[Ipunoxxenne Ne7

K mpukazy MuHHCTEpCTBa 00pa30BaHuUs

n Hayku KapadaeBo-Uepkecckoii PecrryOmmku
or . .2014 Ne

AMMHUCTPATHBHBIN perjiamMeHT
0 NMPeAOCTABJIEHNIO rocyAapcTBeHHoi yeayru «IIpeacraBienue 3aK104eHHs1 B ¢y 00
000CHOBAHHOCTH YCHIHOBJIEHH (Y104YepeHHUsl) 0 ero COOTBETCTBUM MHTEepecaM pedeHKa, 00
OTMEeHe YChIHOBJIeHHS (yI104epeHHus1), yYacTue B CyAeOHBIX 3aceIaHUAX M0 BONPOCAM YCHIHOBJIEHUS
(ynouepeHusi) ¥ ero 0TMEHbD)

1. O01mue moa0:KeHus
1.1. IIpeaMeT pery1upoBaHus aAMUHUCTPATUBHOI0 PerjiaMeHTa

AJIMUHUCTPaTUBHBIN  perjaMeHT MpelOoCTaBICHUs OpraHaMu MECTHOI'O  CaMOYIIpaBJICHUS
MYHUIMIIATGHBIX pallOHOB W TOpOACKUX oKpyroB  KapawaeBo-Uepkecckoit PecnyOmukun — mpu
WCTIOTHEHUH OTACTBHBIX TOCYIapCTBEHHBIX moiaHoMounii KapawaeBo-Uepkecckoit PecyOmuku 1m0
OpraHU3alMU U OCYLIECTBICHUIO ACATEILHOCTH 10 OIEKE U IONEYUTENLCTBY , TOCYAaPCTBEHHOHN YCIIyTd
IO MpPEACTAaBICHUIO 3aKIIOUCHUS B CyJ 00 OOOCHOBAaHHOCTH YCHIHOBIECHUS (YIOUEpeHHs) U O €ro
COOTBETCTBHH WHTepecaM peOeHka, 00 OTMEeHe YCHIHOBIEHHS (yIOYepeHHs), y4acTHE B CYAEeOHBIX
3aceaHusaX IO BOIMPOCaM YCBIHOBIICHUs (YIOUEpEHHs) W er0 OTMEHHI (fanee - PerimameHT) ompenenser
CPOKM U TIIOCJIENOBATEIbHOCTh AJMUHUCTPATUBHBIX IPOLEAYP M JAEUCTBUM IpU IPEIOCTaBICHUU
yKa3aHHOM TOCYJapCTBEHHOW YCIyI'M OpraHaMu MecTHoro camoympasieHusi KapawaeBo-YUepkecckoit
PecrryOnuku, ocymiecTBISIOMMMA TiepefanHble momHoMouns KapaugaeBo-Uepkecckoit PecryOmmkum B
00TacTH OIEKHW U MOIEUYUTENHCTBA (Jlajiee - YIOJIHOMOYEHHBIN OpraH).

1.2. Kpyr 3asiBuresnei

[TonyuarensiMu TOCYyIapCTBEHHOM YCIyIH SIBJISIOTCS COBEPIICHHOJETHHE JI€eCIIOCOOHBIE JIUIA,
M3BSIBUBILIHIE JKEJIAHHE YCHIHOBHUTH (YZOUEpHUTh) peOeHKa, 32 UCKIIOUCHHEM OTAEIbHBIX KaTerOpHH JINLI,
OTIpeJIeJICHHBIX JEHCTBYIOIUM 3aKoHOAATebcTBOM Poccuiickoit depepanuy, 3aperucTpUpOBaHHBIE T10
MECTY JKUTENbCTBA WJIM IO MECTy IpeObIBaHWS Ha TEPPUTOPUM MYHHUIMINANIBHOTO paiioHa WIN
ropojickoro okpyra KapauaeBo-Uepkecckoii PecriyOnuku (nasnee- 3asiBUTENN).

1.3. llopsinox nHGpOPMUPOBAHUSA

MecTo HaxoXAeHUs, rpaduKH padOThl, HOMepa CIPaBOYHBIX TENE(POHOB, ampeca IEKTPOHHON
MOYTHl YIOJHOMOYEHHBIX OPraHOB, IPEJOCTABISIOMINX  T'OCYAAPCTBEHHYIO YCIYTY, HpPUBEACHBI B
[Ipunoxenuu 1 k Hacrosiiemy PernamenTy.

Wudopmaiius o mpenocTaBieHUN M HCIOTHEHWH TOCYAapCTBEHHOW YCIYTH OCYIIECTBISETCS
MOCPEACTBOM:

- INYHOTO OOpaIeHHUS;

- Tene)OHHOM CBSI3M;

- 3JIEKTPOHHOM MOYTHI;

- pa3MelieHus Ha HHQOPMAIIMOHHOM CaiiTe YIOJTHOMOYEHHOT'O OpraHa;
-MH(OPMALMOHHBIX CTEHJIOB, pa3MeIIaeMbIX B MyHHULIMIAIEHOM 00pa30BaHuH.

Ha wnapOpMannoHHBIX CTEHIAX, pa3MeNmIaeMbIX B TIOMEIICHHAX YIOJIHOMOYEHHOTO OpraHa,
COJEPIKUTCS cienytouas HHGpOopMaIus:

-MeCTOpacHojoxeHue, rpaguk (pexxuM) paboThl, HOMEp CIIPaBOYHOIrO TejedoHa, aapec 3IEKTPOHHON
MOYTHI YIIOJTHOMOYEHHOTO OPTaHa;

-U3BJICYCHHS] M3 3aKOHOJATENbHBIX M WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIHPYIOIINX
JIEATENBHOCTD IO MPEIOCTABICHUIO TOCYIApCTBEHHOM YCIIYTH;

-TiepedeHb JOKYMEHTOB, MPEACTABIAEMBIX 3asIBUTEISIMH JUISI TTOJTyYEHHUS TOCYIapCTBEHHON YCIyTH;



- o0Opasel 3asBJICHHSI Ha MOJyYeHne rocynapctseHnoi ycayru (Ilpunoxenne 2 k Pernmamenty);

- OJOK-CXeMa TMOCIIeIOBATEIEHOCTH JICHCTBUH TIPU  TPENOCTABICHUM TOCYJAPCTBEHHOW YCIyTH
(ITpunoxenne 3 k Permamenry).

2. CTaHaapT npeaoCcTaBJIeHHUs rOCyAapCTBEHHOM yCJayru
2.1. HammeHoBaHue rocy1apCcTBEHHOH YCIYTH

IIpencraBnenne 3akmodeHHs B Cyl 00 OOOCHOBAaHHOCTH YCHIHOBJICHHA (YOOYEpEHHUS) W O €ro
COOTBETCTBHHM HWHTEepecaM peOeHKa, 00 OTMEHE YCHIHOBIEHHUS (yIOYEpPEHMsI), Y4acTUE B CYACOHBIX
3aceIaHusX TI0 BOIIPOCAM YChIHOBIICHHS (YIOUYEPEHUS) U €0 OTMEHHI .

2.2. HanmeHoBaHUeE YIIOJTHOMOYEHHOT0 OPraHa, Mpe0CTABJSIONIET0 TOCY1aAPCTBEHHYIO YCIYTy

[TonHOMOYMSI IO TIPEOCTABICHUIO TOCYJAPCTBEHHON YCIYTH OCYIIECTBIISIFOTCS YIOIHOMOYEHHBIM
OpraHoM, HaJelleHHBIM OTAENBHBIMH ToJMHOMouMsMU KapawaeBo-Uepkecckolr Pecrybnmukum B cdepe
OIICKU, ITOIICYUTECIbCTBA .

2.3. Opranuszanuy, y4acTByKILIMe B IPeJ0CTABJICHUU IOCYI1APCTBEHHOM YCJIYIH

B nensx, cBA3aHHBIX C IPENOCTaBICHUEM TOCYIAPCTBEHHOM YCIYIH, YIIOIHOMOYEHHBIH OpraH
B3aUMOJIEUCTBYET C:

- TOCYIapCTBEHHBIMU yupexaeHusIMH - LlenTpamu 3anaroctu HaceneHus: Kapagaeso-Uepkecckoit
PecniyOnuku

- TeppUTOpHaIbHBIMU OTETIeHUsAMU [Ilencnonnoro ®onna Poccuiickoit @eaepanunu no Kapauaepo-
Yeprecckoit Peciyomnke ;

- ¢ Otnenom denepanbHON MUTPALIMOHHON ciy)0bI 10 KapauaeBo-Uepkecckoii Pecriyonuke;

- MeXpalOHHBIMHY, PAOHHBIMU HHCIIEKIUAMU DenepanbHON HATOTOBOH CITy:k0bI Poccuiickoit
®Denepannu o KapadaeBo-Uepkecckoit Pecrybmike;

- aJIMUHUCTPALUSAMU TOPOJICKHUX U CEIBCKUX MOCETICHUH;

- OpraHaMu 3aIlliCH aKTOB I'paXXJaHCKOI'0 COCTOSHUSA

- MunucrepctBoM  BHyTpeHHUX nen Poccuiickoit @enepaunn no KapauaeBo-Uepkecckoit
PecrrybOmke;

- ¢ Yrpaeneanem DenepanbHol CIyKObl TOCYJAPCTBEHHON PETUCTPAIINH, KalacTpa, KapTorpaguu
o KapauaeBo-Uepkecckoii PecrryOmmike.

2.4. Pe3ynbTaT npenocTaBJieHUsI TOCYAAPCTBEHHOI YCIyru

Pesynbrarom npenocTaBieHus rOCy1apCTBEHHOM YCIIyTH SBISIETCSA:

- BBIJJa4a 3aABUTENIO 3aKIIOYEHHWsI 00 OOOCHOBAHHOCTH YCHIHOBIIEHHUS (YIO4YEpEeHHs) U O €ro
COOTBETCTBMH HHTEpecaM peOeHKa, 00 OTMEHE YCHIHOBJICHHUsS (yIOuYepeHHsl), ydacThe B CYACOHBIX
3aceAaHusIX MO BOIIPOCAaM YCHIHOBIICHHS (YA0UEPEHUs) U €0 OTMEHBI;

- yBeIOMJICHHE 00 OTKa3e B MPEIOCTABICHUH FOCYapCTBEHHON YCIIyTH.

2.5. JIOKyMeHTbI, IpeJocTaBIsieMble YIIOJTHOMOYEHHBIM OPTraHOM M0 3aBEpPLIEHUI0 OKA3aAHUS
rOCyAapCTBEHHOH yCJIyru

ITpouenypa npeaocTaBieHus rocy1apCTBEHHOM yCIyTy 3aBEpUIAETCs IyTEM BbIIA4U  3asBUTEIIO:



1) 3akmioueHnss 00 OOOCHOBAaHHOCTH YCHIHOBJICHHS (YyZOUYEpEHHUs) M O €ro COOTBETCTBUHU
uHTEepecaM pebeHka, 00 OTMEHE YCHIHOBJIEHHs (YIOYepeHHMs), y4acTHe B CYACOHBIX 3aceJaHMsAX IIO
BOTIPOCAM YCHIHOBIIEHUS (YIOUYEPEHHS) U €TO OTMEHHI;

2) yBengomieHHs 00 OTKa3e B MPEIOCTABICHUH TOCYAapCTBEHHON YCITyTH.

2.6. Crnoco0bl moJyueHHsI 3asiBUTeJIeM pe3yJabTaTa IPeI0CTABJIECHUS TOCYIapCcTBeHHOMH
YCJIYTH.

2.6.1. JloxyMeHTEHI, yKa3aHHBIE B MyHKTE 2.5. PermamenTa, BpydaroTcsl (HampapisioTCs) 3asBUTEINIO
OJTHUM W3 CIEAYIOIIUX CIIOCOOOB 110 BEIOOPY 3asBUTEIS:

1) B Buage OyMaXHOTO MJOKYMEHTa, KOTOPBIA 3asBUTENb, JHUOO €ro YIOIHOMOYECHHBIH
HPEICTABUTENb TIOJTy4aeT HeTIOCPEACTBEHHO TPH JINIHOM OOpaIeHuH;

2) B Bujie OyMa)KHOTO JJIOKYMEHTa, KOTOPBIN HAMpaBIseTCsl YIIOTHOMOYSHHBIM OPTaHOM 3asBUTEIIO
3aKa3HBIM ITOYTOBBIM OTIPABICHUEM C YBEAOMIICHHEM O BPYUYCHHH;

3) B BHAE DIEKTPOHHOTO JOKYMEHTa, KOTOPBIH HANpaBiIsgeTCs  YHOJIHOMOYEHHBIM OpPraHOM
3asBUTEIIIO C UCTIOJIb30BaHNuEM ceTH «HTepHeT».

2.6.2. ®opma u cnoco® TMOMydeHUS IOKyMEeHTa W (Wiu) WHGOPMAIUU, TTOATBEP KIAOIINX
IPEIOCTAaBICHUE TOCYIapCTBEHHOM yCiIyrd (OTKa3 B IPENOCTaBICHUH TOCYJapCTBEHHOM YCIIyTH),
YKa3bIBAIOTCSI 3asBUTEJIEM B 3alpOCe, €CIM HWHOE HE YCTaHOBJICHO 3aKOHOJATENbCTBOM Poccuiickoit
®depnepanuu.

2.6.3. Cnoco6om ¢ukcanun pe3yJbTaTa OKAa3aHHS TOCYIAPCTBEHHON YCJYrM sBIsSIETCS
pErucTpanys 3aKIOYCHUs] OpraHa MECTHOTO CaMOYIPABJICHHsS O BO3MOXKHOCTH OBITh KaHIHIATOM H
yBEIOMJICHUST 00 OTKa3e B IPEJOCTABICHHH FOCYIapPCTBEHHOM YCIYTH B )KypHAJIE.

2.7. Cpok npegocTaBJjieHHs TOCyIapCTBEHHON YCIyIH

OOmuii CpoK MPEOCTABICHUS TOCYJIAPCTBEHHOM YCIIYTH BKIIIOYACT CPOK MEXKBEIOMCTBEHHOTO
B3aMMOJICUCTBHSI OPTAaHOB BJIACTU U OPTaHU3AIMKA B TIPOIECCE MPEIOCTABICHUS TOCYIAPCTBEHHON YCIIYTH
Y HE MOJKET MPEBBIIATh 15 KaneHAapHbIX JHEH.

CpoK mpenocTaBiIeHUs TOCYJapCTBEHHOM YCIyTH HCUUCISIETCSl CO JHSL PETUCTPALMU 3alpoca.

2.8. [IpaBoBbIe OCHOBAHMS NPEIOCTABJIECHUSI TOCYAAPCTBEHHOM YCIyru

[IpenocraBneHune rocy1apcTBEHHOM YCIyTH OCYIIECTBISIETCS B COOTBETCTBUU C:

- Koncturymmueit Poccuiickoit denepanmm;

- I'paxxganckum kogexkcom Poccuiickoit @enepaunu (dacts nepsas) ot 30.11.1994 N 51-03;

- CemelinbiM konekcoM Poccuiickoit @enepanuu ot 29.12.1995 N 223-03;

- ®@enepanpHbiM 3akoHOM OT 21.12. 1996  Ne 159-®@3 «O MOMOTHUTENBHBIX TAPAHTHIX IO
COLMAJILHON MOAJEPIKKE AETEH-CUPOT U JeTel, OCTaBLIMXCS O€3 IMONEYECHUS POJUTENEH;

- @enepanpHbIM 3ak0HOM OT 16.04 2001 Ne 44-®3 «O rocynapcTBeHHOM OaHKe TAHHBIX O JETIX,
ocTaBIIUXcA 0€3 MONEUYEeHUs POAUTENCH»;

- @enepanbHbIM 3aKOHOM OT 24.04.2008 Ne 48-D3 «O0 oreke 1 HOMEeYUTETHCTBEY;
- OenepanbabiM  3akoHOM 0T 27.072010 Ne 210-®3 «O0 opraHu3anuu MpeIOCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUITAJIBHBIX YCIIYT»;

- @enepansabiM 3akoHOM 0T 06.04.2011 Ne 63-03 «O6 31eKTpOHHON TIOIITHCH;

- IlocranoBnennem IlpaButensctBa  Poccuiickoit ®enepatmun ot 17.11. 2010 Ne 927 «O6
OTJICNBHBIX BOIIPOCaX OCYLIECTBIEHUS OMNEKH M TONEYHUTENbCTBA B OTHOLIEHHHM COBEPIICHHOJETHHX
HEZIeeCITOCOOHBIX MIIH HE TIOTHOCTHIO 1€ECTIOCOOHBIX TPaKIaH»;

- IlocranoBnenuem IlpaButensctBa Poccuiickoit @enepamuu ot 29.03. 2000 Ne 275 «O6
YTBEP)KICHUHU TpaBWII Nepeadyn JeTeld Ha YCHIHOBJIEHHE (yIOo4YepeHHe) U OCYLIECTBICHHUS KOHTPOIS 3a
YCIIOBHMSIMM MX JKU3HH U BOCIIMTAHUS B CEMbSIX YCBIHOBUTEINIEH Ha Tepputopun Poccuiickoit denepanuu u
IIpaBWJ [OCTAaHOBKM HAa Yy4Y€T KOHCYJIbCKHMH yupexaeHusmu Poccuiickoil ®enepanuu naerei,
ABIIAOIMXCA TpakaaHaMu Poccuiickoit denepaniui U yCbIHOBIEHHBIX HHOCTPAHHBIMU I'pa)kJlaHAMH WIN
uraMu 0e3 TpakIaHCTBaY;



- 3akonom KapawaeBo-Uepkecckoii Pecniyonmku ot 10.01.2008 Ne 3-P3 «O HajeneHUM OpraHoB
MECTHOT'O CaMOYTpaBIeHUs MyHMIUIIANBHBIX PalloHOB M TOpoAcKuX okpyroB B KapauaeBo-YUepkecckoit
PecrryOmnmike oTaenbHBIME TOCYAapCTBEHHBIME TOTHOMouHsME KapauaeBo-Uepkecckoit Pecrybmiku mo
OpraHU3alMy ¥ OCYILECTBICHUIO AEATEILHOCTH IO OIIEKE U NONEUYUTEIBCTBY.

- [locranoBnennewm IlpaBurensctBa KapauaeBo-Uepkecckoit Pecmy6mmku ot 12.03.2014 Ne 53
« O Ilopsiake BeneHUs yUeTa JIHIIL, )KEeTAIOIINX YCHIHOBHUTD AeTel( peOeHKa)».

2.9. HcuepnbiBaommii mnepedYeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TPAaBOBBIMH aKTAMHU JISl MPEJOCTABJIEHHS TOCYJAPCTBEHHON YCJIYrH M YCJIYT,
KOTOpbIe fIBJIAIOTCSH HEO0XOIUMBIMH M 0083aTeJbLHBIMH JJs NMPEJOCTABJEHUS roCyIapCTBEHHOI
YCJIYTH, MOAJIEKAIUX MPeICTABIEHUI0 3asiBUTe/IeM, CIOCO0bI MX NMOJIyYeHUsl 3asiBUTEIeM, B TOM
4yucJie B 3JeKTPOHHOI opMe, IOPSAIOK UX NPeACTABIEHUS.

[Ipu oOparieHnn 3a OTy4YEeHHEM TOCYIapCTBEHHOHN YCIYTH 3asBUTEIb MPEICTABIISCT:

- 3anpoc (3asBIeHNE) Ha MIPEIOCTABIEHUE TOCYAAPCTBEHHOH YCIIyTH (J1ajee - 3ampoc);

3anpoc B ¢opMe TOKyMEHTa Ha OyMakHOM HOcCUTelle O(OPMIIIETCS COTJIACHO MPHJIOKCHUIO 2 K
Pernamenry.

- JOKYMEHT, yJOCTOBEPSIOLINMI TUYHOCTD, C OTMETKON O PErUCTPALIIH;

- CIIpaBKy € MecTa paboThl C yKa3aHHWEM AOJDKHOCTH M pa3Mmepa CpeaHed 3apaboTHOHM IUIaThl 3a
nocneaHue 12 Mecsues, a Ui TpaXkJaH, HE COCTOALIMX B TPYAOBBIX OTHOIIEHMSX, - MHOM TOKYMEHT,
MOATBEPAKAAIOMINN 10XOIBI;

- MEIUIMHCKOE 3aKII0YeHHE O COCTOSHHM 3/0pOBbS IO pe3yjbTaTaM OCBHJIETENbCTBOBAHUS
TPaXJAAHWHA, BBIJAHHOE B TMOpPSJKE, YCTAaHAaBIMBAEMOM MHHHCTEPCTBOM 3IpaBOOXPAHEHHS U
couuansHoro pazsurus Pocculickoin @enepannu;

- THCHMEHHOE COTJIACHE COBEPIIEHHOJIETHUX YWJIEHOB CEMBH C YYETOM MHEHHS JAeTeH, JOCTUTLINX
10-nerHero Bo3pacTa, NPOKHUBAIOLINX COBMECTHO C 3asBUTENIEM, Ha ITpueM peOeHKa (aeTreil) B ceMblo;

- JIOKyMEHT O NMPOXOKJIECHUH COOTBETCTBYIOLIEN MOATOTOBKY IPayKAAHUHA, BBIPA3UBIIIETO JKEIAHNE
CTaTh YCHIHOBHUTEJEM, OTIEKYHOM (TIOTIEUHUTENIEM ), TPUEMHBIM poanuTeneM (TIpy HaJTH41n);

- aBTobmorpaduro.

[Ipn mpenoctaBieHUM KONMHMH NOKYMEHTOB HEOOXOIMMO IPHKIIAABIBATH TAKKE OpPUTHMHAIIBI
JIOKYMEHTOB, €CIIM KONHM HE 3aBepeHbl HoTapuaidbHO. Ilocrme 3aBepeHHss  KONMWH CHENUATHCT
YHOJIHOMOUYEHHOT'O OpraHa BO3BPAIAET MOAINHHBIE IOKYMEHTHI.

2.10. TIIpemocraBieHHe TIOCYJAaPCTBEHHOH YCJIYrH BO3MOXKHO ¢  HCIHO0JIb30BaHHEM
YHHBEPCAIbHOM JIEKTPOHHOM KapThl.

B ciyuasx, mpenycMOTpeHHBIX (elepanbHbIMU 3aKOHaMHM, MTOCTAHOBJIEHUsMH llpaBuTenbcTBa
Poccuiickoit ®enepanny, HOpMaTUBHBIMU IpaBOBbIMH akTamu KapauaeBo-Uepkecckoil Pecmybmukwy,
MYHULMIAIBHBIMYA [PAaBOBBIMU AKTaMH, YHUBEPCAJIbHAs JJIEKTPOHHAS KapTa SBISETCS JTOKYMEHTOM,
YAOCTOBEPSIOIUM IIPABO I'PAXKJaHUHA HA [IOJIYyYEHUE I'OCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

2.11. HWcyepnbiBamouuii mnepevyeHb JOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMH AKTAMM [JIsl NPEAOCTABJIEHHS] TOCYIAPCTBEHHOH YCJIYrd, KOTOpbIe
HAXOAATCA B PACIHOPSI)KEHUH TOCyIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYNpPAaBJICHUS H
HHBIX OPTaHOB, YYACTBYIOIIMX B NMPeJOCTABJEHHH IOCYAAPCTBEHHBIX WJIH MYHHIUNAJIBHBIX YCJIYT,
H KOTOpBbIE 3aiBUTE/b BIpPaBe MPeICTABHTh, a TaK:Ke CIHOCOObI UX NMOJTy4YeHUs 3asiBUTENSIMH, B
TOM 4YHCJIe B JJICKTPOHHOI (popMe, MOPSAIOK UX MPeICTaBJICHHS.
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-CBEJICHMS O JOXOAaX TPaKJaH, MOJy4YalOIUX MEHCHOHHBIC BHIIUIATHI (AJI1 MEHCHOHEPOB - KOIHUU
MIEHCUOHHOTO YAOCTOBEPEHUSI, CIIPABKU U3 TEPPUTOpUATBHOTO oprana [lencnonnoro ¢onna Poccuiickoit
dezepaliiy WIK HHOTO OPraHa, OCYIIECTBISMIONIETO IIEHCHOHHOE 00eCIIeUeHNME);

- BeImucka u3 EquHOro rocymapctBeHHOro peectpa mpae (YnpasineHue denepaibHON CITyKOBI
rOCy/IapCTBEHHOH perucTpanuy, kaxactpa, kaprorpaduu mo KapadaeBo-Uepkecckoii Pecrybiunke);

- BBIIUCKA W3 JIOMOBOH (MIOKBAaPTUPHOHM) KHHUTM C MECTa JKUTEIbCTBA M KOMUS (HPUHAHCOBOTO
JMIIEBOTO cYeTa ¢ MecTa >KuTelbcTBa. Komusi (rHAHCOBOTO JTUIIEBOTO CYETa M BBHIMHMCKA M3 JTIOMOBOM
KHHATH BBIJACTCA UCIIOTHUTEISIMH KOMMYHAIBHBIX YCIIyT (YIIPABISAIONMIEH OpraHn3anneil, TOBAPHUIIECTBOM
COOCTBEHHHKOB KWJIBS, JKIJIMIIHO-CTPOUTENBHBIM, SKAJIUIIHBIM WA WHBIM CIEIHAATH3UPOBAHHBIM
NOTPEOUTENECKAM KOOIEPAaTHBOM, a MPH HEMOCPEICTBEHHOM YIMPaBJICHHH MHOTOKBAPTUPHBIM JIOMOM
COOCTBCHHMKAMH IIOMEIICHWM - WHOH OpraHW3amuel, MPOM3BOMSIIMICH WM TPHOOpETAroIIeH
KOMMYHaJbHBIE pecypchl). B ciydae mpokWBaHWsS B WHANBHAYATEHOM JKHIJIOM JIOME 3aIlpaminBaeTcs
BbIIITMCKa U3 Z[OMOBOﬁ KHUTH, KOTOpasA BbLIAACTCA AAMHUHUCTpALOUAMHU TOPOACKHUX WM CCIIbCKUX
IMOCEJICHUM;

- CBEIEHHUS O KOJIMYECTBE WICHOB CEMbH, 3aPETUCTPUPOBAHHBIX COBMECTHO C 3asBUTEIEM, O
pa3Mepe 3aHMMaeMON ceMbel ITUIOIIA N JKUIIOTO MOMENIeHUs (B aIMUHUCTPALMAX TOPOJCKUX U CEIbCKUX
oceNneHuit);

- CHOpaBKy, MOATBEPXKIAIOIIYI0 OTCYTCTBHE Y TIpaXIaHWHA CyOUMOCTH 3a YMBILUICHHOE
MpEeCTyIJIEHHE IMPOTUB KU3HU U 3A0pOBbA TpaxaaH (MuHUCTEpCTBO BHYTpeHHUX nen Poccuiickoit
Oenepannu o KapagaeBo-Uepkecckoii Pecrybmmike);

- CcBeleHUSA O cTaryce 0e3paboTHOTO (ecnmy TpakJaHWH, BBIPA3UBIINKA IKEaHUE CTaTh
YCHIHOBUTEJIEM SIBIIsieTCs 0e3pabOTHBIM) - B TOCYJApCTBEHHBIX YUYpeXIeHHsAX - LleHTpax 3aHSITOCTH
Hacenenusi KapauaeBo-Uepkecckoii Pecriy6imku ;

- CBEACHHUS O PEruCTpalMy IO MECTy XXHUTENbCTBA WM MecTy mnpeObiBanus — B Otnenax
OenepanbHON MUTPaTMOHHOM ci1ykO0b1 o KapauaeBo-Uepkecckoii Pecrybnuke;

- CBEJICHHUS O JO0XOJax TPpaXJaH - B MEXKPaHOHHBIX, pallOHHBIX HHCHEKLMIX DenepanbHOu
HAJIOTOBOM ci1yxk0b1 Poccuiickoit @enepanuu no KapauaeBo-Uepkecckoii Pecrryonuke;

- KOTIMIO CBHUJIETENBCTBA O Opake (eciy rpa)IaHUH, BEIPA3UBIINHN JKeJlaHHE CTaTh YCBIHOBUTEIIEM
COCTOUT B Opake), CBeleHUil O pokiAeHWH pebeHka, 00 oObsBIeHNH peOeHKa 10 18 JeT MOoNHOCTHIO
JIeeCIIOCOOHBIM, O TOCYAApPCTBEHHON PErHCTpallii CMEPTH I'paklaH, B TOM YHCIIE JIETed — B OpraHax
3allUCH aKTOB TPAKAAHCKOTO COCTOSTHUSL.

2.12. Cnoco0blI nogayu J0KYMEHTOB O Npel0CTaBJIeHUH FOCy1apCTBEHHOM yCIyru.

[To BbIOOpPY 3asBUTENs 3asABICHHEC WM JOKYMEHTBI, yKa3aHHble B IyHKTe 2.9. HACTOSIIEro
PernameHnTa, npe/CcTaBIIsSIOTCS B YIIOJHOMOYCHHBIH OpraH MOCPEICTBOM:

JIMYHOTO OOpAIICHHUS 3asBUTEIIS, YIIOMTHOMOYEHHOTO MPEICTABUTEIS 3asIBUTEIIS;

HAaIPaBICHHS 110 MOYTE;

C HCIIOJIb30BaHHEM JJIEKTPOHHBIX HOCUTEJICH;

nocpencTBoM peruoHansHoro moprtana (http:/ www.09.gosuslugi.ru) u  emuHOrO mMOpTaNa
(http://www.gosuslugi.ru) B ¢hopme 3JIEKTPOHHOTO JIOKYMEHTa, HOAIUCAHHOTO JJIEKTPOHHOHN IH(PPOBOI
HOJMUCHIO, MyTeM 3allOJIHCHUSI B YCTAHOBJICHHOM MOpsAKe (DOPMbI 3asBICHHUS O MPEJOCTABICHUN
(mepeodopmiieHIH, TPOTICHIH ) JTUIIEH3UN.

2.13. Yka3anus Ha 3anpeT TpeOOBaTh OT 3asiBUTEJIS.

YTOJIHOMOYEHHBIH OpraH He BIIpaBe TPEOOBATh OT 3asBUTEIIS:

- IPEACTABJICHUS IOKYMEHTOB X HH(POPMAIH WIIN OCYILIECTBICHUS ASUCTBUH, IPEICTABICHNE MU
OCYILIECTBIICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH HPABOBBIMH aKTaMH, PEryJINPYIOIIUMH
OTHOIIICHNUS1, BOSHUKAIOIIUE B CBS3U C MPEJOCTABICHUEM TOCYIAPCTBEHHOM YCITyTH;

- Ip€ACTaBJICHUA JTOKYMCHTOB H I/IH(i)OpMaIII/II/I, KOTOPBIE HAXOAATCA B  PacCIlOPsAKCHUU
YIIOJIHOMOYEHHOTO OpraHa, HHBIX FOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CAMOYIPABJICHUS HIIH


http://www.09.gosuslugi.ru/
http://www.gosuslugi.ru/

OpraHM3aliidi, B COOTBETCTBHUM C HOPMAaTUBHBIMH IpaBOBBIMH akTamu Poccuiickoit ®Denepauuu,
HOPMAaTUBHBIMU MIPaBOBbIMU akTamu KapadaeBo-Uepkecckoit PecyOmukm.

2.14. O0A3aHHOCTH JOJLKHOCTHBIX JIMII M IPABA 3asiBUTEJIEH:

2.14.1. Io/mKHOCTHBIE JIMIA YITOJIHOMOUYEHHOTO OpraHa 00s3aHbl:

- CBOEBPEMEHHO M B TIONHOW Mepe WCIIONHATh TMPEJOCTAaBICHHBIE B COOTBETCTBHH C
3aK0HOJATENbCTBOM Poccuiickort ®Depepaliid MOJHOMOYHSA IO MPEIOCTABICHUIO TOCYJApPCTBEHHOM
YCIIyTH;

- coOmomaTh 3aKOHOIMATENBCTBO Poccwiickoit demepanny, mpaBa W 3aKOHHBIE HWHTEPECHI
3asIBUTEIIS;

- He TpeOOBaTh NPEJOCTABICHUS JTOKYMEHTOB (MH(MOpMAIUH), KOTOPbIE HE MPEIyCMOTPEHBI
HOPMAaTHBHBIMHU TPaBOBBIMU akTamu Poccwuiickoit Dexepanun U pecmyONMKaHCKIMH HOPMATHBHBIMU
MPABOBBIMH aKTaMH, PETyIHPYIONUMH OTHOIIEHHUS, BO3HHUKAIOIIMMHA B CBSI3W C TPEIOCTABICHUEM
roCyJapCTBEHHON YCIIyTH;

- JIOKa3bIBaTh OOOCHOBAaHHOCTH CBOMX JICHCTBUI MpH WX 00KaJOBaHHM 3asBUTEIEM B MOPSIKE,
YCTaHOBJICHHOM JIEHCTBYIOINM 3aKOHOAATEIHCTBOM.

2.14.2. 3asiBuTENL IMEET MPABO:

- IOJy4aTh MH(OPMALIKIO O X0/I€ IPEIOCTaBICHUs FOCYAapCTBEHHON YCIIyTH Ha JIF0OOH cTaauy;

- oOpamarbcs B YHNOJHOMOYECHHBIH OpraH € YCTHBIM 3allpOCOM O TPEAOCTABICHUH
rOCy/IJapCTBEHHOM yCIyrH U HamNpaBiATh B YIIOJHOMOYEHHBIM OpraH MUCbMEHHBIH 3alIpoC UIIH 3a1poc B
3JIEKTPOHHOM (hOopMe O MPENOCTABICHUN I'OCY IaPCTBEHHOM yCIyTH;

- HOJy4YaTh IOJHYIO, aKTyaJbHYI0 M JOCTOBEPHYIO HH()OPMAIMIO O HOPSIKE MPENOCTaBICHUS
TOCYIapCTBEHHON yCIyTd, B TOM YHCIE B 3JEKTPOHHOH (opme uepe3 EamHbIi mopran, pernoHambHbIH
MopTaJl U OUIIUATBHBIN CalT;

- 3HAKOMHTHCS ¢ JOKYMEHTaMU M MaTepHajaMM, KacatoLIMMUCS PACCMOTPEHUS O0OpalleHHs, eCIIH
9TO HE 3aTparuBacT MpaBa, CBOOOABI M 3aKOHHBIC HMHTEPECHl JAPYTHX JUI[ M €CIM B YKa3aHHBIX
JIOKYMEHTaX W Marepuallax HE COJIEPIKATCA CBEIECHMS, COCTABIIIOIIME TI'OCYJAPCTBEHHYIO WIM HHYIO
OXpaHsieMylo (eepalbHBIM 3aKOHOM TaiHy;

- oOxanoBath AeicTBUs (0e31elicTBIE) JOIDKHOCTHBIX JIML] YIOJTHOMOYEHHOI'O OpraHa, MOBJIEKILIHE
3a co0oif HapylmieHHe TMpaB 3asBHUTENEH MpH TPEJOCTAaBICHUH TOCYIapCTBEHHOW YCIyTH, B
aJMUHUCTPATUBHOM W (WIH) CyleOHOM NOpPSIKE B COOTBETCTBMHM C 3aKOHOAATENLCTBOM Poccuiickoit
®depnepanuu.

2.15. HcuepnbiBawinMii TNepevyeHb OCHOBAHMW [JsI OTKa3a B NpHeMe [T0KYMEHTOB,
He00X0IMMBIX JJI5 MPeA0CTABIEHHS IOCy1apCTBEHHOMN yCIyIH.

OcHOBaHHMSAMHU Il OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJIUMBIX JUIS TIPEIOCTABICHUS
TOCY/IapCTBEHHOM YCIIYTH, SIBJISIOTCS:

- IPEJCTABJICHHBIE 3asIBUTEJIEM JOKYMEHTHI HE COOTBETCTBYIOT YCTaHOBJICHHBIM TPEOOBaHHAM;

- 3asgBHUTEJIEM IPEJICTABICH HETONHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX JJIsI TOJyYeHHUs
rOCyJapCTBEHHOM yCIIyTH, IPEAYCMOTPEHHbIN PernaMenTom;

- B IPE/JCTaBICHHBIX 3asBUTEIIEM JOKYMEHTAX COAEPKATCA IPOTUBOPEUYHBBIC CBECHUS.

[lepeuenr ocHOBaHWII OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAWMBIX U TIPEIOCTaBICHUS
TOCYJapCTBEHHOM YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOIINM.

2.16. HcuepnbpiBaommii TnepeyeHb OCHOBAHWIl JJsl TPHOCTAHOBJEHHUS] WJIM  OTKa3a B
NpeJ0CTABJICHNH FOCYAaPCTBEHHOM YCIyTH.

OcHOBaHUS A1 TIPUOCTAHOBIIEHUS TPEIAOCTABICHUS TOCYIApCTBEHHOW YCIYTH HACTOALINM
PernameHTOM HE ITPENYCMOTPEHBI.
B npenocraBneHny rocy1apcTBEHHOM yCIIyTH OTKa3bIBAETCS:



- IMLAM, TPU3HAHHBIM CyJIOM HeJleeCTIOCOOHBIMU MIIH OTPaHUYEHHO JIeeCTIOCOOHBIMU;

- cympyraMm, OJMH W3 KOTOPbIX IIpH3HAaH CyJOM HEJCEeCOCOOHBIM WM OTPaHUYEHHO
JIEECIIOCOOHBIM;

- TMLIaM, JIMLICHHBIM POIUTEIbCKUX MPAB WK OIPAaHUYECHHBIM B POIUTEIBCKUX IIPaBax;

- JIMIjaM, OTCTPaHEHHBIM OT 00S3aHHOCTEH OINeKyHa (TOMeunTeNsl) 3a HeHauIeKallee BBIIIOHEHHE
00513aHHOCTEH, BO3JI0KEHHBIX Ha HET'O 3aKOHOM;

- OBIBIIMM YCBIHOBUTEISIM, €CJIN YCHIHOBJIEHHE OTMEHEHO CYIOM II0 UX BUHE;

- IUIaM, KOTOPBIE TI0 COCTOSIHUIO 3/I0POBBSl HE MOTYT OCYILECTBIIATH POJUTENBCKHE MIPABA;

- IMIaM, KOTOpbIE Ha MOMEHT YCTAHOBJICHHUSI YCHIHOBJICHUS HE UMEIOT JJOX0/a, 00eCIeYnBatOLIeTO
pebeHKY TIPOKUTOYHBIA MHUHHMYM, YCTaHOBJICHHBIH B cyOwbekre Poccuiickoit ®enepamum, Ha
TEPPUTOPUH KOTOPOT'O IIPO’KUBAIOT 3asBUTENY;

- TUIaM, HE UMEIOLIUM IOCTOSSHHOTO MECTa KUTENbCTBA,;

- JIUIaM, UMEIOIIUM CYAMMOCTh 33 YMBIIUIEHHOE IPECTYIUIEHHE NPOTHB >KU3HU WIH 3J0POBbS
TpaxJaH;

- JIMOaM, IpOKHUBAIOIHUM B XKWIbIX INOMCUICHHUAX, HEC OTBCUAIOIINX CAHUTAPHBIM U TCXHHUYCCKHUM
IpaBUIaM U HOpMaM;

- IMLaM, HE COCTOSIILUM MeXIy co0oi B Opake, IpyU HAMEPEHUU COBMECTHO YCHIHOBUTH OJJHOTO U
TOTO XK€ peOCHKa.

[lepeuenr nuI st  OTKaza B MPENOCTAaBICHUM TOCYJAapCTBEHHOM YyCIYTH  SBISETCS
HCUEPIIBIBAIOLIHM.

2.17. TlepeueHnb YycJayr, KOTOpble SIBIASIIOTCS HEOOXOAMMBIMH H 0053aTeJLHBIMH A
NPeAOCTABJEHHs] TOCYIaPCTBEHHON YCJIYIH, B TOM 4MCJie CBeJleHHUsl 0 JAOKYMeHTe (1OKYMEHTax),
BblIaBaeMOM  (BbIAaBaeMbIX)  OPraHM3alUsIMH, YYACTBYWIIMMH B  MPeIOCTABJEHUH
rocy1apcTBeHHOM yCIyrn.

s mpemocTaBieHUs] TOCYJapCTBEHHOW YCIYTM — HEOOXOOUMBIE W O0s3aTelbHBIE YCIyTd
3aK0HOJATeNbCTBOM Pocculickoit denepannu He IPEyCMOTPEHBL.

2.18. Ilopsnok, pa3Mep M OCHOBAHUSI B3MMAHHUA TOCYJAPCTBEHHOW NONLIMHBI WJIH WHOM
IJIaThl, B3UMAaeMOii 3a mpegocTaBIeHHe FOCyAaPCTBEHHOM YCIyTH.

[IpenocraBnenne rocy1apcTBEHHOM yCIyTH OCYLIECTBISIETCS] OECIIaTHO.

2.19. MakcuMaJIbHBIH CPOK OKUIAHMS B 0Uepe NP nojaaye 3asiBJeHUs 0 NPeA0CTABIEHUH
rocyaapcTBEHHOM yCJIyIry U PH NMOJYy4YeHHH pe3y/bTaTa MpeloCcTaBIeHUs YCayT .

MaxkcuManbHOe BpeMs OKUIaHHs B OYepeM IpU  TOAave 3asBICHUS HE IOJDKHO MpEBBIIAaTh 15
MHHYT.

Bpemsi oxunanus B odepeauw AN IONyYEHUs pe3yJbTaTa MPEAOCTaBICHUS TOCYAapCTBEHHON
YCIIyTH HE JOJIKHO MPEeBbINaTh 15 MUHYT.

2.20. Cpok M NOPSAAOK PperucTpauud 3asiBJeHHs] 0 NPeI0oCTABJIEHHH TOCYyIapCTBEHHOI
YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHO# (opme.

2.20.1. Cpox perucTpaiiyu 3asiBICHHsI O MPEIOCTABICHUH FOCYIapPCTBCHHOM YCIIyTH, B TOM YHCIIC
B DJIEKTPOHHOU (popme:

3asBiaeHrE O TIPEJAOCTABIEHUHM TOCYJApCTBEHHOW YCIYTH PETHCTPUPYETCS B YIIOJIHOMOYEHHOM
opraHe B JICHb €r0 MOCTYIUICHHS.

Ecnu 3asBieHHEe O TPENOCTABICHUH TOCYAApPCTBEHHON YCIyrM MpencTaBieHO depe3 EmuHbIi
MOpTaJl ¥ PErHOHAIBHBIA TOPTaJl, MOCPEACTBOM TOYTOBOTO OTMpaBieHHs MeHee 4eM 3a 30 MUHYT 110
OKOHYaHUS pabovero JHsS, JIMOO MOJNYYEHO B BBIXOJHOW JI€Hb, OHO PETUCTPHPYETCS B TEUCHHE
crnenyrotero (Onmkaiiiero) pabovero JHsl.



Jatoii mpuema 3asBI€HMsSI O MPEAOCTABICHHWU TIOCYIApCTBEHHOM YCIYrM CUMTaeTcsl JaTra ero
oHLIMANEHON PETUCTPAIMU B YIIOJIHOMOYEHHOM OpraHe.

2.20.2. TlopsaoKk perucTpanyy 3asiBICHUS O TPEJIOCTABICHUU TOCYIAPCTBEHHON YCIYTH, B TOM
YHCIIe B DJICKTPOHHOU (hopme.

Peructparusi 3asBICHHAS O MPEJIOCTABICHUH T'OCYIAPCTBEHHOW YCIYrH OCYIIECTBISIETCS IyTEM
BHECCHHsT MH(POPMAIMK O 3asABICHUH (HOMEp 3asBJICHHs, HAMMCHOBAHHE 3asBUTEIS, JaTa NpHeMa
3asBJICHHUS) B )KYPHAJI PETHCTPAIIUH 3asBICHHH, BEACHHE KOTOPOTO OCYIIECTBISCTCS B YIIOJTHOMOUYCHHOM
oprasxe.

PeructpaltmoHHbIN HOMEP 3asiBICHHUS COOOIIACTCS 3aBUTEIIO TIPH IPUEME 3asIBIICHHS.

2.21. TpedoBaHUS K MOMEIEHUAM, B KOTOPBIX NMPEI0CTABJISIETCS IOCYAapCTBEHHAs YCayra, K
MeCTY OKMJAHHUS U NMpUeMa 3asiBUTeNell, pa3MelleHUuI0 1 0()OPMJICHUI0 BU3YAJIbHOM, TEKCTOBOI U
MYJIbTHMeAUITHOH MHGOPMALMHU 0 NOPSAAKE NPeJI0CTABJIEHUS] TOCYIAPCTBEHHOM YCIYIH.

MecToM nOpenoCcTaBICHHs] TOCYAApPCTBEHHOW YCIYTM SIBJISIETCA IOMEIIECHHE YIOJIHOMOYEHHOTO
oprana. [lomemenus i npuema TpaxkaaH oO0OPYAOBaHBI MPOTUBOMOXKAPHON CHUCTEMOI M CpelcTBaMHu
MOXapOTYILIECHUS], CHCTEMOMN OIMOBEILICHHUS] O BOSHUKHOBEHUHU YPE3BbIYAHOW CUTyalluu. BXos 1 BeIX0A U3
MOMEIIECHUI 000pYI0BaHBI COOTBETCTBYIOIIMMHU YKA3aTCIISIMHU.

[lomemenust A7 TpenoCTaBIeHUS] TOCYJApCTBEHHOW YCIYTH COOTBETCTBYIOT — TpeOOBaHUSIM
KOM(OPTHOTO PACIIOIOKEHUS IS 3asBUTENEH M ONTHMAIBHBIM YCIOBUSM pabOTHI AJS JTOJDKHOCTHBIX
JIMII.

[lomemennss Ui TPEAOCTABICHUS TOCYAapCTBEHHON YCIYyTH OCHAIIEHBl HEOOXOIUMBIM
obopynoBaHueM (KOMITBIOTEPAMH, CPEICTBAMHU AIIEKTPOHHO-BBIYHCIUTEIFHOW TEXHHUKH, CpPEACTBAMHU
3JIEKTPOHHOTO HH()OPMHUPOBAHUS, CPEICTBAMM CBS3M, BKIOuUas VIHTEpHET, OPITEXHUKOW H Jp.),
KaHLEISIPCKUMU TTPUHAICKHOCTIMH, WH()OPMAIMOHHBIMUA W CIPAaBOYHBIMYM MaTepHUajaMH, HarJIsIHON
uHpOpMaIe, EPUOANIECKUMI H3IAHUSMH, CTYIbSIMH H cTolamMHu. MecTa OXKHMJIaHUS TPaKIaH
000pyIOBaHBI CTOJIAMH, CTYJIBSIMHA U TUCBMEHHBIMH TTPHHAJICKHOCTIAMHU.

B wmecte mnpemoctaBieHHs TOCYJApCTBEHHOW YCIYTHM TIpeIycMaTpHBacTCs 00OpyIAOBaHHE
JIOCTYITHBIX MECT OOIIECTBEHHOTO MOJIh30BaHUA (TYAIETOB) U XpaHEHHS BEPXHEH OIEKIBI TOCETUTEIEH.

[lomemenuss A7s8 TPENOCTAaBIEHUS TOCYNAPCTBEHHOW YCIYTHM CHA0XEHBI COOTBETCTBYIOIIMMH
Ta0JIMYKaMHU C yKa3aHUEM HOMepa KaOWHeTa, Ha3BaHHS COOTBETCTBYIOIIECTO MOApa3eiieHus, haMuIni,
UMEH, OTYECTB, JOJDKHOCTEH JOJDKHOCTHBIX JIML, IPEIOCTABISIOUIMX TOCYAAPCTBEHHYIO YCIYTY.
[lomemenuss 000pyIOBaHBI COOTBETCTBYIOIIMMH WH(POPMAIMIOHHBIMA CTEHIAAMH C O0pasliamMu
3all0JIHEHUSL 3asBIICHUM, M NEPEYHEM JJOKYMEHTOB [UJIsi MPEJOCTABIECHUS TOCYAapCTBEHHOW YCIYTH.
TekcToBast nHGOPMAIUS O MOPSJIKE MPEIOCTABICHUS T'OCYIAPCTBEHHOM YCIYrd pa3MelaeTcss B MECTe
OXKHMIAHUS 3asgBHUTCICH. Odopmienne TekcToBOW WHPOpPMAIMA O TOPSIKE TPEAOCTABICHUS
TOCY/IapCTBEHHOHN YCIIYTH COOTBETCTBYET ONTUMAIHHOMY 3PHUTEIFHOMY BOCIPHATHIO 3TOH MH(POpPMAIIUN
rpakJIaHaMHu.

2.22. Tloka3aTesu JOCTYHOCTH M KA4eCTBA rOCy1apCTBEHHOH YCIyru

2.22.1. [Toka3zaTensasMu TOCTYIHOCTH MPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH SBJISIOTCS:

1) Hanu4Me MOJMHON M TOHATHOW HMH(POPMALMU O MECTaxX, MOPSAAKE M CPOKax MPeroCTaBICHUS
TOCYJApPCTBEHHOW YCIyTH B YIIOJIHOMOYEHHOM opraHe, B ceTH «VHTepHeT», Ha WH(OPMAIMOHHBIX
CTCHJIAX;

2) ynoOCTBO M AOCTYHHOCTDH MOJIyYeHHs WH(POPMALUK 3asBUTEISIMUA O TOPAIKE MPEAOCTaBICHUS
rOCyJapCTBEHHOW YCIIyTH;

3) noapobHOe HHPOPMHUPOBAHHE 3aBUTEIICH O X0JI€ PACCMOTPEHHUS UX 3asIBJICHUIA;

4) HarmATHOCTH (POPM IMPENOCTABIIAEMON HHPOPMAITUHN 00 aJMUHHCTPATUBHBIX TPOIIETypax;

5) npepocTaBieHue 3asiBUTEINIO0 BO3ZMOKHOCTH NOJAa4H 3asiBICHHUS KaK Ha OyMa)KHOM HOCHTeEINE, TaK
U B (hopMe 3IeKTPOHHOTO JIOKYMEHTa;

6) 000CHOBaHHOCTH MMPUYMHBI OTKAa3a B TIPEAOCTABICHNHU T'OCYAAPCTBEHHON YCIyTH;

7) colOmogeHue COTPYOHMKAMH  YIOJHOMOYEHHOTO  OpraHa CpPOKOB  IPEAOCTaBJICHUS
roCyIapCTBEHHOMN yCIIyTH;



8) obecrieueHne MOJIy4YCHUA FOCYIL&pCTBCHHOﬁ yCiyru npu OAHOKpPATHOM IOCCHICHHHU 3asIBUTCJIA B
CpOKH, MPEAYCMOTPCHHBIC HACTOAIIUM PernamenTom.

2.22.2. TlokazareneM KavyecTBa OKa3bIBAEMOM rOCYJapCTBEHHON YCITyTH SIBISICTCS:

1) yIOBIETBOPEHHOCTh I'paKAaH M OpraHM3alii Ka4eCTBOM M JIOCTYITHOCTBIO TOCYAApCTBEHHOM
YCIYTH;

2) KOIMYECTBO KaJl00 WM TIOJHOE OTCYTCTBHE TAKOBBIX CO CTOPOHBI 3asiBUTENCH Ha JeiCTBUE
(6e3nelicTBUE) COTPYTHUKOB YIOTHOMOUYEHHOTO OpraHa.

2.23. Huble TpeGoBaHUS, B TOM 4YHC]Ie YYHTHIBAIOIIHE OCOOEHHOCTH TPea0CTABJIEHHUSA
roCyIapCTBEHHON YCIYTH B MHOTO(YHKIIMOHATBHBIX HEHTPAX NMPeJ0oCTaBIeHNUs rOCy1apCTBEHHBIX
H MYHMIMTAIBHBIX YCJIYr M OCOOEHHOCTH TIPEIOCTABJIEHUSI TOCYIAPCTBEHHON YCJIYIM B
3JIEKTPOHHOM (popme.

2.23.1. B03MOXXHOCTh TPEJOCTaBICHUS TOCYJAPCTBEHHOW YCIYIM B MHOTO(YHKIMOHAIHLHOM
LEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUNIAIBHBIX YCIYT HE IPEIyCMOTpEHA.

2.23.2. 3asButensM o0ecrieYrMBaeTCsl BO3MOKHOCTD MPEICTABICHUS 3asBICHHS O TPEA0CTaBICHUH
rOCYIapCTBEHHOHN YCIIyTH M PUJIaraeMbIX K HEMY JTOKYMEHTOB B AJIEKTPOHHOH (hopme.

YOTHOMOYEHHBIH OpraH 00eCIeunBaeT OCYIIECTBIEHHE B AIEKTPOHHOH (popme:

1) npuema u perucTpaunu 3asBJICHUN O IPEAOCTABICHUH FOCYJapCTBEHHON YCIIyTH U JOKYMEHTOB;

2) uHpOpMaIUK O XOJA€ MPHUHSATHA YIOJTHOMOYEHHBIM OPTaHOM pEUICHWH O MpeJoCTaBICHHU
rOCyJapCTBEHHOM YCIIyTH.

Jns momaum 3asBUTENEM JOKYMEHTOB B OJEKTPOHHOH (opme depes Enuwnbpii mopramn u
pPETMOHAIBHBIA ~ TMOpPTad  NPUMEHSETCS  CICUUATU3UPOBAHHOE  MPOrpaMMHOE  OOecrieueHue,
npeaycMaTpHBalollee 3ar0HEHIE 3asBUTEIIEM JIIEKTPOHHBIX (POPM TOKYMEHTOB.

ITpu 3anoiaHEHUH 3MEKTPOHHBIX (HOpM 3asBIeHUN Ha EquHoM mopTtaine, a Tak k€ Ha perHOHaIbHOM
nopTase 3asBUTEII0 HEOOXOJMMO 03HAKOMHTCS C MOPSAKOM MPEIOCTaBICHHS TOCYIapPCTBEHHOHN YCIIyTH,
MIOJTHOCTBIO 3aMOJTHUTH BCE TIOJISL DJIEKTPOHHOH (hOpMBI.

B cnywyae HampaBieHHst IOKYMEHTOB B OJJEKTPOHHOW (opMe 3asiBiIeHHME Ha IOJIyYeHHE
rOCyJapCTBEHHOW YCIYI'M IOJDKHO OBITh IOANUCAHO YCHJICHHOM KBaJU(HUIUPOBAHHOM 3JIEKTPOHHON
NOJNHCHI0. JIOKYMEHTBI TIPE/ICTABISIOTCS B BHJIE OTCKaHMPOBaHHBIX B (opmare Portable Document
Format (PDF), ¢ paspemernem He meree 300 dpi, chopMUpOBaHHBIX B apXUB JaHHBIX B (hopmare «zip»
100 «rar», U MOAMUCHIBAIOTCSA IPOCTOMH (JIMOO YCUIIEHHON) 3IEKTPOHHOM MOIHCHIO.

Ko BceM He00XOAWMBIM JOKYMEHTaM JIOJDKHBI OBITh TPWIOKEHBI BCE YIMOMSHYThIE B HHUX
TIPUIOKEHUSL.

CpencTBa JIEKTPOHHOM MOAMNMCH, IPUMEHSIEMbIE NIPU MPEIOCTABICHUH TOCYIapCTBEHHON YCIIyTH
B DJJICKTPOHHOM BHJE, IOJDKHBI OBbITh CEpTH(UIMPOBAHBI B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

CpencTBa 3J1€KTPOHHON HOAMKCH, KOTOPBIE JOIMYCKAIOTCA K HCIIOJIb30BAHUIO NPU OOpAIIeHUH 3a
MOJY4YE€HHUEM rOCyIapCTBEHHOM YCIYT'H, OKa3bIBAEMOW C MPUMEHEHUEM YCHJICHHOW KBaTU(UIUPOBAHHON
JJIEKTPOHHOW TOANMMCH, JOJKHBI OBITh He Hmke kiracca KC2 wu  oOecreywBaTh  3amiuTy
KOH(UACHIIMATBHON HH(DOpMaLINK.

3. Cocrag, nocjie10BaTeJIbHOCTh U CPOKU BBITIOJTHEHH S
aIMHHHCTPATHBHBIX MPOIEAYP, TPEOOBAHNUS K MOPAIKY
UX BBITOJIHEHNS, 0COOEHHOCTH BBITIOJTHEHHA aIMAHHCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH (popme

3.1. llopsigok ocymecTBIeHUs] aAMMHUCTPATHBHBIX NMPOLEAYP B 3J1eKTPOHHOH (opMme, B TOM
YyHcJIe ¢ HCNoIb30BaHueM EnnHoro noprana, pernoHajJIbHOr0 OpTaJa.

3asBUTENH UMEET MPaBO 0OPATUTHCS 33 TOCYAAPCTBEHHOM yCIyroil B JIEKTPOHHOH dopme, dyepes
Enunblii mopras, peruoHajgbHbIN MOPTAIL.
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B mnacrosimee Bpems Iuia IocTyma K yciayram Ha EamHOM mopTane peann3oBaHO ABa crocoba
aBTOpHU3ALUH:

- C UCIIOJIb30BaHUEM JIOTMHA/TIAPOIIS;

- C UCIOJIH30BAHUEM DJICKTPOHHON HOATHUCH.

Ha EpunoMm moprane, perMoHaJIbHOM MOpTajle pealn30BaHa KOHIEMIHS «JIUYHOTO KaOWMHETa»
NI0JIb30BaTENs, 00ECIeUNBAOLIAs [TOCTIE €T0 PETUCTPALIMH Ha MOpTalaxX CJIEAYIOINEe BO3ZMOXKHOCTH:

- 03HAKOMIIEHHE ¢ WH(POPMAITHEH O TOCYTapCTBEHHOH YCIIyTe;

- obecrieyeHre noctymna K GopMam 3asBICHUI U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TIOTY4EHHSI
rOCYJapCTBEHHON YCIIyTH, UX 3allOJTHEHUE U TPE/ICTaBlICHHE B DJICKTPOHHOH (opMme;

- OCYILIECTBIICHNE MOHUTOPHHIA X0 IPEAOCTABICHUS IOCYy 1apCTBEHHOM yCIIyTH;

- MNOJY4YEHHUE HAYMCIECHUH W BO3MOMKHOCTh OIUIATHl I'OCYJApCTBEHHBIX IOLUIMH, HITPadoB H
cOopoB;

- XpaHEHHUE PEKBU3UTOB I10JIb30BATEIIS;

- O3HAaKOMJICHME€ C HOPMATUBHBIMH IIPAaBOBBIMHM AaKTaMH, pETYJHMPYIOIIUMH OTHOIICHUS,
BO3HUKAIOIIUE B CBA3H C MIPEJOCTABICHUEM T'OCYapCTBEHHON YCIyTH;

- 03HAKOMJIEHHUE C HACTOAIIMM PermameHToM;

- O3HAaKOMJICHHE C OTBeTaMH Ha HauOojee THUIMYHBIE BOMIPOCHI 3asBUTEJICH, CBA3aHHBIE C
MIPeI0OCTaBICHUEM IOCYTapCTBEHHON yCIyTH;

- oOMeHa MHEHHUSIMH T10 BOTIPOCaM IMPeJOCTaBICHUS TOCYIapCTBEHHOHN YCIYTH.

3.2. Nuble peiicTBus, He00X0AUMBIE ISl NIPEAOCTABJIECHUS TOCYIAPCTBEHHOH YCJIYyId, B TOM
4yHucjie CBS3aHHbIe C NPOBEPKOM JIEHCTBUTENbHOCTHM YCWJIEHHOW KBaJM(QUIUPOBAHHOMN
JJIEKTPOHHOW NOANHKCH 3asIBUTEJIsl, MCHOOJb30BAHHOI mnpu o0palmeHuH 3a INOJy4YeHHeM
roCyAapCTBEHHOH yCJIYIH, a TaK/Ke ¢ YCTAHOBJICHHEM IepeqHsl KJIAacCOB CPEACTB YI0CTOBEPSIOIIUX
LIEHTPOB, KOTOPBbIE JOIYCKAIOTCS JJISl HCIOJIb30BAHMA B LEJSAX 00ecrevyeHNsl YKa3aHHOH MPOBepKH
U ONpeesISIIOTCS HA OCHOBAHUM YTBepsKAaeMoil (egepaJbHbIM OPraHOM MCHOJHUTEIbHON BJIACTH
no corjacopanuio ¢ MenepanbHoii ciryx00ii 6e3omacHocTu Poccuiickoii @egepanuu Moaen yrpo3
O0esonmacHocTH HWHpoOpManMu B HH(OPMALHMOHHONH CcHCTeMe, HCNOJIb3yeMOl B HedAX NpHemMa
oOpanieHuii 3a nMoJydyeHueM rocy1apcTBeHHO ycJayru u (1) NpeaocTaBJIeHus TAKOH yCayru.

3asBUTENHF UMEET NPABO OOPATUTHCS B YIOJIHOMOYEHHBIN OpraH 3a MOIy4YeHHEM IoCyAapCTBEHHON
YCIIyTH B 3JICKTPOHHOH (opme.

Ilpu moctynnennu oOpaleHusl 3asBUTEINS 3a IMOJYYCHHUEM TOCYAapCTBEHHOM yciayrn B (opme
3JIEKTPOHHOT'O TOKYMEHTa JOJPKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa 00si3aHO MPOBECTH MPOLEAYPY
MPOBEPKHU JICHCTBUTENLHOCTH YCHICHHOW KBAMU(UIIMPOBAHHOHN MOJIIMCH 3asIBUTEIS, C UCIIOIb30BAHUEM
KOTOpOW MOJANHMCAH MEKTPOHHBIN JOKYMEHT (MTaKeT 3JeKTPOHHBIX JOKYMEHTOB).

IIpouenypa npoBepkH KBaMU(UIUPOBAHHON MOAIMCH 3asBUTEIS OCYILECTBISIETCS! JTOJDKHOCTHBIM
JMLIOM YTOJHOMOYEHHOTO OpraHa CaMOCTOSTENIbHO C HCIIOJIB30BAaHWEM HMEIOIIUXCS CPENCTB
AJIEKTPOHHOH MOJIKCH WK CPEJICTB MH()OPMAIIMOHHOW CHCTEMBI TOJIOBHOTO yJIOCTOBEPSIIOIIETO IIEHTA,
a0 C HCIIONBb30BAHUEM CPEICTB MH(DOPMAIMOHHOW CHCTEMbI aKKPEIUTOBAHHOIO YAOCTOBEPSIOIIETO
LEHTPA.

JIOJDKHOCTHOE  JIMIIO  YIOJIHOMOYEHHOTO OpraHa TpoBepsieT JlaHHble 00 aKKpeAWTaIud
YIIOJTHOMOYEHHBIM ~ (peIepalbHBIM OPraHOM HCITOJIHUTEIRHOW BIACTH B cdepe HCHOIL30BaHUS
9JIEKTPOHHOM MOJNMCH YAOCTOBEPSIOIIETO IIEHTPA, BBINABIIETO 3JEKTPOHHYIO MOAMHCH, a TaKKe
YCTaHABIMBACT KIIACC CPENICTB YIOCTOBEPSIONIETO [IEHTPA HA OCHOBAHWH yTBEPIKIaeMol (enepabHbIM
OpraHOM HCIIOTHUTENHHOM BiacTu (MuHKOMCBs3M Poccun) 1o cornmacoBanuio ¢ deaepanbHON CITy)O0M
6e3onacnoctu Poccuiickoit @epepannu Moaenu yrpo3 0e3onacHOCTH MHGOpMAMK B UHPOPMATOHHOM
CHCTEMeE, UCTIOJIb3YEMOM B eNsIX pueMa 00pallieHui 3a oIy4eHHeM TOCY1apCTBEHHOH YCIYTH.

Ecnmun B pesynbraTe mpoBepKH KBaIM(OUIIMPOBAHHOW MOJMHCH OYAET BBISBIECHO HECOOIIOJCHUE
YCTAHOBJICHHBIX YCJIOBHH IPH3HAHUS €€ NeHCTBUTEIBHOCTH, JODKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO
opraHa B Te4eHHe 3 JHEH co JIHS 3aBEepLICHMS MPOBEACHUS TAaKOW NMPOBEPKH NPUHHUMAET pelieHHe 00
OTKa3e B MIPUEME K PaCCMOTPEHHIO OOpaIeHus 3a MMONYYSHUEM TOCYIapCTBEHHOM YCIIyTH M HAIIPABIISET
3asBUTENIO yBeJIOMJICHHE 00 STOM B D3JIEKTpOHHOW (opMe C yKa3zaHHEM MpPUYHMH OTKa3a, KOTOpbIe
MOCITY>KIJIM OCHOBAaHUEM JISI IPUHATHSI TAKOTO PELLICHUSL.

CpelcTBa yI0CTOBEPSIONIETO IICHTPa, 00eCIIeYnBAIOIINE CO3/JAaHNE U TIPOBEPKY JCHCTBUTEIBHOCTH
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YCWJICHHOW KBaNM(DHUIIMPOBAHHOW 3JCKTPOHHOW IMOMAMUCH 3asBHUTENSI NPU OOpAIICHUU 3a TOIYyYCHHEM
TOCY/IapCTBCHHON yCIIyrH, JOJDKHBI ObiTh He Hmke kimacca KCl1 wu  obecrneuuBaTh 3aliuTy
KOH(pHIeHINATEHOM HHpOpMAaITHH.

3.3. Ilepeyens aAMUHUCTPATHBHBIX MPOLEAYP

[IpenocraBnenne rocynapcTBEHHOW YCIyrd BKJIIOYAaeT B ceOd CIEOyIOIIne aJIMUHUCTPATHBHBIC
NPOLEaYPHI:

3.3.1. Ilpuem (monydeHue) 3ampoca M JOKYMEHTOB (MH(OpMAIUU), HEOOXOIUMBIX IS
MIPEIOCTaBIICHHSI TOCYIaPCTBEHHON YCIyTH.

3.3.2. OOpabGotka JokyMeHTOB (WMHMOpMAIMM), HEOOXOMUMBIX JUIsi  TPEIOCTABICHUS
TrOCYJapCTBEHHOM YCIIyTH.

3.3.3. ®opmMupoBaHHE W HAMPABICHWE MEXBEIOMCTBEHHOTO 3allpOca B OPraHbl, yUacCTBYIOIINE B
MIPEIOCTAaBIICHIH TOCYTAPCTBEHHON yCITyTH;

3.3.4. [lpunstue peleHuss O NPEIOCTaBICHHUM TOCYJapCTBCHHOM YyCOyrd wWin o0 OTKa3e B
MPEJOCTABIICHUN TOCYIAPCTBEHHON YCITyTH.

3.3.5. Brinaua (HampaBiieHHe) 3asBUTENIO JOKYMEHTOB U (W) WHPOPMAINH, TTOITBEPKIAOIINX
O0TKa3 B MPEJOCTABICHUH TOCYIAPCTBEHHOW YCIYIHM W BHECEHHE CBEICHHH O KOHEYHOM pe3yJbTaTe
MPEJOCTaBIICHUS TOCYIaPCTBEHHOM YCIYTH B KypHAJ.

3.3.1. IIpuem (moJryyeHme) 3anpoca u JOKYMeHTOB (MH(OPMALHH), HEOOXOTUMBIX JIJIs1
Npe0CTABJIEHHS FOCYJaPCTBEHHOM yCaIyru

OcHoBaHHEM U1 Hadajga TPEAOCTABIECHUS TOCYHApCTBEHHONW YCIYTH SBISETCS MOCTYILUICHHUE
3ampoca Ha IPENOCTaBICHUE TIOCYJApPCTBEHHOW YCIYTM M JOKYMEHTOB B YIIOJIHOMOYEHHBINH OpraH,
IIPEAOCTABISIONN TOCYIAPCTBEHHYIO YCIIYTY.

JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHNE aMHUHHUCTPATHBHOMN MPOLIETYPHI SIBIIACTCS
HaYaJbHUK OT/ENa YHOJIHOMOUYEHHOI'O OpraHa, NMpeloCTaBIAIONIEr0 TOCYAapCTBEHHYIO YCIyTy (anee —
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 TPHEM JIOKYMEHTOB).

JI0IKHOCTHOE JTUIO, OTBETCTBEHHOE 32 IPUEM IOKYMEHTOB:

- OCYWIECTBISIET MpPUEM 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX Uil IMPEAOCTABICHUS
TOCYJapCTBEHHON yCIIYTH B COOTBETCTBUH C TPEOOBAHMSIMU;

- KOMIUIEKTYET 3ampoCc M TPEICTaBICHHBIE 3asBUTENEM JOKYMEHTBl B JIMYHOE JIENO
00CITy>KHBaEMOT0 JIHLIA.

MaxkcuManbHBIH CPOK BBITIOTHEHUS aIMUHUCTPATUBHON MIPOIEAyphI cocTaBisieT 1 pabouuil 1eHb.

Pe3ynpTaToM aIMHHUCTPATUBHON NPOLIEAYPHI SABIISIOTCS:

- chopMupoBaHHOE JTMYHOE AET0 00CITY>KHBAEMOTO JIMIIA, COJEPIKAIEE 3apOC U NPEACTABICHHbIE
3asIBUTEIIEM JIOKyMEHTHI;

- 0TKa3 B IpUeMe JOKYMEHTOB, O()OPMIICHHBIH B COOTBETCTBUU C TPEOOBAHHUIMHU.

3.3.2. OopaboTka 1oKyMeHTOB (MHpOpMaLMK), HEOOXOAUMBIX
AJ151 IPeI0CTABJICHUS TOCYJapCTBEHHOI yCJIyru

OcHoBaHHEM JUIsl Hadajda aJIMUHUCTPATUBHOW MPOIEAYPHI SIBISIETCS MOCTYIUICHUE JTHYHOTO Jiera
00CITy’)KMBaEMOT0 JTUTIA.

,ZIO.H)KHOCTHBIM JIUIIOM, OTBCTCTBCHHBIM 3a BBIIIOJITHCHUC aHMHHHCTpaTHBHOﬁ IpoucaAyphbl SABJIACTCA
BEJYIINI CHEIHUATNCT YITOJIHOMOYEHHOTO OpPraHa, MPeI0CTaBISIONIET0 TOCYJapCTBEHHYIO YCIyTy (nanee
— JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy TOKYMEHTOB).

JI0IDKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 00pa0OTKY JIOKYMEHTOB:
- B COOTBETCTBHH C TpeOOBaHUAMH (OPMUPYET CBEICHHUS, HEOOXOJMMEIE ISl MPEIOCTABICHUS
TOCY/IapCTBEHHOHN YCIIYTH, U JIOTIOJIHAET UMH JIMYHOE JeJI0 00CITYKUBAEMOTO JIHIIA;
- obecrieunBaeT MPOBEJCHUE KOHTPOIS MPAaBOMEPHOCTH NPEIOCTABICHUS TOCYAapCTBEHHOMN
YCIYTH JTHOO0 0TKa3a B MPEIOCTABICHUH TOCYAapCTBEHHOMN YCITYTH.
MakcruManbHBIH CPOK BBHITIOJHEHHS 8 ]MUHHCTPATHBHOM MPOIIEAYPHI COCTABISIET 3 pabounx JTHS.
Pe3ynpraTom aiMUHUCTPATUBHOMN MPOLIEAYPBI SBIISIOTCS:
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- TOPOEKT 3aKIIOUEHHMss O COOTBETCTBHH MNPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSIM;
- IPOEKT yBEJOMIICHUS 00 OTKa3e B MPEIOCTABICHHN TOCYIaPCTBCHHON YCIYTH.

3.3.3. @opmupoBaHMe M HANpaB/ieHHMe MeKBeJOMCTBEHHOI0 3ampoca B OPraHbl,
y4acTBYIOLIHe B MPeA0CTABJIEHHH IOCYAaPCTBEHHOM YCJIYTH

OcHoBaHueM JJIs1  Hadalla aILMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA HE NPCAOCTAaBIICHUC
3ad4BUTCIIEM JOKYMCHTOB, YKa3aHHBIX B ITYHKTax 2.11. HacTosIero Permamenra.

I[OJ'DKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a IPHUEM 3asABJIICHUA O IMPECAOCTABICHUN FOCy,Z[ElpCTBCHHOfI
yCiiyru, ABJIACTCA Benymnﬁ CIICIUAJINUCT YIIOJTHOMOYCHHOI'O OpraHa.

B cmydae Heo0OXOAMMOCTH MOJIYYEHHUS [OKYMEHTOB IIyTEM MEXBEIOMCTBEHHOTO 3aIpoca,
JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa B J€Hb oOpalleHus 3asBuTeNs (opmupyer,
MOJMTUCHIBAET 3JIEKTPOHHON MOIUCHIO M HAIIPABIISAET 3a1poc B:

- Teppuropuaneueiii opran IlencuonHoro ¢onma Poccuiickoit Penepanuu wiM WHOW Opra,
OCYIIECTBIISIOLIET0 IEHCHOHHOE 00EeCIIeUeHNUE;

- Yrupasneane DenepaipHOl CiIyKObI TOCYIaPCTBEHHONW PErHCTpaliy, KalacTpa, KapTorpaduu mo
KapauaeBo-Yepkecckoit Pecriyonuke ( Bbinmucka u3 EMMHOrO rocyaapcTBEHHOTO peecTpa Ipas);

- MunuctepctBo  BHyTpeHHHX Jen  Poccuiickoit ®enepanuu no KapadaeBo-Uepkecckoi
PecniyOnuke (crpaBka, MOATBEpXIArolias OTCYTCTBHE Y TpaKIaHWHA CYAMMOCTH 32 YMBIIUICHHOE
MIpeCTyIJICHUE MTPOTUB KU3HU U 370POBbs I'pax/IaH);

- B TOCYJapCTBEHHbIE yupexzaeHus - LleHnTpel 3aHsToctn HaceneHus KapauaeBo-Uepkecckoil
PecnyOnuku (cBemeHust o craryce 0e3pabOTHOTO (€CiU TpakIaHWH, BBIPA3MBIIMK >KEJIaHUE CTaTh
YCBIHOBHTEJIEM SBIIsieTCS 0€3paboTHBIM);

- B Ormen ®PepepanbHO MurpauroHHoi ciyx0sl mo KapagaeBo-Uepkecckoil PecmyOnuke
(cBeeHUsI O PETHCTPALIMH [0 MECTY JKUTEITbCTBA HJIM MECTY NPeObIBaHM);

- B MeXKpaloHHBIE, padoHHble uHcnekiuu DenepanbHOil HajmoroBodl ciyx0bl Poccuiickoit
Deneparun o Kapagaeso-Uepkecckoii Pecrybinke (CBeIeHUS 0 10X01aX TPaK/IaH);

- B QJIMHHHCTPALH TOPOJCKUX U CEJBbCKUX MOCENCHUH (CBEICHHS O KOJMYECTBE UICHOB CEMbH,
3aperuCTPUPOBAHHBIX COBMECTHO C 3asABUTEJIEM, O pa3Mepe 3aHMMaeMOll CeMbel IJIOMAAN >KUIIOTO
HOMEIICHUSI, BHITIMCKA U3 JIOMOBOI KHUTH);

- B OpraHbl 3alMCH aKTOB TPaXJAHCKOTO COCTOSHMS (KOIMIO CBUICTENBLCTBA O Opake (ecin
TpaXJaHWH, BBIPA3HBIIHMKA JKEIaHUE CTAaTh YCHIHOBHTEIEM COCTOMT B Opake), CBEACHUH O pPOKIACHUH
peOenka, 00 oObsBIeHMH peOeHka A0 18 JeT MOTHOCTBIO JIeecliocOOHBIM, O TOCYIAapPCTBEHHOM
PErUuCTpalii CMEPTH TPAXKAaH, B TOM YUCIIC IeTeit).

3.3.4. [IpuHATHE pelIeHUs] 0 PEeI0CTABJIEHUH rOCYAapCTBEHHOI YCJIyru JJH00 00 0TKAa3e B
NMPeJ0CTABICHNH FOCYAAPCTBEHHOH YCIIyrH

OcHoBaHHEM ISl Hadajda aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUIEHHE JIMYHOTO Jeja
00CITyXKMBaeMOro JINIA, a TAKXKe OTBETOB HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI, B YIIOTHOMOYEHHBIN OpraH.

JlOIKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aAMUHUCTPATUBHON NPOLEAYPHI SIBISETCS
PYKOBOAMTENH YIOTHOMOYEHHOTO OpTraHa.

PykoBomuTens  yHOJTHOMOUYEHHOTO OpraHa MPHHHUMAET pelIeHHEe B IMOPSAIKE, YCTAHOBICHHOM
TpeOOBaHUSIMHU.

MaxkcuMasbHBINA CPOK BBITIOJIHEHHUS aIMUHUCTPAaTUBHOM MPOLEyPhl COCTABISIET 3 pabounx AHA.

PesynpraTomM aqMUHICTPATHBHOM MPOLIEAYPHI SABISAETCA:

- TpUHATHE peuieHuss 00 00O0CHOBAHHOCTH YCHIHOBIEHHS (YIOYEpEeHHUs) U O €ro COOTBETCTBHHU
uHTEepecaM pebeHka, 00 OTMEHE YCHIHOBJIEHHs (YIO4YepeHHMs), ydacTHe B CYAEOHBIX 3aceJaHMsAX IO
BOTIPOCAM YCHIHOBIIEHUS (YIOUYEPEHHS) U €TO OTMEHBI,
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- IPUHATHUC PCIICHUSA 00 oTKa3e B nmpeaoCTaBJICHUN FOC)’I[apCTBCHHOfI yCIyru.

3.3.5. Boigaua (HanmpasJieHHe) 3asiBUTEJII0 JOKYMEHTOB U (MJ1d) HHpopManuu,
NOATBEPKIAIOLIUX 0TKA3 B PEeAOCTABJIEHHH IOCYIaPCTBEHHOIl YCJIYI'H H BHeCeHHe CBeleHu 0
KOHEYHOM pe3yJibTaTe NMpeAoCTABIEHHS FOCY1apCTBEHHON YCJIYIH B KYPHAJ

OcHOBaHMEM [UIsI Haudala aIMHHHCTPATHMBHOM NpPOLEAYpbl SBISETCH NPUHATHE pPELICHUS
YIOJTHOMOYEHHBIM OpPraHoM 00 O0OOCHOBAaHHOCTH YCHIHOBIEHHS (YIZOYEpeHHUs) M O €ro COOTBETCTBHHU
uHTEepecaM pebeHka, 00 OTMEHE YCHIHOBJIEHHs (YIOYepeHHMs), ydacTHe B CYACOHBIX 3aceaHHAX IO
BOIMPOCaM YCBHIHOBJICHUS (yIOUYEPEHHS) M €r0 OTMEHBI, a TakKe pelieHus 00 O0TKaze B MPeI0CTABICHUH
rOCyJapCTBEHHOM YCIIyTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aJMHHUCTPATHBHONH IPOLEAYPHI,
ABIAETCS  BEAYUIMH  CHENUATUCT OTAeNa  YHNOJHOMOYEHHOTO opraHa, TPeIOCTaBISIOLIETO
roCyJapCTBEHHYIO yCIyTy (fajee — JOJPKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HHOPMHUPOBAHHUE).
JIOJDKHOCTHOE JIM1I0, OTBETCTBEHHOE 3a HH(GOPMHUPOBAHHUE:!

a) B Cilydyae MPHUHATHS PELICHUS O TPEIOCTABICHUH TOCYAapCTBEHHON YCITyTH:

- BBIAAET 3asBUTENIO 3aKIOYeHHE 00 OOOCHOBAHHOCTH YCBHIHOBJIECHHUS (YIOYEpEeHHs) U O €ro
COOTBETCTBHH WHTepecaM peOeHka, 00 OTMEeHe YCHIHOBIEHHS (yIOYepeHHs), y4acTHE B CYAEeOHBIX
3acelaHusIX 110 BOIPOCaM YCHIHOBJICHUS (YIOUEPEHHS) H €r0 OTMEHBL;

- BHOCHUT CBEJICHUS, XapaKTEepPU3YIOILIUE pe3yabTaT MPelOoCTaBIEHUS rOCyIapCTBEHHON yCIyTrH, B
JKYpHaJ B COOTBETCTBHHU C TPEOOBAaHHUSIMU;

- TIOMEIIAeT 3K3eMIUISP COOTBETCTBYIOIIEIO COINIACUsl B JIMYHOE NIEJI0 OOCIYKMBAEMOTO JIUILA, B
TOM YHCJIE€ B BUJIE ANEKTPOHHOr0 0Opa3a.

0) B ciydae MNPHUHATHS peUIeHUus 00 OTKa3e B NPEIOCTABICHHU TOCYNApCTBEHHOW YCIIyTH
HalpaBJIieT COOTBETCTBYIOIIEE YBEAOMIICHHE B IOPSAAKE IEJIONPOU3BOIACTBA AT MH(GOPMHUPOBAHUS
3agBUTENS B COOTBETCTBUH C TPEOOBAHUAMHU.

MaxkcuManbHBIH CPOK BBIMOTHEHUST aIMUHUCTPATHBHOM MPOLIEAYPHI cocTaBiseT 1 pabounii 1eHb.
Pe3ynpraTom aqMUHUCTPATUBHOM MPOLEAYPHI SBISIOTCS:

- BbJaya 3asABUTENIO 3aKIIOUCHHS 00 OOOCHOBAaHHOCTH YCHIHOBIICHHS (yIOYEpEHHs) U O €ro
COOTBETCTBHM HHTEpecaM peOeHKa, 00 OTMEHE YCBHIHOBJICHHUsS (yIOuYepeHHsi), ydacThe B CYACOHBIX
3aceAaHusIX MO BOIIPOCAM YChIHOBIICHHS (YZOUEPEHUS) U €0 OTMEHBI;

- OTKa3 B IPEA0OCTABICHNUH [OCYJapCTBEHHON YCIIyTH.

4. ITopsiaoxk 1 popMbI KOHTPOJIS 32 UCIIOJIHEHHEM A[IMUHUCTPATHBHOIO pPerjiaMeHTa.
4.1. Ilopsiaok ocyniecTBJIeHHS TeKylIIero KOHTPOJs

Tekymuii KOHTPOJb 3a COOJIOJCHHEM MOCIEIOBAaTEIbHOCTH  JCHCTBHUH, OIpEaeCHHBIX
aIMUHHCTPATUBHBIMH MPOLEIypaMd IO MPEJOCTABICHHIO TOCYJapCTBEHHOW YCIYTH M HPHHATHEM
pEeLIeHU yIIOJHOMOYEHHOTO OpraHa, OCYIIECTBISETCS PYKOBOAMTENIEM YIIOJIHOMOYEHHOIO OpraHa u
3aMECTUTENIEM PYKOBOJUTENS YIOJTHOMOYEHHOTO OpTraHa.

Texymuii KOHTPOJIb OCYLIECTBIISETCS MIyTEM IIPOBEACHUS IPOBEPOK COOIIOACHUS 1 UCTIOTHEHNUS
YIIOJIJHOMOUYEHHBIM OpraHoM PernameHTa, HOPMAaTHBHBIX IPAaBOBBIX akTOB Poccuiickoit denepanumy,
KapauaeBo-Uepkecckoii PecryOnuky U MyHHUIMITAILHOTO 00pa30BaHUs.

4.2. Tlopsa10K ¥ MEPHOANYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX H BHEIUIAHOBBIX MPOBEPOK

KoHTposib 32 DOJHOTON M KaYECTBOM IIPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYI'M BKIIFOYAET B
ce0sl mpoBeJICHNE IPOBEPOK, BBIBICHUE U yCTPaHEHUE HAPYLICHUH MPaB IOMNEYUTeeH, 0OpaTHBLIMXCS
3a NPEAOCTaBJICHUEM YKa3aHHOM TIOCYJapCTBEHHOM YCIyTH, pacCMOTpPEHHE, NPHUHITHE B Ipeaenax
KOMIICTCHIIUN pemeHHﬁ " IMOATOTOBKY OTBETOB Ha o6pau1eH1/1;1 JIMI, COOCpKaInuX »KaJIoObI Ha pPeUICHUAA,
neiictBus (Oe3neiicTBre) JOIKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO OpraHa.

[o pe3ynbraTam NpoOBEACHHBIX MPOBEPOK, OPOPMIIEHHBIX B YCTaHOBJICHHOM TOPSAKE, B Cliydae
BBISIBIICHUA HapymeHI/Iﬁ ImpaB 3adBUTCIISI, BUHOBHBLIC JIMIA ITPUBJICKAIOTCA K OTBETCTBEHHOCTHU B
COOTBETCTBHUHM C 3aKOHOATENLCTBOM Poccuiickoil denepanui.

[IpoBepku MOryT OBITH IJIAHOBBIMU UM BHEIUIAHOBBIMH. [Ipy mpoBepke MOTyT paccMaTpUBaThCS
BCE€ BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHHEM TOCYJapCTBEHHONW yCIyTH (KOMIUIEKCHBIE POBEPKU) HITU
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OTJebHBIC BOMPOCH (TeMaTHyeckue mpoBepkH). [IpoBepka TakKe MOKET MPOBOIUTHCS 10 KOHKPETHOMY
oOpalleHuo 3asBUTEIIS.

Pe3ysbraThl MpoBepKH OGOPMIISIOTCS B BHUIE CHPABKH, B KOTOPOH OTMEYAIOTCS BBISBICHHBIC
HEOCTATKH H MPEIJIOKEHHs 1Mo WX ycrpaHeHuto. CrpaBka MOINMUCHIBACTCS PYKOBOAUTEIEM
YIOJIHOMOYEHHOTO OpraHa WJIM 3aMECTHTEIEM PyKOBOIUTENS YIIOJTHOMOUYECHHOTO OpraHa.

ITo pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYIICHHH MpaB 3asBUTENCH
OCYIIECTBIISIETCSl TPHUBJICYCHHE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBMH CO CT. 5.63.
«HapyiieHre  3aKOHOJATENBCTBA 00  OpPraHU3alMd  MPEJOCTABICHHS  TOCYAApPCTBEHHBIX W
MYHHUIMIATBHBIX yeryr» Komekca Poccuiickoit denepannu 00 aIMUHHCTPATHBHBIX MPABOHAPYIICHUSX.

4.3. OTBEeTCTBEHHOCTH IOJIKHOCTHBIX JIMI YMOJHOMOYEHHOr0 OpraHa 3a pelieHusl
aeiictBusi  (0e3xeiicTBMe), NpUHMMaeMble (OCyllecTBJsieMble) B  XoAe MPeIOCTABJIEHUs
roCyAapCcTBEeHHOH YCJIyIH.

JoIKHOCTHBIE JHUIA YIIOJHOMOYEHHOTO OpraHa, KOTOPHIM MOPYYEHO MOATOTOBUTH OTBET, HECYT
MIEPCOHANBHYI0 OTBETCTBEHHOCTH 332 CPOKH M Ka4eCTBO, OOBEKTUBHOCTD U TIIATENFHOCTh PACCMOTPEHHS
3asgBICHUSL.

[lepconanbHasi OTBETCTBEHHOCTh 3a BBIIIOJIHEHHWE TOCYAapCTBEHHON YCIYTH 3aKperuisieTcs B
JOJDKHOCTHBIX PErilaMCHTaxX AJOJDKHOCTHBIX JIMIL YIOOJIHOMOYCHHOTO oOpradHa B COOTBETCTBUU C
TpeOoBaHUsIMHU 3aKOHOAaTeNbCTBa Poccuiickoit @enepanym.

4.4. TlonokeHusi, XapakTepusywuue TpeOOBaHMs K NOPSAKY M (opmMaM KOHTpoJs 3a
NMpeaocTaBJIeHNneM rocy1apcTBeHHOH yCJIYrd, B TOM YHCJIe €0 CTOPOHBI IPaskAaH, UX 00beIUHEeHUH
M OpraHu3auuid.

KonTtpons 3a npenocraBieHreM TOCYJapCTBEHHONW YCIYTH OCYIIECTBISIETCS B opMe KOHTPOIS 3a
COOJIIOJICHHEM TIOCIIEIOBATENBHOCTH ACHCTBHM, ONPEe/ICHHBIX aJIMUHICTPATUBHBIMH MPOLEypaMHu I0
IIPEAOCTABIEHUIO TOCYJAPCTBEHHOW YCIYIM W IPUHATHIO PELICHHHA JOJDKHOCTHBIMU JIMLAMH, IIyTEM
MIPOBEICHHSI MTPOBEPOK COOIIOACHUS M HCIONHEHUS JOJDKHOCTHBIMH JIMIIAMA HOPMATHBHBIX TTPABOBBIX
aktoB Poccutickoit denepannu u Kapayaero-Uepkecckoii Pecriy0nuky, a Takke MoJI0KESHUN HACTOSIIETO
Pernamenra.

Kountpone 3a mpenocraBieHHMEM TOCYAAPCTBEHHOM YCIYTH €O  CTOPOHBI  IpaKIaH
OCYIIECTBISIETCSI IyTeM TOJIy4YeHHs WHPOpMAIMK O HaIWMYUM B JeicTBuax (Oe3neiicTBUN)
OTBETCTBCHHBIX JOJIKHOCTHBIX JIMI] YIIOJTHOMOYCHHOI'O OpraHa, a TakK€ NPUHHUMACMbIX UMH PCHICHUAX
HapylIEHUH TOJIOKEHUM HACTOSIETr0o Pernmamenta M HWHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
YCTaHaBIUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO TOCYJAPCTBEHHON YCIYTH.

5. locyneonblii (BHecyaeOHbII) MOPAIOK 00:KaT0BAHUS pelleHuii U NelicTBUil (De3elicTBUSI)
YNOJIHOMOYEHHOT0 OpPraHa, MPeJ0oCTABJSIONIEr0 TOCYIAPCTBEHHYI0 YCJIYry, a TaK:kKe ero
JMOJIZKHOCTHBIX JIMII.

5.1. Uudopmanusa 1A 3aABUTE]sI 0 €ro NmpaBe MOAATH KAJ00y Ha penieHue u (WJIH)
AeiictBue (0e3meiicTBME) YNOJHOMOYEHHOI0 OPraHa, MNPeJOCTABJISIONIEr0 TOCYIAPCTBEHHYIO
YCJIYTY, a TaKKe ero J0JKHOCTHBIX JIMII.

3asgBUTENN MMEIOT MPaBO 00KajIoBaTh JeWcTBHA (Oe37elicTBME) M pEIIeHUs JOHKHOCTHBIX JIHIL
YIOJTHOMOUYEHHOTO OpraHa B aJMHHHCTPAaTHBHOM (JocyneOHOM) W (wim) cyneOHOM TIOpsjKe B
COOTBETCTBHH C 3aKoHOaTenscTBOM Poccuiickoit deneparun u KapagaeBo-Uepkecckoit PecryOmuku.

5.2. IlpeamerT xKaa00bl.

IIpenmerom nmocyneOHOTO (BHECYNEOHOTr0) OOXKamoOBaHUS SBJISAIOTCS PEUICHHS, JNCHCTBHS WU
Oe3yieficTBrE TOMHKHOCTHBIX JIMII YITOTHOMOYEHHOTO OpTaHa , HapyIIaloliue NpaBa i 3aKOHHBIC HHTEPECH
3asBUTENICH, HEKOPPEKTHOE IIOBEJCHUWE WM HApYIICHHWE CIYXKEOHOM JTHKH, a TakKe HapyIICHHE
MOJIO’KEHUH HacTosIero PerimamenTa.

5.3. Opranbl MecTHOro caMoynpaBjieHHsI W YNOJHOMOYEHHbIe HA PacCMOTpPeHHE KAT00BI
HOJI’KHOCTHBIE JINIIa, KOTOPBIM MOKeT ObITh HANIPAaBJIeHa 7Ka100a.
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2Kanoba moxeT OBITH HanpaBiieHa B aIMHUHUACTPAIMIO OpraHa MECTHOTO caMoynpasieHus. JKanoba
3asBUTENsl azapecyercs [7naBe aaMUHHMCTpalMd OpraHa MECTHOTO CaMOyMpaBlieHHs H (WIH) ero
3aMECTHUTEIIIO.

5.4. [TopsaaoKk moxa4yu U paccCMOTPEHUs KaI00bI.

3agBUTETNM HMMEIOT IPaBO OOPaTUTBCA C JKATOO00W JMYHO WM HANpaBUTh IO TIOYTE, C
HCTIOJIb30BaHNeM ceTH «MHTepHeT», 0pUIMAIBFHOTO calfTa aAIMUHNCTpauy, ExnHoro moprana.

’Kanoba conepxur:

1) HauMeHOBaHHWE OpraHa, MPEeJOCTaBISIONIETO TOCYAapPCTBEHHYIO YCIYTY, HOJDKHOCTHOTO JIMIIA,
COTPYIHUKA, TPEIOCTABIAIONIEI0 TOCYJapCTBEHHYIO YCIYTy, pemieHus W AedcTBus (Oe3neiicTBHe)
KOTOPBIX 00KaTyIOTCS;

2) cdamunuio, UMs, OTYECTBO, CBEIEHHMSI O MECTE >KUTENbCTBA 3asBHUTEINS, CBEICHHA O MeECTe
HAaXOXKJCHUS 3asABHUTENS, a TAK)KEe HOMEP KOHTAKTHOTo TenedoHa, aapec (axpeca) IEKTPOHHOH IMOUYTHI
(TIpM HAJIMYMM) U TTOYTOBBIN aJIpec, TI0 KOTOPBIM JOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXamyeMbIX PEHICHUSAX W JIeHCTBUAX (Oe3AeHCTBUM) JOKHOCTHOTO JIHMIA,
COTPYAHUKA YIOJTHOMOYEHHOTO OpraHa;

4) nmoBOABI, Ha OCHOBAaHMHM KOTOPBIX 3asBHTENb HE COIVIACEH C pEIICHWEM U JeHCTBHEM
(6e3neiicTBHEM) TODKHOCTHOTO JIUIA, COTPYJHHKA YIIOMTHOMOYEHHOTO OpTaHa.

5.5. 3asBuTeNIb MOKET 00PATHTBCS € KAT000i B CJIEAYIOUIUX CIyqasix:

1) HapylmieHHE CpOKa pPEerucTpalyy 3asBICHUS 3asABUTEISI O MPEJOCTaBICHHU TI'OCYAApPCTBEHHOMN
yCIIyTH;

2) HapylIeHHE CpPOKa MPe0CTaBICHHsI TOCYAapCTBEHHOH YCIIyTH;

3) TpeboBaHHME y 3asBUTENS JOKYMEHTOB, HE MNPEAYCMOTPEHHBIX HOPMATHUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit @enepannu, 1 MPEAOCTABICHUS TOCY JAPCTBEHHOM YCIIyTH;

4) oTka3z B IpHeMe AOKYMEHTOB, IPENOCTaBIE€HHE KOTOPBIX IPEILyCMOTPEHO HOPMATHUBHBIMU
MpaBOBBIMU akTamu Poccuiickoil @Pepepauny A NOPEJOCTABICHUS TOCYNApCTBEHHON YCIyrH, Y
3asgBUTENS;

5) oTKa3 B MPeIOCTaBIEHNH FOCYIapCTBEHHOM YCIIyTH, €CIIM OCHOBAHMS 0TKa3a He MpeyCMOTPEHBI
(benepa’abHBIMU 3aKOHAMH U MPHUHATHIMH B COOTBETCTBHM C HUMH MHBIMH HOPMATHBHBIMH IPAaBOBBIMU
aktamu Poccuiickoii @enepanuu;

6) TpeOoBaHME C 3asBUTENsl MPH MPEIOCTABICHHHA TOCYAapCTBEHHOH YCIYrM IUIaThl, HE
MpeAyCMOTPEHHON HOPMAaTUBHBIMU IPAaBOBBIMU akTamu Poccuiickoit @enepannu;

7) TpeboBaHue ¢ 3asBUTENS JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.11. HacTosmero Pernamenra;

8) 0TKa3 TOCYJapCTBEHHBIX [OJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa B HCIPaBICHUU
JIOMTYIICHHBIX OTNIEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHHS TOCYAapCTBEHHON YCIIyTH
JIOKYMEHTaXx.

5.6. Cpoku paccMOTpeHHUs HKATO0bI.

XKanoba mMOUISKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JIMIIOM, HAJICJICHHBIM TOJHOMOYHSAMH TI0
PAacCMOTPEHUIO Kano0, B TedeHue 15 pabounx JHel co JHS ee PEerucTpariH.

B cimydae oOxanoBaHMs OTKa3a YMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOTO JIMIA B IpHEMe
JOKYMCHTOB Yy 3asABUTECIIA, oo B UCIIPABJICHUN JOONYIICHHBIX OIICYATOK U OIINOOK WIH B ciydac
00KaJoBaHMs 3asBUTEIEM HApYLIICHHS YCTaHOBJICHHOTO CpOKa TaKUX HCIPaBICHUH xKajoba
paccMaTpuBaeTcs B TeUEHHE 5 pab0vHX JTHEH CO JIHS €€ PerHCTPaIlUH.

5.7. OcHoBaHMeM /I Hayajga aIMHHUCTPATHBHON MNpoUeIypHl SBISIETCS MOCTYNHMBLIAS B
aJMUHHUCTPALMIO OpraHa MECTHOTO CaMOYIpaBleHHs Xajloba oT 3asButens. Kamoba MoxeT OBITH

ImoJaHa KakK MMCbMEHHO, TaK U YCTHO (Ha JIMYHOM HpI/IeMe).

5.8. IlepeyeHb OCHOBaHMIi AJIsl MPHOCTAHOBJIEHHUSI PACCMOTPEHHS KAJI00ObI B clIydae, eCIu
BO3MO’KHOCTH NMPHOCTAHOBJIEHHS MpeIycMOTpPeHAa JeliCTBYIONUM 3aKOHOAATEIbCTBOM.

5.8.1. OcHoBaHus AJI IPUOCTAaHOBJICHUA PaCCMOTPCHUSA JKaIT00bI OTCYTCTBYIOT.



16

5.8.2. OtBer Ha xaj00y HE TAaeTCs B CIACIYIOIINX CIydasX:

a) HAJTMYKME BCTYIHBIIETO B 3aKOHHYIO CUITY PEIICHHS Cy/1a, apOUTPaXKHOTO Cyia IO Kajuo0e O TOM
JKe TIPEAMETE U 110 TeM K€ OCHOBAHHSIM,

0) momayva xanoObl JUIIOM, TOJTHOMOYHSI KOTOPOTO HE TOATBEPKACHBI B IOPSIKE, YCTAHOBICHHOM
3akoHojaTeNnbeTBOM Pocculickoit @enepanuu;

B) HaNIWYHME PEIICHUs MO Kano0e, MPUHATOTO B OTHOIICHHU TOTO XK€ 3asBUTENS U 10 TOMY XKe
MpEeIMETY KaloOBbI.

5.8.3. AaMuHHCTpalNKs OpraHa MECTHOTO CaMOYIIPABJICHUS BIIPABE OCTABHUTH kKanoOy O3 OTBETa B
CIICYIOIINX CITydasnx:

a) HAMAYHMe B KaIo0e HEeIeH3YPHBIX TN00 OCKOPOUTENHHBIX BBIPAKESHHNA, YTPO3 )KU3HH, 3T0POBBIO
Y UMYIIECTBY JIOJXKHOCTHOTO JIMIIA, & TAKIKE YWICHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXKHOCTH TPOYMTATh KAKyHO-THOO HYacTh TEKCTa KaloOBI, (haMHIINI0, MM,
0T4YeCTBO (TIpY HATMYXHN) ¥ (WIJIN) TIOYTOBBIN apec 3asIBUTENS, YKa3aHHbIE B xKayio0e.

5.9. Pe3yabTat paccMOTpeHHUs KaJ100bl.

ITo pe3ynpTaTam paccMOTPEHUS >Kan00bl IPUHUMAETCS OJHO U3 CIEIYIOUINX PEICHHH:

1) ynoBieTBOpUTH kanol0y, B TOM 4uciie B (JopMe OTMEHBI MPHHATOrO PELICHHS, MCIPABICHHS
JONYIICHHBIX YIIOJIHOMOYCHHBIM OpPraHomM OIIEYaTOK U OHIMOOK B BbIJAHHBIX B PE3YJIbTATC
NPEIOCTAaBICHNSI TOCYAAPCTBEHHON YCIYyTHM IOKYMEHTaX, BO3BpaTa 3asBUTENIO0 JECHEKHBIX CPEACTB,
B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepanumy, a
TaKXe B UHBIX OopMax;

2) 0TKa3aTh B YIOBICTBOPCHUH KAaJTOOBI.

B cnywyae ycraHoBiIeHHMA 1O pe3yJbTaTaM pPAacCMOTPEHHs JKajloObl MPU3HAKOB COCTaBa
aJMHHHUCTPATUBHOTO TpaBOHApYIIEHUsA, NpeaycMoTpeHHoro cratbeit 5.63 Komekca Poccuiickoit
Oenepann 00 aIMUHHCTPATHBHBIX MPAaBOHAPYIICHUSIX, WM MPHU3HAKOB COCTaBa INPECTYIJICHUS,
JOJDKHOCTHOE JIMIIO, YNOJHOMOYEHHOE Ha PacCMOTPEHHE XKajlo0, He3aMeUIMTENbHO HaIpaBisieT
COOTBETCTBYIOIINE MAaTEPUAITbI B OPTaHbl MPOKYPaTYPHL.

5.10. Iopsinok uH(PpOPMUPOBAHUS 3asIBUTENS O Pe3yIbTaTaX PAaCCMOTPEHUS HKAJTIO0OBI.

He mo3mnee nHs, crnemyromero 3a JAHEM NPUHSATHSA PELICHUs, aAMUHHUCTPALUsl OpraHa MECTHOTO
CaMOYIIpaBJICHUs] HAMPABIISIET MOTHBUPOBAHHBIH OTBET O Pe3yJIbTaTaX PacCMOTPEHHS KOOkl OIHUM H3
CJIEAYIOMIMX CIOCO0O0B MO BBIOOPY 3asiBUTEIIS:

1) B Buze OyMa)XHOTO TOKYMEHTA, KOTOPBII 3asBUTEINb MOIYyYaeT HEMOCPEACTBEHHO MPH JIMYHOM
obparieHny;

2) B BuJIe OyMa)XHOIO JOKYMEHTa, KOTOPBIA HANpaBisIeTCs YIMOJHOMOYEHHBIM OpraHoM
3asBUTEIIIO 3aKA3HBIM TIOYTOBBIM OTIIPABJICHUEM C YBEIOMIIEHHEM O BPYUCHHH;

3) B BHIE D3JEKTPOHHOIO JOKYMEHTA, KOTOPBIH HANpaBisIeTCsl YHOJIHOMOYEHHBIM OPraHOM
3asBUTEIII0 C UCIIOJIb30BaHUEM ceTH «HTepHET».

5.11. Ilopsaok 06:ka10BaAHUS PelIEHU MO Kajao00e.
Pemrenne amMUHHCTpalMd OpraHa MECTHOTO CaMOYIPABICHUS MOXKET OBITh 00)KaJoBaHO
3afBUTENIEM B CYII.

5.12. lIpaBo 3asiBuTEJI1 Ha TMoJy4dyeHHe HHGPOPMANUM M JAOKYMEHTOB, HEOOXOMUMBIX AJs
000CHOBaHMS H PACCMOTPEHHS KAJT00bI.

3asiBUTENTh UMEET NPaBO OOpamaThCcs, B TOM YHUCIE B 3JIEKTPOHHOH (hopme, ¢ mpockOoi 00
UCTpeOOBAHNUN JIOTIOJHUTENBHBIX JOKYMEHTOB M MAaTepUAIOB, HEOOXOIMMBIX JJisi OOOCHOBAHHS U
pacCMOTpeHHs THMCHMEHHOTO oOpameHus (KajuoObl), a TakKe 3HAKOMHUTBHCSI C JOKYMEHTAMH H
MaTepuaiaMy, KacaroIUMHUCS PacCMOTPEHUS IMHCHMEHHOrO oOpamieHus (3KanoObl), €CIM 3TO He
3aTparuBaeT mnpaBa, CBOOOMBI W 3aKOHHBIE WHTEPECH IPYTHX JUI] U €CIH B YKa3aHHBIX JOKYMEHTaX W
MaTepuanax HE COJNIEP)KaTCs CBEJEHHs, COCTaBISIONINE TOCYIAapCTBEHHYIO WM HHYIO OXpPaHSEMYIO
(enepanbHbIM 3aKOHOM TaklHY.

5.13. Cnioco6b1 nHGpOpPMUPOBaHUSI 3asiBUTeEJIEi 0 MOPSIIKE MOJA4YM H PACCMOTPEHMS KaJI00bI.
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HNudopmanuio o MOpsIKEe MOAaYU U PACCMOTPEHUS Kajao0bl MOXXHO TOJIYYHUTH CICAYIOIIMMH
croco0amu:

1) mpu TrgHOM OOpaIIeHUH 3asIBUTENS B YIIOITHOMOYECHHBIH OpTaH;

2) mo tenedonam, ykazaHHBIM B ipriioxkeHnn 1 k Permamenty;

3) B cetun «HTEpHET».
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[Ipunoxxenue 1 x Permamenty

CBEJEHHUA OB OPI'AHAX MECTHOI'O CAMOYIIPABJIEHUSA
MYHUIIUITAJIBHBIX PANOHOB M TOPOJICKAX OKPYT'OB
B KAPAYAEBO-YEPKECCKOM PECITYBJIUKE,
OCYHWECTBJIAIOIUX ®YHKIHUH 110 OIIEKE U INIONIEYUTEJIBCTBY

HaumeHnoBaHue
MYHUIUNIAJIBHOT O
oOpa3oBaHus

KonTakTHasi uHpopManus

J{HH1 ¥ yacel npuemMa

Mbpust MyHUIIUITATEHOTO
oOpa3zoBaHHe Tropoaa
Yepkeccka

KapauaeBo-Uepkecckas

Pecny6mnuka,

ropon Yepkecck, TJI0IIA/1b
Jlenuna 54 «A»

T. 8-8782-25-58-94

E-mail: opeka-

cherkessk@yandex.ru

MOHEAEIbLHUK, IIATHALA
¢ 14:00 mo 16:00

Yerb-JbxeryTuHCKui
MYHULUIIAIbHBIA PaiioH

KapauaeBo-Uepkecckas
PecnyOnuka ,
VYerb-JlKeryTHHCKUH paioH,
ropoa Ycte-Jlxkeryra, yi.
Mopo3zosa 47
1. 8-87875-7-13-14
E-mail: udmunisipal@mail.ru

BTOpPHUK, 4yeTBepr ¢ 8:00 1o
12:00

Ypynckuit
MYHULUIIAIBHBINA PaiioH

KapauaeBo-Uepkecckas
Pecnybnuka , Ypynckuii paioH,
ct. [Iperpannas,
yi1. Cosetckas 60
T. 8-87876-6-21-47

E-mail: ooaumr@list.ru

IMOHCACIIbHUK, ITATHUIA

¢ 9:00 no 17:00

[Tpuxy6aHckuit
MYHULMIIAIbHBINA PailoH

KapauaeBo-Uepkecckas
Pecny6nuka , [pukyGanckuit
paiion, n. KaBkasckuid, mp.
JlennHna 26
T. 8-87874-3-10-89
E-mail: obch-otdel@mail.ru

MOHEAEIbHUK-TIITHALNA
¢ 8:00 7o 16:00

Xabe3ckuit
MYHULUNANbHBIA pailoH

KapauaeBo-Uepkecckas
PecrryOnmka , Xabe3ckuii paiioH,
a. Xabes3,
yi. CoBerckas 27
T. 8-87873-2-15-77
E-mail: xabez@bk.ru

[MOHE AEJIbHUK-TIATHALA
¢ 9:00 no 17:00

KapauaeBckuii ropoackoit

Kapauaepo-Uepkecckas

ITOHCACIIbHUK-TIATHHUIIA

OKpyT Pecmrybmmka , ¢ 9:00 no 18:00
ropoa Kapauaesck, yn. Ukanosa 1
1. 8-87879-2-75-76
E-mail: upr_ed_kar@mail.ru
Kapauaepckuit KapauaeBo-Uepkecckas MOHEICIbHUK-MIATHUIIA

MYHHLUNAIBHBIN pailoH

Pecnybnuka ,
rop. Kapagaesck, Ukanona 1
8-87879-2-25-74
E-mail: ooakmr@yandex.ru

¢ 9:00 no 18:00

AOa3uHCcKni

KapauaeBo-Uepkecckas

INOHCACIIbHUK-IIATHULIA
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MYHULMIANbHBIA pailoH

PecrryOnmka , AGazuHCKuUI
palion,
a. Umxunu-YykyH,
yin. Jlenuna 1
T. 8-87873-3-41-30
E-mail: abaz-uo@mail.ru

¢ 9:00 o 17:00

Horaiickuit
MYHULMIANbHBIA pailoH

KapauaeBo-Uepkecckast
Pecmrybnmka , Horatickuit paiioH,
a. DpKkuH-XaJK,
yi. Canrnubaesa 38
T. 8-87870-5-48-99

E-mail: galinakasieva@mail.ru

MMOHEAEIbHUK-TIATHALA
¢ 9:00 o 17:00

MasnokapauyaeBCKui
MyHULMIANbHBIA pailoH

KapauaeBo-Uepkecckas
Pecrry0Onmka , MamokapagaeBCKuit
paiioH, c. YukekeH, yi. JIeHnHa
120
T. 8-87877-2-50-14

E-mail: ooamkmr@mail.ru

MHOHEAENbHUK-TIATHALA
¢ 9:00 o 17:00

3eneHuyKCKUn
MYHULUIIAIbHBIA PaiioH

KapauaeBo-Uepkecckas
PecnyOnuka , 3eneHuyKcKuit
paiioH, cT. 3eeHYyKCKasl,
yi. Jlenuna 76
T. 8-87878-5-12-04
E-mail: zel _opeka@mail.ru

BTOPHHUK, Cpejia
¢ 9:00 1o 15:00

Anpire-Xa0npCKuit
MYHULMIIAIBHBINA PaiioH

KapauaeBo-Uepkecckas
PecriyOnuka ,
Anpire-Xa0JbCKHid paiioH,

a. Anpire-Xa0:b,
yi1. CoBetckas 15
T. 8-87870-2-22-10
E-mail: adige-xabl.uo@mail.ru

MMOHEAEIbHUK-TIITHALA
¢ 9:00 1o 17:00
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[Ipunoxenne 2 k Permamenrty

(I)opMa 3asiBJICHHUSA 0 BbIJAa4€ 3aKJII0OYCHUA

CBeneHust O 3asBUTEIIE: ['maBe aIMMHUCTpPAIIUN TOPOJICKOTO OKpyra
(MyHUIIMITATEHOTO paiioHa)

(®.1.0.)

JloKyMeHT, yIOCTOBEPSIOMINN JITIHOCTh (@.1.0. 1omKHOCTHOTO JIHIIA)

(BUI mOKYMeEHTa)
(cepust, HOMED)

(xem, Kora BeIJaH)
AJlpec MecTa JKUTEIbCTBA

(c yka3zaHHeM TIOYTOBOTO MHJEKCA)

Tel.
9J1. TIO4Ta
3AITPOC (3ASBJIEHUE)
A, '
(pammmmust, UMs1, OTYECTBO)
IIPOILY BBIIATh 3aK/IIOYECHUE

(06 060CHOBAaHHOCTH YCHIHOBJIEHHS (YIOYEPEHHUS) i O €r0 COOTBETCTBUU MHTEpecaM pebeHKa, 00 OTMeHe
YCBIHOBJICHUSI (YI0UepEeHNN))

rpaxnaanuny PO, ,

B CBA3U C

HokymenTsl u (unn) uHpOpManys, HEOOXOIWUMBIE IJIS IOJYYEHUS! TOCYJapCTBEHHOW YCIIYTH,
NPUIararTCs.

PesynpTat npepocTaBieHus rocyIapCTBEHHOMW yCIyTH TPOIY:

BPYYUTh JINYHO, HANIPABUTH 110 MECTY >KUTEIbCTBA (MECTY HaxOXXAeHus) B ¢popMe JOKyMEHTa Ha
OyMa)kHOM HOcHTeNe (Hy>)KHOE TIOAYEPKHYTH).

Pemtenne 00 oTkaze B mpueMe 3ampoca U JIOKYMEHTOB (MH(OpMAIWH, CBEICHHH, JAHHBIX),
HEOOXOIUMBIX JUISI TIOJTy4eHHS TOCYAapCTBEHHOH yCIIyTHd, MPOIy: BPYUUTh JIMYHO, HATIPABUTH 110 MECTY
JKUTEJIBbCTBA (MECTY HAXOXKACHUS) B (opMe JOKyMEHTa Ha OyMa>KHOM HocHUTese (Hy>KHOE MOJYEPKHYTBD).

Pentenne 00 oTKaze B TPENOCTABICHWH TOCYIAPCTBEHHOW YCIYTH TMPONIY: BPYYUTH JUYHO,
HaAIPaBUTh 10 MECTY XHUTEIbCTBA (MECTY HaXOXAEHHWS) B (opMe NOKyMEHTa Ha OyMa)KHOM HOCHTEJe
(Hy»HOE TIOJTYEPKHYTH ).

A, :
(pamunusi, UMs1, OTYECTBO)

Jaro corjacue Ha oOpaOOTKy M HCHOJIb30BaHHME MOMX IEPCOHAJIBHBIX JaHHBIX, COJIEPXKALIUXCS B

HACTOSIIIEM 3asBJICHUH H B IPEIOCTABICHHBIX MHOIO JIOKYMEHTaX.
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Ionmmuce

(pacmmdpoBKa MOAIIHCH)
Jara
3anpoc MpUHAT:

(®.1.0., 10WKHOCTD JHIA, YIIOJHOMOYEHHOTO Ha
TIPUEM 3aIIpoca)

(moamuce) (pacudpoBKa MOAIHCH)
Jara




[Ipuem, peructpanus 3asBlICHUS

I'Io,a,r&'oska
MOTMBMPOBAHHOIO OTKa3a B
npepoctas; HET

rocyapCTBeHHOM yuiyin pu
HA/IMYNN OCHOBaHUM

Bblgaya mMOTMBMPOBAHHOIO
0TKa3a B NpejocTaBaeHnn
rocyAapCTBEHHOM yCayru npu
Ha/IMYNN OCHOBaHUM
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[Ipunoxxenue 3 k Permamenty

BJIOK - CXEMA
TMOCJIe10BATEIbHOCTH AeHCTBUM NPU NPea0CTABJIEHUH
roCcy1apCcTBEHHOH yCIyrn

[IpunsiTHE perieHus o BbIAYE

l

3aKJIIOUYCHUA

[ToaroroBka pemeHus o
BELIAY IEeHUS

IA

v

Brigaua 3akimroueHus




