IIpunoxenue No5

K IpuKasy MuHucrepcTBa 00pa3oBaHus

u Hayku KapauaeBo-Uepkecckoit PeciyOnmku
or . .2014 Ne

AJIMMHHMCTPATUBHBIN perjamMeHT
0 NMPeJ0CTABJIEHUI0 TOCYAApPCTBEHHOI yeayru «Bblgaua corsacusi Ha yCTaHOBJIeHME OTHOBCTBA B

ciaydasix, IpeayCMOTPEHHbIX 3aKOHOAATC/JIbCTBOM»

1. O0mue moa0:KeHUs

1.1. llpeameT peryJupoBaHusi AAMAHHCTPATHBHOIO PerjaMeHTa

AIMUHUCTPaTHBHBII  pErIaMeHT NPEIOCTaBICHHS OpraHaMHy MECTHOTO  CaMOYIIPaBJICHUS
MYHHIIMTIANBHBIX PalOHOB W TOPOACKUX OKpyroB  KapauaeBo-Uepkecckoit PecmyOmmku npu
UCIIOJHCHHUH OTHACIBHBIX TOCYJIapCTBEHHBIX moiaHOMouni KapauaeBo-Uepkecckoii PecnyOnuku 1o
OpPraHU3ALMK U OCYILIECTBIICHUIO ACSITEIBHOCTH 110 ONIEKE U IONEYUTEIbCTBY , TOCYAAPCTBEHHON YCIIyTH
[0 BBIJAYE COITIACHs Ha YCTAaHOBIEHHE OTLOBCTBA B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM
(manee - PernmameHT) ompenenseT CpPOKM M TOCIENOBATEIBHOCTh aIMHHUCTPATHBHBIX TPOLENYp H
JIEUCTBUA IIpU  IPENOCTaBICHUM YKAa3aHHOW TOCYJAapCTBEHHOM yCIyIM OpraHaMd MECTHOIO
camoympasnenuss KapauaeBo-Uepkecckoii PecriyOnuky, OCyIIECTBISIOIIMMU NEPEAAHHBIE TTOJTHOMOYUS
KapauaeBo-Uepkecckoil PecriyOinkn B 001acTH  ONEKM M HONEYUTENHbCTBA (Hanee - YHOJIHOMOYEHHBIN
opran).

1.2. Kpyr 3asBuTenei

[TonyyarensaMu rocyJapCTBEHHON yCIyTHU ABIAIOTCS Tpaxaane Poccuiickoit @enepanuu, KOTOPbIE XOTAT
YCTaHOBUTH OTILIOBCTBO B OTHOLICHWHU peb&HKa (oTer peOeHKa), HE COCTOSIIME Ha MOMEHT POXKICHUS
peOéHka B Opake C €ro MaTepplo, B Cilydyae CMEpTH MarepH, NPH3HAHHA €€ HEeIeeCIOCOOHOM,
HEBO3MO)KHOCTH YCTaHOBJICHHS MECTa HAXOXKICHUS MAaTEPU WM B CIy4ae JMIICHHUS €€ POIUTENbCKHUX MPaB,
3apETUCTPUPOBAHHBIE IO MECTY OJKHUTENBCTBA MM TI0 MECTy TpeObIBaHMS Ha TEPPUTOPHU
MYHHIIMIIAIBHOTO palioHa win ropojckoro okpyra Kapauaeso-Uepkecckoit PecnyOmnuku — (manee -
3asBUTEIH ).

1.3. llopsinox nHpopMUpoBaHUS

MecTto HaxoxJeHHs, TpaguKu paboThl, HOMEpa CIIPaBOYHBIX Tele(OHOB, axpeca HIEKTPOHHON
MOYTHl YIOJHOMOYEHHBIX OpPTaHOB, MPENOCTABISIONMIMX TOCYAapCTBEHHYIO YCIYTY, TPUBEACHBI B
IIpunoxxennu 1 x HactosmeMy PermamenTy.

Hudpopmalius 0 mpeaocTaBICHHH W MCIOJIHEHUH TOCYAapCTBEHHOW YCIAYTHM OCYIIECTBIISICTCS
MOCPEACTBOM:

- IMYHOTO OOpaIIeHus;

- TeneoHHOM CBA3M;



- BJICKTPOHHOM MOYTHI;
- pa3MmelneHus Ha H(HOPMAITMOHHOM CalTe YIOJTHOMOUEHHOTI'O OpraHa;
-MH()OPMAIIMOHHBIX CTEH/IOB, Pa3MEIIaeMBIX B aIMUHUCTPAIIH MyHHUIIATIATHHOTO 00pa30BaHusl.

Ha wHpOpManMoOHHBIX CTEHJIAX, pa3MelmacMblX B IMOMEHICHUSX  YIIOJHOMOYEHHOTO OpraHa,
COJICPYKUTCS CIIeyIoIast HH(DOPMAITHS:

-MeCTOpacHoiokeHue, Tpaduk (pexxuM) pabOThI, HOMEpP CIPaBOYHOTO TeinedoHa, aapec dIEKTPOHHOU
MOYTHI YIIOJITHOMOYCHHOTO OPTaHa,;

-U3BJICUCHUA W3 3aKOHOAATCIIBHBIX MW HWHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, PEryJIupyrOmnux
ACATCIIBHOCTD IO NPE€AOCTABICHUTIO FocyﬂapCTBeHHOﬁ YCIIyTru,

-IIEPEUYCHDb JOKYMEHTOB, IPEACTABJIACMBIX 3asABUTCIISIMUA JI ITOJTYUCHUA FOCy,HapCTBeHHOﬁ YCIyru;

- oOpasel 3asiBJICHUS Ha MoJTyueHue rocyaapctBentoi yeiayru ([Ipunoxenune 2 x Pernamenry);
- OJOK-CXeMa TIOCIeOBATENIbHOCTH JEHCTBUH HpPH  NPENOCTABICHHH TOCYJapCTBEHHOM YCIyTH
(ITpunoxxenne 3 xk Permamenty).
2. CTaHaapT npeaocTaBJIeHHUs rOCYyAapCTBEHHOMN yCJayru
2.1. HammeHoBaHMe rocyAapcTBEHHON yCIayru

Brimaua cormacuss Ha  yCTAaHOBJCHHME  OTIOBCTBA B  CiydasX, MpPeAyCMOTPEHHBIX
3aKOHOAATEIHCTBOM (JIaJIee - TOCYIapCTBEHHAS yCIyTa).

2.2. HaumeHOBaHHUe YIIOJTHOMOYEHHOT'0 OPraHa, MPeJOCTABJSIIONIET0 FOCYAAPCTBEHHYIO YCIYyTy
[TorHOMOYHS 11O TIPEIOCTABICHHIO TOCYJAPCTBEHHON YCIYTH OCYIIECTBISIOTCS YIIOJTHOMOUYSHHBIM

OpraHoM, HaJeJICHHBIM OTACJIbHBIMH TOJHOMOuusMU KapadaeBo-Uepkecckoli PecnyOnmuku B cdepe
OTIEKH, TIOTICUYNTEIHCTRA.

2.3. Opranusanyu, y4acTBYOIIMeE B PeJOCTABJICHHH FOCYIaPCTBEHHOM YCIyTrH

B HOeJAX, CBA3AHHBIX C IMPEAOCTABJICHUEM FOCy,Z[apCTBeHHOﬁ yciyru, yr[OJ'IHOMO‘IeHHBIﬁ OopraHn
BBaHMOHeﬁCTByCT C:

- OpraHaMH 3alKCH aKTOB TpaXKaaHCcKoro cocTosiHus KapadaeBo-Uepkecckoii PecyOnmkwy;
- aJIMMHUCTPALUSAMHU TOPOJICKHUX U CEIBCKUX MOCETICHUH;
- MunucrepctBoM BHyTpeHHHX Jies Poccuiickoit @enepanuu no KapauaeBo-Uepkecckoit Pecyommke;

- Otnenom PenepanbHON MUTpAITMOHHOM ciTy)O0bI 1o KapagaeBo-Uepkecckoii Pecrrybmuke.

2.4. Pe3yabTaT npenocTaBJieHUsi TOCYAAPCTBEHHOI yCaIyru

Pesynprarom mpenocTaBieHus TOCYIapCTBEHHOM YCIIyTH SIBIISIETCS:
- BblJaua 3asBUTEII0 COMIACHS HA YCTAHOBJIEHUE OTIOBCTBA B CIy4asX, IPeTyCMOTPEHHBIX
3aKOHOAATEIbCTBOM;
- yBemOMJIeHHE 00 OTKa3e B PEJOCTABICHUH TOCYAapCTBEHHON YCIYTH.



2.5. JIOKyMeHTbI, IPeA0CTAB/IsieMbl€e YIIOJTHOMOYEHHBIM OPTraHOM MO0 3aBEPLIEHUI0 OKA3aHUSA
rocyJapcTBeHHOM YCIyIrH.

[Ipouienypa mnpemocTaBiieHUsT TOCYNApPCTBCHHOM YCIYI'M 3aBEpIIacTCs IIYTEM BpYUYCHHS
(HampaBIICHHS) 3asIBUTEITIO:

1) coriacust Ha yCTaHOBJIEHHE OTIIOBCTBA B CIIyYasiX, MPEIYCMOTPEHHbBIX 3aKOHOIATEIbCTBOM;

2) yBemoMyeHHs 00 OTKa3e B MPEIOCTABICHHUH FOCYapCTBEHHON YCITyTH.

2.6. Crnoco0bl moJyuyeHHsI 3asiBUTeJIeM pe3yJabTaTa MpPeI0CTABJIECHUS TOCYIapCcTBeHHOMH
yCJIyru.

2.6.1. JlokyMeHTHI, yKa3aHHBIE B yHKTE 2.5. Pernamenta, BpydaroTcs (HAIIPaBIITIOTCS) 3aBUTEITIO
OJTHUM M3 CIEAYIOUINX CIIOCOOO0B 10 BEIOOPY 3asBUTEI:

1) B Buae OyMaXHOTO JOKYMEHTa, KOTOPBIH 3asBHTENb, JHUOO €ro YHOJTHOMOYEHHBIN
NpeACTaBUTENb MOTYYaeT HENOCPEACTBEHHO MPH JIMYHOM OOpaIleHHH;

2) B BHJE OyMa)XHOTO JJOKYMEHTA, KOTOPBIH HANPABIIAETCS YIOITHOMOYESHHBIM OPTaHOM 3asBUTEIIO
3aKa3HBIM IMOYTOBBIM OTIIPABJICHHUEM C YBEAOMJIICHUEM O BPYUCHUHU,

3) B BHJAE D3JIEKTPOHHOIO JOKYMEHTa, KOTOpBIA HANpaBiseTCs]  YIMOJIHOMOYEHHBIM OpPIaHOM
3asBUTEIIIO C UCTIONb30BaHUEM ceTH «MHTepHeT».

2.6.2. ®opma u crocod momyueHHs IOKyMEHTa W (W) HMHGOpPMAIMH, TOJITBEPKIAOIINX
IPEIOCTABICHNE TOCYNAapCTBEHHOW YCIyrd (OTKa3 B MPEIOCTaBICHUH TOCYIapCTBEHHOW YCIIyTH),
YKa3bIBAIOTCSI 3asBUTEIIEM B 3alpoCe, €CIM HWHOE HE YCTAaHOBICHO 3aKOHONATENBCTBOM Poccuiickoit
®denepauuu.

2.6.3. CnocoboM ¢ukcauum pe3yabTaTa OKa3aHUs TOCYJAPCTBEHHON YCJIYIHM SIBISIETCS
HOATOTOBKA COIJIACUSl Ha YCTAHOBJIEHHE OTLIOBCTBA M  yBEeJOMJIEHHMsS OO0 OTKa3ze B NPEJOCTaBICHUU
rOCyAapCTBEHHOMN YCIIyTH B XKypHAaJIE.

2.7. Cpok npegocTaBJieHHsl TOCYIaPCTBEHHON YCIYIH

OOmuii CpoK TPEOCTaBICHUST TOCYNAPCTBEHHOW YCIyTH BKIIOYAET CPOK MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBHSI OPraHOB BJIACTU U OPraHU3ALMKA B IPOLECCE MPEAOCTABICHUS TOCYIapCTBEHHOHN yCIyru
Y HE MOJKET MPEBBIIIATE 15 KaaeHTapHBIX JTHEH.

CpoK mpenocTaBIeHUS TOCYIaPCTBEHHON YCIIYTH HCUMCISETCS CO THS PETUCTPAIMH 3ampoca.

2.8. [IpaBoBbIe OCHOBAHMS NPEIOCTABJIECHUSI TOCYAAPCTBEHHOM YCIyru

[IpenocraBnenne rocy1apcTBEHHOM yCIyT OCYLIECTBIISIETCS] B COOTBETCTBHH C!

- Koncrurynueit Poccuiickoit denepanuu;

- I'paxxmanckum konekcom Poccutickoit @exneparuu (qactsb nepsas) ot 30.11.1994 N 51-D3;

- CemeitabiM KoekcoM Poccutickoit @epepanuu ot 29.12.1995 N 223-03;

- OenepanbHbiM 3ak0HOM OT 24.04.2008 Ne 48-D3 «OO0 orieke U NOMEYUTEITHCTBEY;

- ®@enepansabiM 3akoHOM 0T 27.072010 Ne 210-03 «OO0 opraHW3amuu MPEAOCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUITAJIBHBIX YCITYT»;

- ®epepanbabM 3akoHoM 0T 06.04.2011 Ne 63-D3 «OO6 31€KTPOHHOHN MOATTUCHY;

- 3akonom KapauaeBo-Uepkecckoii Pecyonuku ot 10.01.2008 Ne 3-P3 «O Hagenenun opraHos
MECTHOT'O CaMOYIIpaBJI€HUSI MYHULIMIIAJIBHBIX PaiOHOB U FOPOACKUX OKpyros B KapauaeBo-Uepkecckoi
PecnyOnuke oTAeIbHBIMU TOCYAapCTBEHHBIME nosHOMounsMu KapadaeBo-Uepkecckoit PecniyOnuku no
OpraHM3ally U OCYLIECTBICHUIO AESITEIBHOCTH 110 ONIEKE U MTONIEUYUTENBCTBY .



2.9. HcuepnbiBawiuMii mnepevyeHb JAOKYMEHTOB, HEO0XOJUMBIX B COOTBETCTBHU C
HOPMATHBHBIMHU NPABOBBIMH AKTAMM JUIS1 NPEIOCTABJEHUS] TOCYIAPCTBEHHOH YCIYrH M YCJIYT,
KOTOpbIe SIBJSIIOTCS HeOOXOAMMBIMH M 00513aTe/IbHBIMM [UIsl NPEAOCTABJIEHHMs] IOCYIapCTBeHHOI
YCJIYIrd, MOMJIEKAIUMX NPeICcTABJEHHUIO 3asiBUTeJeM, Cloco0bl UX MOJy4YeHHsl 3asBUTeJIeM, B TOM
YyHcie B 3JeKTPOHHOI (hopMe, MOPSATOK UX NMpeacTABICHHA.

J1s mostyueHus TOCyAapCTBEHHOM yCIyr HEOOXOIUMBI CIEIYIOLINE JOKYMEHTHI:
- 3amnpoc (3asBIeHUE) HAa IPEJOCTaBIEHHE ITOCYJapCTBEHHON YCIYTH (Jajee - 3a1Ipoc).
3ampoc B ¢popMe JOKyMEHTa Ha OyMa)KHOM HOCHTENe O(QOpMIISIETCS] COTJIacHO MPHUJIOKEHUIO 2 K
Pernamenry.

- JOKYMCHT, yIlOCTOBepﬂ}OHlI/II‘/'I JIMYHOCTB, C OTMETKOH O perucTpanuu,

- KONHS CBHUIETENHCTBA O CMEPTH MaTepu PeOEHKa, B OTHOIIEHWH KOTOPOTO YCTaHABIMBAETCS
OTILIOBCTBO;

- IICbMEHHOE coryacue pebEHka, nocturiiero 10-jeTHero Bo3pacTa, Ha YCTAaHOBJICHUE HAJ HUM
OTIIOBCTBA.

[Ipn mpenmoctaBieHUM KONMMH NOKYMEHTOB HEOOXOIUMO IPHKIAABIBATH TAKXKE OpPUTHMHAIIBI
JIOKYMEHTOB, €CJIM KONHM He 3aBepeHbl HoTapuadbHO. Ilocnme 3aBepeHHss  KONWH CHEHUATHCT
YIIOJIHOMOYEHHOTO OpraHa BO3BpallaeT NOAJMHHbIE JOKYMEHTHI.

2.10. IIpenocraBiieHHMe TOCYJapCTBEHHONl yCJYIrH BO3MOXKHO € HCHOJb30BAHHEM
YHHBEPCAIbHOM JIEKTPOHHOM KapThl.

B cnyyasx, mpeaycCMOTpeHHBIX (QeaepalbHBIMU 3aKOHAMH, MOCTaHOBJIECHUsMH [IpaBuTenbcTBa
Poccwuiickoit ®Deneparii, HOPMAaTUBHBIMH TIPaBOBHIMU akTaMu KapawaeBo-Uepkecckoit PecnyOmmkw,
MYHHUIMIIAIBHBIMA TPABOBBIMHM aKTaMH, YHHBEPCAJbHas JJIEKTPOHHAs KapTa SBISIETCS IOKYMEHTOM,
YIOCTOBEPSIOIIMM ITPABO TPaKJaHMHA HA TOITY4YEeHHE TOCYJapCTBEHHBIX U MyHULIMTIAIBHBIX YCIYT.

2.11. HcuyepnbIBalIuii TmepeYeHb [OKYMEHTOB, HeO0XOAUMBIX B COOTBETCTBHU C
HOPMATHBHBIMHU NMPABOBBIMH AKTAMM [JIsl NPEAOCTABIEHHUSI TOCYIaPCTBEHHOH YCIyIrH, KOTOpPbIE
HAXOJSATCS B PACHOPSI’KeHUH TOCYIAPCTBEHHBLIX OPraHoOB, OPraHOB MECTHOI0 CaMOYNpPaBJIEHUS H
HHBIX OPraHoOB, YYACTBYIOIIHX B MPeI0CTABIEHUN IOCYAAPCTBEHHBIX WJIH MYHUIHNAIBHBIX YCIYT,
U KOTOpbIe 3asiBUTEe]Ib BIPaBe MPEACTABUTD, 2 TAKKe CHOCOOBI UX MOJTYYeHHs 3asBHTEJISIMH, B
TOM 4HCJIe B YJIeKTPOHHOIi opMe, MOPSIAOK UX NMPEACTABIEHUS.

- BBIIIKMCKa M3 ,I[OMOBOﬁ (HOKBapTHpHOﬁ) KHHUTH C MECTa KHUTCJIbCTBA N KOIIHA (l)I/IHaHCOBOFO JINIEBOI'O
CUCTa C MCCTA JXUTCIILCTBA, KOTOPAsA BbIAACTCA aIMUHUCTPALIUAMU T'OPOJACKUX NJIU CEJILCKUX HOCCHGHHﬁ;

- pemieHwe cyda O NpPU3HAHWW MaTepH HEIeeCrOCOOHOW, O JHUIIEHUH MaTepu POIUTEINHCKUX TpaB,
cripaBka (CBEJCHHS) OpraHOB BHYTPEHHHX JEJ O TOM, YTO MECTOHAXOXICHHE Pa3bICKUBAEMOW MaTEpH
peOEHKa HE YCTAaHOBIEHO; JIMIICHHUA POIUTEIBCKHX IIPaB BTOPOTO POAMTENS;  pEIICHHE Ccyna o
NPU3HAHUKA  BTOPOTO POJUTENS HEACECIIOCOOHBIM; KOINHUS pEUIeHHs Cyla O JIMIICHHd MaTepu
POAUTEIBCKUX TIIpaB, JOKYMCHTBLI, CBUACTCILCTBYIOINHUE O HEBO3MOXHOCTH YCTAaHOBJICHUA MECTa
HaXOXJEHUSl BTOPOTO poauTensi - B MuHHCTepcTBe BHYTpeHHUX nen Poccuiickoir @enepanuu mo
KapauaeBo-Uepkecckoii PecriyoOmuke;

- CBEJICHUSI O PETHCTPAIMM HECOBEPIICHHOJIETHETO 110 MECTY YKUTEIhCTBA WIIM MECTY NMpeObIBaHUS — B
Otnene @enepansHOit MUTpaIMOHHON CITy)0bI T0 KapauaeBo-Uepkecckoit Pecrybmuke;
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- KOIuA CBUIACTCILCTBA O POKACHHUKU HCCOBCPHICHHOJICTHCTO, HC NOCTUTIIETO BO3pacCTa 4YCThIpHAALATH
JICT U3 OPTaHOB 3aIllMCH aKTOB I'PAXKIAHCKOI'0 COCTOSAHUSA Kapal{aeBo-LIepKeCCKoﬁ Pecr[y6n1/11<1/1.

2.12. Cnnoco0nl moga4u JOKYMEHTOB O MPET0CTABJIEHUH IOCYIapPCTBEHHOI yCIyru.

ITo BBIOOpY 3asBUTENS 3asBACHHC W JOKYMEHTHI, yKa3aHHbIe B TyHKTE 2.9. HACTOSIIETO
PernmamenTa, MpEACTABISIOTCS B YITOJIHOMOUYCHHBIH OPraH MOCPEICTBOM:

JIMYHOTO OOpAICHUsI 3aABUTEIIS, YITOJTHOMOYCHHOTO TPEICTABUTEIS 3asIBUTEIIS,

HAIpaBJICHHs TI0 TTOYTE;

C MCITOJIB30BAHUEM DIICKTPOHHBIX HOCHTEIEH;

nmocpeacTBoM peruonanbhHoro moptaita (http:/ www.09.gosuslugi.ru) u  emuHOro moOpTana
(http://www.gosuslugi.ru) B ¢hopme 3JIeKTPOHHOTO JTOKYMEHTa, MOAMUCAHHOTO 3JIEKTPOHHOHN IH(POBOIL
MOJIMIMCHIO, TYTEM 3arOJHEHHS B YCTAHOBICHHOM TOpSAKE (GOPMBI 3asBICHHS O TMPEAOCTABICHUM
(nepeodopmiieHUH, TPOJICHUH ) JTUIICH3UU.

2.13. Yka3anus Ha 3anpeT TpeOOBaTh OT 3asiBUTEJIS.

YTOIHOMOYEHHBIH OpraH He BIIpaBe TPEOOBAThH OT 3asBUTEIS:

- IPEACTABJICHUs JOKYMEHTOB U HH(OPMALIMK WK OCYILIECTBICHUS IEHCTBUH, IPEICTABICHUE HIIH
OCYIIIECTBJICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH, PErYyIHPYIOIIUMHU
OTHOLUEHUS, BOHUKAIOIINE B CBSI3U C IIPEIOCTABICHUEM I'OCYJaPCTBEHHOU YCIyIH;

- IPEACTABICHUS] JOKYMEHTOB M HH(OpMAaIMM, KOTOpble HAaXONATCI B PaclOpSHKEHUH
YIOJTHOMOYEHHOI'O OpraHa, UHBIX FOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABICHUS WIN
OpraHu3alMi, B COOTBETCTBMM C HOPMAaTUBHBIMU  IIPaBOBBIMU akTaMu Poccuiickoit ®enepanuu,
HOPMaTHBHBIMH TIPaBOBBIMHU akTamu KapauaeBo-Uepkecckoit Pecybmuku.

2.14. O6A3aHHOCTH JOLKHOCTHBIX JIMI] M PaBa 3asiBUTEJIEI:

2.14.1. JomKHOCTHBIE JIMIA VIIOJTHOMOUYEHHOI'0 Oprada 00s3aHb!:

- CBOCBPEMEHHO M B TIOJHOM Mepe UCIHOJHATh TMPEJOCTABICHHBIE B COOTBETCTBUH C
3aKoHOJaTeNnbCTBOM Poccuiickoii @enepaly NOJHOMOYHS II0 NPEJOCTABICHHUIO TOCYJIaPCTBEHHOU
YCIIyTH;

- coOmonath 3akoHONATeNbCTBO Poccuiickoit denepanum, mnpaBa W 3aKOHHBIE WHTEPECHI
3asBUTEIIS,

- He TpeOoBaTh MPEIOCTaBICHHUS JOKYMEHTOB (MH(OpMAIMK), KOTOpHIE HE IPETyCMOTPEHBI
HOPMaTHBHBIMU TIPaBOBBIMH akTamu Poccwiickoit Denepanun u pecryOIHMKaHCKUMH HOPMAaTHBHBIMHU
MPaBOBBIMH aKTaMH, PETYTUPYIOMUMUA OTHOIICHUS, BO3HHUKAIONIUMHU B CBSI3U C TIPEIOCTABICHHUEM
roCyJapCTBEHHON YCIIyTH;

- JTIOKa3bIBaTh OOOCHOBAHHOCTH CBOMX JEMCTBUU MPH WX OOKAJIOBAaHWU 3asSBUTENIEM B TOPSIKE,
YCTaHOBJICHHOM JCHCTBYIOIINM 3aKOHOIaTCITLCTBOM.

2.14.2. 3asBuTEN> UIMEET MIPABO:

- IOJy4aTh MH(OPMAIIHIO O X0/I€ TIPEIOCTABICHUS FOCYAapCTBEHHON YCIIyTH Ha JIF0OOH CTaanu;

- oOpamarbcsi B YIOJHOMOYEHHBI OpraH C YCTHBIM 3allpOCOM O TIPEIOCTaBICHHUU
TOCY/IapCTBEHHOM YCIyTM ¥ HAIMpPAaBISATH B YIIOJIHOMOYEHHBIN OpraH MMCHhMEHHBIHN 3allpoC MK 3a1poc B
3IIEKTPOHHOM (hOpMe O MPENOCTaBICHUN I'OCYIaPCTBEHHOM yCIyTH;

- TOJNy4YaTh IOJHYIO, aKTyaJbHYI0 M JIOCTOBEPHYIO HH(DOPMAIMIO O TIOPSJKE IMPEIOCTABICHUS
TOCY/IapCTBEHHOM yCIYTH, B TOM YHCIJI€ B DJIEKTPOHHOU (popme uepe3 EnnHbINA mopran, pernoHadIbHBIA
nopTtaji u opUIHaIbHBIA CalT;

- 3HAKOMHTHCS ¢ JOKYMEHTaMU M MaTepHajlaMH, KacaloUIMMUCS PaCCMOTPEHUS! 0OpallleHHs, eCIH
9TO HE 3aTparuBacT MpaBa, CBOOOJABI M 3aKOHHBIE HMHTEPECHl JPYTHX IUI[ M €CIM B YKa3aHHBIX
JIOKyMEHTaxX W MaTephajax HE COAEP)KaTCsA CBENEHUS, COCTABIIAIOLINE TOCYJAapCTBEHHYIO WM HHYIO
OXpaHsieMylo (eepalbHBIM 3aKOHOM TaiHy;

- 0OxarnoBath JieicTBUs (0e3/IeCTBIE) JOIDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa, MOBJIEKIIUE
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3a co0Oil HapylleHHWE TMpaB 3asBUTEICH MpPH TPEJOCTABICHUHM TOCYJApCTBEHHOW YCIyTH, B
aJMUHHUCTPATUBHOM U (WIH) CyneOHOM MOPSIIKE B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit
®denepanuu.

2.15. HcuepnbiBawiuMii InepeyeHb OCHOBAHHW [JsI OTKa3a B NpuHeMe [T0KYMEHTOB,
Heo0X0IMMBIX /Il MPE0CTABIEHHS TOCY1aPCTBEHHON YCIyTH.

OcHoBaHMSAMHU [UIsI OTKaza B TMpHEME JOKYMEHTOB, HEOOXOOUMBIX IUIsl MNPEAOCTAaBICHHMS
TOCY/IapCTBEHHOM YCIIyTH, SIBISIOTCA:

- IPEICTABJICHHBIC 3asIBUTEJIEM JOKYMEHTHI HE COOTBETCTBYIOT YCTaHOBJICHHBIM TPEOOBaHUAM;

- 3asBUTEJIEM IPEICTABJICH HEMOJHBIH KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX AJIs IOJIyYeHHUS
TOCY/IapCTBEHHOH YCIIyTH, IPeAyCMOTPEHHBIN PernamMenToMm;

- B IPEACTABJICHHBIX 3asBUTEIEM JOKYMEHTAaX COAEPKATCS IPOTUBOPEUUBBIE CBEICHU.

2.16. HcuepnbiBaomuii mepedyeHb OCHOBAHHUIN /Jsi NMPUOCTAHOBJEHHMSI WJIM  OTKa3a B
NPeI0CTABJIEHUH TOCYIaPCTBEHHOM YCIyTH.

OcHoBaHUS A TPUOCTAHOBJICHHUS TPENOCTABIEHUS TOCYJapCTBEHHON YCIIYTH HACTOSIIUM
PernameHTOM HE IIPEyCMOTPEHBI.

OTka3 B IpeAoCTABJIECHUH TOCY1aPCTBEHHON YCIYTH

OcHOBaHUSIMU 7S OTKa3a B IPEJOCTABIEHUH TOCYJaPCTBEHHON YCITYTH SIBIIIOTCS:

- OTCYTCTBHE Yy 3asIBUTENIS IpaBa Ha MOJIy4YeHUE TOCYAapCTBEHHON YCIyTH;

- TIpE/ICTaBIICHHE 3asBUTEIEM HEMPAaBUILHO O(GOPMIICHHBIX WM YTPATHUBIIMX CHITYy JTOKYMEHTOB,
€CJIM YKa3aHHbIe 00CTOATENHCTBA ObUTH YCTAHOBJICHBI B IPOLIECCE PACCMOTPEHHSI JOKYMEHTOB.

2.17. TlepeueHnb YycJIyr, KOTOpble SIBIASIIOTCS HEOOXOAUMBIMH M 00513aTeJIbHBIMH IS
NpeAOCTABJEHHs] TOCYIaPCTBEHHON YCJIYIH, B TOM 4MCJie CBeJleHHUsl 0 JOKyMeHTe (10OKYMEHTax),
BblIaBaeMOM  (BblAaBaeMbIX)  OPraHM3alUsIMH,  YYACTBYWOIUMMH B  IPeIOCTABJIECHUM
rocy1apcTBeHHOH yCIyru.

s mpenoctaBieHUs] TOCYHAapCTBEHHOHW YCIYTM  HEOOXOOUMBIE M O0s3aTelbHBIE YCIyTd
3aK0HOJATENbCTBOM Pocculickoit deaepannu He IPEyCMOTPEHBI.

2.18. Ilopsnok, pa3Mep M OCHOBAHUS B3MMAHHS TOCYAAPCTBEHHON NMOULIMHBI HJIH HHOM
IJIaThl, B3UMAaeMOii 3a MpeAocTaBIeHHe rOCyAaPCTBEHHOM YCIyTH.

[IpenocraBnenne rocy1apcTBEHHOM yCIyTH OCYIECTBISIETCS] OECIIaTHO.

2.19. MakcuMaabHBIIT CPOK OKMIaHUA B 0YEPEIH NIPU Moaa4ue 3aABJICHUA 0 IPEA0OCTABJICHUN
FOC)’)]apCTBeHHOﬁ YCUIYId 1 IPH MOJYYCHHUH pE3yabTaTta NpeaoCcTaBJdCHUA YCIYI'H.

MaxkcuManbsHOe BpeMs OKHJaHHUS B OUepeI IpHU Mojade 3asBICHHA HE JOJDKHO IPEBHIMAThH 15
MUHYT.

Bpemsi oxunanus B odepeauw AN IONyYEHUs pe3yJbTaTa NPEAOCTaBICHUS TOCYAapCTBEHHON
YCIIyTU HE JOJIKHO MPEBBIATh 15 MUHYT.

2.20. Cpok M TNOPSAAOK PerucTpanud 3asiBJeHUs 0 NPeI0CTABJIEHUH TOCyIapCTBEHHOI
YCJIYTH, B TOM YHCJIe B JJIeKTPOHHOI dopme.

2.20.1. Cpok pervctpaiuu 3asBICHHS O MPEIOCTABICHUH TOCYIAPCTBEHHON YCIIyTH, B TOM YHCIIE
B DJIEKTPOHHOU (popme:

3asBleHHE O TPEAOCTABICHUH T'OCYJApCTBEHHOW YCIYTHM PEruCTPUPYETCS B YIOJIHOMOYEHHOM
opraHe B JICHb €r0 TIOCTYIUICHHS.



Eciu 3asBneHne o mpefoCTaBICHWU TOCYAAPCTBCHHON YCIyrd MpeacTaBieHO uepe3 EmauHbIi
MOPTAJI U PETHOHAIBHBIA TOPTAJ, MOCPEJACTBOM TOYTOBOTO OTIpaBICHHUS MeHee 4eM 3a 30 MUHYT 10
OKOHYaHUs pabodero JHsS, JIMOO MONYYCHO B BBIXOJHOW JI€Hb, OHO PETUCTPUPYETCS B TEUCHHE
ciemyrotero (OirKaiiero) pabodero gHs.

JaToli mpuema 3asBICHHS O NPEIOCTABICHUU TOCYIAapPCTBCHHOM YCIYrM CUMTAeTCS Jara ero
o(HIIHATEHON PETUCTPAIIMU B YIIOJTHOMOYEHHOM OpTaHe.

2.20.2. Tlopsaok perucTpaluyl 3asiBICHUS O MPEAOCTABICHWH TOCYJAPCTBEHHOH YCIYTH, B TOM
YHCIIe B JICKTPOHHOU (opMe.

Peructparus 3asBiI€HHAS O MPENOCTABICHHHM TOCYIAPCTBEHHOW YCIYTH OCYIIECTBISAETCS IyTEM
BHeceHUs] WH(popManmuyu o 3asBIEHHUW (HOMEp 3asBICHHs, HAaUMEHOBaHWE 3asBUTEINA, Jara IpreMa
3asBJICHUS) B )KypHaJl PETHUCTPALIUK 3asBJICHHH, BEIGHUE KOTOPOTO OCYIIECTBISIETCSI B YIIOJIHOMOUYECHHOM
oprasxe.

PeructparmoHHbI HOMED 3asBICHUS COOOIIAETCS 3asIBUTENIO TIPY TpHUeMe 3asBICHUS.

2.21. TpedoBaHusI K MOMeNIEHUSIM, B KOTOPBIX MPeI0CTABISETCS] TOCY1apPCTBEHHAS YCJIyra, K
MeCTY OKMJAHHUS U NMpUeMAa 3asiBUTeell, pa3MelleHUuI0 1 0()OPMJIEHHI0 BU3YAJIbHOM, TEKCTOBOI U
MYJbTHMEANHHOI MH(pOPMaNH 0 MOPSIAKE MPeI0CTABJIEHUS FTOCYAAPCTBEHHOM YCIyTH.

MecTtoM npenoCTaBICHHsS] FOCYHApPCTBEHHOW YCIYTH SIBISIETCS NOMEIICHHE YIOJIHOMOYEHHOIO
oprana. [lomemenus i npuemMa TpaxaaH oO0OPYAOBaHBI MPOTUBOMOXKAPHON CHUCTEMOI M CpelcTBaMHu
MOXAapOTYILIECHHS], CHCTEMOMN OIOBEILICHUS] O BOSHUKHOBEHUU YPE3BbIYAHONW CUTyalluu. BXos 1 BeIXoA U3
MOMETIEHIH 000pyIOBaHBI COOTBETCTBYIOIIMMHA yKa3aTeIsSIMHU.

[lomemennst A7 TpenoCTaBIeHUS] TOCYJApCTBEHHOW YCIYTH COOTBETCTBYIOT  TpeOOBaHUSIM
KOM()OPTHOTO PACIIOJIOKEHUS JIJIS 3asABUTEJICH M ONTUMAJIbHBIM YCIOBUSM PabOThI JUIS JOJKHOCTHBIX
JIMII.

[lomemennss Uis TPEAOCTABICHUS TOCYAapCTBEHHON YCIYyTM OCHAIIEHBl HEOOXOIUMBIM
o0opymoBaHUEeM (KOMITBIOTEPAMH, CPEICTBAMHU JJICKTPOHHO-BBIYUCIUTEIBHON TEXHHMKH, CPEACTBAMH
3JIEKTPOHHOTO HH()OPMUPOBAHUS, CPEIACTBAMM CBS3M, BKIIOuUas VIHTEpPHET, OPITEXHUKOW U p.),
KaHIEISPCKUMU TTPUHAIEKHOCTAMH, WH()OPMAITMOHHBIMA W CHPAaBOYHBIMY MaTepHUajaM¥, HaTJISIHON
uHpOpMaIe, EPUOANIECKUMI W3JIaHUSMH, CTYJIbsIMH H cTolaMHu. MecTa OXKMJIaHUS TPaKJIaH
000pyI0OBaHBI CTOJIAMH, CTYJIBSIMH U THCHMEHHBIMU TIPUHAITIC)KHOCTSIMH.

B wMecre mpemocTaBieHHs TOCYJapCTBEHHOW YCIYTH TpeaycMaTpuBaeTcs 000pyAoBaHUE
JIOCTYITHBIX MECT OOIIECTBEHHOTO MOJIh30BaHUS (TYaIETOB) U XpaHEHHS BEPXHEH OIEKIbI TOCETUTEIEH.

[TomemieHust Jis MPENIOCTABICHUS TOCYJIAPCTBEHHOW YCIYIM CHAa0XEHBI COOTBETCTBYIOIIHMMH
TabJIMYKaMHU C yKa3aHUEM HOMepa KaOWHeTa, Ha3BaHHS COOTBETCTBYIOIIECTO MOApa3eiieHus, haMuIni,
MMEH, OTYECTB, MJOJDKHOCTEH JOJDKHOCTHBIX JIML, MPEIOCTABISIIOIIMX TOCYAAPCTBEHHYIO VYCIYTY.
Ilomemenuss 000pyIOBaHBI COOTBETCTBYIONIMMH WH(POPMAIMIOHHBIMA CTEHIAMH C O0pa3lnaMu
3all0JIHEHUSL 3asBJICHUM, M NEPEYHEM JOKYMEHTOB [UJIsi MPEJOCTABIECHUS TOCYAapCTBEHHOW YCIYTH.
TekcroBast nHbOpPMAIMSA O MOPSIKE MPEIOCTABICHUS TOCYJAapPCTBEHHOW YCIYTH pPa3MeEIIaeTcsi B MecTe
OXKHMIAHUS 3asgBHUTCICH. Odopmienne TeKcTOBOW WHPOpPMAMA O TOPSIKE TPEAOCTABICHHUS
rOCyJIapCTBEHHOM YCIyTH COOTBETCTBYET ONTUMAIBHOMY 3PUTCIBHOMY BOCHPHUSATHIO 3TOM MH(OpMAITUU
rpaxkJaHaMH.

2.22. Moka3aTesin JOCTYMHOCTH M Ka4ecTBa rocyAapCcTBEHHOI yCIyru

2.22.1. [Toka3zaTenssMu TOCTYIMHOCTH MPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH SBIISIOTCS:

1) Hamu4Me MOJHOW M TOHATHOW WH(OpPMAIMK O MECTax, MOPSAKE W CPOKax MpPEJOCTaBICHHS
rOCY/JIapCTBCHHON YCIyrd B YIOJIHOMOYCHHOM opraHe, B cetu «lMHTepHeT», Ha HMH(OPMAIMOHHBIX
CTEH/IaxX;

2) yaoOCTBO M TIOCTYHMHOCTh MOJydeHHUS WH(POPMAIMH 3aSBUTEISIMUA O TOPSIKE MPEIOCTABICHUS
roCyIapCTBEHHOMN yCIIYTH;

3) noapobHOe HHPOPMHUPOBAHKE 3aIBUTENICH O X0JI¢ PACCMOTPEHHUS UX 3asIBJICHUIA;

4) HarmAIHOCTH POPM IMPEIOCTaBIAEMO HHBOpMAIK 00 aIMIUHUCTPATUBHBIX TIPOIIEypax;

5) npeiocTaBieHue 3asiBUTEIN0 BO3ZMOKHOCTH TIOJIa4YM 3asiBICHHUS KaK Ha OyMa)KHOM HOCHTEJe, TaK



U B (hopMe 37IeKTPOHHOTO TOKYMEHTA;

6) 000CHOBaHHOCTbH IPUYMHBI OTKa3a B IPEJOCTABICHUN TOCYIapCTBEHHOM yCIyTH;

7) cobmiomeHue  COTPYAHMKAMH  YHNOJHOMOYEHHOIO OpraHa CpOKOB  IPENOCTaBIICHUS
rOCyJapCTBEHHOU YCIIyTH;

8) obecrieueHne NMOMyUeHHs TOCYJaPCTBEHHOM YCIYTH IPH OJHOKPATHOM IMOCEHICHUH 3asIBUTEINS B
CPOKH, [IPEAYCMOTPEHHbIE HACTOSIIUM PerimaMeHToMm.

2.22.2. Tloka3zareseM KauecTBa OKa3pIBAEMOM roCyI1apCTBEHHON YCITYTH SIBISCTCS:

1) yAOBIETBOPEHHOCTh TPaXKJaH W OPraHU3AIMi KAueCTBOM M JTOCTYMHOCTHIO TOCYAapCTBEHHOMN
YCIIyTH;

2) KOJMYECTBO kajJo0 WIIM IMOJHOE OTCYTCTBHE TAKOBBIX CO CTOPOHBI 3asBHTENCH Ha JACHCTBHE
(6e3nelicTBUE) COTPYTHUKOB YIOTHOMOUYEHHOTO OpraHa.

2.23. Huble TpeGoBaHUS, B TOM 4YHC]Ie YYHTHIBAIOIIHE OCOOEHHOCTH TNPea0CTABJIEHHUSA
rocy1apCTBEHHOI YCJIYIrd B MHOTO()YHKIIMOHAJIBLHBIX HEHTPAX NMPeI0CTABIEHUs T0CYIapCTBEHHBIX
W  MYHMIMOAJIbHBIX YCJIYI W OCOOEHHOCTH TIPEIOCTABJIEHHSI TOCYIapCTBEHHOW YCIyrd B
3JIEKTPOHHOI (popme.

2.23.1. B03MOXXHOCTb TPEJOCTaBICHUS TOCYJAPCTBEHHOW YCIYIH B MHOTO(YHKIIMOHAIHLHOM
[EHTPE MPEOCTABICHUS TOCYTAPCTBEHHBIX U MYHHUIIMIIANBHBIX YCIYT HE TPETyCMOTPEHA.

2.23.2. 3asButensM o0ecrieYrMBaeTCsl BO3MOKHOCTD MPEICTABICHUS 3asBICHHS O TPEA0CTaBICHUH
roCyJapCTBEHHOW YCIIyTH M MPUIaraeéMblX K HEMY JOKYMEHTOB B JJIEKTPOHHOH (hopme.

YOTHOMOYEHHBIH OpraH 00eCIeunBaeT OCYIIECTBIEHHE B AIEKTPOHHOH (popme:

1) npueMa ¥ perucTpaiyy 3asBiICHUi O MPEIOCTABICHHH TOCYJAPCTBEHHON YCIYTH M JOKYMEHTOB;

2) uHpOpMaIUK O XOJA€ MPHUHSATHA YIOJIHOMOUYEHHBIM OPraHOM pEHICHUH O MpeIOoCTaBICHUU
rOCYJapCTBEHHOM YCIIyTH.

Jns monmaun 3asiBUTENIEM JOKYMEHTOB B DJIEKTpOHHOW Qopme yepe3 Eaubpiii mopran u
pPETMOHAIBHBIA  TMOpPTad  TPUMEHSETCS  CICIUATU3UPOBAHHOE  MPOrpaMMHOE  OOecIieueHue,
npeaycMaTpUBalollee 3al0HEHUE 3asBUTEIIEM IIEKTPOHHBIX (POPM TOKYMEHTOB.

IIpu 3anoiaHEHUH 3MeKTPOHHBIX (HOpM 3asiBiieHHH Ha EquHoM mopTaie, a Tak ke Ha perioHalIbHOM
TopTaJie 3asBUTENI0 HEOOX0IMMO 03HAKOMUTCS C MOPSAKOM MPEAOCTaBICHUS TOCY/IapCTBEHHOM YCIyTH,
MOJTHOCTBIO 3aMIOJIHUTH BCE HOJIS SJIEKTPOHHOH (hOpPMBI.

B cnywyae HampaBieHust IOKYMEHTOB B OJIEKTPOHHOW (opMe 3asiBieHHME Ha IOJIyYeHHE
TOCYJapCTBEHHON YCIYTHM JOJDKHO OBITh TOJAMUCAHO YCHJICHHOW KBAJU(PHUIMPOBAHHOW 3IEKTPOHHOMN
NONHCHI0. JIOKYMEHTBI TIPE/ICTABISIOTCS B BHJIE OTCKaHMPOBAaHHBIX B (opmare Portable Document
Format (PDF), ¢ pa3zpemenuem ne menee 300 dpi, copMupoBaHHBIX B apXvB JJaHHBIX B hopMaTe «Zip»
100 «rar», U MOAMUCHIBAIOTCSA IPOCTOMH (JIMOO YCUIIEHHON) 3IEKTPOHHOM MOIIHCHIO.

Ko BceM He00XOAWMBIM JOKYMEHTaM JIOJDKHBI OBITh TPWIIOKEHBI BCE YIMOMSHYThIE B HHUX
TIPUIIOKEHUSI.

CpencTBa JIEKTPOHHOM MOAINNCH, TPUMEHSIEMBIE NPU MPENOCTABIECHUN FOCYAAPCTBEHHON YCIyTH
B DJEKTPOHHOM BHJE, JOJDKHBI OBITh CEepTHQUIIMPOBAHBI B COOTBETCTBUU C 3aKOHOJAATENHCTBOM
Poccuiickoit ®enepanuu.

CpencTBa 3J€KTPOHHOM HOAMKCH, KOTOPBIE JOIMYCKAIOTCS K MCIIONB30BAHUIO MPU OOpalIeHUH 3a
MOJIy4YEHUEM TOCYIapCTBEHHON YCIIyrd, OKa3blBAEMOM C MMPUMEHEHUEM YCUJICHHON KBaTU(MUIIMPOBAHHON
JJIEKTPOHHON MOJAMMCH, JOJDKHBI ObITh He Hwke kiacca KC2 wu  obecreuwBarth — 3aliuTy
KOH(UACHIIMATBHON HH(pOpMaIny.

3. Cocras, noc/j1e10BaTeIbHOCTh U CPOKH BBITOJIHEHHS
aIMHHHUCTPATHBHBIX MPOIEAYP, TPEOOBAHNUS K MOPAIKY
HX BBINOJIHEHNS], 0COOEHHOCTH BBITIOJTHEHHS AIMHUHUCTPATHBHBIX
Nnpoueayp B 3JIeKTPOHHOU (hopme



3.1. Iopsaaok ocyumiecTBIEHHS] A/AMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOH (opme, B TOM
YyucJie ¢ HCNob3oBanueM EnnHoro noprana, peruoHajJLHOI0 MOPTAJa.

3asBUTENs UMEET IPAaBO OOPATUTHCS 32 TOCYAaPCTBEHHOH YCIIyTO# B 3JEKTPOHHOH (opme, depes
EnunHblit mopTan, peruoHanbHbIN mopTal.

B macrosimee Bpems Iuis IocTyma K yciayram Ha EamHOM mopTanie peann3oBaHO ABa crocoda
aBTOpHU3AINH:

- C MICTIOJIh30BAHNEM JIOTHHA/TIAP OIS

- C UCMIOJIB30BaHUEM DIICKTPOHHOW TOATHUCH.

Ha Egunom moprane, perMoHaJIbHOM MOpTajie pealn30BaHa KOHIEMIHS «JIUYHOTO KaOWMHETa»
MOJTF30BATEIIS, 00ECTIEYMBAIOIIIAs ITOCIIE €TO PETUCTPAIMH Ha IOpPTaJiaX CIEIYIOIINE BO3MOXHOCTH:

- 03HAKOMIIEHHUE ¢ WH(OPMAITHEH 0 TOCYTapCTBEHHOH YCITyTe;

- obecrieyeHre noctymna K GopMam 3asBICHUI U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TIOTY4EHHS
TOCY/IapCTBEHHOM YCIIyTH, X 3aIIOJTHEHHE U TPEACTaBICHIE B AIIEKTPOHHOU (hopme;

- OCYIIIECTBIICHIE MOHUTOPHHTA X0J[a PEIOCTABICHIS TOCYTapCTBEHHOHN YCIIyTH;

- IOJIy4YCHHUC HAUMCIIEHUH W BO3MOXKHOCTH OILIAThI TOCYJAapCTBCHHBLIX IMOULJIWH, ]_HTpa(bOB u
cO0poB;

- XpaHeHHe PEKBU3UTOB T0JIH30BATETIS;

- O3HaKOMJICHHE C HOPMAaTHBHBIMU IIPABOBBIMH aAKTaMH, PCTYJIMPYIOIIMMU OTHOLICHUA,
BO3HHKAIOIIME B CBA3M C TPEIOCTABICHUEM TOCYAapCTBEHHOHN YCIYyTH;

- 03HAKOMJICHHUE C HACTOAIINM aIMHUHUCTPATHBHEIM PETIaMEHTOM,;

- O3HAaKOMJICHHE C OTBETAMH Ha HamOoJiee THIWYHBIE BOIPOCHI 3asSBUTENEH, CBS3aHHBIE C
MIPEI0OCTaBICHUEM IOCYIapCTBEHHON yCIyTH;

- 0OMeHa MHEHHSMH TI0 BOTIPOCAM IIPEIOCTABIICHHSI TOCYTaPCTBEHHOM YCITyTH.

3.2. Nnble neiicTBUs, HEOOXOAUMBIE /ISl MPeIOCTABJIEHUS] TOCYAAPCTBEHHOI YCIyIru, B TOM
4yHucle CBS3aHHbIE € IPOBEPKOIl  JeHCTBUTEJBHOCTH YCHJICHHOH KBAJIM(PUMUMPOBAHHOMH
JJIEKTPOHHOW NOANHMCH 3asiIBUTEJIsl, MCIOOJb30BAHHOI mnpu o0palmeHuH 3a INOJy4YeHHeM
roCylapCcTBEHHOH yCJIYIH, a TaK)Ke ¢ YCTAHOBJIEHHEM MepevyHs KJIAaCCOB CPeICTB YAO0CTOBEPSIOUINX
LIEHTPOB, KOTOPbIE JOIMYCKAIOTCS ISl HCTOJIb30BAHMA B LEJAX 00ecrevyeHNsl YKa3aHHOH MPOBepPKH
U ONpeNesIIOTCS HA OCHOBAHUM YTBepsKAaeMoil (egepaJbHbBIM OPraHOM MCIOJHUTEIBbHOH BJIACTH
1o coruacopanuio ¢ PexepanpHoii ciay:x00i 6esonacHocTu Poccuiickoii Mdegepaunu Moaeau yrpo3
O0esonmacHocTH WHpoOpManMu B HWH(OPMALMOHHONH cHCTeMe, HCNOJb3yeMOil B HedAX MNpHemMa
oOpauieHuii 32 MOJyYeHHUEM rocyIapCTBEHHOM yCJIyru v (1) NpeAoCTaBIeHUs TAKOH yCIyru.

3asBUTENF UMEET NPABO OOPATUTHCS B YIIOJHOMOYEHHBII OpraH 3a IMOJyuYeHHEM TOCyAapCTBEHHON
YCIIyTH B 3JICKTPOHHOH opme.

[Ipu mocrymneHnu oOpaieHUs 3asBUTENS 32 IMOJYYCHHEM TOCYAapCTBEHHON YCIyTH B (opme
AJIEKTPOHHOTO JOKYMEHTA JIOJDKHOCTHOE JTUI0 YIIOJTHOMOYEHHOTO OpTraHa 00s3aHO MTPOBECTH MPOIEAYpPY
MIPOBEPKHU JICHCTBUTENLHOCTH YCHIICHHOW KBANU(UIIMPOBAHHOHN MOJIIMCH 3asIBUTEIS, C UCIIOIb30BAHUEM
KOTOPO# TIOJITUCAH ANEKTPOHHBIA JOKYMEHT (TTAKeT 3JEKTPOHHBIX TOKYMEHTOB).

[Iponexypa npoBepku KBaTU(PUIIMPOBAHHOMN MOJITUCH 3asBUTENS OCYIIECTBISIETCS JOJDKHOCTHBIM
JUIIOM  YTIOJIHOMOYEHHOTO OpraHa CaMOCTOSTEIbHO C HCIOJIb30BAaHHEM HMEIOIIUXCS CPENCTB
AJNIEKTPOHHOU TOJITHCH WM CPEJICTB UHPOPMAIIMOHHON CHCTEMBI TOJIOBHOTO YIOCTOBEPSIONIETO IIEHTPA,
00 C HCIIONIB30BAHUEM CPEICTB MH(POPMAIMOHHOW CHCTEMBI aKKPEIUTOBAHHOIO YAOCTOBEPSIOILETO
HEHTpa.

JIoOIDKHOCTHOE  JMII0  YIOJHOMOYEHHOTO OpraHa TpOBepsAeT JaHHble 00 aKKpeAuTaluu
VIIOJIHOMOYEHHBIM ~ (pe/iepalbHbIM OpPraHOM HCIIOJHUTENBHOH BIAacTH B cdepe HCIOIb30BAHUS
3JIEKTPOHHOM MOJNMCH YAOCTOBEPSIOMIEIO IIEHTPA, BBIIABIIEIO 3JEKTPOHHYIO TOANHUCH, a TaKKe
YCTaHaBIMBAET KJacC CPEACTB yIOCTOBEPSIOIIETO IIEHTpa Ha OCHOBAHWHU YTBEP)KIaeMoOl (enepaabHbIM
OpraHoOM HCIONHUTENbHOU BiiacTH (MunkoMcBsi3u Poccun) o cornacoBanuio ¢ denepanbHOl ciryx00it
6e3onacnoctu Poccuiickort depepannu Moaenu yrpo3 0e3omacHOCTH MHGOpMAMK B UHPOPMATOHHOM
CHCTEMeE, UCTIOIh3yEeMOH B LIEJSIX IpreMa OOpaIlieHnii 3a TOIyYeHHEM TOCYJapCTBEHHON YCIYTH.

Ecnmm B pesynbraTe MpoBepKH KBaIM(OUIIMPOBAHHOW MOJMHCH OYAET BBISIBIEHO HECOOIIOCHHUE
YCTAHOBJICHHBIX YCJIOBHH IpPHU3HAHUS €€ NeHCTBUTENBHOCTH, JODKHOCTHOE JIMLO YIIOJIHOMOYEHHOTO
opraHa B Te4eHWe 3 JHEH cO JHS 3aBepIIeHHs MPOBEJCHUS TAKOW MPOBEPKH NMPUHHMAET pelIeHue 00
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OTKa3e B IPUEME K PacCCMOTPEHHIO OOpaIleHus 3a MOMYyYSHUEM TOCYIapCTBEHHOM YCIIyTH M HAIlPaBIsieT
3asBUTENIO yBeIOMJICHHE 00 3TOM B 3JEKTPOHHOW (opMe C yKa3aHMEM MNPUYMH OTKas3a, KOTOpbIE
HOCITY)XHMJIM OCHOBaHUEM JUTSI IPUHATHS TAKOTO PEIICHHMS.

CpezncTBa yIoCTOBEPSIONIETO LIEHTPA, 00ECTIEYNBAIONINE CO3[AHNE U TIPOBEPKY NEHCTBUTEIHLHOCTH
YCUJICHHOW KBaJU(HUIMPOBAHHOW SIEKTPOHHON MOAMWCH 3asBUTENS MPH OOpaIleHHH 3a MOJy4YCHHEM
TOCYIapCTBEHHON yCIyTH, JODKHBI ObITh He Hmke kimacca KCl u obecrieumBarh 3aluTy
KOH(pHIeHINATEHOM HHpOpMAaITHH.

3.3. IlepeyeHs aAMUHUCTPATHBHBIX MPOLEAYP

[IpenocraBneHne rocylapCTBEHHOM YCIyTW BKIIOYaeT B ce0sl CleqyroLIue aJIMUHHCTPATHBHBIC
MPOLETYPHI:

3.3.1. llpuem (monydeHue) 3ampoca ¥ JTOKYMEHTOB (WH(GOpMAaIuM), HEOOXOAMMBIX JUIA
IPEIOCTABICHUS TOCYAAPCTBEHHOM yCIYTH.

3.3.2. OOpabotka IOKyMEHTOB (MH(pOpMaIMU), HEOOXOMUMBIX I  IPEIOCTaBICHUS
roCyAapCTBEHHOMN YCIIYTH.

3.3.3. ®opMUpOBAHHE U HAIPaBICHUE MEXBEIOMCTBEHHOIO 3allpoca B OPraHbl, YYaCTBYIOIIUE B
NPEJOCTABICHUU TOCYJapPCTBEHHON YCIIYTH;

3.3.4. TlpunATHe peleHUs O NPEAOCTABICHUM TOCYAapCTBEHHON yCiIyrdn wid 00 OTKase B
NPEIOCTABICHUN I'OCYIapCTBEHHON YCIyTH.

3.3.5. Beimaua (HampaBiieHHE) 3asBUTEINIO JOKYMEHTOB U (W) WHPOPMAINH, TOITBEPKIAOIINX
OTKa3 B IPEIOCTaBICHUM TOCYJAPCTBEHHOW YCIYIM U BHECEHHE CBENCHMM O KOHEYHOM pe3ysbTaTe
NPEIOCTABICHUS TOCYIAPCTBEHHOM yCIYTH B KypHall.

3.3.1. [Ipuem (moJsryueHue) 3anpoca u J0KyMeHTOB (MHGpopMaumu), He0OXOAMMBIX JJIS
NPeI0CTABJIEHNUS TOCYI1aAPCTBEHHON YCIYyTH

OcHoBaHMEM [Js1 Hadaja IPEAOCTaBICHUS TOCYJapCTBEHHOM YCIYI'W SBIISETCS IOCTYIJIEHUE
3ampoca Ha IPENOCTaBIEHUE TOCYJApPCTBEHHOM YCIyTM W JIOKYMEHTOB B YIIOJHOMOYEHHBIH Opra,
MIPEIOCTABIAIOIINNA TOCYJapCTBEHHYIO YCIIYTY.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHNE aIMUHUCTPATUBHOMN NPOLIETYPHI SIBISETCS
HAayaJIbHUK OTJEJa YIOJIHOMOYEHHOI'O OpraHa, IpeAoCTaBIIOIIEr0 IoCy1apCTBEHHYIO YCIYTry (fajnee —
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPHEM JIOKYMEHTOB).

JIOIKHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPUEM TOKYMEHTOB:

- OCYWIECTBISIET TpPUEM 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX Uil TPEIOCTaBICHUS
TOCYJapCTBEHHOHN YCIIyTH B COOTBETCTBHH C TPEOOBAHHSIMU;

- KOMIUIEKTYET 3ampoCc M TPEACTaBICHHBIE 3asBUTEIEM JOKYMEHTBI B JIMYHOE JIEJO
00CITy>KNBaEMOT0 JIHLIA.

MaxkcuManbHBIH CPOK BBITIOTHEHUS aIMUHUCTPAaTUBHON MIPOIIEAyphI cocTaBisieT 1 pabouuil 1eHb.

Pe3ynpraTom aqMUHUCTPAaTHBHOMN NPOLEAYPHI ABISIOTCS:

- chopMupoBaHHOE JTMYHOE AETI0 00CITY>KHBAEMOTO JIMIA, COJIEpKAaIee 3apoc U NpeACTaBICHHbIE
3a5IBUTEJIEM JIOKYMEHTHI;

- OTKa3 B TIpUeMe JOKYMEHTOB, O)OPMIICHHBIH B COOTBETCTBUU C TPEOOBAHUSIMH.

3.3.2. O6pab6oTKa TOKYyMeHTOB (MH(pOPMALNH), HEOOXOAMMBIX
JJIs1 IPe0CTABJIEHNUs TOCY/IapCTBEHHOI YCJIyTH

OcHoBaHHEM UIsA Ha4yajia al];MHHHCTpaTPIBHOfI npoucaypbl ABJIACTCA MOCTYINICHUC JIMYHOTO J€j1a
00CITy’)KMBaEMOT0 JTHTIA.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHINOJHEHHWE aJMUHHCTPATUBHON NPOLEAYpHl SBISETCS
BEAYIIUH CIIEIMAINCT YIIOJIHOMOYEHHOTO OpraHa, MPeJOCTaBISIONINN TOCyITapCTBEHHYIO YCIYTy (nalnee
— JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy TOKYMEHTOB).

JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 00pAaOOTKY TOKYMEHTOB:
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- B COOTBETCTBHU C TpPeOOBaHUAMH (POPMHUPYET CBEICHUS, HCOOXOAUMBIC IS TPEAOCTABICHUS
TOCYIapCTBEHHON YCIIYTH, U JIOTIOJIHSACT UMH JIMYHOE JCJI0 00CITYKUBAEMOTO JIHIIA;
- o0ecmednBaeT MPOBEACHHE KOHTPOIS MPABOMEPHOCTH TPEAOCTABIECHUS TOCYIapPCTBEHHOM
ycIryru 00 0TKa3a B MPEAOCTABIEHUH TOCY/IapCTBEHHOM YCITYTH.
MakcuManbHBIH CPOK BBITIOJHEHHS 8 JMUHUCTPATUBHOM MPOLIEAYPHI COCTABJISICT 3 pabouuX JHsI.
PesynpraTomM aqMUHICTPATUBHOM MIPOLIEAYPHI SBISTFOTCA:
- 3aKJIFOYEHUE O COOTBETCTBUH MPEACTABIICHHBIX JOKYMEHTOB YCTAHOBIEHHBIM TPEOOBaHUSM,;
- MPOEKT YBEIOMIICHUS 00 OTKa3e B MPEJOCTABICHUN TOCYapCTBEHHON YCIYTH.

3.3.3. ®opMupoBaHMe ¥ HaNpaBJeHHME MEKBEJIOMCTBEHHOI0 3ampoca B OpraHbl,
Y4acTBYIOLIUE B MPEAOCTABIEHHH rOCYIaPCTBEHHOM YCJIyrH

OcHOoBaHMEM [JIs1 Hayana aAMUHHCTPATUBHON MpOLENyphl SBIAETCS HE IPEIOCTaBICHHUE
3asBUTENIEM TIOKyMEHTOB, YKa3aHHBIX B MyHKTax 2.11. Hactosmmero Pernmamenra.

JIOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IPUEM 3asiBJICHUS O NMPENOCTaBICHUU I'OCYAapCTBEHHON
YCIIYTH, SIBJISICTCS BEAYILUH CIIEHAINCT YIOJIHOMOYEHHOIO OpraHa.

B ciyyae HeoOXOIMMOCTH TOJYyYEHHs] JOKYMEHTOB MyTEM MEXBEJOMCTBEHHOTO 3ampoca,
JOJDKHOCTHOE JIMIIO YHOJHOMOYEHHOIO OpraHa B JieHb oOpamieHus 3asBUTENs (QopMupyer,
MIOANMCHIBAET AEKTPOHHOM MOAIMUCHIO U HAIIPABJISIET 3aIIPOC B!

- aJIMUHHUCTpAIMM TOPOJCKHX WM CEIbCKUX IMOCEIeHHH (BBIMHCKa M3 JOMOBON (IOKBapTHUPHOIN)
KHUTY C MECTa )KUTENBCTBA M KONHsI (PUHAHCOBOT'O JIMLIEBOT'O CUYETa C MECTA KUTEIHCTBA.

- MunucrepctBo  BHyTpeHHuX nen Poccuiickoit ®egepamun no KapauaeBo-Uepkecckoit
PecnyOnuke (pemeHue cyna O JHMIICHUH POAUTENECKUX IMPaB BTOPOIO POAMTENS; PpeEIIEHHE cyAa O
NOPU3HAHUKM ~ BTOPOTO POJUTENS HENEeClIOCOOHBIM; KON PELICHUS Ccyda O JHLIEHUH MaTepH
POAUTCILCKUX TIIpaB, JOKYMCHTBI, CBUACTCILCTBYIOIIMEC O HEBO3MOXHOCTH YCTAHOBJICHHA MECTa
HAXO0KJIEHUS BTOPOT'O POAUTEINS);

- B Ortnen denepanbHOil MurpaiuoHHou ciyx0bl mo Kapauaeso-Uepkecckoit PecnyOnuke
(CBeI[eHI/IH O perucTpanru 1o MECTy XUTCJIbCTBA UJIU MECTY Hpe6bIBaHI/I$I;

-B OpTaHbl 3alUCH aKTOB IPAXIAHCKOTO COCTOSHHS (CIpaBKa IOATBEPIKIAIOIIAsl, YTO CBEICHUS
00 orme pebeHKa yKa3aHbl HAa OCHOBAaHMM 3asBICHUS MaTepu peOCHKa; KOIMUS CBUAETEIbCTBA O
3aKIIIOYEHUH Opaka pojauTelNieil; KOMUS CBHICTEIbCTBA O PACTOPXKEHHHM Opaka pOAWTENeH; KOs
CBHIETENLCTBA O CMEPTH OJHOTO M3 PpOAMTENCH, KONHUS CBUACTEIBCTBA O  POXKICHHU
HECOBEPIICHHOJIETHETO).

3.3.4. IlpunsiTHe pelieHHs 0 MPeI0CTABJIEHUM ITOCYAAPCTBEHHO yCJayru Judo 06 oTkase B
NpeaoCTABJEHNHU FOCyIapCTBEHHOH YCIyTH

OcHoBaHMEM ISl Havajga aJMUHUCTPATUBHOW MPOLELYPHI SBJISETCS MOCTYIUICHHE JMYHOrO jeja
00CIy»KMBAEMOr'0 JIMIIA, & TAKXKE OTBETOB HA ME)KBEAOMCTBEHHBIE 3aIIPOCHI, B YIIOJTHOMOYEHHBIN OpIaH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE 8 MUHUCTPATUBHOMN MPOIEYPHI SIBIISICTCS
PYKOBOAMTE b YIOJTHOMOUYEHHOIO OpraHa.

PykoBoauTeNIb YIIOJHOMOYEHHOTO OpraHa MPUHMMAET PEIIeHHWE B IOPSIKE, YCTaHOBJICHHOM
TpeOOBaHUSIMHU.

MakcruManbHBIN CPOK BBITIOTHEHHS 8 JMUHHCTPATUBHOM MPOLIEAYPHI COCTaBISIET 3 pabounx JHS.

Pe3ysibpTaToM afMUHUCTPATUBHOMN MPOLIEAYPHI ABJISCTCS:

- TIPUHATHE PEIICHHS O BbIJaye 3asBUTEII0  COIJIACHS HA YCTAHOBIICHWE OTIIOBCTBA B CIIy4YasX,
MPelyCMOTPEHHBIX 3aKOHO/IATEIhCTBOM,

- IPUHSATHE pelieHuss 00 O0TKa3e B MPEIOCTABICHUY MOCYIaPCTBEHHOM YCIyTH.
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3.3.5. Bolnaua (HanpaB/ieHHe) 3asiBUTEJII0 JOKYMEHTOB U (Win) uHpopManum,
MOATBEPKIAIOIIMX 0TKA3 B MPEAOCTABJIEHUH IrOCyJapCTBEHHOM YCJIYIrd U BHeCEHHe CBeeHUil 0
KOHEYHOM pPe3yJibTaTe NPeJ0CTABIEHNS FOCYIaPCTBEHHOI YCJIYIH B :KYPHAJ

OcHoBaHMEM I Havaja aJMHAHUCTPATHBHOW TMPOIEAYpPHl SBISIETCS TPHHITAE PEIIeHUI
YIIOJIHOMOYEHHBIM OPTaHOM O BbIIaue 3asBUTENI0  COTJIaCHs Ha yCTAaHOBJICHHE OTLOBCTBA B CIIydasX,
NPEAYCMOTPEHHBIX 3aKOHONATENLCTBOM, a TaKXKe MPUHSATHE pEHIeHUs 00 OTKa3e B NPEAOCTaBICHUHU
rOCyJapCTBEHHOM YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 32 BBITIOJTHEHUE 8 IMUHUCTPATUBHOMN MPOLETYPHI SIBIISICTCS
BEAYIIMH CHENUANUCT OTAeNia YMOJTHOMOYEHHOTO OpraHa, MPEAOCTABIIOIIETO TOCYIapCTBEHHYIO
ycIiyry (naiee — JOKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HH()OPMUPOBAHUE).

JloImKHOCTHOE JTUII0, OTBETCTBEHHOE 32 MH(POPMHIPOBAHHE:

a) B cily4yae MPHUHATHS PELICHUS O IPEI0CTABICHUH TOCYAapCTBEHHON YCIIyTH:

- BBIIAET 3asABUTEIIO COrJacMe€ Ha YCTAaHOBJICHME OTLIOBCTBA B CIIydasiX, IPELyCMOTPEHHBIX
3aKOHOJATEIbCTBOM;
- BHOCUT CBEJCHMS, XapaAKTEPU3YIOIIHUE PE3YyJIbTaT IPEIOCTaBICHUS IOCYJAapCTBEHHON YCIIyrd, B

JKypHAIL;

- TIOMEIIAeT 3K3eMIUISIP COOTBETCTBYIOIIEIO COTJIACHsl B JMYHOE JeN0 OOCIy>KMBAEMOIro JIMIA, B
TOM YHCIIE B BHJIE 3JIEKTPOHHOTO 0Opasa.

0) B ciydae MNPHHATHS peUIeHHUsT 00 OTKa3e B NPEAOCTABICHUH T'OCYJapCTBEHHOW YCIyTH
HampaBJIieT COOTBETCTBYIOLIEE YBEAOMJICHHE B MOPSIKE AEIONPOM3BOACTBA JIsI MH(GOPMHUPOBAHUS
3asBUTEIISI B COOTBETCTBUH C TPEOOBAHUSIMHU.

MaxkcuManbHBIH CPOK BBIMOTHEHUST aIMUHUCTPATHBHOM MPOLIEAYPHI cocTaBiseT | pabounii qeHb.

PesynbraTom aiMUHUCTPATUBHOM MPOLIEAYPBI SBIISIOTCS:

- BBIJaYa 3asABUTEIIO comylacusl Ha yCTaHOBJICHWE OTLOBCTBA B CIIydYasx, MPEAyCMOTPEHHBIX
3aKOHOJATEIIbCTBOM;

- ”HQOPMHUpPOBaHHE 3asBUTENSI 00 OTKA3€ B MPEJOCTABICHHN TOCYIaPCTBEHHOH YCIYTH.

4. Ilopsiaok 1 popMbI KOHTPOJIA 32 UcnoJHeHneM Persiamenra
4.1. TlopsiaoK oCylIeCTBIECHHS TEKYIIEro KOHTPOJIs

Texkymuii KOHTPOJIb 3a COOJIIOJICHHEM IIOCIIEIOBATeILHOCTH  JICUCTBUH, OMNpPEIeICHHbBIX
aIMUHUCTPATUBHBIMHA TIPOLIEAypaMUA TI0 TPEAOCTABICHUIO TOCYIAPCTBEHHON YCIYTH W TPUHIATHEM
pElIeHni yIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISAETCS PYKOBOJWUTEIEM YIOJTHOMOYEHHOTO OpraHa U
3aMECTHUTENIEM PYKOBOIUTEINS YIIOTHOMOUYEHHOTO OpPTaHa.

Tekymuii KOHTPOIb OCYIIECTRISETCS MyTEM MPOBEACHUS MPOBEPOK COOOACHUS U UCTIOTHEHUS
YIOJIHOMOUYCHHBIM OpraHoM PeriiamMeHTa, HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoit denepariuy,
KapauaeBo-Uepkecckoii Pecriy0ivky 1 MyHHIIMIIATBHOTO 00pa30BaHusl.

4.2, HOpﬂI{OK U MNEPUOAUYHOCTD OCYHIECTBJICHUA IVIAHOBBIX U BHCIUVIAHOBLIX IMMPOBEPOK

KoHTponb 3a MONHOTON M KauyeCTBOM INPENOCTABIEHHS TOCYJapCTBEHHOW YCIyTH BKIIIOYACT B
ce0st MpoBeJIeHNe POBEPOK, BBHISIBJICHUE U YCTPAHEHNE HAPYIIEHHH MpaB IMONEeYnTeNeld, 00paTUBIINXCS
3a TPEAOCTaBICHHWEM YKa3aHHOW TOCYJapCTBEHHOW YCIyTH, PAacCMOTpEHHE, MPHUHITHE B Tpeaerax
KOMIIETCHIIMM PELICHUI U MOArOTOBKY OTBETOB Ha OOpALICHUS JIMILI, COACPIKALIMX KaJo0bl Ha PeLIeHus,
neicTBus (6e31ercTBIE) TOHKHOCTHBIX JIMIL YTIOJTHOMOYEHHOTO OpraHa.

[lo pe3ynbTraTtam NpoOBEACHHBIX MPOBEPOK, OPOPMIIEHHBIX B YCTaHOBJICHHOM TOPSAKE, B clydae
BBISBJICHUS  HAapyLICHWM TNpaB 3asBUTENs, BUHOBHBIC JHMIA IPUBIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUHM C 3aKOHOATENLCTBOM Poccuiickoil denepanum.
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[TpoBepku MOTYT OBITH TUIAHOBBIMHU UM BHEIUIAHOBBIMH. [Ipu mpoBepke MOTYT paccMaTpHUBATHCS
BCE BOIPOCHI, CBS3aHHBIC C MPEJOCTABICHUEM TOCYIapCTBEHHOM yCIYTH (KOMIUICKCHBIC MPOBEPKU) HITU
OTJIeNbHBIC BOMPOCHI (TeMaTHYecKue poBepkH). [IpoBepka Tak:ke MOXKET MPOBOJUTHCS 10 KOHKPETHOMY
00paIeHUIO 3asIBUTEIS.

PesynpraTel mpoBepku OoQOpPMIISIOTCS B BHJAE CIPABKH, B KOTOPOH OTMEYAIOTCS BBIABICHHBIC
HEJOCTAaTKM W TpeMIOKeHUs 1o ux ycrpaHeHnoo. CrpaBKka TOAMHUCHIBACTCS PYKOBOIUTEIEM
YIOJHOMOUYEHHOTO OpraHa WM 3aMECTUTENIEM PYKOBOJIUTENS YIIOJIHOMOYEHHOIO OpraHa.

Ilo pesynpTaraM NpOBEICHHBIX IPOBEPOK B CIIydae BBIABICHHS HApYIICHUH INpaB 3asiBUTENEH
OCYIIECTBISIETCSI INPUBICYEHHUE BHHOBHBIX JHMII K OTBETCTBEHHOCTH B COOTBETCTBHM CO CT. 5.63.
«Hapymenune  3akoHomaTenbcTBa 00  OpraHU3aldd  [PEJOCTABICHHS  TOCYAAapCTBEHHBIX U
MyHHIMTANBHBIX yerayr» Koxekca Poccniickoit deneparini 00 aIMUHICTPATHBHBIX IIPaBOHAPYIIICHUSX.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIML YIIOJJHOMOYEHHOr0 OpraHa 3a pelleHUs] H
AeiictBusi  (Oe3geiicTBMe), NpUHMMAaeMble (OcyllecTBJsieMble) B  XoAe MpPeJOCTABJIEHUS
rocylapCcTBeHHOH YCJIyTIH.

JlomKHOCTHBIE JHIa YIOJIHOMOYEHHOTO OpraHa, KOTOPhIM MOPYYEHO MOATOTOBUTH OTBET, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTH 33 CPOKHM M KayeCTBO, OOBEKTUBHOCTD U TIIATEIBHOCTh PACCMOTPEHHS
3asgBICHUSL.

IlepcoHanbHass OTBETCTBEHHOCTh 3a BBIIOJIHEHWE TOCYJApPCTBEHHOW YCIYTH 3aKpeIuisiercs B
JOJDKHOCTHBIX PperjaMeHTax JMOJDKHOCTHBIX JIML  YIOJIHOMOYEHHOI'O OpraHa B COOTBETCTBHHM C
TpeOoBaHUAME 3aKOHOAaTeNbCcTBa Poccuiickoit deneparim.

4.4. TlonokeHusi, XapakTepusywuue TpeOOBaHMs K NOPSAKY M (opmMaM KOHTpoJs 3a
NpeAoCTaB/IeHHEeM roCy1apCTBEHHOM YC/IYIH, B TOM YHCJIe CO CTOPOHbI IPasKAaH, MX 00bearHeHHUIl
M OpraHM3aluii.

Kontposnb 3a mpeaocTaBieHneM TOCYAapCTBEHHON YCIYTH OCYHIECTBIsSIeTCsl B popMe KOHTPOIS 32
COOJIIOZICHHEM TIOCJIEI0BATENbHOCTH ACHCTBHUM, ONPEeNICHHBIX aJMUHUCTPATUBHBIMU MPOLEIypaMHy IO
MPEIOCTABIICHUIO TOCYAAPCTBEHHON YCIYTHM M TNPHUHATHIO PEIICHWH JOJDKHOCTHBIMU JIMIIAMH, IYyTEM
MPOBEJIEHUST POBEPOK COOJIOACHUSI W MCIIONHEHHUS JOKHOCTHBIMH JIMIIAMH HOPMATHBHBIX MPaBOBBIX
aktoB Poccutickoit @enepannu u KapauaeBo-Uepkecckoii PecriyOnmky, a Takke MoJI0KEHUI HACTOSIIETO
Pernamenta.

KonTtpone 3a mpemocTaBieHMEM TOCYAApCTBEHHOM yCIYyrH CO  CTOPOHBI  TpakIaH
OCYLIECTBIISIETCS. IMyTE€M IMONy4deHUus HHPOpMalMKd O Haluuud B JeiicTBusx (Oe3melcTBHUN)
OTBETCTBEHHBIX JOJKHOCTHBIX JIML YIOJHOMOYEHHOI'O OpPraHa, a Takke NPUHUMAEMbIX UMM PELICHHSIX
HapylIeHWH TMOJOKeHUH HacTosmero  PerimamMeHTa M WHBIX HOPMATHUBHBIX TPaBOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBAHMUS K TPEIOCTABICHUIO TOCYIAPCTBEHHOHW YCIYTH.

5. locyne0OHblii (BHecyaeOHbII) NOPAIOK 005Ka10BaHUS pelleHUil 1 AeiicTBUil (0e3aeiicTBuUs)
YINOJTHOMOYEHHOT0 OpraHa, NPeAOCTABJISIONIEr0 TOCYIapCTBEHHYI) YCJIYry, a TakKike ero
AOJKHOCTHBIX JIHII.

5.1. Uudopmanusa 1A 3aABUTE]s 0 ero NnpaBe MOAATH Kajd00y Ha penleHue W (WJIN)
aeiictpue (Oe3neiicTBHE) YNOJTHOMOYEHHOrO OpPraHa, MPeNOCTABJIAIONICI0 TOCYAAPCTBEHHYIO
YCJIYTY, 4 TaK#&Ke ero J0JKHOCTHBIX JIMII.

3asgBUTENN MMEIOT MpaBO 00KajIoBaTh JeWcTBHA (Oe37elicTBME) M peIIeHUs JOHKHOCTHBIX JIHIL
YIOJHOMOYEHHOTO OpraHa B aJAMHHHCTPATHBHOM (mocyneObHoM) W (mnM) cyneOHOM TIOpsiiKe B
COOTBETCTBHH C 3aKOHOJaTenbcTBoM Poccuiickoit @enepanuu u Kapauaeso-Uepkecckoit PecniyOnuku.

5.2. IIpeameT kano0bl.

[Ipenmerom nocyneOHOTO (BHECYNEOHOTr0) OOXKamOBaHUS SBJISAIOTCS PEUICHHS, JNCHCTBHUS WU
0e3zeiicTBHE JODKHOCTHBIX JIMI YITIOJIHOMOYEHHOTO OpraHa , HapyIIarolye paBa U 3aKOHHBIE HHTEPECHI
3agBHUTEJEH, HEKOPPEKTHOE IOBE/IEHHE WM HapylIeHHe CIy)XKeOHOW OJTHKHM, a TaKXKe HapylIeHue
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OJIOKEeHUU HacTosmero Pernamenra.

5.3. Opranbl MecTHOro caMoynpaBjieHHsI W YNOJHOMOYEHHbIe HA PACCMOTPEHHE KAT00bI
AO0JKHOCTHBIE JINLA, KOTOPBIM MOKeT ObITh HANPaBJIeHA Ka100a.

7Kanoba moxeTt OBITH HalpaBlieHa B aIMHHUCTPAIIIO OpraHa MECTHOTO caMmoynpaieHwus. JKamoda
3asBUTENs ajpecyeTcs [NaBe aJMUHHCTpAlliM OpraHa MECTHOTO CaMOYIpaBlieHWs H (WJIH) €ro
3aMECTHUTEITIO.

5.4. Ilopsigok Moga4Yu U PACCMOTPEHHS KAJTO00bI.

3agBUTETNM HMMEIOT IPaBO OOPaTUTBCA C JKATOO00W JMYHO WM HANpaBUTh IO TIOYTE, C
UCTIONIb30BaHueM ceTH «HTepHeT», opuLuansHOro caiiTa aaMuHUCTpauuu, EnuHoro noprana.

JKamoba comepkut:

1) HauMEHOBaHHWE OpraHa, MPEIOCTABIISAIONICTO TOCYIaPCTBEHHYIO YCIYTY, MODKHOCTHOTO JIHIIA,
COTPYAHUKA, TPEAOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYyTry, pelleHus u jaehcTBusa (Oe3aeicTBHE)
KOTOPBIX 00KAITyIOTCS;

2) dbamunuio, WMs, OTYECTBO, CBEICHHS O MECTE JKUTEILCTBA 3asBHUTEINS, CBEICHHS O MECTE
HaXOKICHUS 3asBUTENS, a TaK)Ke HOMEpP KOHTAaKTHOTO TenedoHa, aapec (aapeca) AIEKTPOHHON MOYTHI
(TIpy HANMMYKMK) U TIOYTOBBIH aApec, TI0 KOTOPBIM JIOJDKEH OBITh HANIPABJICH OTBET 3asBUTEIIIO;

3) cBegeHns 00 00XaTyeMbBIX peIIEHUSX W AeUCTBHAX (0e3MeHCTBHH) MODKHOCTHOTO ITUIIA,
COTPYHUKA YIOJTHOMOYEHHOTO OpraHa;

4) OO0BOJIbI, Ha OCHOBAaHHMMU KOTOPBIX 3asdBUTCIIb HE COIIAaCCH C pPCIICHUCM U ,H€I>'ICTBI/ICM
(6e3meficTBEM) JOKHOCTHOTO JTUIA, COTPYTHIKA YITOITHOMOYEHHOTO OpraHa.

5.5. 3asBuTEb MOKET 00PATUTHCH € 2KAJT000i B CJETYIOIIMX CIydasx:

1) HapylieHHe cpoka perucTpalyy 3asBICHUS 3asBUTENS O MPEJOCTaBICHUH TOCYIapCTBEHHOM
YCIIyTH;

2) HapyllIeHHuEe CpOoKa MPEAOCTaBICHUS TOCYAAPCTBEHHON YCIyTH;

3) TpeOoBaHHE y 3asBUTENS JIOKYMEHTOB, HE MpPEIYCMOTPEHHBIX HOPMATHUBHBIMH IPABOBBIMHU
aktamu Poccuiickoit @eaepanuu, A1 NPEAOCTABICHUS TOCYIapCTBEHHOHN YCIyTH;

4) orka3 B IpueMe AOKYMEHTOB, NPEIOCTABICHHWE KOTOPHIX MPEIyCMOTPEHO HOPMATHBHBIMU
IIpaBOBBIMM aKkTamMHu Poccuiickoil @epepanuy s NPEJOCTABICHUS TOCYIAPCTBEHHOM YCIYIH, Y
3asIBUTEIIS;

5) oTKa3 B pe0CTaBICHUH TOCYIaPCTBEHHOH YCIYTH, €CJIM OCHOBaHMS OTKa3a HE MPEAYCMOTPEHbI
(benepaabHBIMUA 3aKOHAMH W MPHHSATBIMH B COOTBETCTBHM C HUMH MHBIMA HOPMATHBHBIMHU NPaBOBBIMU
aktamu Poccuiickoii @enepannu;

6) TpeOoBaHHMEe C 3asBUTENS NPH IPEIOCTABICHUHM TOCYAapCTBEHHOH YCIyrH IUIaThl, He
MpeAyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoit @enepannu;

7) TpeboBaHue ¢ 3asBUTENS JOKYMEHTOB, YKa3aHHBIX B yHKTe 2.11. HacTosimiero Pernamenra;

8) OTKa3 TOCyAapCTBEHHBIX AOJDKHOCTHBIX JIMII YIIOJIHOMOYEHHOTO OpraHa B HCHPaBICHUH
JOITYLICHHBIX OIIEYaTOK M OIINOOK B BBIJAHHBIX B PE3YJIbTaTe MPEJOCTABICHNUS TOCYAapCTBEHHON YCIIyTH
JIOKYMEHTaXx.

5.6. Cpoku paccMOTpeHHUs HKAJT00bI.

)KaHOGa MOMJIC)KUT PAaCCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HAJACJIICHHBIM ITIOJITHOMOYUAMHU I10
PaccMOTpPEHUIO kajio0, B TeueHHe 15 pabouux AHEH co JHS €€ PerucTpaliH.

B ciydae oOkanoBaHusi OTKa3a YINOJHOMOYEHHOI'O OpraHa, €ro JODKHOCTHOTO JIMIA B IpUEMe
JOKYMEHTOB Yy 3asBHTEJIs, JIMOO B HCIPABICHUM JOMYLICHHBIX OINEYAaTOK W OWIMOOK WM B Ciydae
0o0KaJIoBaHMWs 3asBHUTEJEM HApYIICHWS YCTAaHOBJIEHHOTO CpOKa TaKWX WCHpaBIeHUA jkajoda
paccMaTpUBaeTCs B TeUeHHE 5 paboUMX THEH CO JHS €€ PerHCTPalliH.

5.7. OcHoBaHHMEM JUIS HaYajla AJAMHHUCTPATHBHOI NPOUEAyPHI SBISICTCS IOCTYNHBIIAS B
aIMUHUCTPAIIMIO OpraHa MECTHOTO CaMOYIIpaBJeHHUS Xamoba oOT 3asButensd. JKamoba MoOXeT OBITh
MoJIaHa KaK MUCBbMEHHO, TaK ¥ YCTHO (Ha JTMYHOM IIpHeMe).
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5.8. Ilepeyens OCHOBaHMIi AJIS MPHOCTAHOBJIEHHUSI PACCMOTPEHHS KAJI00BI B cJydae, eclIu
BO3MOKHOCTh NPHOCTAHOBJIEHHS NMpPeIyCMOTPeHA JelCTBYIOIIUM 3aKOHOAATEJIbCTBOM.

5.8.1. OcHoBaHuUs sl MPUOCTAHOBJIICHUST PACCMOTPEHUS JKAIOObI OTCYTCTBYIOT.

5.8.2. OTBer Ha %ano0y He JaeTCsl B CIICAYIOIINX CITydasX:

a) HAJTM4YKe BCTYMHBIIETO B 3aKOHHYIO CHITY PEIIeHHS Cy/aa, apOuTpa)KHOTO Cyia Mo Kaio0e 0 TOM
JKe MpeaMeTe U MO TeM K€ OCHOBaHUSIM;

0) monayva *anoObl JUILIOM, TOJTHOMOYHSI KOTOPOTO HE TIOATBEPKACHBI B TIOPAJKE, YCTAHOBICHHOM
3aKOHOJIaTenbCcTBOM Poccuiickoit denepannu;

B) HaJM4HE PEIICHUS MO jXKajlo0e, MPUHATOTO B OTHOIICHWH TOTO K€ 3asABHUTENS U IO TOMY XKe
NpeaMeTy KaJoObl.

5.8.3. AnMUHHKCTpaIHs opraHa MECTHOTO CaMOYIPaBJICHHUS BIIPaBe OCTaBHUTH kalo0y 0e3 oTBeTa B
CIIeTYIOIINX CIyYasix:

a) HaJTM4uue B ’Kajlo0e HEeLEH3YPHBIX JTHOO OCKOPOUTENBHBIX BHIPAKEHUH, YIPO3 )KU3HH, 3A0POBBIO
¥ IMYIIECTBY JTOJKHOCTHOTO JIMIIA, & TAK)KE WICHOB €r0 CEMBH;

0) OTCYTCTBHE BO3MOXXHOCTH NPOYUTATh KAKYH-THOO YacTh TEKCTa KaJoObl, (haMWIIHI0, UM,
0T4ecTBO (TIpH HANWYKN) U (WJIH) TIOYTOBBIN apec 3asBUTES, yKa3aHHBIC B jkano0e.

5.9. Pe3yabTaT paccMOTpeHHUS KAT00bI.

Mo pe3ynbTaTaM paccMOTPEHUS KAN00BI MPUHUMAETCS OJTHO U3 CICTYIOUINX PEIICHHN:

1) ynoBieTBOpuUTh kanoly, B TOM 4uciie B GopMe OTMEHBI MPHHITOrO PEIICHHUS, MCIPAaBICHHS
JOIYLICHHBIX YMNOJHOMOYEHHBIM OPraHOM  ONEYaTOK M OMHOOK B BBIAAHHBIX B PpeE3yJbTaTe
MIPEIOCTAaBIICHUs] TOCYAAPCTBEHHON YCIYTM JIOKYMEHTaX, BO3BpaTa 3asBUTENI0 JIEHEKHBIX CPEJCTB,
B3MMaHUE KOTOPBIX HE IIPENYCMOTPEHO HOPMATUBHBIMM IIPaBOBBIMM akTamu Pocculickoit denepanuu, a
Tak)Ke B HHBIX (hopMax;

2) 0TKa3aTh B YIOBJICTBOPCHUH KAJIOOBI.

B ciysae ycraHOBIeHHS 1O pe3yjibTaTaM pPacCMOTPEHMs :KalnoObl MPU3HAKOB COCTaBa
aIMUHUCTPATUBHOTO MpaBOHApyLIEHUs, mpeaycMorpeHHoro ctatheil 5.63 Konekca Poccuiickoit
Oenepanuu 00 aIMUHHCTPATHBHBIX MPAaBOHAPYIICHHUSX, WJIM MPHU3HAKOB COCTaBa NPECTYIJICHUS,
JOJDKHOCTHOE JIMIIO, YIIOJHOMOUYEHHOE Ha pacCMOTPEHHUE XKajlo0, He3aMeUIMTENbHO HallpaBiser
COOTBETCTBYIOILIIE MAaTEPHAIIbI B OPTaHbl IPOKYPATYPHL.

5.10. Mopsiok HHPOPMHUPOBAHUS 3asIBUTENS 0 PE3yJIbTaTaX PACCMOTPEHUS HKAJIOObI.

He mo3gHee nHs, ClEIyrOIIEro 3a JHEM NPUHATHS PELICHUS, aIMHHUCTPAIUS OpraHa MECTHOTO
CaMOYITPABJICHHUS HAMPABJIAET MOTHBUPOBAHHBIA OTBET O Pe3yIbTaTaX PACCMOTPEHHS KAIOOBl OIHUM M3
CJICYIOIINX CIOCOOOB MO BHIOOPY 3asiBUTEIIS:

1) B BUie OyMa)KHOTO JOKYMEHTA, KOTOPBIHA 3asBUTENb MOJIYYaeT HEIMOCPEACTBCHHO TPH JIMYHOM
oOpaineHum;

2) B BHIE OYMaXHOTO JOKYMEHTa, KOTOPBIA HAMpaBJAETCS YIOJIHOMOYCHHBIM OPraHOM
3asIBUTEJII0 3aKa3HBIM ITOYTOBBIM OTIIPABJICHUEM C YBEIOMIJICHUEM O BPYUCHUU;

3) B BHJAE ODJIGKTPOHHOTO JOKYMEHTAa, KOTOPBIM HAIPaBJISIETCA YIIOJIHOMOYCHHBIM OPraHOM
3asIBUTEIIIO C MCIIOJIb30BaHuEM ceTh «HTepHeT».

5.11. Ilopsaaok 00:kan0BaHUS pelIeHud M0 Kajno0e.
Pemenne anMuHHMCTpanMM OpraHa MECTHOTO CaMOYIPAaBJICHUS MOXET OBITh 00)KaJoBaHO
3asIBUTENEM B CY/I.

5.12. IlpaBo 3asBHTeJsl HAa TNOJy4YeHHe HMH(pOpManMd W JAOKYMEHTOB, HEOOXOAMMBIX JJISl
000CHOBAHMS H PACCMOTPEHHS KAT00bI.

3asBUTEIbL MMEET NPaBO OOpamiaThCs, B TOM YHUCIIE B 3JCKTPOHHOH (opme, ¢ MpockOoi 00
I/ICTpe6OBaHI/II/I JONOJHUTCIIBHBIX ANOKYMCHTOB M MaTCpHaJiOB, H606X0)II/IMLIX JJIA 000CHOBaHHUS H
paccMOTpeHHUs] TUCHMEHHOrO oOpamieHust (kamoObl), a TakKe 3HAKOMHUTBCA C JOKYMEHTaMH U
MaTepuajaMHi, KacarolUMHCS PACCMOTPEHUS MUCBMEHHOTO oOparieHus: (KayioObl), €clii 3TO He
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3aTparuBaeT IMpaBa, CBOOOJBI U 3aKOHHBIC MHTEPECHI NPYTUX JIMII U €CIM B YKa3aHHBIX JTOKYMEHTaX U
MaTepuanax HE COJNCPKATCH CBEIEHHUS, COCTABISIONINE TOCYJapCTBCHHYIO WM HHYI OXPaHSEMYIO
(henepanbHBIM 3aKOHOM TaiHY.

5.13. Cnioco6b1 nH(pOpMUPOBaHUSI 3asiBUTeIEl 0 MOPsIIKe MOJA4YM H PACCMOTPEHMSI KaJI00bI.

Wudopmanuio o mopsake MOAAYM M PACCMOTPEHUS KaJ0Obl MOXHO IOJIYYUTH CIEAYIONMMHI
criocobamu:

1) npu nuaHOM OOpAaIlleH!H 3asBUTENSI B YIIOTHOMOYCHHBIN OpraH;

2) no TenedoHaM, ykazaHHBIM B IpuiiokeHHH | k Pernamenry;

3) B cetn «MHTEpHET».
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[Ipunoxenue 1 x Permamenty

CBEJEHHUS Ob OPTAHAX MECTHOI'O CAMOYIIPABJIEHUA

MYHUIIUIIAJIBHBIX PANOHOB M TOPOJICKAX OKPYT'OB

B KAPAYAEBO-YEPKECCKOM PECITYBJIUKE,

OCYHECTBJIAIOIUX ®YHKIHUU 11O OITEKE U HOINEYUTEJIBCTBY

HaumeHnoBaHue
MYHUIIUNAJIBLHOT 0
oOpa3oBaHus

KonTakTHasi uHpopManus

J{Hu ¥ yacel npuema

Mbpust MyHULIANIAJIEHOTO
o0Opa3oBaHme Topoaa

Uepkeccka

KapauaeBo-Uepkecckas PecrnyOinuka,
ropoa Yepkecck, momaas Jlennna 54 «A»
T. 8-8782-25-58-94

E-mail:opeka-cherkessk@yandex.ru

MMOHCACIIbHUK, ITATHUIA

¢ 14:00 mo 16:00

Yerb-JbxeryTuHCKui
MYHULMNANbHBIA pailoH

KapauaeBo-Uepkecckas PecnyOiuka ,
VYerb-JlKeryTHHCKUI paloH,
ropon Ycre-Jlxeryra, ya. Mopozosa 47
T. 8-87875-7-13-14

E-mail: udmunisipal@mail.ru

BTOpPHUK, yeTBepr ¢ §:00
1o 12:00

Vpynckuit
MYHULUMIIAIbHBIA PailoH

KapauaeBo-Uepkecckas PecniyOnnka ,
YpyIckuil paiios,

ct. [Iperpannas, yn. Coserckas 60
T. 8-87876-6-21-47

E-mail: ooaumr@list.ru

NOHCACIbHUK, ITATHHUIA

¢ 9:00 no 17:00

[IpuxyGanckuit
MYHULMIAIbHBIA pailoH

KapauaeBo-Uepkecckas PecryOnmka ,
[TpuxyGanckuii paiion, n. KaBkasckuit, mp.
Jlenuna 26

T. 8-87874-3-10-89

E-mail: obch-otdel@mail.ru

IMOHCACIIbPHUK-TIATHUIIA

¢ 8:00 go 16:00

Xabe3ckuii
MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas PecriyOnuka ,
Xabe3ckuil paiioH,

INOHECACIbHUK-IIATHHUIIA

¢ 9:00 no 17:00
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a. Xabes, yn. CoBerckas 27
T. 8-87873-2-15-77

E-mail: xabez@bk.ru

KapauaeBckuii ropoackoit

KapauaeBo-Uepkecckas PecnyOinuka ,

NOHCACIbHUK-TIATHUIIA

oy ropon Kapauaesck, yi. Ukamnosa 1 ¢ 9:00 mo 18:00
T. 8-87879-2-75-76
E-mail: upr_ed_kar@mail.ru
KapauaeBckuii KapauaeBo-Uepkecckas Pecrry6nuka , MOHEAEIbHUK-TISITHULIA

MYHULMIIAIbHBIA PaiioH

rop. Kapauaesck, Ukanosa 1
8-87879-2-25-74

E-mail: ooakmr@yandex.ru

¢ 9:00 no 18:00

AbazuHcKkui
MYHULMIIAIbHBIA PaiioH

KapauaeBo-Uepkecckas PecniyOnunka ,
Aba3uHCKUH paiioH,

a. Umxunu-YykyH, yn. Jlenuna 1
T. 8-87873-3-41-30

E-mail: abaz-uo@mail.ru

IIOHCACIBbHUK-IIATHHIIA

¢ 9:00 o 17:00

Horaticknit
MYHULMIIAIbHBINA PailoH

KapauaeBo-Uepkecckas PecniyOnnka ,
Horalickuii paiioH,

a. OpkuH-Xank, yin. Canrnubaesa 38
T. 8-87870-5-48-99

E-mail: galinakasieva@mail.ru

MNOHCACIbHUK-IIATHUIIA

¢ 9:00 no 17:00

MarnokapauaeBCKHil
MYHULMIIAIbHBIA PaiioH

KapauaeBo-Uepkecckas PecniyOiuka ,
MarnokapadaeBCKUi paiioH, C. YUKEKEH, Y.
Jlenuna 120

T. 8-87877-2-50-14

E-mail: ooamkmr@mail.ru

MOHCACIIbHUK-TIATHHUIIA

¢ 9:00 no 17:00

3eNneHYyKCKUH
MYHULMIAIbHBIA pailoH

KapauaeBo-Uepkecckas PecriyOnuka ,
3eNeHUyKCKUi paiioH, cT. 3eeHIyKCKas, yiI.
Jlenuna 76

T. 8-87878-5-12-04

BTOPHUK, Cpefia

¢ 9:00 go 15:00
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E-mail: zel_opeka@mail.ru

Anpire-Xa0nbCKui
MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas Pecriybnmka ,
Anpire-Xa0JbCKuid paiioH,
a. Anpire-Xao6nb, yiu. Coerckas 15
T. 8-87870-2-22-10

E-mail: adige-xabl.uo@mail.ru

IIOHCACIIbHUK-IIATHHIIA

¢ 9:00 o 17:00
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[Ipunoxenue 2 PermameHty

(I)opMa 3asiBJICHUs O BbIAa4e COorJjiacusi Ha YCTAHOBJICHUE OTHOBCTBA

CBeneHust O 3asBUTEIIC: ['maBe aIMMHUCTpPAIIUN TOPOJICKOTO OKpyra
(MyHUIIMTIATLHOTO PalioHa)

(®.1.0.)

JloKyMeHT, yIOCTOBEPSIOMINN JIMIHOCTh (@.1.0. 1omKHOCTHOTO JIHIIA)

(BUA TOKyMEHTA)
(cepus, HOMED)

(xeM, Kor/1a BBIIAH)
Anpec MecTa KUTEIbCTBA

(c ykazaHHeM [TOYTOBOTO MHJEKCA)

Tel.
3I1. MOYTA
3AITPOC (3ASBJIEHUE)
A, .
(pammmmust, UMs1, OTYECTBO)
[poiy nath cornacue Ha yCTAaHOBJIIGHHE MHOIO OTI[OBCTBA B OTHOIICHUH peOEHKA
rpaXIaHKH ,

(amunusi, M1, OTYECTBO)

(amums, MMs, OTYECTBO, 1aTa POXKICHNS PeOEHKa)

CBHUJACTCIILCTBO O POKACHUU ,

BBIZTAHO >

(cepwust, HOMED) (keM, JaTa BbIAA4H)

HPOXKHUBAIOILETO TI0 aJpecy:

C maTepbio peOEHKa B 3apErUCTPUPOBAHHOM Opake HE COCTOMO (sUT).

Marsb pebéHka, '
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(pamunst, UMs, OTYECTBO, JAaTa POKICHHUS)

( ymepna, penieHHeM CyJia IpH3HAHA HEIEeCIIOCOOHOM, JINIIICHA POJUTEIbCKUX MPAB, MECTOHAXOXK/ICHUE
MaTepH HE YCTaHOBJICHO).

Cornacue HECOBCPIICHHOJIETHETO pe6eHKa Ha YCTaHOBJICHMC MHOIO OTHHOBCTBA UMCEETCA.

[Ipormy nprcBouTh pebEHKY PamMITHIO ,

OTYCCTBO

JoxymenTsl u (wnn) wHOpMAaIwsi, HEOOXOAWMBIE IS TONYYeHUS TOCYAApCTBEHHOW YCIYTH,
IPUIararTCs.

PesynpTar npepocTaBieHus rocyJapCTBEHHOM yCIyTH POIY:

BPYYUTh JINYHO, HANIPABUTH I10 MECTY JKUTEIbCTBA (MECTY HaxOKIeHus) B ¢popMe JOKyMEHTa Ha
OyMaxHOM HOcHuTelNe (Hy)KHOE ITOTIYEPKHYTH).

Pemienne 00 oTkaze B mpHeMe 3ampoca M JTOKYMEHTOB (MHQOpMAIWH, CBEJCHHUH, JAHHBIX),
HEOOXOIUMBIX JUISI TIONYYEHHS TOCYAapCTBEHHOH yCIyTH, MPOIY: BPYYUTh JIMYHO, HAMPABHUTH 110 MECTY
JKUTENECTBA (MECTY HaXOXK/eH!s ) B (hopMe JOKyMeHTa Ha OyMa)KHOM HOcHTene (HyKHOE TIOJYePKHYTH).

Pemenne 00 oTka3e B MPENOCTAaBICHUM TOCYIAPCTBCHHON YCIYrd IPOIIY: BPYYHTH JIMYHO,
HaNpaBUTh 10 MECTY XHUTENbCTBA (MECTy HaxOXJIeHHs) B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTeIe
(Hy»XHO€ TIOJJTYEPKHYTH ).

ﬂ) b

(pammmust, UM, OTYECTBO)
Jlar0 corjacue Ha oOpabOTKy W HCIOJIb30BAHHE MOMX TMEPCOHANBHBIX JAaHHBIX, COJACPKAIMUXCA B
HAaCTOAIIEM 3asBJICHUHN M B IMTPEAOCTABJICHHBIX MHOIO JOKYMCHTAX.

IMoxmuce

(pacmdpoBka moAmMKMCH)
Jlara
3anpoc MpHHAT:

(®.1.0., 10mKHOCTD JHIA, YITOJTHOMOYEHHOTO Ha
MIPUEM 3aIIpOoca)

(TmoarMch) (pacmmdpoBka moAmHCH)
Jara
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[punoxenne 3 Permamenty

BJIOK - CXEMA
MOCJIeI0BATEIbHOCTH /ICICTBUI IPH TpPeAoCTABICHUH

roCcy1apCcTBEHHOH yCIaIyrn

IIpuem, perucrpanus 3asBICHUS

[IpunsiTHE perieHus o BbAAYE

HET corjiacysi Ha YCTaHOBJIEHUE JAA
l— OTIIOBCTBa
IToaroToBka ITonroroBska coryiacust Ha
MOTHBUPOBaHHOTO OTKa3a B YCTaHOBJIEHHE OTI[OBCTBA
MPEIOCTaBICHIH

roCyJapCTBEHHOM yCIyrH
IIPY HaJIMYUKA OCHOBAHUM

v

Bl)maqa MOTHUBHUPOBAHHOT'O

Brigaua cornmacus Ha
OTKa3a B IIPeI0CTaBIEHUU

. YCTaHOBJICHHE OTIIOBCTBA
TOCYAapCTBEHHOHN YCIyTH

IIPY HaJIMYUXA OCHOBAHUM




