBJICHUS MOXeT OBITh 00)KajJoBaHO
3asBUTENIEM B CY/I.

5.12. IIpaBo 3asiBMTeJII Ha IMOJy4YeHHe HHE(OPMALUM M JOKYMEHTOB, HEOOXOAUMBIX AJIsI
000CHOBaHMS H PACCMOTPEHHS KAJT00bI.

3asBUTEIL UMEET MpPaBO OOpamaThCcs, B TOM YHUCIE B 3JICKTPOHHOW (hopme, ¢ MpochOoi 00
UCTPeOOBAHUU JONOJIHUTENBHBIX IOKYMEHTOB M MAaTEpHajoB, HEOOXONUMBIX UIsI OOOCHOBAaHHS H
paccMOTpeHus] THUCHMEHHOTO oOpamieHust (kamoObl), a TaKke 3HAKOMHUTBCS C JOKYMEHTAMH U
MaTepuajaMHi, KacarolUMHCS PAcCMOTPEHHUS MHCBMEHHOTO oOpamieHust (KamoObl), €cli 3TO He
3aTparuBaeT MpaBa, CBOOOIBI U 3aKOHHBIC MHTEPECHI IPYIUX JIMI U €CNIM B YKa3aHHBIX JOKYMEHTax U
MaTepHajax HE COAEPXKaTCs CBEICHMS, COCTABJIOIIME TOCYAAPCTBEHHYIO HJIM HHYIO OXPaHIEMYIO
(henepaNbHBIM 3aKOHOM TaiHYy.

5.13. Cnoco0sl uH(popMUpPOBaHUS 3asiBUTEIEl 0 MOPS/IKe MOAA4YH H PACCMOTPEHUS HKAJT00BI.

Wudopmanuio o mopsiike MOJauyd W PACCMOTPEHUS JKaIoOObl MOXKHO TOJNYYHTh CIEAYIOMIIMHU
crocobamu:

1) npu TUUHOM OOpAallleHUH 3asBUTENS B YIIOJTHOMOYCHHBIN OpraH;

2) no TenedoHaM, ykazaHHBIM B IpuiiokeHnH |1 k Permamenry;

3) B cetn «MHTEpHETY.



[Ipunoxenune 1 x PermameHTy

CBEJEHHUS Ob OPTAHAX MECTHOI'O CAMOYIIPABJIEHUA

MYHUIIUIIAJIBHBIX PAUOHOB U TOPOJICKUX OKPYT'OB

B KAPAYAEBO-YEPKECCKOM PECITYBJIUKE,

OCYHECTBJIAIOIUX ®YHKIHUU 11O OITEKE U HOINEYUTEJIBCTBY

HaumeHnoBaHue
MYHUIUNIAJIBHOT O
odpa3zoBaHus

KonTakTHasi uHpopManus

J{H1 ¥ 4yacel npuemMa

Mbpust MyHHLIIMITAIEHOTO
o0Opa3oBaHme Topoaa

Uepkeccka

KapauaeBo-Uepkecckast

Pecnry6nuka,

ropog  Yepkecck, IJIOLIAb
Jlenuna 54 «A»

T. 8-8782-25-58-94

E-mail: opeka-

cherkessk@yandex.ru

IMOHCICIbHUK, IIATHUIIA

¢ 14:00 mo 16:00

VYerb-JlxeryTuHCKUi
MYHULMNANbHBIA pailoH

KapauaeBo-Uepkecckas
Pecmrybmmika ,

VYerb-JlKeryTHHCKUE paioH,

ropoj Ycrb-Jlxeryra, yi.
Mopo3zosa 47

T. 8-87875-7-13-14

E-mail: udmunisipal@mail.ru

BTOPHUK, 4yeTBepr ¢ 8:00 no
12:00

VYpynckuit
MYHULMIIAIbHBIA PailoH

KapauaeBo-Uepkecckas
Pecnybnvika , Ypynckuii paioH,

ct. [Iperpannas,
yi1. Cosetckas 60
T. 8-87876-6-21-47

E-mail: ooaumr@list.ru

IIOHCACIIbHUK, IIATHHUIIA

¢ 9:00 no 17:00

[pukybanckuit
MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas
Pecrrybnmka , [Tpukybanckmii
paiion, n. KaBkasckui, mp.
Jlennna 26

T. 8-87874-3-10-89

INOHCACIBbHUK-IIATHULIA

¢ 8:00 go 16:00




E-mail: obch-otdel@mail.ru

Xabe3ckuit

MYHULUIAIbHBINA PaiOH

KapauaeBo-Uepkecckas
PecniyOnuka , Xabe3ckuii paiioH,

a. Xa0e3,
yi. CoBetckas 27
T. 8-87873-2-15-77

E-mail: xabez@bk.ru

INOHCACIbHUK-IIATHUIIA

¢ 9:00 o 17:00

KapauaeBckuii ropoackoi

KapauaeBo-Uepkecckast

IIOHCACIIbHUK-IIATHHIIA

OKpyT PecrryOnuika , ¢ 9:00 10 18:00
ropoxa Kapauaesck, yi. Ukanosa 1
T. 8-87879-2-75-76
E-mail: upr_ed_kar@mail.ru
KapauaeBckuit KapauaeBo-Uepkecckas MOHEAeNbHUK-TIATHUIIA

MYHULMOANbHBIA pailoH

Pecrrybnmka ,
rop. Kapauaesck, Ukanona 1
8-87879-2-25-74

E-mail: ooakmr@yandex.ru

¢ 9:00 no 18:00

AbGa3uHCKUN

MYHULUMNANbHBIA pailoH

KapauaeBo-Uepkecckas
PecniyOnuka , AGa3uHCKMIA
paiioH,

a. Umxunu-YykyH,
yi. Jlenuna 1
T. 8-87873-3-41-30

E-mail: abaz-uo@mail.ru

IMOHCACIIbHUK-TIATHUIIA

¢ 9:00 7o 17:00

Horaiickuit

MYHULMIIAIbHBIA PaiioH

KapauaeBo-Uepkecckas
Pecny6nuka , Horatickuii paiioH,

a. OpKHH-XaJIK,
yi. CanrnubaeBa 38
T. 8-87870-5-48-99

E-mail: galinakasieva@mail.ru

INOHCACIbHUK-IIATHUIIA

¢ 9:00 go 17:00

ManokapayaeBCKUI

MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas
Pecniy6nmka , ManokapagaeBCKuit
paiioH, c. YukekeH, yi. Jlenuna

IOHCACIBbHUK-IIATHHUIIA




120
T. 8-87877-2-50-14

E-mail: ooamkmr@mail.ru

¢ 9:00 no 17:00

3eneHIyKCKHi KapauaeBo-Uepkecckast
MYHHIIATIATBHBIN paiioH Pecrrybnmika , 3eneHIyKCKH
paiioH, cT. 3eMeHYyKCKasl,

yi1. Jlenuna 76
T. 8-87878-5-12-04

E-mail: zel_opeka@mail.ru

BTOPHHK, Cpe/ia

¢ 9:00 1o 15:00

Anpire-Xa0nbCKuii KapauaeBo-Uepkecckas
MYHULUMIIAIbHBIA PaiioH PecnyOnuka ,

Anpire-Xa0JbCKHid paiioH,
a. Anpire-Xa0:b,
yi. CoBerckas 15
T. 8-87870-2-22-10

E-mail: adige-xabl.uo@mail.ru

MMOHCACIbHUK-TIATHHUIIA

¢ 9:00 no 17:00

CBezneHus 0 3asiBUTEINE: I'maBe aqMHUHUCTpPAIIMK TOPOJCKOTO OKpYTa
(MyHUIIMIIATTBHOTO palioHa)

(@.11.0.)

JOKyMEHT, yAOCTOBEPSIOLINI INYHOCTh (®.1.0. 1omKHOCTHOTO JIHIIA)

(BUA JOKyMEHTA)
(cepusi, HOMED)

(xeM, KOT/1a BBIJIaH)
Anpec MecTa KUTEIbCTBA

(c yxa3zaHreM IOYTOBOTO MHJEKCA)
Teq.
3J1. IOYTa




3A5IBJIEHUE

A, '
(pamunus, uMsi, OTIECTBO)
MIPOIITY pa3pemnTh Ipoaaxy (MEHy) KBApTUPHI/ TOJIW KBAPTHPHI TIO aAPeECy:

O6HI. ILI. M2 , JKHJI. ILTI. M2 , TAC 3apCruCTpUpoOBaH U ABJIACTCA COOCTBEHHUKOM

HECOBEPILICHHOJETHUM
(ykazatp J0J110)

(¢.m.0. mara poxxacHM)
c OJTHOBPEMEHHOW/TIOCIE AYIOIIeH MOKYTIKOH/MEHON KBapTHPHI/ TOTH KBapTHPHI o
azapecy: ,
IJie HECOBEPIIICHHOJICTHHI OyIET 3apETUCTPUPOBAH H SIBJIATHCSI COOCTBEHHUKOM

(Ykazatb J0JI10)
Hdokymentsl u (uwnu) wuHQOpManusi, HEOOXOAMMBIC JJS IONYYCHUS TOCYIApCTBEHHOW YCIYTH,
HPUIIAraroTC.

A

b 1

(pammmmust, UMs1, OTYECTBO)
JIlal0 corjacue Ha 00pabOTKYy M WCIIOJIb30BAHME MOMX IEPCOHAIBHBIX JIaHHBIX, COJCPIKAIIMXCS B
HACTOSIIIEM 3asBJICHUHU H B MPEIOCTABICHHBIX MHOIO JIOKYMEHTAX.

IToamuce

(pacmmdpoBka moamwcH)
Jlara
3anpoc MpUHAT:

(®.1.0., 10mKHOCTD JHIA, YITOJTHOMOYEHHOTO Ha
TIpHEM 3aIrpoca)

(moanuce) (pacudpoBKa Mo/IxCcH)
Jlara




[Ipunoxxenne 3 Permamenrty

BJIOK - CXEMA
MOCJIeI0BATEIbHOCTH /ICICTBUI NPH TpeAoCcTABICHUH

roCcy1apCcTBEHHOH yCIyrn

IIpuem, perucrpanus 3asBICHUS

[IpunsTue pewenus o

HET MPEABAPUTEIBLHOM pa3pelICHUN A
l— Ha CHEIKY
IloaroroBka IToaroroBka
MOTHBUPOBaHHOTO OTKa3a B IMOCTAaHOBJIEHHUS O
HIPEOCTABICHHA peABapUTEILHOM

TOCYAapCTBEHHOHN YCIyTH
IIPY HATMYXAU OCHOBAHUH

pa3pelIeHuH Ha CICNIKY

v

Bl)maqa MOTHUBUPOBAHHOT'O
OTKa3a B IIPEJOCTABICHUI
rOCYJIJapCTBEHHOMN yCIIyTH
[IpY HaJIMYUHU OCHOBAHUHI

Brigaua nmoctaHOBIIEHHS O
MPEJBAPUTEILHOM
pa3pelleHnu Ha CETIKY




