[punoxxenue Ne3

K mpukazy MuHHCTEpCTBa 00pa30BaHuUs

n Hayku KapadaeBo-Uepkecckoii PecrryOmmku
or . .2014 Ne

AMMHUCTPATHBHBIN perjiamMeHT
110 NPEAOCTABJIEHHIO FOCYAAPCTBEHHOI yciayru « Bolnada npeasapureibHOro pa3pelieHus

poauTENISIM (MHBIM 3aKOHHBIM NPEICTABUTESIM), YIPABJISIOIIUM HMYIIECTBOM
HeCcOBepPUIeHHOJEeTHUX, HA PACX00BaHUe 10X0/10B HeCOBEPIIEHHOJIETHEr 0, B TOM 4HcJie 10X010B,
NPUYUTAIIIMXCS HeCOBEPIIEHHOJIETHEMY OT YIIPABJIEHHUSI €r0 HMYLIECTBOM, 32 HCK/II0YeHHeM
A0X0J0B, KOTOPbIMH HECOBEPIIEHHOJETHUI BIPaBe PACIOPSIKATHCA CAMOCTOATEIbHOY

1. O01mue moJI0KeHus

1.1. llpeamer peryiupoBaHus AAMUHUCTPATUBHOI0 PeriaMeHTa

AJIMUHUCTPaTUBHBIN  perjamMeHT MpeIOoCTaBICHUs OpraHaMu MECTHOI'0O  CaMOYIpaBJICHUS
MYHHIIMTIANBHBIX PalOHOB W TOPOACKUX OKpyroB  KapauaeBo-Uepkecckoit PecmyOmmku npu
WCTIOTHEHUH OTACTBHBIX TOCYIapCTBEHHBIX momHoMounii KapawaeBo-Uepkecckoit PecyOmuku 1m0
OpraHM3ally U OCYILECTBICHUIO IEATENbHOCTH TI0 ONEKe U MOMEYUTEIbCTBY, TOCY/IapPCTBEHHON yCIyTH
1o BbIIaYe IMPEJIBAPUTEIBHOTO pa3pelieHus] POJAUTENsM (MHBIM 3aKOHHBIM IPEICTaBUTEISM),
YIPaBISIONIMM UMYIIECTBOM HECOBEPILICHHOJETHUX, HA PACXOI0BAHUE JOXO/I0B HECOBEPIIEHHOJIETHETO,
B TOM 4YHCJIC OOXOJ0B, NPUYUTAIOMIUXCA HCCOBCPHICHHOJIIETHEMY OT YIIPABJICHHUA €T0 UMYIICCTBOM, 3a
HUCKIIIOUCHUEM J10XO0A0B, KOTOPLIMH HeCOBepIHeHHOJIeTHI/Iﬁ BIpaB€ pacnopsKaTrbCa CaMOCTOATCIBHO
(manee - PernmameHT) ompeneniseT CpPOKM M IOCIEIOBATENBHOCTh aIMHHHUCTPATHBHBIX MPOLENYp H
JCHCTBUII TNpH NPeNoCTaBICHHMHM YKa3aHHOM TOCYyJapCTBEHHOW YCIYIM OpraHaMH MECTHOIO
camoynpasneHust KapauaeBo-Uepkecckoii PecryOnuku, OCyIIECTBISIONUME NEPEIaHHbIC TTOTHOMOYUS
KapauaeBo-Uepkecckoii PecriyOivku B 00JacTH OTNEKM M TIONEYMTEIbCTBA (J1ajee - YIOJIHOMOUEHHBIN
opras).

1.2. Kpyr 3asiBuTesnei

[MomyyaTensMu TOCyIapCTBEHHOW YCIIYyTH SABISIOTCS  (DU3MUYCSCKHUE JIMIA — 3aKOHHBIC MPEACTABUTEIN
(pomuTeny, OMEKYHBI, MOMEYUTENH, TPUEMHBIC POJUTENN) HECOBEPIICHHOJICTHUX IPaXKIaH B BO3pACTe JI0
YETHIPHAJIIATH JICT, 3aPETUCTPUPOBAHHBIX U MPOKUBAIONINX HA TEPPUTOPUN MYHHIIUIIAIBHOTO paiioHa
WJTH TOPOJICKOTO OKpyTra KapauaeBo-uepkecckoit pecryOauku (qaiee -3assBUTEIHN ).

1.3. Ilopsinox napopMupoBanus

MecTo HaxoxaeHus1, rpadukyd paboThl, HOMEpa CIPaBOYHBIX TeNe(HOHOB, aapeca IJIEKTPOHHOM
MOYTHl YIOJHOMOYEHHBIX OPraHOB, MPENOCTABIAIOIIMX TOCYAAapPCTBEHHYIO YCIYIy, NPHUBEACHBI B
IIpunoxenunu 1 k HacTosemMy Pernamenty.

I/IH(I)OpMaLII/IH 0 MpPEAOCTABJICHUU U HCIIOJIHCHHUU FOCY,Z[apCTBCHHOfI YCIyru OCYHICCTBIIACTCA
IMOCPECACTBOM:

-JIMYHOI'O 06pa1ueHI/m;



- TenedoHHOM CBA3M;

- QJICKTPOHHOH MOYTEHI;

- pa3MelieHus Ha HHQOPMAIIHOHHOM CaiiTe YIOJTHOMOYEHHOTO OpraHa;
-MH(POPMAIIMOHHBIX CTEHJIOB, pa3MEIaeMbIX B 3 IMHHUCTPAIMN paiioHa.

Ha uH(poOpMaMoHHBIX CTEHIAX, Pa3MEIIaeMbIX B MOMEIICHUSIX aJMUHUCTPAIIUM, YUACTBYIOIIUX
B OKa3aHWM TOCYNAapPCTBEHHOM YCIYTH, COAEPIKUTCS CleAyromas nH()opMaIus:

-MECTOpAaCIoJIOKeHHe, TpaduK (pekuM) pabOThI, HOMEpP CIPABOYHOTO TenedoHa, aapec ICKTPOHHOH
MOYTHI YIIOJITHOMOYCHHOTO OPTaHa,;

-U3BJICUCHUA U3 3daKOHOAATCJIIbHBIX W HWHBIX HOPMATHUBHBIX TIIPABOBBIX AKTOB, PEryJIUPYIONIUX
ACATCIIBHOCTD IO NPEAOCTABICHUTIO FOC}’HapCTBeHHOﬁ YCIIyru,

-[IepeYCHb JOKYMEHTOB, [IPEICTABIISIEMbIX 3asIBUTEIIAMH IS IOJTY4YEHHUs FOCYJapCTBEHHON YCIIyTH;

- oOpaserr 3asIBJICHUS Ha MOJyYeHue rocyaapctsentoi yeiayru (Ipunoxenne 2 k Pernamenty);

- OJIOK-CXeMa TIOCIIeJIOBATeIbHOCTH JACHCTBUI IpPH  MPEJOCTABICHUHM TOCYIapCTBEHHOW yCIyru
(TTpunoxxenne 3 xk Periamenry).

2. CTaHaapT npeaocTaBJIeHHs TOCYAapCTBEHHOM yCJayru
2.1. HammeHoBaHMe rocyAapcTBEHHON yCIayru

Bbinaua mpenBapuTENBHOTO pa3pelieHUs] POAMTENSAM (MHBIM 3aKOHHBIM IPEACTaBUTEISIM),
YIPaBISIOIIMM UMYIIECTBOM HECOBEPLICHHOJETHUX, HA PACXOI0BAHUE JOXOI0B HECOBEPILIEHHOJIETHETO,
B TOM YHCJIE€ JI0XO/OB, IIPHUUYUTAIOIINXCS HECOBEPIICHHOJETHEMY OT YIPABICHHUS €r0 HMYIIECTBOM, 3a
WCKJIIOYEHHEM J1I0X0/10B, KOTOPBIMH HECOBEPIIICHHOJIETHHU BIIpaBe pacropsKaThCsl CAMOCTOATENBHO.

2.2. HauMeHOBaHHUe YIIOJITHOMOYEHHOT'0 OPraHa, NPeJOCTABJSIIONIET0 rOCYAAPCTBEHHYIO YCIYyTy

[TonHOMOYMS O MPEJOCTABICHHUIO TOCYIAPCTBEHHOM YCIYTH OCYIIECTBIISIIOTCS YIIOJTHOMOYEHHBIM
OpraHoM, HAJEJICHHBIM OTIEeJbHBIMU mogHoMounsMu KapauaeBo-Uepkecckolt PecnyOnmuku B cdepe
OTIEKH, MOTIEYUTENHCTBA U TATPOHAXKA.

2.3. Opranusanyy, y4acTBYOIIMeE B PeJOCTABJICHHH rOCYIaPCTBEHHOM YCIyTrH

B nensx, cBA3aHHBIX C IPEIOCTaBICHUEM TOCYJIAPCTBEHHOM YCIYrH, YIOJIHOMOYEHHBIH OpraH
B3aHMOJEHCTBYET C:

- TOCYJIapCTBEHHBIMU YupexAeHUsAMU - LleHTpamu 3ansTocTy HaceneHus: KapauaeBo-Uepkecckoit
PecniyOnuky;

- TeppuTopuanibHbiMu oraeneHusMu IlencuonHoro @onga Poccuiickoit ®enepanuu 1o
KapauaeBo-Uepkecckoii Pecriyomuke;

- Otnenom @enepanbHO MUTpalMOHHOH ciryk0b1 o KapauaeBo-Uepkecckoii PecriyOnuke;

- MEXpaHOHHBIMH, pallOHHBIMM HMHCHEKIMAMH DenepanbHONW HAIOrOBOM Ciry:kObl Poccuiickoit
®Oenepannu o Kapagaepo-Uepkecckoii Pecryonuke;

- aJIMUHUCTpaAlUAMU TOPOJICKUX U CEJIBCKUX MOCEJICHUH;

- OpraHaMu 3alrCH aKTOB I'paXXJaHCKOI'0 COCTOSIHUA KapaqaeBo-‘-IepKeCCKoﬁ P GCHY6HI/IKI/I.



2.4. Pe3ynbTaT npenocTaBJieHUsi TOCYIAPCTBEHHOI YCIyru

PesynpraTrom mpemocTaBieHus TOCYAapCTBEHHOM YCIIyTH SIBISIETCS:

- BBIJAYa MPENBAPUTEIHHOTO pa3pemieHus] POAWUTENSIM (MHBIM 3aKOHHBIM IPEACTABHUTENSIM),
YIPaBISAIOIMM UMYIIECTBOM HECOBEPIIEHHOJETHUX, HA PACXOJOBAHHE JI0XOJI0B HECOBEPIIEHHOJIETHETO,
B TOM YHCIIE JIOXOJOB, IMPUYUTAIOMINXCS HECOBEPIICHHOJIETHEMY OT YIPAaBICHHS €r0 WMYIIECTBOM, 32
WCKITIOYEHHEM JI0X0I0B, KOTOPBIMI HECOBEPIIIEHHOJIETHHH BIIPaBe PacHOPSKATHCS CAMOCTOATENBHO,

- yBeJJOMJIEHHE 00 OTKa3e B MPEIOCTaBICHIH TOCYIapCTBEHHOHN YCIYTH.

2.5. JIokyMeHTBI, IpeAocTaB/sieMble YIOJHOMOYEHHBIM OPTaHOM MO 3aBepLIEHUI0 OKA3aHMS
rocyAapcTBeHHOM YCIyTrH.

[Ipornienypa mpemocTaBiieHHUss TOCYJAPCTBEHHOW yCIYT'M 3aBepliacTcs IIyTeM BpYYCHUS
(HampaBIICHMS) 3asIBUTEITIO:

1) mpeaBapuUTENbHOTO pa3pelICHHss Ha PAcXOJ0BaHHE I0XOJ0B HECOBEPUICHHOJIETHETO, B TOM
qucCJIC€ OO0XO0J0B, MNPUYUTAIOIIMUXCA HECOBCPUHICHHOJICTHEMY OT YIHIpaBJICHHA €ro HMYUICCTBOM, 3a
UCKJTFOUCHUEM JTOXOJI0B, KOTOPBIMH HECOBEPIIICHHOICTHHUN BIPABE PACTIOPSIKATHCS CAMOCTOSATEIBHO;

2) yBelOMJICHUsI 00 OTKa3e B MPEIOCTABICHHU TOCYIaPCTBEHHON YCIYTH.

2.6. Cnoco0bl moJydeHHs] 3asiBUTeJIeM pe3yJbTaTa MPeI0CTABIEHUS] TOCYAapCTBEHHOI
YCJIYTH.

2.6.1. JlokyMeHTHI, yKa3aHHbBIE B MyHKTE 2.5. PernamenTa, BpydaroTcs (HAPaBISIOTCS) 3aBUTEITIO
OJTHUM M3 CIEAYIONINX CIIOCOOO0B 10 BHIOOPY 3asIBUTEIIS:

1) B Buae OyMaXHOTO JOKYMEHTa, KOTOPBIH 3asBHTENb, JHUOO €ro YHOJTHOMOYEHHBIN
NpEeACTaBUTENb MOTyYaeT HENOCPEACTBEHHO IPH IMYHOM OOpaIlieHHN;

2) B Buzie OyMa>KHOT'O JOKYMEHTA, KOTOPBIN HANpPAaBIIsAeTCsl YIIOJTHOMOYCHHBIM OPTaHOM 3asiBUTEIIIO
3aKa3HBIM IMOYTOBBIM OTIIPABJICHHUEM C YBEAOMIICHUEM O BPYUCHUHU,

3) B BHJAE JJIEKTPOHHOTO JOKYMEHTa, KOTOPBIA HANpaBisSeTCs  YMOJHOMOYEHHBIM OPraHoOM
3asBUTEIIIO C UCIOJIb30BaHHEM ceTu «HTepHeT».

2.6.2. ®opma u crocod mTomyueHHs IOKyMEHTa W (W) HWHGOpPMAIMH, IOJTBEPKIAOIINX
NPEIOCTABICHUE TOCYIAapCTBEHHOW yCiIyrd (OTKa3 B NPEIOCTaBICHUH TOCYIapCTBEHHOW YCIyTH),
YKa3bIBAIOTCS 3asBUTENIEM B 3aIpOCe, €CIM WHOE HE YCTaHOBJIECHO 3aKOHOIATENBCTBOM Poccuiickoit
®denepanuu.

2.6.3. Crnocodom ¢ukcanum pe3yJbTaTa OKAa3aHUS TOCYJAPCTBEHHON YCJIYIM SBISETCS
perucTpanusi 3aKJIOYEHHUS] YINOJHOMOYEHHOTO OpraHa O NPEABAPUTEIBHOTO Pa3pellieHUs] POAUTENSM
(MHBIM ~ 3aKOHHBIM ~ TPEJCTABUTENSM), YIIPABIAIONIMM HMYIIECTBOM HECOBEPIIEHHOJETHUX, Ha
pacxoJOBaHHE JOXOJOB HECOBEPILCHHOJETHEIO, B TOM 4YHCIE JIOXOJOB, IPUYUTAIOIIUXCS
HECOBEPLICHHOJETHEMY OT YNPaBJICHUS €ro HMYILIECTBOM, 3a HCKJIIOYEHHEM J0XOJ0B, KOTOPBIMH
HECOBEPIICHHOJNIETHUIM BIpPaBe pacHOPsLKATBCA CaMOCTOSITENIBHO H yBeIOMJIEHUs: 00 OTKa3e B
IPEJOCTABICHUHU I'OCYIapCTBEHHON YCIIyTH B JKypHAJe.

2.7. Cpok npegocTaBJjieHUs rocy1apcTBEHHON yCIyru

OOmuii CpoK TPEOCTABICHUS TOCYNAPCTBEHHOW YCIIyTH BKIIOYAET CPOK MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUSI OPraHOB BJIACTU U OPraHU3ALMKA B POLECCE MPEAOCTaBICHUS TOCYIapCTBEHHOMN yCIyru
Y HE MOJKET MIPEBBIMATE 15 KaaeHTapHbBIX JTHEH.

CpoK mpenocTaBiIeHUs TOCYJapCTBEHHOM YCIYTH UCUUCTSIETCS CO JHS PETUCTPALMU 3ampoca.

2.8. IIpaBoBbIe OCHOBAHUS NMPEAOCTABJIEHHUS TOCYAAPCTBEHHOMN YCJIYrH

[IpenocraBneHue rocy1apcTBEHHOM YCIYTH OCYIIECTBISECTCS B COOTBETCTBUMU C:
- Koncrurynuei Poccuiickoit @enepanuu;



- I'paxnanckum konekcom Poccutickoit @enepanyu (wactsh nepsast) ot 30.11.1994 N 51-03;

- CemeitnbiM koaekcoM Poccutickoit @eaepanuu ot 29.12.1995 N 223-03;

- denepanbubiM 3ak0HOM OT 24.04.2008 Ne 48-D3 «OO6 oreke U IMONCYUTENHCTBEY,

- @enepambHBIM 3ak0oHOM OT 27.072010 Ne 210-03 «OO6 opranm3anuu IpeaoCTaBICHUS
TOCY/IapCTBCHHBIX U MYHUIIMITATBHBIX YCITYT;

- ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O0 35IeKTPOHHOM TOIITHUCHY;

- 3akonom KapauaeBo-Uepkecckoii Pecryommku ot 10.01.2008 Ne 3-P3 «O HajeneHWH OpraHoB
MECTHOT'O CaMOYTIPAaBJICHUS MYHHIIUIIATBHBIX PAlfOHOB M TOPOJCKUX OKpyroB B KapauaeBo-YUepkecckoit
PecriyOnuke oTaenbHBIME TOCYIapCTBEHHBIME MoHOMouusME KapauaeBo-Uepkecckoii Pecrydmuku mo
OpraHu3alMy ¥ OCYIIECTBICHHUIO IEATEILHOCTH IO OTNIEKE W MOMEYUTEITHCTBYY.

2.9. HcuepnbiBawiuMii mnepevyeHb JAOKYMEHTOB, HEO00XOJUMBIX B COOTBETCTBHU C
HOPMATHBHBIMHU NPAaBOBBIMH aKTaMM JUISI NPENOCTABJEHMSI TOCYAapCTBEHHOH YCIYru M YCJIyT,
KOTOpble SABJSIIOTCS HEOOXOAMMBIMHU M 00s13aTeIbHBIMHM ISl NPEAOCTABJIEHHUs] IOCY1apCTBeHHOI
YCJIYTH, MOMJIeKAINMX MPeACTABJICHUIO 3asiBUTeeM, CIOCOObI X NMOJy4YeHUsl 3afBUTeJIeM, B TOM
Yyucie B 3JeKTPOHHOI (hopMe, MOPATOK UX NMpeacTABICHHA.

Jis osTydeHUs TOCYAapCTBEHHOMN YCIIyTH HEOOXOAMMBI CISAYIONINE TOKYMEHTHI:

- 3anpoc (3asBIeHNE) Ha MPEIOCTABIEHUE TOCYAAPCTBEHHOH YCIIyTH (J1ajee - 3ampoc).
3amnpoc B ¢popMe JOKyMEHTa Ha OyMa)KHOM HOCHTENe O(GOpMIISIETCS] COTIaCHO MPUIOKEHUIO 2 K
Pernamenry;

- IOOKYMCHTBI, COA€pXallue€ CBEACHHUA O pPCEKBU3HUTaX CYETA, OTKPBITOIO Ha HMA
HECOBCPIICHHOJICTHETO B OaHKe WM MHOM erZ[HTHOﬁ Oopranuvsanuu, peKBU3UTaxX MMOYTOBOI'O0 OTACIICHUA.

IIpu npeaocTaBIeHUN KOMUN JOKYMEHTOB HEOOXOOUMO NPHUKIAABIBATh TAKXKE OPUTMHAIIBI JOKYMEHTOB,
€CIM KONHMU He 3aBepeHbl HoTapuaibHO. [locnme 3aBepeHHs KOMMH CIEHUANMCT YIOJIHOMOYEHHOTO
opraHa BO3BpaIlaeT MOATUHHBIE TOKYMEHTHI.

2.10. IIpenocraBiieHHMe TOCYAapCTBEHHONl yCJYIrH BO3MOXKHO € HCHOJb30BAHHEM
YHHBEPCAIbHOM JIEKTPOHHOH KapThl.

B cnywasx, mpeaycMOTpeHHBIX QelepalbHbIMH 3aKOHAMH, IMOCTAHOBJICHUSIMH [lpaBUTEIbCTBA
Poccuiickoit ®enepanny, HOpMaTUBHBIMU IpaBOBbIMH akTamu KapauaeBo-Uepkecckoil Pecmybmukwy,
MYHHLUNAIGHBIMA TIPAaBOBBIMUA aKTAMH, YHHMBEpCAJIbHAS JJIEKTPOHHAs KapTa ABIAETCS AOKYMEHTOM,
YAOCTOBEPSIOIIUM IIPABO IPayKJaHUHA HA ITOIYYEHUE IOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

2.11. HcyepnbIBalOuuii TmepeYeHb [JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH /UISI NMPEI0CTABJIECHUS TOCYIAPCTBEHHOW YCJIYIH, KOTOpBIe
HAXOJSATCS B PACHOPSI’KeHUH TOCYAAPCTBEHHBLIX OPraHoOB, OPraHOB MECTHOI0 CaMOYNpPaBJIEHUS H
HHBIX OPraHoB, YYACTBYIOLIUX B NPEAOCTABJEHUH TOCYAAPCTBEHHBIX HJIM MYHULMIAIBHBIX YCIYT,
U KOTOpbIe 3asiBUTE/Ib BIIPaBe MPeICTaBUTh, 2 TAK:Ke CIOCO0OBI UX MOJyYeHHUsI 3asiBUTEJISIMH, B
TOM 4HCcJIe B )J1eKTPOHHOIi opMe, MOPSIIOK UX MPeEACTABIEHUS.

- CBeIeHUS O craTyce 0e3paboTHOro (rocyaapcTBEHHBIE yupekIeHus - LleHTpbl 3aHATOCTH
Hacenenus: KapauaeBo-Uepkecckoii PecriyOnukn);

- CBEICHHA O IOXOAaX TPpaKJaH, IOJYYAOIMX TEHCHOHHBIE BBILIATHI (TEppUTOpHATHHBIC
otnenenus [lencuonnoro @onaa Poccuiickoit ®enepanuu no KapauaeBo-Uepkecckoii Pecriyonuke);

- CBEJICHUS O PETUCTPAIUH IT0 MECTY XKUTEIhCTBA WU MecTy npeObiBanus (Otaen DexepanbHoi
MUTpaIMOHHOM ci1yx0bI 110 KapauyaeBo-Uepkecckoii Pecryomuke);

- CBEJICHUS O JOXOJax TpaKaaH (MeXpallOHHBIC, palOHHBIC HHCTICKITNN DeepanbHOil HaJIoroBOU
ciyx0b1 Poccuiickoii @enepannn no KapauaeBo-Uepkecckoii PecriyOnuke);


consultantplus://offline/ref=5037013AB78ED4F191150DA4576A7C9ACA64C4E50E3E2C37BFE135D449967F31C39AFDD44F94C6C75FQ17FF

- QJMHMHUCTPALUSAMHU CEIbCKUX IMOCCIICHUH - B YaCTH MOJYYCHHUS CBEICHUN O KOJUYECTBE UYJICHOB
CEMBbH, 3apETUCTPUPOBAHHBIX COBMECTHO C 3asSBUTEICM, O pa3Mepe 3aHMMAaeMOW CEMbEH IUIOIIAIU
JKHAJIOTO TTOMETIEHUS (BBIMICKA M3 JOMOBOH (ITOX03SHCTBEHHON ) KHUTH);

- OpraHaMU 3alKiCH aKTOB TPAXKITAHCKOTO COCTOSHUS - B YACTH TOJYYCHHS CBEJCHUN O POXKICHUU
pebenka, 00 oObsBneHNH pebeHkKa 10 18 5eT MOTHOCTHIO [IEECIOCOOHBIM, O TOCYAapCTBEHHOMN
pETUCTpaniy CMEPTH TPpaXIaH, B TOM YHCIE JeTeH.

2.12. Cnoco0bl moga4u JOKYMEHTOB O MPEI0CTABJIEHUH IOCYAapCTBEHHOM YCIyIH.

ITo BbIOOpY 3asiBUTENsI 3asBICHHE W JOKYMEHTBI, yKa3aHHbIE B IyHKTe 2.9. HaCTOSIIEro
Pernamenra, PeACTABISAIOTCS B YIIOJTHOMOYEHHBIN OpPraH MOCPEICTBOM:

JIMYHOTO OOpALICHHUS 3asSBUTENIS, YIIOTHOMOYECHHOTO MPE/ICTABUTEIS 3asIBUTEIIS;

HAIPaBJICHHS 110 OYTE;

C UCTIOJIb30BaHUEM JIEKTPOHHBIX HOCUTEIIEH;

HOCpeICTBOM peruoHansHoro moprtana (http:/ www.09.gosuslugi.ru) u  emuHoro mnopraia
(http://www.gosuslugi.ru) B ¢hopme 3JIEKTPOHHOTO TOKYMEHTa, HOAIMUCAHHOTO JJIEKTPOHHOHN IH(PPOBO
IMOAMNMUCHIO, MYTEM 3aIlOJIHCHHA B YCTAHOBJIICHHOM IIOPAAKE q)OpMBI 3adBJICHUA O MNOPCAO0CTAaBJICHHUU
(nepeodopmiieHUH, TPOJICHUH ) JTMIICH3UU.

2.13. Yka3anus Ha 3anpeT TPeOOBaTh OT 3asiBUTEJIS.

YIOIHOMOYEHHBIN OpraH He BIIpaBe TPEOOBATh OT 3asIBUTEIIS:

- IPEACTABJICHUs JOKYMEHTOB U HH(OPMAIIMK WIN OCYILIECTBICHUS IEHCTBUH, IPEICTABICHUE HIIH
OCYILECTBICHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMU aKTAMHU, PErYJUPYIOLIHMHU
OTHOLUEHUS, BO3HUKAIOIINE B CBSI3U C IIPENOCTABICHUEM I'OCYJaPCTBEHHOU YCIIyIH;

- IPEACTABICHUS] JOKYMEHTOB M HH(OpMAaIMM, KOTOpble HAXONATCI B PaclIOPSHKEHUH
YIIOJJHOMOUYEHHOT'O OpraHa, MHbIX I'OCYJaPCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIIPABICHUS WIH
OpraHu3alMi, B COOTBETCTBMM C HOPMAaTHUBHBIMHU  IpaBOBBIMU akTamMHu Poccuiickoit denepanum,
HOPMAaTUBHBIMU IIPaBOBbIMH akTamu KapadaeBo-Uepkecckoii PecryOmuku.

2.14. O06A3aHHOCTH JO/LKHOCTHBIX JIMI] M PaBa 3asiBUTEJIE:

2.14.1. JoDKHOCTHBIE JIMIA VIIOJTHOMOUYEHHOI'0 Oprada 00s3aHb!:

- CBOCBPEMEHHO M B TIOJHOM Mepe UCIHOIHATh MPEJOCTABICHHBIE B COOTBETCTBHH C
3akoHojaTenbCTBOM Poccuiickoii @enepalyy NOJHOMOYHS 10 NPEJOCTABICHHUIO TOCYJIaPCTBEHHOU
YCIIyIH;

- coOmonath 3aKoHOIATENbCTBO Poccuiickoit denepanum, mnpaBa W 3aKOHHBIE WHTEPECHI
3asIBUTEIIS;

- He TpeOoBaTh MPENOCTaBICHHUA JOKYMEHTOB (WMH(OpPMANWW), KOTOpPHIE HE IMPEAYCMOTPEHBI
HOPMaTHBHBIMU TIPAaBOBBIMH akTamu Poccwiickoit Denepanun u pecryOIMKaHCKUMH HOPMAaTHBHBIMU
MPaBOBBIMH aKTaMH, PETYTUPYIOMMMUA OTHOIICHUS, BO3HHUKAIONIUMHU B CBSI3U C TIPEIOCTABICHHEM
roCyIapCTBEHHOMN yCIIYTH;

- JIOKa3bIBaTh OOOCHOBAHHOCTH CBOMX JEWCTBUU TPH WX OO0XKAJIOBAaHWU 3asBUTENIEM B TOPSIKE,
YCTaHOBJICHHOM JCHCTBYIOIINM 3aKOHOIaTCITLCTBOM.

2.14.2. 3asBuTENI> IMEET MIPABO:

- IOJy4aTh MH(OPMALIHIO O X0/I¢ TIPEIOCTABICHUS FOCYAapCTBEHHON YCIIyTH Ha JIF0OOH CTaanu;

- oOpamarbcsi B YIOJHOMOYEHHBI OpraH C YCTHBIM 3alpocoM O IMPeIOCTaBICHUH
TOCY/IapCTBEHHOM yCIyTM M HAIPABIATH B YIIOJIHOMOYEHHBIN OpraH MUCbMEHHBIN 3allpoc WM 3arpoc B
3IIEKTPOHHOM (hOpMe O MPENOCTaBICHUN I'OCYIaPCTBEHHOM yCIyTH;

- TOJNy4YaTh IOJHYIO, aKTyaJbHYI0 M JIOCTOBEPHYIO HH(DOPMAIMIO O TIOPSJKE MPEIOCTABICHUS
TrOCYJJApPCTBEHHOW YCIYTH, B TOM YHCJIE B 3JeKTpOHHOW (hopme udepe3 EamHblii OpTan, pernoHambHBIN
noprtaji u opUIHaIbHbIA CalT;

- 3HAKOMUTHCS C TIOKyMEHTAaMHU M MaTepuajaMy, KacaloUMMICS PACCMOTPEHUS OO0palleHHs, eCln
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3TO HE 3aTparuBaeT IpaBa, CBOOOABI W 3aKOHHBIC WMHTEPECHl JAPYTUX JIUI[ M €CIM B YKa3aHHBIX
JIOKyMEHTaX W MaTepuajax HE COJACPIKATCSA CBEACHUS, COCTABIISIONINE TOCYNApPCTBCHHYIO WIH HHYIO
oxpansieMyto (eaeparbHbIM 3aKOHOM TalHYy;

- oO’kaoBath AeicTBrA (6e3/1elCTBIE) TOMKHOCTHBIX JIUI] YITOJTHOMOYEHHOTO OpPTaHa, TOBJIEKIIIe
3a co0Oif HapylleHHWE TMpaB 3asBUTEICH MpPH NPEJOCTABICHHA TOCYJapCTBEHHOW YCIyTH, B
aJMUHHACTPATUBHOM U (WIH) CyneOHOM TOpSIKE B COOTBETCTBHH C 3aKOHONATENBbCTBOM Poccuiickoit
®denepanuu.

2.15. HcuepnbiBawiuMii InepevyeHb OCHOBAHHW [Jsi OTKa3a B INpuHeMe [0KYMEHTOB,
Heo0X0IMMBIX /Il MPE0CTABIEHHS TOCY/IaPCTBEHHOH YCIyTH.

OcHoBaHMSMHU [UII OTKaza B TMpHEME JOKYMEHTOB, HEOOXOOMMBIX IUIsi NPEAOCTAaBICHHMS
TOCYapCTBEHHOH YCIIYTH, SIBISIOTCSA:

- IPEICTABJICHHBIC 3asIBUTEJIEM JOKYMEHTHI HE COOTBETCTBYIOT YCTAHOBJICHHBIM TPEOOBAaHHAM;

- 3asBHUTENIEM IPEACTABICH HEMOJHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX MAJIS TONYyYSHHS
roCyZapCTBEHHOM YCIIyTH, IIPElyCMOTPEHHBIN PernamenToMm;

- B [IPE/ICTaBJICHHBIX 3asBUTENIEM JOKYMEHTAX COAEP>KAaTCs IPOTHBOPEUUBBIE CBEACHHS.

2.16. UcuepnbiBaommii nepevyeHb OCHOBAHWIl AJf NPHOCTAHOBJIEHUS] WJIM  OTKa3a B
NpeAOCTABJIEHMH IOCY/IaPCTBEHHOM YCJIyTH.

OcHoBaHUS A TPUOCTAHOBJICHHUS TPEAOCTABIEHUS TOCYJapCTBEHHON YCIIYTH HACTOSIIUM
PernameHToM He MPEAYCMOTPEHBI.

OTka3 B IpeAoCTABJIEHUH TOCY1aPCTBEHHON YCIYTH

OcHOBaHUSIMU 715 OTKa3a B IPEJOCTABICHUH TOCYIaPCTBEHHON YCITYTH SIBJISIOTCS:

- OTCYTCTBHE y 3asIBUTENIS IpaBa Ha MOJIy4eHUE TOCYAAPCTBEHHOMN YCIIyTH;

- TIpE/ICTaBIICHUE 3asBUTENEM HENPaBWILHO O(GOPMIICHHBIX WM YTPATHUBLIMX CHIIy JIOKYMEHTOB,
€CJI YKa3aHHbIe 00CTOSATENHCTBA ObUTH YCTAHOBJICHBI B IPOLIECCE PACCMOTPEHHSI JOKYMEHTOB.

2.17. IlepeyeHb YCJIYr, KOTOpbIe SIBJASIOTCS HEOOXOAUMBIMM H 00S3aTeJbHBLIMHU JJIsI
MpPeI0CTABJIEHUS TOCYIAPCTBEHHOH YCJIYIH, B TOM YHCJIe CBeIeHHsI O JTOKyMeHTe (JOKyMeHTax),
BbIIaBaeMOM  (BbIIaBae€MbIX)  OpPraHM3alMsAMH,  Y4YacTBYOIIMMH B  NPeI0CTABJIEHUU
rocy1apcTBeHHOM yCIyru.

s mpemoctaBieHUs] TOCYJapCTBEHHOW YCIYTM — HEOOXOIUMBIE W O0s3aTelbHbIE YCIyTd
3aK0HOJATENbCTBOM Poccuiickoit denepannu He IPEyCMOTPEHBI.

2.18. Ilopsaok, pa3Mep W OCHOBAHUS B3MMAHHS TOCYAAPCTBEHHOH MONLIMHBI HJIH HHOM
IJIAThI, B3UMAEMOii 32 Mpe0cTaBIeHHE TOCYAAPCTBEHHOI YCIYTH.

HpeZ[OCTaBJ'ICHI/Ie FocyZ[apCTBeHHOf/i YCIYI' OCYHICCTBIIACTCA OeCIIaTHO.

2.19. MakcuMalbHBI CPOK OKUAAHUSA B oYepeIH MPHU MoAaye 3asiBJeHHUA 0 MPeJ0CTABIEHNU
rOCyAapCTBEHHOM YCJIyry ¥ IIPH IOJYYEeHHH Pe3yabTaTa NpeJoCcTaBJIeHus yCIyTra.

MaxkcuManbpHOe BpeMs OKHIAHHS B OYEpeld IPH Iojade 3asBJICHHUS HE JOJDKHO MpeBbImaTh 15
MUHYT.

Bpemsi oxunanus B odepeauw AN IONyYEHUs pe3yJbTaTa MPEAOCTaBICHUS TOCYAapCTBEHHON
YCIIyTH He JOJKHO MPEeBbIMaTh 15 MUHYT.

2.20. Cpok M NOPSAAOK PperucTpauud 3asiBJeHHs O NPeI0CTABJIEHHH TOCYIapCTBEHHOI
YCJIYTH, B TOM YHCJIe B JJIeKTPOHHOI dopme.



2.20.1. Cpok peructpaiyu 3asBieHHs O TPEIOCTABICHUH FOCYAaPCTBCHHON YCIIyTH, B TOM YHCIIe
B DJIGKTPOHHOU (popme:

3asBICHHE O MPEIOCTABICHUH TOCYAAPCTBEHHON YCIYI'M PETHCTPHPYETCS B YHNOJIHOMOYCHHOM
opraHe B J€Hb €r0 MOCTYIUICHHUSI.

Ecnu 3asBieHre O TPENOCTAaBICHUHM TOCYAApPCTBCHHOM YCIYrH IPEACTaBIeHO 4depe3 EanHblii
HOPTaT M PETHOHAIBHBIA MOPTAJ, MOCPEICTBOM MOYTOBOTO OTIPABJICHUs MeHee 4eM 3a 30 MHHYT 110
OKOHYaHMsI pabovero 1Hs, JMOO MONYYEHO B BBIXOJHOW JEHb, OHO DETHCTPHPYETCS B TEUCHHUE
cienytomiero (Onmkaiiero) pabo4ero AHs.

Jaroii mpuema 3asiBICHUS O MNPEIOCTABICHUM TOCYIAPCTBCHHOW YCIYTH CYHMTACTCs JlaTa ero
o(ULINATBHON PErUCTPALUK B YIIOJTHOMOYEHHOM OpraHe.

2.20.2. Tlopsiok perucTparyii 3asBICHUS O MPEJOCTABICHHHU TOCYJAapCTBCHHON YCIYTH, B TOM
YHUCIIe B DJIEKTPOHHOU (hopme.

Perucrpanusi 3asBlIeHHS O MPEIOCTaBICHUM TOCYAaPCTBEHHON YCIYIM OCYIIECTBISIETCS ITyTEM
BHECCHUA I/IH(bOpMaHI/II/I O 3asiABJICHHU (HOMCp 3ajBJICHHA, HAMMCHOBAHHC 3asiABUTCIIA, JaTa IIpUCMa
33HBHCHI/IH) B XXypHaJl perucTpanuunu 335[BJ]CHI/II\/'I, BCACHUC KOTOPOTO OCYHICCTBIIACTCA B YIIOJTHOMOYCHHOM
oprase.

Perucrparrionsbiii HOMep 3asBIICHUS COOOIIACTCS 3asBUTEIIO P MPUEME 3asIBIICHUS.

2.21. TpedoBaHuUs K MOMeEILIEHUAM, B KOTOPBIX MPEI0CTABJISETCS rOCyAapCcTBEHHAs YCayra, K
MeCTY OKMJAHHUS U NMpUeMa 3asiBUTeNel, pa3MelleHUuI0 1 0(pOPMJICHUI0 BU3YaIbHOM, TEKCTOBOM U
MyJbTUMEeANHON nH(OPMAIINU 0 NOPSAAKE MPEIOCTABJIEHUS TOCY1apCTBEHHOMH YCJIYTH.

MecToM npenoCTaBICHHS] TOCYHApPCTBEHHOW YCIYTH SIBISETCS NOMEIICHHE YIOJIHOMOYEHHOIO
oprana. [lomerenus s npuemMa rpaxaaH 000PyAOBaHbI IPOTUBOIOKAPHONH CUCTEMOW U CPEACTBAMHU
MOXapOTYILIECHUS], CHCTEMOMN OIOBEILICHHUSI O BOSHUKHOBEHUHU UPE3BbIYAHONW CUTyallMu. BXos 1 BeIXoA U3
MOMETIEHIH 000pyI0BaHBI COOTBETCTBYIOIIMMHA yKa3aTeIsSIMHU.

[Momemenust A1 MPEIOCTABICHUS TOCYJApCTBEHHOW YCIYTH COOTBETCTBYIOT — TpPeOOBaHUSAM
KOM(OPTHOTO PACIIOJIOKEHUS JIJIS 3asABUTEJICH M ONTUMAIBHBIM YCIOBUSAM PaOOTHI JJIs JOJDKHOCTHBIX
JIMII.

[lomemenuss Ui TPEAOCTABICHUS TOCYAapCTBEHHON YCIYTH OCHAIIEHBl HEOOXOIUMBIM
obopymoBaHueM (KOMITBIOTEPAMH, CPEICTBAMU SJIEKTPOHHO-BHIYMCIUTEIFHON TEXHHUKHU, CPEIACTBAMHU
AJIEKTPOHHOTO WH(GOPMUPOBAHUS, CpPEACTBAMH CBS3W, BKIouas VHTepHET, OPITEXHHKOW W IIp.),
KaHIESPCKUMU TTPUHAIEKHOCTAME, WH()OPMAITMOHHBIMA W CHPAaBOYHBIMH MaTepHUajaM¥, HaTJISIHON
uHpOpMAaIUeH, TIEPUOAUYSCKUMH U3JAHUSIMH, CTYJbIMH M CTojaMH. MecTa OXXUJaHUA TpaxJaH
000pyIOBaHBI CTOJIAMH, CTYJIbSIMH U THCHMEHHBIMU TTPUHAIIICKHOCTSIMH.

B wMecre mpemocTaBieHHs TOCYJapCTBEHHOW YCIYTH TpeaycMaTpuBaeTcs 000pyAoBaHUE
JIOCTYITHBIX MECT OOIIECTBEHHOTO MOJIh30BaHUS (TYaIETOB) U XpaHEHHS BEPXHEH OIEKIbI TOCETUTEIEH.

[TomemeHust Jis1 MPENOCTABICHUS TOCYJIAPCTBEHHOW YCIYrM CHAaO0MXEHBI COOTBETCTBYIOUIUMHU
TaOJIMYKaMU C yKa3aHWeM HoMepa KaOWHeTa, Ha3BaHHS COOTBETCTBYIOIIETO MOApAa3JeeHus, (HaMUIIH,
UMEH, OTYECTB, JOJDKHOCTEH JOJDKHOCTHBIX JIML, HPEIOCTABISIIOIIMX TOCYAAPCTBEHHYIO YCIYTY.
IMomemieHus 000OpPYAOBaHBI COOTBETCTBYIOIIMMHM HWH(POPMAIMOHHBIMUA CTEHIAMH C  00pa3iaMu
3aIl0JIHEHUA 3asBJICHUH, M TEPEYHEM JOKYMEHTOB I MPEIOCTaBICHUS TOCYJApCTBEHHOM YCIyTH.
TekcroBast nHGOPMAIUSA O MOPSIKE MPEIOCTABICHHUS TOCYJapPCTBEHHOW YCIYTH pa3MeEIIaeTcss B MeCTe
OXXUJIaHUS 3asiBUTEIIEH. OdopmieHre TeKCTOBOW HMH(OpPMALMKM O TMOPSJAKE MPEAOCTABICHUS
rOCYIapCTBEHHOHN YCIIYTH COOTBETCTBYET ONTUMAJIbHOMY 3PHUTEIBLHOMY BOCIPHSATHIO 3TON HMH(OpPMALIUN
rpakJaHaMH.

2.22. Iloka3aTeu AOCTYNHOCTH M Ka4eCTBa rOCy1apCTBEHHOH yCaIyru

2.22.1. llokazarensiMu TOCTYITHOCTH MPEIOCTaBICHHUS TOCYAaPCTBEHHOM YCIYTH SBIISIFOTCS:

1) HaMM4Me TOJHOM W TMOHATHOW WHQPOPMAIMM O MECTaxX, MOPSJIKE M CPOKax IMpeloCTaBICHHS
TOCYJJApPCTBEHHOW YCIyTH B YIIOJIHOMOYEHHOM opraHe, B cetH «lHTepHeT», Ha WHOOPMAIIMOHHBIX
CTEeHJaX;

2) ynoOCTBO M JOCTYIMHOCTD IMOJyYeHHs] WHPOPMAIIUH 3asBUTEISIMUA O TIOPSIJIKE MPEIOCTaBIICHHS



TrOCYJapCTBEHHOU YCIIyTH;

3) noapoOHOEe HHPOPMHUPOBAHKE 3asBUTETICH O X0/A€ PACCMOTPEHHS UX 3asBICHUIA;

4) HarmAgHOCTH POPM MpenocTaBisieMoi nHpopMaIiu 00 aAMIHACTPATUBHBIX TIPOIIETypax;

5) mpemocTaBiIeHHEe 3asIBUTEII0 BOZMOXKHOCTH MOIAYH 3asIBIICHUS KaK Ha OyMa>KHOM HOCHTEE, TaK
U B (hopMe 3IeKTPOHHOTO TOKYMEHTa;

6) 000CHOBaHHOCTH MPUYMHBI OTKAa3a B TIPEAOCTABICHNHU TOCYAAPCTBEHHON YCIyTH;

7) coOmrogeHWe COTPYJHHUKAMH  YIIOTHOMOYEHHOTO OpraHa CpPOKOB  IIPEAOCTAaBIICHUS
TrOCYJapCTBEHHOU YCIIyTH;

8) obecrieyeHne NOMyYEHHS TOCYIaPCTBEHHOMN YCIIyTH TPU OJHOKPATHOM IOCEIICHUH 3asBUTENS B
CPOKH, IPEAYCMOTPEHHBIE HACTOSIUM PerimaMeHTOM.

2.22.2. TlokaszareseM KauecTBa OKa3pIBAEMOM roCy1apCTBEHHON YCITYTH SIBISCTCS:

1) ymOBIETBOPEHHOCTh IpakiaH W OpPraHU3aIMii KaYeCTBOM H JOCTYIHOCTHIO TOCYAapCTBECHHON
YCIIyTH;

2) KOJUYECTBO KAN00 WIIM TOJIHOE OTCYTCTBHE TAKOBBIX CO CTOPOHBI 3asBUTENCH Ha JeiicTBHE
(Oe3nericTBUE) COTPYTHUKOB YIOTHOMOUEHHOTO OpraHa.

2.23. Huble TpeGOBaHUS, B TOM 4YHC/Ie YYHTHIBAIOIIHE OCOOEHHOCTH TNPeA0CTABJIEHHSA
rocy1apCcTBeHHOH YCJIyIM B MHOTO(QYHKIMOHAJIBHBIX EHTPAaX MPeA0CTABICHHUA FOCYAapCTBEeHHbIX
U MYHMUUIAJIBHBIX YCJIYT M OCOOEHHOCTH IIPeJOCTABJIEHUSI TOCYIApPCTBEHHOH YCJIYIM B
3JIEKTPOHHOI (popme.

2.23.1. B03MOXXHOCTh TPEIOCTaBICHUS TOCYJApCTBEHHOW YCIYTH B MHOTO(YHKIIMOHATHFHOM
[EHTPE MPEAOCTABICHNS TOCYAaPCTBEHHBIX M MYHHIIUITATBHBIX YCIIYT HE MPELyCMOTpPEHA.

2.23.2. 3asButensaMm o0ecrieYrMBaeTCsl BO3MOKHOCTh MPEICTABICHUS 3asBIICHHSI O TPEA0CTaBICHUH
roCyJapCTBEHHOW YCIIyTH M MPUIaraeéMblX K HEMY JOKYMEHTOB B JIEKTPOHHOH (hopme.

YI0JHOMOYEHHBIH OpraH 00SCIeUNBACT OCYIIECTBICHUE B AJICKTPOHHOH (opme:

1) mpuema 1 perucTpalnu 3asBIeHNN 0 PEeI0CTaBICHUH TOCYJapCTBEHHON YCIYTH U JOKYMEHTOB;

2) nHpopMaUK O XOAE MPUHATHA YIOJIHOMOUYEHHBIM OPraHOM pELICHHH O MpPeIOCTaBICHUH
TOCY/IapCTBEHHOM YCIIYTH.

Jns monmaum 3asiBUTENIEM JOKYMEHTOB B JIIEKTPOHHOH ¢opme uepe3 Enusbli mopran wu
PETMOHAIBHBIA ~ MOPTajd  HPUMEHSETCS  CIEUUATU3UPOBAHHOE  MPOrpaMMHOE  OOecIeueHue,
npeaycMaTpUBalollee 3al0JHEHUE 3asBUTEIIEM IIEKTPOHHBIX (DOPM TOKYMEHTOB.

[Tpu 3anoiHEHUN MEKTPOHHBIX (HOpM 3asiBIieHH Ha EquHOM mopTare, a Tak ke Ha perMOHAIbHOM
TopTaJie 3asBUTENI0 HEOOX0IMMO 03HAKOMUTCS C TIOPSIKOM MPEAOCTaBIECHHUS TOCY/IapCTBEHHOM yCIyTH,
MOJTHOCTBIO 3aMIOJIHUTH BCE HOJIS SJIEKTPOHHOH (hOpPMBI.

B cnywyae HampaBieHHst IOKYMEHTOB B OJJEKTPOHHOW (opMe 3asiBiIeHHME Ha IOJIyYeHHE
TOCYJapCTBEHHOH YCIYTH JOJDKHO OBITh TOJAMUCAHO YCHJICHHOW KBaJM(QHIMPOBAHHOW AIIEKTPOHHOM
NoANHCHI0. JIOKYMEHTBI NpeACTaBISIIOTCS B BHIE OTCKaHMPOBaHHBIX B (hopmare Portable Document
Format (PDF), ¢ pa3zpemenuem ne menee 300 dpi, copMupoBaHHBIX B apXvB JJaHHBIX B opMaTe «Zip»
00 «rar», U MOAMUCHIBAIOTCS MPOCTOM (MO0 YCUICHHON) AIEKTPOHHOH MOJIITHUCHIO.

Ko Bcem HEOOXOAWMBIM JOKYMEHTaM [OJDKHBI OBITH TNPHIIOKEHBI BCE YIMOMSHYTHIE B HHUX
MIPUIIOKEHUS.

CpencTBa 3IEKTPOHHON MOAIMCH, MPUMEHSIEMbIE TIPH MPEIOCTABIEHUN TOCYAAPCTBEHHON YCIyTH
B DJEKTPOHHOM BHJIE, JOJDKHBI OBITH CEpTH(QUIMPOBAHBI B COOTBETCTBHU C 3aKOHOJAATEIHCTBOM
Poccwuiickoi @enepannn.

CpencTBa 3J€KTPOHHOM HOAMKCH, KOTOPBIE JOIMYCKAIOTCS K MCIIOIB30BAHUIO MPU OOpalIeHUH 3a
MOJIyYEHUEM TOCYIapCTBEHHON YCIIyrd, OKa3bIBAEMOM C MMPUMEHEHUEM YCUICHHON KBaTU(MUIIMPOBAHHON
SNIEKTPOHHOM TOANMMCH, JOOJDKHBI ObITh He Hiwke kimacca KC2 wu  oOecrmeumBaTh — 3alIuTy
KOH(UACHIIMATBHON HH(pOpMaIny.



3. Cocras, noc/jie10BaTeILHOCTh U CPOKU BBINOJIHEHHUS
aIMUHHUCTPATHBHBIX MPOIEAYP, TPEOOBAHHUS K MOPAIKY
HX BBINOJHEHUS, 0COOEHHOCTH BBITIOJTHEHHsI AAMUHHCTPATHBHBIX
npoueayp B 3JIeKTPOHHOI popme

3.1. llopsiaok ocymecTBIEHUsS] AAMUHUCTPATHBHBIX MPOLEIYP B 3J1eKTPOHHOI (opMe, B TOM
4yHcJie ¢ HCNoJib30BaHueM EuHOro nopraja, peruoHaJIbHOI0 MOpPTaJa.

3asBUTENH UMEET MPAaBO 0OPATUTHCS 3a TOCYAapCTBEHHOM yCIYrod B 3MEKTpOHHOH (opme, depes
Enunbli moprai, peruoHaIbHBIN OPTAIL

B macrosmiee Bpems Ui AOCTyma K yciayram Ha EamHOM TopTane peamn3oBaHO J1Ba criocoda
ABTOPU3ALUU:

- C UCTIOJIb30BaHUEM JIOTHHA/TIAPOJIS;

- C UCIIOJIb30BAHUEM 3JICKTPOHHOU MOAMKCH.

Ha EpgmHoM mopTane, permoHalibHOM IMOpTaje pealn30BaHa KOHIENIHS «JIMIHOTO KaOWHEeTa»
MOJIH30BaTENs, 00ECTICUMBAIOIIAs [TOCTIE €T0 PETUCTPALIMH Ha MOpTallaX CIEAYIOIIUE BO3ZMOXKHOCTH:

- 03HAKOMJICHHUE ¢ MH(GOPMAITUEH O TOCYIaPCTBCHHOH yCIIyTe;

- obecrieueHne AOCTyMa K (hopMaM 3asBICHUI U UHBIX JTOKYMEHTOB, HEOOXOUMBIX IIJIS TIOTYICHHS
rOCYJapCTBEHHOH YCITyTH, UX 3all0JJHEHHUE U MPEJICTaBIICHNUE B AIEKTPOHHOH (opme;

- OCYIIIECTBJICHIE MOHUTOPUHTIA X0Jia IPEI0CTABICHHS TOCYIapCTBEHHOMN YCIIyTH;

- TIOJIy9€HWE HAYUCICHWH M BO3MOXKHOCTH OIUIATHI TOCYAapCTBEHHBIX MONUIMH, INTPa(oB U
cO0poB;

- XpaHEeHHe PEeKBU3UTOB MOJIH30BATENS;

- O3HAKOMIICHHE€ C HOPMATUBHBIMU HPaBOBBIMU AaKTaMH, PETYIUPYIOIIMMH OTHOLLCHUSA,
BO3ZHHKAIOLIUE B CBA3M C MPEAOCTABICHUEM IOCYIAPCTBEHHOM YCIYTH;

- OBHAKOMJICHHE C HACTOAIIUM aAMHUHUCTPATUBHBIM PETIIaMCHTOM;

- O3HAKOMJICHHE C OTBeTaMH Ha HawOojee TUIHMYHBbIE BOMPOCHI 3asBUTENEH, CBSA3aHHBIC C
MPEAOCTABICHUEM TOCYIapCTBEHHOM YCIyTH;

- oOMeHa MHEHHUSIMH T10 BOTIPOCaM IMPeJOCTaBICHUS TOCYIapCTBEHHOHN YCIYTH.

3.2. Uuble neiicTBus, He00X0AUMBIE JJIsl NIPEAOCTABJIECHHUS TOCYIAPCTBEHHOH YCJIYId, B TOM
4yHuce CBSI3aHHbIe € MPOBEPKOIl  JeiiCTBUTENBbHOCTH YCHJICHHOH KBaJduM(pUUMpPOBAHHOM
3JeKTPOHHOW TOANKMCH 3afBUTeNsA, MCHOJB30BAHHOW MNpPH o00palleHMH 3a TOJy4YeHHeM
rocyI1apcTBEHHOM YCJIYrH, a TAK:Ke ¢ YCTAHOBJIEHHEM NepPeYyHsi KJIACCOB CPeCTB YI0CTOBePSIOLINX
LIEHTPOB, KOTOPbIe JOIYCKAKTCS /15l HCIIOJIb30BAHMSA B LeJIAX o0ecneyeHUs YKa3aHHOI NPOBEPKH
U ONpeesIsIIOTCS HA OCHOBAHUM YTBepsKAaeMoil (egepaJbHbIM OPraHOM MCHOJHUTENbHON BJIACTH
no coryiacopanuio ¢ MenepanbHoii cay:x00i 6e3onacnocTu Poccuiickoii Megepannu MoaeaIu yrpo3
OesonmacHocTn uHHGpopManuu B HMHGOPMALMOHHOH CHCTeMe, HCHOJb3yeMOH B LeJsIX INpUHeMa
oOpauieHuii 32 NOJyYeHHEM rocyIapCTBEHHOM yCJIyru v (1) NPeAoCTABIeHUS TAKOH yCIyru.

3asiBUTENh UMEET MPABO OOPATUTHCS B YIIOJIHOMOYCHHEIN OpPTaH 3a MOIy4YeHUEM TOCyIapCTBEHHOM
YCIyTH B AJIEKTPOHHOH opme.

[lpu mocrymieHun oOpallleHUs 3asSBUTESA 3a MOJYYCHHUEM TOCYAApPCTBEHHON YCIyTH B Qopme
3JEKTPOHHOTO JOKYMEHTA JOJKHOCTHOE JIUIO YITOJIHOMOYEHHOTO OpraHa 00s13aHO MPOBECTH MPOLIEAYPY
MPOBEPKU JIEHCTBUTEIHLHOCTH YCHJICHHOW KBATH(UIIMPOBAHHOW TOJITUCH 3asiBUTENS, C HCIIOIE30BAHUEM
KOTOPOM MOANHMCAH NEKTPOHHBIM JOKYMEHT (MTaKeT 3JIEKTPOHHBIX TOKYMEHTOB).

IIponiemypa mpoBepku KBATH(PHUITUPOBAHHOHN ITOITUCH 3asBUTEISI OCYIIECTBISETCS JTOHKHOCTHBIM
JUUOM YNOJTHOMOYEHHOIO OpraHa CaMOCTOSITENIbBHO C  HKCIOJIb30BAHUEM HUMEIOLIUXCS  CPENICTB
AJIEKTPOHHOM MOJITUCH WIH CPEACTB MHPOPMAIIMOHHONW CHCTEMBI TOJIOBHOTO YJIOCTOBEPSIIOIIETO LIEHTPA,
MO0 ¢ MCIIOJIb30BAHUEM CPEIACTB MHGOPMAI[MOHHOW CHCTEMBI aKKPEIUTOBAHHOTO YIOCTOBEPSIOIIEIO
LIEHTpA.

JIOIKHOCTHOE  JUII0  YIIOJHOMOYEHHOTO OpraHa TpOBepseT JaHHble 00 aKKpeAuTaluu
YIOJIHOMOUYEHHBIM ~ (peICpPaJIbHBIM OPraHOM HCIIOJIHUTENIBHOM BjacTd B cdepe HCIOJIb30BaHus
3JICKTp0HH0171 IMOANMCH YOOCTOBEPAIOLICTO HEHTPA, BbLIAABIICTO JJICKTPOHHYIO IIOAIMCH, a TaKXE
YCTaHaBIIUBAET KJAacC CPEACTB yIOCTOBEPSIOIIETO IIEHTPa HA OCHOBAHWUHW YTBEPXKIaeMOl (eneparbHbIM
OpraHOM HCIIOTHUTENHHOM BiacTu (MuHKOMCBsI3M Poccun) 1o cornmacoBanuio ¢ DeaepanbHON CIyKO0M
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6e3onacuoctu Poccuiickoit @epepannu Moaenu yrpo3 6e3omacHOCTH MHGOpMAIMK B HHPOPMATHOHHOMI
CHCTEMe, UCTIOJIb3YEMOM B IEIIsIX pueMa 00palieHui 3a oIy4YeHHeM TOCYIapCTBEHHOH YCIYTH.

Ecnu B pesynbrare mpoBepKH KBaTH(HUIMPOBAHHOW MOAMHCH OyIeT BBISBICHO HECOOTIONCHUE
YCTaHOBJICHHBIX YCJIOBHH NPHU3HAHHS €€ ICHCTBHTENBHOCTH, NOJDKHOCTHOE JIMIO YIOJHOMOYEHHOT'O
opraHa B TeyeHue 3 AHEH co IHS 3aBepIleHHs MPOBEACHUS TAKOW MPOBEPKH NPUHHMAET pEelIeHUe 00
OTKa3e B IpHEeME K PacCMOTPEHHIO OOpaIleHHs 3a MOITyYeHNEeM IrOCYAapCTBEHHOMN YCIYTH U HAIPaBIIIeT
3afBUTENIO YBEJOMIICHHE OO0 3TOM B JJIEKTPOHHOH (opMe C yKazaHWEM INPHYMH OTKa3a, KOTOpPbIE
MOCITY>KAJIM OCHOBaHUEM IJISI IPHHATHSI TAKOTO PEIICHUS.

CpencTBa yA0CTOBEPSIOIIETO LIEHTPa, 00eceurnBaloIie CO3JaHue U TIPOBEPKY JEHCTBUTEIBHOCTH
YCWJICHHOW KBalIn(UINPOBAHHOW 3IIEKTPOHHOH IOMMHCH 3asgBUTENS NMPH OOPAICHUH 3a ITOIyYeHHEM
TOCYIapCTBEHHON yCIyTH, JIODKHBI ObITh He Hmwke kimacca KCl u obecriednBarh 3aluTy
KOH(UACHIIMATBHON HH(DOpMaIny.

3.3. IlepeyeHb aAMHUHUCTPATHUBHBIX MPOLEAYP

[IpenocraBneHue rocylapCTBEHHOW YCIYrM BKJIIOYAaeT B ceds CIeIyIoIIue aJAMHHUCTPATHBHBIC
IPOLETYPHI:

3.3.1. Ilpuem (momydeHue) 3ampoca U JOKyMeHTOB (MH(opMaimu), HEOOXOJUMBIX IS
IPEI0CTaBIICHUS FOCYAaPCTBEHHOM yCIIyTH.

3.3.2. OOpabotka mOoKyMeHTOB (WH(MOpManuu), HEOOXOMUMBIX IS  MPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIyTH.

3.3.3. ®opmupoBaHUe U HANpaBICHWE MEXBEJIOMCTBEHHOTO 3allpoca B OPraHbl, yUyacTBYIOIIUE B
NPEIOCTABICHUU TOCYJapCTBEHHON YCIIyTH;

3.3.4. llpunstHe pemeHus O TPEJOCTaBICHHHA TOCYJIapCTBEHHON YyCIyrd WiH 00 OTKasze B
NPEIOCTABICHUN TOCYIAPCTBEHHON YCITyTH.

3.3.5. Boyraya (HampapiieHre) 3asiBUTENIO JOKYMEHTOB U (MJIM) WHPOPMAIUH, MOATBEPKIAFOIINX
0TKa3 B MNPEIOCTABICHUH TOCYJApCTBEHHOM YCIyI'M M BHECEHHME CBEICHHH O KOHEYHOM pe3yJbTaTe
MPEJOCTABIICHUS TOCYIaPCTBEHHOM yCIYTH B KypHAJl.

3.3.1. Ilpuem (moJry4yeHue) 3anpoca u J10KyMeHTOB (MHpopMaunu), He00X0AMMBIX JJIf
Npe0CTaBJEHMS FOCYIaPCTBEHHOM yCaIyru

OcHOBaHMEM I Hadvaja TPEIOCTABICHUS TOCYIApCTBEHHOW YCIYTH SIBISETCS TOCTYILICHUE
3ampoca Ha TPEJOCTABICHHE TOCYAapCTBEHHOW YCIYrM M JIOKYMEHTOB B YIOJHOMOYCHHBIH OpraH,
NPEJOCTABISIOMINI FOCYJApCTBEHHYIO YCIIYTY.

JIOJ'I)KHOCTHBIM JINIIOM, OTBETCTBCHHBIM 34 BBIIIOJIHCHHEC aI[MPIHPICTpaTPIBHOfI Ipoucayphl ABIACTCA
HAYaIbHUK OT/eNa YIOJHOMOYEHHOTO OpraHa, MpefoCTaBIISIOIEr0 roCyIapCTBEHHYIO YCIyry (manee —
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IMTPHEM JIOKYMEHTOB).

JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JJOKYMEHTOB:

- OCYIIECTBISICT TPUEM 3ampoca W JOKYMEHTOB, HEOOXOMUMBIX I  MPEIOCTABICHUS
TrOCYJApPCTBEHHOW YCIIYTH B COOTBETCTBUH C TPEOOBAHUSIMU;

- KOMIUICKTYET 3arpoC U TMPEACTABJICHHBIC 3adBUTCIIEM AOOKYMEHTBI B JIMYHOC [J€JI0
00CITy’)KMBaEMOT0 JIUTIA.

MakcrManbHBIH CPOK BBITIOTHEHHS aJMUHUCTPATUBHOU MPOLIEAYPHI cocTaBisieT 1 pabounii IeHb.

Pe3ynprarom aiMUHUCTPATUBHON NPOLEAYPHI SABIISIOTCS:

- chopMupoBaHHOE THYHOE €TI0 00CITY)KUBAEMOTO JIMIA, COJIEpKAIIee 3aPOC U NPeCTaBICHHbBIC
3asIBUTEJIEM JIOKYMEHTBI;

- OTKa3 B IIpUeMe IOKyMEHTOB, O()OPMIJICHHBIH B COOTBETCTBHH C TPEOOBaHUSIMHU.

3.3.2. OopadoTKa 1oOKyMeHTOB (MH(pOpPMaLNH), HEOOXOAMMBIX
JJIS IPEeI0CTABJIEHUS TOCYAAPCTBEHHOMN YCJIYTH

OcHoBaHueM JJIs1 Hadalia a,I[MI/IHI/ICT‘paTHBHOﬁ npoucaypnl ABJIACTCA MOCTYIUJICHUEC JIMYHOIO Jcjia
O6CJ'Iy>KI/IBa€M01"O JIMna.
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JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHINOJHEHHWE aJMUHHCTPATUBHON MPOLEAYpHI SBISETCS
BEAYIIUH CIENHUaINCT YIOJTHOMOYEHHOTO OpraHa, MpeJOCTaBIsIOMINN ToCy JapCTBEHHYIO YCIyTy (nanee
— IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy TOKYMEHTOB).

JIOMKHOCTHOE JTUII0, OTBETCTBEHHOE 32 00pabOTKy JTOKYMEHTOB:
- B COOTBETCTBUHM C TpeOOBaHUSIMH (POpPMHUpYET CBEACHUS, HEOOXOIUMBIE AJSl MPENOCTaBICHHS
TOCY/IapCTBEHHO yCIIyTH, ¥ JIOIOIHAET MMH JIMYHOE J1eJI0 00CITY)KHBAaeMOT0 JINIIA;
- ofecrieuynBaeT TNPOBEICHHWE KOHTPOJS MPABOMEPHOCTH IIPEJOCTABIECHHS TOCYNapCTBEHHOM
yCIyTH TU00 0TKa3a B MPEIOCTaBICHUH TOCYAapCTBEHHON YCIYTH.
MaxkcuMasbHBINA CPOK BBITOJHEHHUS aIMUHUCTPATUBHOM MIPOLETyphl COCTABISIET 3 padOUmX JHS.
Pe3ynpraToM aIMHHUCTPATHBHOMN MPOLEAYPHI SBISIOTCS:
- TPHUHATHE pENmIeHUs O BbIAAYe pa3pelieHuss Ha pPacXOJOBaHHME [CHEKHBIX CPEICTB
HECOBEPIICHHOJIETHETO TPaKIaHNHAa;
- OTKa3 B IPEIOCTABJICHUN TOCYJapCTBEHHON YCIYTH.

3.3.3. ®@opmupoBaHMe U HaNpaB/ieHMe MeKBeJOMCTBEHHOI0 3ampoca B OPraHbl,
y4acTBYIOLIMeE B MPEAOCTABIEHUH IOCYIaAPCTBEHHOM YCJIYIH

OcHoBaHHEM i1 Havaja AaJIMUHUCTPAaTHUBHOM NpOIEXyphl SIBIAETCS HE MpeaoCTaBICHUE
3asgBUTEJIEM JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.11. HacTosiero Perinamenra.

JOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPUEM 3asBJICHUS O MPEIOCTABIECHUH T'OCYJapCTBEHHOU
YCJIYTH, ABJISIETCS BEAYLIUN CIIEIIUATUCT YIOJHOMOYEHHOTO OpraHa.

B cmydae Heo0XOAMMOCTH MOJYYEHHUS [OKYMEHTOB IIyTEM MEXBEIOMCTBEHHOIO 3aIpoca,
JOJDKHOCTHOE JIMIIO0 YIOJHOMOYEHHOTO OpraHa B JIeHb OOpalleHus 3asBUTENs (OPMHUpPYET,
NOJMNMCHIBAET JIEKTPOHHOM MOIIHMCHIO U HAIIPABIISIET 3a1pocC B!

- TOCYIapCTBEHHBIC YupexaeHusi - LleHTpel 3anaroctu HaceneHus KapawaeBo-Uepkecckoii
Pecnyonvku (CBeIeHus 0 cTaTtyce 6e3paboTHOrO);

- TepputopuanbHbie oTaeneHus Ilencuonnoro ®onpa Poccuiickoit @enepanuu no Kapavaeso-
Yepkecckoit PecriyOinuke (CBefeHHs 0 J0X0aX MPaK/iaH, MOJIyYalONIUX NEHCHOHHBIC BBIIJIATHI);

- Otnen ®enepansHON MUrpanMoHHOW ciyx0bl 1o KapauaeBo-Uepkecckoii PecryGimke
(cBeeHUsI O PETHCTPALIMH [0 MECTY JKUTEIIbCTBA HJIM MECTY MPeObIBaHM);

- MexpailoHHBIe, pailioHHbIe wWHcIeKA DenepanbHOl HANOTOBOW Ciry:)kObl  Poccuiickoit
Deneparin o Kapauaeso-Uepkecckoii Pecrrybnrke (CBeeHHs 0 T0X01aX TPaKIaH);

- aJMMHHCTPALMSAMHU CEIbCKUX IOCENIEHUH - B YacTH MOJYYEHHs CBEJIEHUI O KOJUYECTBE UJICHOB
CeMbH, 3apETUCTPUPOBAHHBIX COBMECTHO C 3asBUTEIEM, O pa3Mepe 3aHUMaeMON CeMbeH IUIOLIaaH
JKUJIOTO TIOMEIIEeHNUS (BBIITUCKA U3 IOMOBOH (ITOXO03HCTBEHHOMN ) KHUTH);

- OpraHbl 3allUCH aKTOB TPAXIAHCKOTO COCTOSHHUS - (cBenmenuss o pokaeHun pebGeHka, 00
00bsBICHNH peOeHKa 0 18 JeT MONHOCTBIO JeeCOCOOHBIM, O TOCYJapCTBEHHOW PEruCTpalid CMEPTH
rpakjiaH, B TOM YUCIE JeTeH).

3.3.4. IlpunsiTHE pelIeHHs 0 MPeJIOCTABJICHUM IOCYAAPCTBEHHOM ycJIyru Juo 06 oTkase B
NpeAoCTaABJIEHNH TOCY1apCTBEHHON YCIayrH

OcHoBaHUEM [Tl Hadaia aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHUE JIMYHOTO Jieia
00CIy’KMBAEMOI'0 JIMIIA a TAK)KE OTBETOB HAa MEKBEOMCTBEHHBIC 3aITPOCHI, B YITOJIHOMOYCHHBIH OpraH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE 8 MUHUCTPATUBHOMN MPOLETyPHI SIBIISICTCS
PYKOBOAMTEIH YIOTHOMOUYEHHOT'O OpraHa.

PykoBomuTeslb  yHOJHOMOYEHHOTO OpraHa MPHHHUMAET PEIICHUE B IMOPSJIKE, YCTAHOBJICHHOM
TpeOOBAHUSIMHU.

MakcruManbHBIH CPOK BBITIOTHEHHS a]MUHICTPATHBHOMN MPOLIEAYPHI COCTABISIET 3 pabounx JTHS.
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Pe3ynbraToM aAMUHUCTPATUBHOM MPOIEAYPHI SBISCTCS:

- MPUHSATUE PEIEHUS O BBIJAYE MPEABAPUTEIBLHOTO pa3pelIeHUs] POAUTENSIM (MHBIM 3aKOHHBIM
MIPEJICTABUTEISIM), YIIPABIIONIAM HMYIIECTBOM HECOBEPIIEHHOJIETHUX, Ha pPacXOJOBaHHE JI0XOJIOB
HECOBEPIICHHOJIETHETO, B TOM YHCJIE JT0XO/I0B, IPUUUTAIONINXCS HECOBEPIIICHHOIIETHEMY OT YITPAaBICHUS
€ro UMYIIECTBOM, 33 UCKIIOUYCHUEM J0XOJI0B, KOTOPHIMU HECOBEPILICHHOJICTHUN BIIpaBe PaclopsLKAThCS
CaMOCTOSITETTHHO;

- IPUHSATHE penieHnst 00 0TKa3e B MPEIOCTABICHUHN TOCYIapCTBEHHOMN YCIIYTH.

3.3.5. Beigaua (HanmpaBJjieHue) 3aiBUTEJII0 JOKYMEHTOB W (111) nHopManuu,
NOATBEPKIAIOLIUX 0TKA3 B MPEeAOCTABJIEHHH IOCYIaPCTBEHHOI YCJIYI H BHeCeHHe CBeleHui 0
KOHEYHOM pe3yJbTaTe MPeJ0CTABJIEHUS ToCy1apCTBEHHON YCIYTH B KyPHAJI

OcHoBaHMEM ISl Hadana aJMUHUCTPATUBHON IIPOLIEAYPHI SABJISIETCS] IPUHATHE PELLICHUS O BblIaue
IpPEBApPUTEIBHOTO PA3pELICHUs] POAUTENAM (MHBIM 3aKOHHBIM IPEJCTaBUTEISM), YIPABISIOLIUM
UMYILECTBOM HECOBEPILICHHOJETHUX, HA PAaCXONOBAHUE JOXOJ0B HECOBEPLICHHOJETHEIO, B TOM 4YHCIE
JIOXOJI0B, MPUYUTAIOIIHUXCSI HECOBEPLICHHOJIIETHEMY OT YNPABJICHUS €70 UMYILECTBOM, 32 UCKIIOYEHHEM
JI0XOJIOB, KOTOPBIMU HECOBEPILEHHOJIETHUN BIIPABE PACIOPSKATHCA CAMOCTOSATENBHO, a TAKIKE IPUHATHE
pelieHus 00 0TKase B PEI0CTaBICHUH I'OCYIapCTBEHHOM YCIIYTH.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHNE aMHUHHUCTPATHBHOMN MPOLIETYPHI SIBIIACTCS
BEIYIINI CHEIUATUCT OTHENa YNOJIHOMOYEHHOTO OpraHa, MPEAOCTaBIAIOIIETO TOCYIapCTBEHHYIO
yciyry (ajee — JOKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MH(DOPMUPOBAHHE).

JloIKHOCTHOE M0, OTBETCTBEHHOE 32 HH(OPMHUPOBAHHUE:

a) B CJIy4yae IIPUHATHS PELICHUS O IPEIOCTaBICHUH FOCYAapCTBEHHOMN YCIIyTH:

- BBLIAET 3asBUTEIII0 PEIIEHUE YIOJIHOMOYEHHOI'O OpraHa O IIPEABAPUTENBHOM pa3pellcHUU Ha
pacxoJoBaHME JOXOJOB HECOBEPILICHHOJIETHEIO, B TOM YHCIE JIOXOJOB, IIPUYUTAFOLIUXCS
HECOBEPIICHHOJIETHEMY OT YIPaBIECHUS €ro HMYIIECTBOM, 3a HCKIIOYEHHEM JOXOJOB, KOTOPBIMHU
HECOBEPUICHHOJIETHU BIIPaBE PacIopsKaThCsl CAMOCTOSATENIBHO;

- BHOCHUT CBEJCHHUS, XapaKTepPU3YIOIIHUE Pe3yiIbTaT MPEAOCTaBICHUS FOCYyJapCTBEHHON YCIIYIH, B
KypHal,

- TIOMEIIAeT 3K3eMIUISIP COOTBETCTBYIOIIEIO COIJIACHsl B JIMUHOE JEJI0 OOCIYKMBAE€MOTO JIMIA, B
TOM YHCJIE B BUJIE 2JIEKTPOHHOI'0 00pasa.

0) B cilydae MPUHATHUS pelIeHUs] 00 OTKa3e B MPEIOCTABIEHUU TOCYJapCTBEHHOW yCIyru
HaIpaBJIAET 3asABUTEII0 COOTBETCTBYIOUIEE YBEIOMIIEHUE B MOPSAKE IEIONPOHU3BOACTBA HIIU
BpPYYaeT JUYHO B COOTBETCTBUU C TPEOOBAHUSIMHU.

MaxkcuManbHBIH CPOK BBITMOTHEHUS 2IMUHUCTPATHBHOM NPOIIEYPHI cocTaBiseT | pabounii JeHb.

Pe3ynpTaToM agiMUHUCTPATUBHOM NIPOLEAYPHI SBIISIOTCS:

- BBIIaYa 3asBUTEINIO PEIICHUS YIMOJHOMOYEHHOIO OpraHa O IpeJBapHUTEIbHOM pa3pelllcHHUH Ha
pacxoloBaHHE JIOXOAOB  HECOBEPIIEHHOJIETHETO, B TOM YHCIE JOXOJOB, IPUYMTAIOLIUXCS
HECOBEPUICHHOJIETHEMY OT YIpPaBJIEHHs €ro HMYILIECTBOM, 3a HUCKJIIOUEHHEM J0XOJ0B, KOTOPBIMU
HECOBEPIIIEHHOJIETHUI BIIPaBE pacOpsKaThCS CAMOCTOSTENBHO;

- ”HPOPMHUPOBaHHE 3asSBUTENS 00 OTKA3€ B IPEJOCTABICHUN TOCYIaPCTBEHHOH YCIYTH.

4. llopsinox u ¢popMbI KOHTPOJIA 32 McnoJIHeHUeM Pernamenrta
4.1. Ilopsiaok ocyniecTBIeHHS TeKyIIero KOHTPOJs

TCKYH_II/Iﬁ KOHTPOJIb 3a CO6J'IIO,Z[€HI/ICM IOCJICA0BATCIIBHOCTHU HeﬁCTBHﬁ, OIMPEACICHHBIX
AJIMUHUCTPATUBHBIMU TIpOLCAYpaMH 110 HPCAOCTAaBICHUIO FOCYI[apCTBCHHOfI YCIyru U HPUHATUCM
peIHeHI/Iﬁ YIIOJIHOMOYEHHOI'0 OpraHa, OCYHICCTBIACTCA PYKOBOAUTCICEM YIIOJHOMOYCHHOI'O OpraHa u
3aMECTUTCIIEM PYKOBOIUTEA YIIOJITHOMOYCHHOT'O OpraHa.

Texymuit KOHTPOIb OCYIIECTBIISETCS MMyTEM MTPOBEIECHISI IIPOBEPOK COOITIOICHISI M MCTIOTHEHUS
YIIOJIJHOMOUYEHHBIM OpraHoM PernameHTa, HOpMAaTHBHBIX IPAaBOBBIX akTOB Poccuiickoit denepanumy,
KapauaeBo-Uepkecckoii PecniyOnuku 1 MyHUIMNAIEHOTO 00pa30BaHusl.
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4.2. HOpﬂ}lOK U NEPUOANYHOCTD OCYIIECCTBJICHUS IVIAHOBBLIX U BHCIVIAHOBLIX IIPOBEPOK

KoHTpons 3a MOTHOTON U KaYECTBOM IMPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH BKIIIOYAET B
ce0sl MPOBEJICHUE MPOBEPOK, BBISBICHUE U YCTPAHCHUE HAPYIICHUI MPaB MOINCYUTENCH, 00paTUBIINXCS
3a TPEAOCTaBICHWEM YyKa3aHHOW TOCYNAapCTBEHHOW YCIIYTH, PAacCMOTpEHHe, MPHUHITHE B Mpeaenax
KOMIIETEHIINN PEIIEHUI 1 MMOATOTOBKY OTBETOB Ha OOpAIeHHS JIUII, COMEPKAIINX KaloObl HA PeleHus,
nercTBus (0e31eHCTBIE) TOKHOCTHBIX JIHMIT YIIOJTHOMOYCHHOTO OpraHa.

Ilo pe3ynbpraTtam NpOBEACHHBIX MPOBEPOK, OPOPMIIEHHBIX B YCTAHOBJICHHOM IOPSAKE, B CIydae
BBIBIICHUS  HApYILIEHUN IIpaB 3asBUTENS, BUHOBHBIC JIMLA IIPUBJIECKAKOTCS K OTBETCTBEHHOCTU B
COOTBETCTBHUHU C 3aKOHONATENbCTBOM Poccuiickoit denepanuu.

[TpoBepku MOryT OBITH IJIAHOBBIMH W BHEIUIAHOBBIMU. [Ipu mpoBepke MOTYT paccMaTpUBATHCS
BCE BOMPOCHI, CBSI3aHHBIC C NMPEJOCTABICHHEM TOCYIapCTBEHHON yCIyru (KOMIUIEKCHBIE TPOBEPKH) HIIH
OT/eJbHBIE BOTIPOCHI (TeMaTHYecKue MpoBepkH). [IpoBepka Takke MOKET IPOBOJUTHCS MO KOHKPETHOMY
oOpaleHuro 3asBUTEIS.

Pesynpratel nmpoBepku oOPMIIIOTCS B BUAE CIPAaBKU, B KOTOPOH OTMEUArOTCS BbISBIICHHBIC
HEIOCTaTKH M NPEAJIOKEHUS 10 HuX ycTpaHeHHio. CrpaBka IOANKMCHIBAECTCS PYKOBOAUTENIEM
YIIOJIHOMOUYEHHOT'O OpraHa WM 3aMECTHTENIEM PyKOBOJIUTEN] YIIOJIHOMOUYEHHOI'O OpraHa.

Ilo pesynbTaraM NpOBEICHHBIX MPOBEPOK B CiIydae BBISABJICHHSA HApYILICHUH NpaB 3asBUTEICH
OCYHICCTBIIACTCA MPUBJICYCHUC BHHOBHBIX JIMII K OTBETCTBCHHOCTU B COOTBETCTBHU CO CT. 5.63.
«Hapymenne  3akoHOmaTenbcTBa 00  OpraHU3aldd  [PEJOCTABICHHUS  TOCYAAapCTBEHHBIX |
MyHHIMTIANBHEIX yerayr» Koxekca Poccriickoit deneparnu 06 aIMUHUCTPATHBHBIX MTPABOHAPYIICHUSX.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIML YIIOJJHOMOYEHHOr0 OpraHa 3a pelleHUs] H
AeiictBusi  (Oe3geiicTBMe), NpUHMMaeMble (OcyllecTBJsieMble) B  XoAe MPeJOCTABJIEHUS
rocyiapCcTBeHHOH YCJIyTIH.

JloIKHOCTHBIE JTMIa yIIOJTHOMOYEHHOIO0 OpraHa, KOTOPBIM IOPYYEHO MOATrOTOBUTH OTBET, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTD 33 CPOKHM M KadeCTBO, OOBEKTUBHOCTD U TIIATEIBLHOCTh PACCMOTPEHHS
3asgBICHUSL.

IlepcoHanbHasE OTBETCTBEHHOCTH 3a BBIIIOJIHEHHE TOCYJAPCTBEHHOW YCIYTH 3aKpeIuisiercs B
JOJDKHOCTHBIX PpErjaMeHTax JMOJDKHOCTHBIX JIML  YHOJHOMOYEHHOTO OpraHa B COOTBETCTBUH C
TpeOoBaHUsIMHU 3aKOHOIaTeNbcTBa Poccuiickoit denepanym.

4.4. Ilono:xkeHusi, Xapaxkrepusylumye TpeOoBaHMs K NOpPsAKY M ¢opmaM KOHTpoJs 3a
NpeAoCTaBJIeHHEeM rocyIapCcTBEHHOMN YCIYrd, B TOM YHCJIe CO CTOPOHBI IPaskIaH, UX 00beIuHeHMI
M OpraHM3aluii.

KonTposnb 3a mpegocTaBIeHneM ToCyAapCTBEHHON yCIYTH OCYIIeCTBIseTcsl B popMe KOHTPOJIS 32
COOJIIOJICHHEM TIOCJIEI0BATENbHOCTH ACHCTBUM, ONPEeSICHHBIX aJMUHUCTPATUBHBIMU MPOLEIypaMHy IO
MIPEIOCTABIICHUIO TOCYAAPCTBEHHONM YCIYTH WM TPUHATHIO PEIIeHWH JODKHOCTHBIMH JIUIIAMH, ITyTEM
NPOBEJIEHHS TIPOBEPOK COOIIOACHUS W MCIIOTHEHUS JIOJDKHOCTHBIMH JIMIIAMUA HOPMATHBHBIX MPABOBBIX
aktoB Poccuiickoit ®denepanun n Kapauaero-Uepkecckoii Pecry0nmku, a Takke MOJI0KEHUIH HACTOSILETO
PernamenTa.

KonTponmp 3a mpemocTtaBieHHEM TOCYOApCTBEHHOW YCIYyTH CO  CTOPOHBI  TpaxkaaH
OCYLIECTBIISIETCSL TMyTE€M IMONy4deHUs HHPOpPMAaLMU O HalUuuu B JeicTBusX (Oe3xelcTBHN)
OTBETCTBEHHBIX JOJDKHOCTHBIX JIML YIIOJJHOMOYEHHOT'O OpPTaHa, a TakKe NMPUHUMAEMbIX UMH PEIICHHUAX
HapylIeHWH TOJOKeHWH HacTosmero  PernmameHTa W WHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB,
YCTaHaBIHUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO TOCYJapCTBEHHON YCIYTH.

5. locyneonblii (BHecyaeOHbII) MOPAIOK 00:KaT0BaHUS pelleHUii U nelicTBUil (De3aelicTBUST)
YNOJIHOMOYEHHOTO OpraHa, MPeI0CTABJSIONIET0 TOCYAAPCTBEHHYI0 YCIYry, a TaK:Ke €ero
TOJKHOCTHBIX JIHII.
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5.1. Uudopmanusa 1A 3aABUTE]sI 0 €ro NMpaBe MOAATh KAJ00y Ha pemeHue u (WJH)
nelictBue (0Oe3ieiicTBME) YNOJTHOMOYEHHOT0 OpPraHa, TMPeIOCTABJSIONIET0 TOCYIAPCTBEHHYIO
YCJYTY, a TAKKe ero J0JKHOCTHBIX JIMII.

3asBuTENM MMEIOT MpaBo 00XkanoBaTh JAeicTBUs (Oe3AeliCTBUE) U peIleHHs JOKHOCTHBIX JIMI
YIOJHOMOUYEHHOTO OpraHa B aIMHHHCTPATUBHOM (mocyneOHOM) W (Win) CcyneOHOM TOpsIKe B
COOTBETCTBHH C 3aKoHOaaTenscTBOM Poccuiickoit deneparun u KapagaeBo-Uepkecckoit PecryOmuku.

5.2. IIpeameT xkano0bl.

IIpenmerom mocymeOHOTO (BHECYNEOHOTO) OOXKAJNOBAaHWS SBISAIOTCS pPEHICHUsS, NEHCTBHUS WU
Oe3zeiicTBrE JOIDKHOCTHBIX JIMI] YITIOJTHOMOYEHHOTO OpraHa , HapyIIalolre IpaBa U 3aKOHHBIE HHTEPECH
3asBHUTEJICH, HEKOPPECKTHOE IOBEICHUE WM HapyIICHUE CIYy)XeOHOW 3THKH, a TaKXKe HapyIICHUC
MOJIOKEHUH HacTosAwero Pernamenra.

5.3. Opransl MecTHOr0 caMoOyNnpaBJieHHsI U YNOJHOMOYEHHbIe HA PACCMOTPEHHE KAJIOObI
AOJI’KHOCTHBIE JINIa, KOTOPbIM MOKeT ObITh HANIPaBJIeHa Ka100a.

JKanoba MoxeT ObITH HallpaBJicHa B aJIMUHUCTPAIIUIO OpraHa MECTHOTO caMoynpasieHus. XKanooa
3agBUTENS ajpecyercs [JlaBe aJMUHUCTpAlMM OpraHa MECTHOTO CaMOyTpaBieHHus U (MJIH) ero
3aMECTHUTEIIIO.

5.4. Ilopsiaok moga4y U pacCCMOTPEHHUS KAJI00bI.

3agBUTENIM WMEIOT MPaBO OOpPATUTBCS C JKaMO0OH JWYHO WM HANpaBUTh IO TIOYTE, C
UCIIOJIb30BaHNeM ceTH «VHTepHeT», 0(UInaTIBHOTO calfTa afiMUHUCTpaly, ExuHoro noprana.

Kanob6a conepxur:

1) HauMeHOBaHHWE OpraHa, MPEIOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY, JOKHOCTHOTO JIHIIA,
COTPYIHUKA, TPEIOCTABISAIONIEI0 TOCYJapCTBEHHYIO YCIYTy, peIleHus M JAeHcTBUs (Oe3neiicTBHe)
KOTOPBIX 00KAITyIOTCS;

2) damunuio, WMs, OTYECTBO, CBEACHHS O MECTE JKHTEILCTBA 3asBUTENS, CBEICHHUS O MecTe
HaxXOXKJCHUS 3asABHUTEIS, a TaKKe HOMEP KOHTAKTHOrO TenedoHa, aapec (axpeca) JIEKTPOHHOH IOYTHI
(TIpM HAJIMYMM) U TTOYTOBBIN aJIpec, IO KOTOPBIM JIOJDKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBenmeHus 00 oOXamyeMbIX pEHICHUSAX W JieHcTBUsAX (0e3AelCTBUM) JOKHOCTHOTO JIHIIA,
COTpPYIHHUKA YIIOJTHOMOYEHHOT'O OPTraHa;

4) noBOABI, Ha OCHOBAaHMHM KOTOPBIX 3asBHTENb HE COMVIACEH C pEIICHHEM U JIeHCTBHEM
(6e3neiicTBIEM) TOIDKHOCTHOTO JIUIA, COTPYJHHKA YIIOITHOMOYEHHOTO OpTaHa.

5.5. 3asiBHTEJb MOKeT 00PAaTUTBLCS € KAJI000H B CJIEIYIOIIMX CIydasix:

1) HapylieHne cpoKa pPErucTpaly 3asiBICHUS 3asBUTES O MPEAOCTABICHUU TOCYIAapPCTBEHHOM
YCIIyTH;

2) HapyIIeHHE CPOKa MPEIOCTABIEHHUS TOCYIaPCTBEHHOHN YCIIyTH;

3) TpeOoBaHHe y 3asBUTENS JAOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH IPaBOBBIMH
aktamu Poccuiickoi @enepannu, 1 MPEAOCTABIEHUS TOCY IAPCTBEHHOMN YCIYTH;

4) oTka3z B mpueMe IOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
MpaBOBBIMH akTamu Poccuiickoil ®epepauuu A NPEJOCTABICHUSA TOCYNAPCTBEHHOM YCIyTrH, Y
3asABUTEIIS;

5) 0TKa3 B MPEOCTABICHNN TOCYIapCTBEHHOM YCIYTH, €CIIM OCHOBAHUS 0TKa3a HE MPEyCMOTPEHBI
(denepaNbHBIMA 3aKOHAMH M TPUHSATBIMA B COOTBETCTBUM C HMMH WHBIMH HOPMATHBHBIMH IPABOBHIMH
aktamu Poccuiickoii @enepanuu;

6) TpeOoBaHHME C 3asBHUTESI NPH NPEJOCTABICHUH TI'OCYJApPCTBEHHOW YCIYTM IUIaThl, HE
MpeAyCMOTPEHHON HOPMATUBHBIMU IpaBoBbIMU akTamu Poccuiickoit @enepanuu;

7) TpeOoBaHUE C 3asBUTEINS JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.11. Hacrosmero Pernamenra;

8) OTKa3 TOCYNapCTBEHHBIX TOJDKHOCTHBIX JIMII YIIOJJHOMOYECHHOTO OpraHa B HCIPaBICHUH
JIOTYIIIEHHBIX OMEYaTOK U OLIMOOK B BBIIAHHBIX B PE3YJIbTATE HPEAOCTABICHUS TOCYIaPCTBEHHOM YCIyTH
JIOKyMEHTAaX.
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5.6. Cpoku paccMOTpeHHUsI HKATO0ObI.

Kanoba momIeXUT PaccMOTPEHUIO IODKHOCTHBIM JIMIIOM, HaJeJICHHBIM MOJHOMOYHUSMH IO
paccMOTPEHUIO XKajao0, B TeueHre 15 pabounx qHEH cO JHS ee perucTpaIlim.

B cmyuae oOkanoBaHHS OTKa3a YIMOJTHOMOYEHHOTO OpraHa, €ro JOKHOCTHOTO JIMIa B TpHeMe
JIOKYMEHTOB Y 3asBUTEJNsI, JTUOO B WCHPABJICHUM JOMYIICHHBIX ONEYATOK W OIMMOOK WM B ClIydac
o0KaloBaHMs 3asBHUTE]EM HApPYIIEHUS YCTAHOBJICHHOTO CpOKa TaKWX HCIpaBICHWA jkajmoda
paccMaTpuBacTCs B TCUCHHE 5 pabOdnX ITHEH CO THS €€ PeTUCTPAIIHH.

5.7. OcHoBaHHMEM /Ul HAYajia AJAMHHUCTPATHBHOI NPOUEAYPHI SBISCTCS IOCTYNHBIIAS B
aJMUHHACTPALIAIO OpraHa MECTHOTO CaMOYIIpaBIIEHHS jkaimoba otT 3asBurens. JKamoba MoKeT OBITH
MoJIaHa KaK MUChbMEHHO, TaK M YCTHO (HA JIMYHOM TIpHUEMe).

5.8. IlepeyeHb OCHOBAaHUM VISl MPUOCTAHOBJICHUSI PACCMOTPEHUS KAJ00bI B CJIydae, eciu
BO3MO’KHOCTh NMPHOCTAHOBJIEHHS MPeIyCMOTPeHA JeliCTBYIONUM 3aKOHOAATEIbCTBOM.

5.8.1. OcHoBaHus Aj1s MPUOCTAHOBJICHUSI PACCMOTPEHUS JKAIOOBI OTCYTCTBYIOT.

5.8.2. OtBet Ha xaj00y HE TAaeTCs B CIACAYIOIINX CIIydasX:

a) HaJIMYKe BCTYIMUBILETO B 3aKOHHYIO CHITY pElICHUs cylia, apOUTPa)KHOTO Ccya 1o kajJobe 0 ToM
JKe MPeaMETe U M0 TeM K€ OCHOBaHUSIM;

0) moznaya anoObl JULIOM, TOJHOMOYHS KOTOPOTO HE HOATBEPKACHBI B OPSIIKE, YCTAHOBICHHOM
3aKkoHoJaTeNbCTBOM Pocculickoit @enepanuu;

B) HalW4ME PEIICHHUs MO jXKanobe, MPUHATOrO B OTHOLICHHU TOTO XK€ 3asABUTEISI U 110 TOMY Xe
MPEeIMETY KaoOBbI.

5.8.3. AnMuHHKCTpanus opraHa MECTHOTO CaMOYIIPaBJICHHUS BIIpaBe OCTaBUTH kKalo0y 0e3 oTBeTa B
CIICYIOIINX CITydasnx:

a) HAJIMYHUE B )KAI00€ HEICH3YPHBIX JTUOO OCKOPOUTEIBHBIX BBIPAKCHUMN, YTPO3 JKU3HHU, 3I0POBBIO
1 UMYIIECTBY JIOJKHOCTHOIO JIMIIA, @ TAKIKE YICHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXKHOCTH TPOYHTATh KaKyH-THOO YacTh TEKCTa KaloObI, (haMHIINIO, UM,
0TUYeCTBO (TIpY HATMYKW) ¥ (WIIN) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHEIE B xKao0e.

5.9. Pe3yabTaT paccMOTpeHHUS KATO0bI.

[To pe3ynbTatamM paccCMOTPEHHs KaIo0bl TPHHUMAETCS OJTHO U3 CIICAYIONINX PEIICHHA:

1) ynoBieTBOpUTH Kaao0y, B TOM 4uciiec B (JopMe OTMEHBI MPHHATOIO PEUICHHS, MCIPABICHHS
JONYIICHHBIX YIIOJIHOMOYCHHBIM OpPraHomM Ore4yarox H OHII/I6OK B BBIJAaHHBIX B PE3YyJIbTATC
NPEOCTABICHUS] TOCYAapCTBEHHON YCIyrHM JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPE/CTB,
B3UMaHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU NPaBOBBIMH akTamMu Poccuiickoit denepanmu, a
TaKXe B UHBIX OopMax;

2) 0TKa3aTh B yIOBJICTBOPCHHH JKaJIOOBI.

B ciyyae ycraHOBiIeHMS TO pe3yJbTaTaM pPacCMOTpPEHHs JKaloObl TNPU3HAKOB COCTaBa
aJMHHHUCTPATUBHOTO TpaBOHAPYIIEHUsA, NpeaycMoTpeHHoro cratbeit 5.63 Komekca Poccuiickoit
Oenepann 00 aJIMUHHCTPATHBHBIX TPAaBOHAPYIICHUSX, WM MPH3HAKOB COCTaBa NPECTYILICHHS,
JOJDKHOCTHOE JIMIIO, YTOJHOMOYEHHOE Ha PacCMOTPEHHE KajloO, He3aMeJIMTENIbHO HampaBisieT
COOTBETCTBYIOIINE MATEPUAITBI B OPTaHbI POKYPATYPHL.

5.10. Hopsinok uHGOPMHUPOBAHUS 3aIBUTES O Pe3y/JbTaTaX PacCMOTPEHMS KaJI00bI.

He mo3mnee nus, crneayromero 3a JAHEM MPUHSATHA PELICHUs, aIMUHHUCTPALUs OpraHa MECTHOTO
CaMOYNpaBJICHHs HANPaBIsIeT MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHUS JKaJloObl OJHHUM H3
CIIEAYIOMIMX COCOOO0B MO BBIOOPY 3asiBUTEIIS:

1) B Buze OyMaXHOTO TOKYMEHTA, KOTOPBI 3asBUTEIb MOIYy4aeT HEMOCPEACTBEHHO NP JIMYHOM
obparieHny;

2) B BHIEe OyMa)XHOTO JOKYMEHTa, KOTOPBIA HAaIpaBIAETCS YHIOJHOMOUYEHHBIM OPraHOM
3asBUTEIIIO 3aKA3HBIM TIOYTOBBIM OTIIPABICHUEM C YBEIOMIIGHUEM O BPYUCHHH;
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3) B BHUAC DOJICKTPOHHOTO IOOKYMCHTA, KOTOprﬁ HampaBJIACTCA YHOJHOMOYCHHBIM OpPraHoOM
3asBUTCIIIO C NUCIIOJIBb30BAHHUEM CETHU ((I/IHTCpHCT».

5.11. ITopsinok o0:ka0BaHusI pelIeHHus Mo ;Kajooe.
Pemienre ajaMHUHUCTpaluM OpraHa MECTHOTO CaMOYIPAaBICHHS MOXET OBITh 00XKaJOBaHO
3asIBUTENIEM B CY/I.

5.12. IlpaBo 3asBuUTEJsi HA TOJy4YeHHe HHPOPMANMH U TOKYMEHTOB, HEOOXOIMMBIX JIUIA
000CHOBAHHS H PACCMOTPEHHS KAJI00bI.

3asgBUTENs WMEET TPaBO OOpamaThCsA, B TOM YHCIE B JIIEKTPOHHOW ¢opme, ¢ IpockOoir 00
UCTPeOOBAHNUU JIOTIOJHUTEIBHBIX JIOKYMEHTOB W MAaTepHalioB, HEOOXOMUMBIX JUIsi OOOCHOBAaHUS |
paccCMOTPEHUsT THUCBMEHHOTO oOOpanieHus (KajmoObl), a TakKKe 3HAKOMUTBCS C JOKYMEHTaAMH U
MaTepHaaMH, KacaloIIMMHCSI PacCMOTPEHHsS IHCBMEHHOTO oOpameHus (kamoObl), €CIHM 3TO He
3aTparvBaeT MpaBa, CBOOOJBI U 3aKOHHBIE WHTEPECHI JIPYTUX JIMI] U €CJIM B YKa3aHHBIX JOKYMEHTaX U
MaTepuanax HE COJCPIKATCS CBEICHHUS, COCTABISAIOUIMEC TOCYAAPCTBCHHYI) WM HHYIO OXPaHSICMYHO
(henepaNbHBIM 3aKOHOM TakHYy.

5.13. Cnioco6b1 nH(pOpMUpPOBaHUSI 3asiBUTeIEl 0 MOPSIIKE MOJA4YM H PACCMOTPEHMUS KaJ00bI.

HWudopmanuio o mopsiike MOJadyd W PACCMOTPEHUS KaIOObl MOXKHO TOJNYYHTh CIEAYIOHINMHU
criocobamu:

1) npu TUYHOM OOpAIlCHHUH 3aSBUTENSI B YITOTHOMOYCHHBINA OpraH;

2) no TenedoHaM, yKka3aHHBIM B Tipuiioxenuu 1 k Permamenry;

3) B cetn «HTEpHETY.
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[Ipunoxenne 1 x Permamenty

CBEJEHHUS Ob OPTAHAX MECTHOI'O CAMOYIIPABJIEHUA

MYHUIIUIIAJIBHBIX PAUOHOB M TOPOJICKUX OKPYT'OB

B KAPAYAEBO-YEPKECCKOM PECITYBJIUKE,

OCYHIECTBJIAIOINX @YHKIIMU ITO ONEKE U INONNEYUTEJBLBCTBY

HaumeHnoBaHue
MYHUIUNIAJIBHOT O
oOpa3zoBanus

KonTakTHasi uHpopManus

J{Hu ¥ yacel npuema

Mbpust MyHUIIUTIATBHOTO
o0Opa3oBaHme Topoaa

Uepkeccka

KapauaeBo-Uepkecckast PeciyOnmka,
ropoa Yepkecck, momasnas Jleanna 54 «A»
T. 8-8782-25-58-94

E-mail:opeka-cherkessk@yandex.ru

IIOHCACIBbHUK, IIATHUIA

¢ 14:00 mo 16:00

Yerb-JbxeryTuHCKui
MYHULMNANbHBIA pailoH

KapauaeBo-Uepkecckas PecnyOiuka ,
VYerb-JlKeryTHHCKUI paloH,
ropon Ycre-Jlxkeryra, ya. Mopozosa 47
T. 8-87875-7-13-14

E-mail: udmunisipal@mail.ru

BTOpPHUK, yeTBepr ¢ §:00
1o 12:00

Ypynckuit
MYHULUMIIAIbHBIA PailoH

KapauaeBo-Uepkecckas PecniyOiuka ,
YpyIckuil paiios,

ct. [Iperpannas, yn. Coserckas 60
T. 8-87876-6-21-47

E-mail: ooaumr@list.ru

MMOHCACIIbHUK, ITATHUIA

¢ 9:00 no 17:00

[IpuxyGanckuit
MYHHLUNAIBHBIN pailoH

KapauaeBo-Uepkecckas Pecrybnnka ,
[TpukyOaHckuii paiion, n. KaBkaszckui, mp.
Jlenuna 26

T. 8-87874-3-10-89

E-mail: obch-otdel@mail.ru

IMOHCACIIbPHUK-TIATHUIIA

¢ 8:00 no 16:00

Xabesckuii

KapauaeBo-Uepkecckas Pecrybnnka ,

IIOHCACIBbHUK-TIATHHUIIA
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MYHULUIANbHBIA pailoH

Xabe3ckuii paioH,
a. Xabes, yn. CoBerckas 27
T. 8-87873-2-15-77

E-mail: xabez@bk.ru

¢ 9:00 o 17:00

KapauaeBckuii ropoackoi

KapauaeBo-Uepkecckas PecriyOnmka ,

IIOHCACIbHUK-IIATHHUIIA

OKpyT
ropoa Kapauaesck, yn. Ukanosa 1 ¢ 9:00 no 18:00
T. 8-87879-2-75-76
E-mail: upr_ed_kar@mail.ru
KapauaeBckuit KapauaeBo-Uepkecckas Pecrry6nmka , MOHEACIbHUK-TISITHALIA

MYHULMOANbHBIA pailoH

rop. Kapauaesck, Ukanona 1
8-87879-2-25-74

E-mail: ooakmr@yandex.ru

¢ 9:00 go 18:00

Aba3uHCKUI
MYHULMNANbHBIA pailoH

KapauaeBo-Uepkecckas PecnyOiuka ,
AbGa3uHCKHN palioH,

a. Mmwxuu-YykyH, yn. Jlenuna 1
T. 8-87873-3-41-30

E-mail: abaz-uo@mail.ru

MMOHCACIIbHUK-TIATHUIIA

¢ 9:00 o 17:00

Horaticknit
MYHULUNANbHBIA pailoH

KapauaeBo-Uepkecckas PecriyOnmka ,
Horaiickuii paiioH,

a. OpkuH-Xank, yin. Canrnubaesa 38
T. 8-87870-5-48-99

E-mail: galinakasieva@mail.ru

MNOHCACIbHUK-IIATHUIIA

¢ 9:00 o 17:00

ManoxkapadaeBckuit
MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas PecniyOnnka ,
MarnokapadaeBCKUi paiioH, C. YUKEKEH, Y.
Jlenuna 120

T. 8-87877-2-50-14

E-mail: ooamkmr@mail.ru

MNOHCACIbHUK-IIATHUIIA

¢ 9:00 mo 17:00

3eneHIyKCKUH
MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas PecriyOnuka ,
3eeHTyKCKUI paiioH, cT. 3eeHIyKCKas, yiI.
Jleanna 76

BTOPHUK, Cpefia

¢ 9:00 go 15:00
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T. 8-87878-5-12-04

E-mail: zel_opeka@mail.ru

Appire-Xa0abckuit
MYHULUIANbHBIA pailoH

KapauaeBo-Uepkecckas PecnyOinuka ,
Anpire-Xa0JbCKuid paioH,
a. Anpire-Xaomp, yin. Coerckas 15
1. 8-87870-2-22-10

E-mail: adige-xabl.uo@mail.ru

MNOHCACIbHUK-TIATHUIIA

¢ 9:00 1o 17:00
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[Ipunoxenne 2 x Permamenry

®opMma 3asiBJIeHHS 0 BblIaue pa3pemieHns
HA pacxoJ0BaHuUe JIeHEKHbIX CPe/ICTB HeCOBEPIIEHHOJeTHEr0 rPaskKIaHUHA

CBeneHust O 3asBUTEIIE: ['maBe aIMMHUCTpPAIIUN TOPOJICKOTO OKpyra
(MyHUIIMITATFHOTO paiioHa)

(®.1.0.)

JloKyMeHT, yIOCTOBEPSIOMINN JITIHOCTh (@.1.0. 1omKHOCTHOTO JIHIIA)

(BUI TOKYMEHTA)
(cepust, HOMED)

(xem, Koraa BeIJaH)
AJlpec MecTa JKUTEIbCTBA

(c yka3zaHHeM TIOYTOBOTO MHJEKCA)
Tel.
9J1. TIO4Ta

3AIIPOC (3ASIBJIEHUE)

(pammmmust, UM, OTYECTBO)

IIpo1Iy BhIAATH PA3PCIICHNUE HAa CHATUE CO CUE€TA HECOBEPUICHHOJIETHETO

(pammmmust, UMs1, OTYECTBO)

OTKpPBITOTO B

(mouTOBOE OT/EIEHHE, HANMEHOBaHNE OaHKa, HHOM KPEAUTHOM OPraHU3aIliH)
Ne

(HOMep cyeTa MOYTOBOIO OTACJICHUS, MOIpa3AciacHus OaHKa, MHOM KPEAUTHOM OpraHu3aliiy)
JIEHEXKHBIX CPEJICTB, MOCTYIMAOIINX B KAYECTBE JI0X0J1a HECOBEPIIEHHOJIETHETO.

(yka3bIBaeTCsl BUJI JOXO/Ia: aTMMEHTHI, TIEHCHsI, TOCOOUsI, MHBIE TPEAOCTABIIEMbIE HA €T0 COJIepPIKaHNe
COIMAJIbHBIE BBIILIATHI, JOXO/IbI, IPUYUTAIONINECS HECOBEPIICHHOJIECTHEMY OT YIIPABICHHUS €T0
AMYIIECTBOM)

JoxymenTsl u (wnn) wHGOpMaIysi, HEOOXOAWMEIE I TOJXYYeHHUS TOCYINapCTBEHHOW YCIIyTH,
MIPUJIATal0TCA.

Pesynbrar npegocrasieHus TOCY1apCTBEHHOM YCIYTH MPOIITY:

BPYYHUTh JINYHO, HATIPABUTH MO MECTY KHUTEIhCTBA (MECTy HaXOXICHUs) B OopMe TOKyMEHTa Ha
OyMaXHOM HOcHuTeNe (Hy)KHOE MTOAUYEPKHYTh).

Pemtenne 00 oTkaze B Tpueme 3ampoca W JIOKYMEHTOB (MH(QOpMAIMH, CBEIEHWI, JIaHHBIX),
HEOOXOUMBIX IS TIOTYYEeHUS TOCYAAPCTBEHHON YCIIYTH, MPOIIY: BPYYHTh JINYHO, HAIIPABUTH IO MECTY
JKUTENLCTBA (MECTY HaXOX/JIeHHs ) B (hopMe JOKyMEeHTa Ha OyMa)KHOM HocuTene (HyKHOE TIOJYePKHYTh).

Pemenrie 00 oTka3e B MPEIOCTaBICHHHM TOCYIAPCTBEHHON YCAYrd HPOIINY: BPYYHTH JIMYHO,
HAIpPaBHUTh 10 MECTY XHUTEIhCTBA (MECTY HaXOXICHHUs) B (hopMe JTOKyMEHTa Ha OyMa>KHOM HOCHTENE
(Hy»XHOE TIOJTYEPKHYTH ).

A, ,
(paMunusi, UMs1, OTYECTBO)
Jlal0 corjacue Ha 0OpabOTKy W WCIIOJIB30BAHME MOWMX MEPCOHANBHBIX JaHHBIX, COJCPXKAIIUXCS B
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HAaCTOALIEM 3asBJICHUHN U B MPEAOCTABJICHHBIX MHOKO JJOKYMCHTAX.

Ionmmuce

(pacmmdpoBka moamucH)
Jara
3anpoc IpUHAT:

(®.1.0., 10mKHOCTH JHIA, YITOTHOMOYEHHOTO Ha
MIPHEM 3aITpoca)

(TroarHch) (pacmmdpoBKa MOAIIHCH)
Jara
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[Mpunoxenue 3 x Pernmamenty

BJIOK - CXEMA

MOCJIeI0BATeIbHOCTH /ICICTBUIA NPH TpeAoCTABICHUH

roCyAapcTBEHHOM YCIyru

[Ipuem, peructpanus 3asBlICHUS

[IpunsiTHE perieHus o BbAAYE

HET paspeleHus Ha pacxoJ0BaHNe AA
JACHCKHBIX CPCICTB
l HECOBEPIIICHHOJIETHETO
rpaxk1aHuHa
IMoxroroBka [ToaroroBka pa3pelieHus
MOTHUBUPOBAHHOT'O OTKa3a B Ha paCXOZ[OBaHI/Ie
TIpCAOCTABICHIN JICHE)KHBIX CPEIICTB
TOCYAApCTBCHHOM yCIyTH HECOBEPIIEHHOIETHETO
IIPY HaJIMYUXA OCHOBAHUM
rpaXxJIaHrHa

v

Bbltaua MOTHBHPOBaHHOTO
0TKa3a B NIPE/I0CTaBICHUT
TOCYAapCTBEHHOHN YCIyTH

Brinaua paspenienus Ha
pacxofoBaHUE JIEHEKHBIX

NpU HAJIUYUKU OCHOBAaHUM cpeacTB
HECOBEPILICHHOJIETHETO

rpaXx<JIaHrHa




